RECORDS DISPOSITION SCHEDULE as of 26 / Sep / 2011 - 08:00:00

T 00 - 00: NO SERIES - DELETED

TABLE & RULE: T 00 - 00 R 00.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 00 - 01: NO SERIES - DELETED

TABLE & RULE: T 00 - 01 R 22.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED: 23/ Apr/2007
FROZEN RECORD: No

DATE RESCINDED: 01/Jan/1900
DATE APPROVED:

DATE MODIFIED: 23/ Apr/2007
FROZEN RECORD: No

DATE RESCINDED; 01/Jan/1900
DATE APPROVED:



T 01 -04: NO SERIES - DELETED

TABLE & RULE: T 01-04 R 12.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 01 - 40: NO SERIES - DELETED

TABLE & RULE: T 01 - 40 R 30.20
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 02 - 10: DELETED - DELETED

TABLE & RULE: T 02- 10 R 51.40
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED: 23/ Apr/2007
FROZEN RECORD: No

DATE RESCINDED: 01/Jan/1900
DATE APPROVED:

DATE MODIFIED: 23/ Apr/2007
FROZEN RECORD: No

DATE RESCINDED; 01/Jan/1900
DATE APPROVED:

DATE MODIFIED:  03/Jul/2008
FROZEN RECORD: No

DATE RESCINDED; 01/Jan/1900
DATE APPROVED:



TO02-11: DELETED - DELETED

TABLE & RULE: T 02-11 R 17.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 03 - 03: DELETED - DELETED

TABLE & RULE: T 03 - 03 R 01.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 03 -71: DELETED - DELETED

TABLE & RULE: T 03-71R 02.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 03-71 R 10.40
TITLE: DELETED

AUTHORITY: N/A

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED: ~ 03/Jul /2008
FROZEN RECORD: No

DATE RESCINDED: 01/Jan/1900
DATE APPROVED:

DATE MODIFIED: ~ 03/Jul /2008
FROZEN RECORD: No

DATE RESCINDED: 01/Jan/1900
DATE APPROVED:

DATE MODIFIED: ~ 03/Jul /2008
FROZEN RECORD: No

DATE RESCINDED: 01/Jan/1900
DATE APPROVED:

DATE MODIFIED: ~ 03/Jul /2008
FROZEN RECORD: No

DATE RESCINDED: 01/Jan/1900
DATE APPROVED:



COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 03-71 R 19.02
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 03 - 71 R 20.50
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

03/ Jul / 2008
No
01/Jan /1900

03 /Jul / 2008
No
01/Jan/ 1900



T 04 - 06: DELETED - DELETED

TABLE & RULE: T 04 - 06 R 01.00
TITLE: DELETED DATE MODIFIED: 03/ Jul /2008

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01/Jan /1900
DATE APPROVED:

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 05 -01: DELETED - DELETED

TABLE & RULE: T 05- 01 R 08.00
TITLE: DELETED DATE MODIFIED:  03/Jul /2008

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01/Jan/1900
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 05-01R 27.00
TITLE: DELETED DATE MODIFIED:  03/Jul/2008

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01/Jan /1900
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

Report generated: 26 / Sep / 2011 - 08:00:00



T 06 - 04: DELETED - DELETED

TABLE & RULE: T 06 - 04 R 26.01
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 06 - 21: DELETED - DELETED

TABLE & RULE: T 06 - 21 R 09.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 09 - 02: DELETED - DELETED

TABLE & RULE: T 09 - 02 R 03.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 09 - 02 R 04.00
TITLE: DELETED

AUTHORITY: N/A

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED: ~ 03/Jul /2008
FROZEN RECORD: No

DATE RESCINDED: 01/Jan/1900
DATE APPROVED:

DATE MODIFIED: ~ 03/Jul /2008
FROZEN RECORD: No

DATE RESCINDED; 01/Jan/1900
DATE APPROVED:

DATE MODIFIED: ~ 03/Jul/2008
FROZEN RECORD: No

DATE RESCINDED: 01/Jan/1900
DATE APPROVED:

DATE MODIFIED: ~ 03/Jul /2008
FROZEN RECORD: No

DATE RESCINDED: 01/Jan/1900
DATE APPROVED:



COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 09 - 02 R 07.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 09-02 R 10.01
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

03/ Jul / 2008
No
01/Jan /1900

03 /Jul / 2008
No
01/Jan/ 1900



T 09 - 04: DELETED - DELETED

TABLE & RULE: T 09 - 04 R 04.00

TITLE: DELETED DATE MODIFIED:  03/Jul / 2008

FROZEN RECORD: No
DATE RESCINDED; 01/Jan/1900
DATE APPROVED:

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 10 - 01: OPERATIONS - JOINT CHIEFS OF STAFF RECORDS

TABLE & RULE: T 10-01 R 01.00
TITLE: JCS Documents Implemented by the Air Force

DATE CREATED:  21/Mar/2005
DATE MODIFIED: 15/ Mar /2007
FROZEN RECORD: No
CURRENT: Yes

DATE APPROVED:

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
part(s) of the Air Force documentation of the action implemented

COLUMN C WHICH ARE:
JCS Documents Implemented by the Air Force

COLUMN D DISPOSITION:
have the same disposition as the records they document

NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 01 R 02.00

TITLE: JCS Documents Received for Informational Purposes Only DATE MODIFIED: 05/ May / 2005

FROZEN RECORD: No
CURRENT: Yes
DATE APPROVED:

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
Informational or Background Documents

COLUMN C WHICH ARE:
Informational Purpose JCS Documents

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

1 Retain at USAFA for entire retention period.
4 Transfer to the National Archives in 5-year blocks when latest record is 20 years old.

9 Transfer to the National Archives in 5 year blocks when the most recent records pertain to museums that have been closed for 5 years.
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NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 01 R 03.00

TITLE: JCS Documents Brief Packages, Brief Sheet, Index and Air Force Responses to JCS DATE MODIFIED: 12 / Jun / 2006
Taski
BRI FROZEN RECORD: No
AUTHORITY: NC-174-151 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

coordination and receipt sheets, talking papers, background papers, service changes, responses to JCS taskings and other related papers to
support brief package

COLUMN C WHICH ARE:
JCS Documents, Brief Packages, Brief Sheets, Indexes and Air Force responses to JCS taskings at Headquarters United States Air Force

COLUMN D DISPOSITION:
Retire as permanent after 5 years. See Note number 6, 214

NOTES

6 Transfer records to National Archives in 5-year blocks when latest record is 25 years old.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 01 R 04.00

TITLE: JCS Documents, Brief Packages, Brief Sheet, Index and responses to JCS taskings at DATE MODIFIED: 27 / Aug / 2008
her than H AF
ST UTEN ()8 FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

coordination and receipt sheets, talking papers, background papers, service changes, responses to JCS taskings and other related papers to
support brief package

COLUMN C WHICH ARE:
JCS Documents Brief Packages, Brief Sheets, responses to JCS taskings and Indexes at other than HQ USAF

COLUMN D DISPOSITION:
Destroy after 3 years or when no longer needed, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-01 R 05.00

TITLE: DELETED - (14 Apr 06) -- Incorporated into Rule 3 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: NC-174-151 DATE RESCINDED: 14/ Apr /2006
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUS TITLE: Air Force Responses to JCS Taskings at HQ USAF

replies and support material.

COLUMN C WHICH ARE:
Air Force Responses to JCS Taskings at HQ USAF.

COLUMN D DISPOSITION:
Retire as permanent after 5 years.

NOTES

6 Transfer records to National Archives in 5-year blocks when latest record is 25 years old.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 01 R 06.00

TITLE: DELETED - (14 Apr 06) -- Incorporated into Rule 4 DATE MODIFIED: 01/ Oct /2007
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 14/ Apr/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUS TITLE: Air Force Responses to JCS taskings at Other Than HQ USAF

JCS taskings

COLUMN C WHICH ARE:
Air Force Responses to JCS taskings at other than HQ USAF.

COLUMN D DISPOSITION:
Destroy after 3 years or when no longer needed, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-01 R 07.00
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 07/ Nov /2003

DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 10-01 R 10.00
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01/Jan /1900

DATE APPROVED:
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 10-01 R 11.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 10 - 02: OPERATIONS - AIR SURVEILLANCE RECORDS

TABLE & RULE: T 10-02R 01.00
TITLE: Control Logs Data on Routine Daily Surveillance Operations

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
Control Logs Data

COLUMN C WHICH ARE:

at Aircraft Control and Warning (ACW) units and Airborne Early Warning and Control (AEW&C) units

COLUMN D DISPOSITION:
Destroy 1 year after close of the calendar year in which last entry was made.

NOTES

FROZEN RECORD: No
DATE RESCINDED; 01/Jan/1900
DATE APPROVED:

DATE MODIFIED:  05/May /2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T10-02 R 02.00
TITLE: Control Logs Data on AEW&C Aircraft on Active Air Defense Missions

AUTHORITY: N1-AFU-90-03

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED: 05/ May /2005
FROZEN RECORD: No

CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
Control Logs Data

COLUMN C WHICH ARE:
at Aircraft Control and Warning (ACW) units and Airborne Early Warning and Control (AEW&C) units

COLUMN D DISPOSITION:
Destroy after 3 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 02 R 03.00

TITLE: Control Logs Recorders Logs DATE MODIFIED: 05 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
telling sequence and interception action records, and comparable forms that supplement such records

COLUMN C WHICH ARE:
at Aircraft Control and Warning (ACW) units and Airborne Early Warning and Control (AEW&C) units

COLUMN D DISPOSITION:
Destroy after 2 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 02 R 04.00

TITLE: Control Logs Teletype Record Logs DATE MODIFIED: 05 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
records prepared by AEW&C units during dual exercise (DUALEX) operations

COLUMN C WHICH ARE:
at Aircraft Control and Warning (ACW) units and Airborne Early Warning and Control (AEW&C) units

COLUMN D DISPOSITION:
Destroy after 1 month.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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T 10 - 03: OPERATIONS - TRAINING REPORTS, SPECIAL EXERCISE AND MANEUVER PLANS RECORDS

TABLE & RULE: T 10 - 03 R 01.00

TITLE: Tactical Evaluations DATE MODIFIED: 10 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

reports and other data used in evaluating a unit's capabilities as demonstrated during a training exercise conducted in either live or synthetic
environment

COLUMN C WHICH ARE:
at MAJCOMs and below

COLUMN D DISPOSITION:
Destroy after next evaluation is accomplished, or on change of weapon system, whichever is sooner.

NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-03 R 02.00

TITLE: Tactical Evaluations in Area of Responsibility (AOR) During Deployment DATE MODIFIED: 02/ Oct / 2006
FROZEN RECORD: Yes
AUTHORITY: SECDEF LTR JAN 2004 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

related records prescribing the training of personnel, testing of equipment or both, used in planning for and participating in command or joint
maneuvers

COLUMN C WHICH ARE:

evidence of events or used as the basis for actions taken. May be filed separately or with other records and not already included in a CFP;
maintained at any location performing any type operation or support; provide supporting documentation and/or identify actions taken in the
deployed area.

COLUMN D DISPOSITION:

Maintain current year plus 1 inactive fiscal year at the port. Retire to staging as permanent. All records relating to or associated with
deployment(s) are frozen and treated as permanent to comply with request issued by Deputy Secretary of Defense (January 2004). This freeze
will remain until notice issued by SECDEF.

TABLE & RULE: T 10 - 03 R 03.00

TITLE: Systems Training Status DATE MODIFIED: 10/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
recurring reports accomplished in compliance with a system training program (STP)

COLUMN C WHICH ARE:
at MAJCOMs and below

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10 - 03 R 04.00

TITLE: Training Aids DATE MODIFIED: 10 / May / 2005
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:

maps or charts indicating name and location of units having a controlled training aid; description of the aid, etc., including requests for use,
approval or disapproval, shipping authority, and shipping instructions

COLUMN C WHICH ARE:
at MAJCOMs and below

COLUMN D DISPOSITION:
Destroy when training aid is removed from control.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-03 R 05.00

TITLE: Special Exercise, Maneuver Plans, Orders, and Reports DATE MODIFIED: 14/ Apr / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

journals, logs, messages, punched cards, filmstrips, and tapes used to record or report exercise play or pertinent portions for evaluations &
reference copies of material

COLUMN C WHICH ARE:
at MAJCOMs and below which are identified in Rules 2 thru 10

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 03 R 06.00

TITLE: Operations and Deployment Plans and Orders and Continental Test Records DATE MODIFIED: 14/ Apr / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:

related records prescribing the training of personnel, testing of equipment or both, used in planning for and participating in command post
exercises or similar unilateral joint maneuvers & plans, orders, and supporting background material

COLUMN C WHICH ARE:
at MAJCOMs and below & created by AF activities participating in joint testing

COLUMN D DISPOSITION:
Destroy 3 years after exercise has been completed, or when declared obsolete, whichever is sooner.
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 03 R 07.00

TITLE: DELETED - (14 Apr 06) -- Incorporated into Rule 6

AUTHORITY: N1-AFU-90-03

DATE MODIFIED: ~ 29/Jul/2008
FROZEN RECORD: No

DATE RESCINDED: 29/Jul/2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUS TITLE: Continental Test Records

plans, orders, and supporting background material

COLUMN C WHICH ARE:
created by Air Force activities participating in joint testing

COLUMN D DISPOSITION:
Destroy 3 years after exercise has been completed, or when declared obsolete, whichever is sooner.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 03 R 08.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 10 - 03 R 09.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

Report generated: 26 / Sep / 2011 - 08:00:00

DATE CREATED:
DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:
FROZEN RECORD:

DATE RESCINDED:

DATE APPROVED:

21/ Mar / 2005
18 / May / 2006
No

11/ Apr /2006

18/ May / 2006
No
11/ Apr / 2006
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 10-03 R 10.00
TITLE: Overseas Test Records

AUTHORITY: UNSCHEDULED

COLUMN B CONSISTING OF:
plans, orders, and final reports

COLUMN C WHICH ARE:
created for and in the name of Joint Task Force

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 10-03 R 11.00
TITLE: DELETED - (14 Apr 06) -- Incorporated into Rule 5

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Plans, Orders, and Reports

reference copies of material

COLUMN C WHICH ARE:
identified in Rules 2 through 10

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

10 / May / 2005
No
Yes

29 /Jul / 2008
No
29 /Jul / 2008

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

213

214

when no longer needed for revision, dissemination, or reference, whichever is later.
Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-03 R 12.00

TITLE: Personnel Support for Contingency Operations (PERSCO) for Deployment (AOR)

Monitoring

AUTHORITY: SECDEF LTR JAN 2004

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

02 / Oct / 2006
Yes
Yes
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COLUMN B CONSISTING OF:

records pertaining to the deployment of personnel, including departure report, personnel identification and travels itinerary report, PERSCO Team
(PT) status report, commander's situation report (SITREP), duty status change (DSC) report, processing discrepancy report, PRESTO after-action
report (AAR), manpower and personnel module-base (MANPER-B) reports, etc.

COLUMN C WHICH ARE:

at any originating command offices that monitor deployment of personnel, operations;supporting documentation (other than TDRs) and/or reports
generated identifying shipments that have been deleted; at terminating stations; reflect the disposition or redirection of personnel

COLUMN D DISPOSITION:

Maintain current year plus 1 inactive fiscal year at the port. Retire to staging as permanent. All records relating to or associated with
deployment(s) are frozen and treated as permanent to comply with request issued by Deputy Secretary of Defense (January 2004). This freeze
will remain until notice issued by SECDEF.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10- 03 R 13.00

TITLE: DELETED - (14 Apr 06) -- Incorporated into Rule 12 DATE MODIFIED: 31/ Jul / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-96-06 DATE RESCINDED: 31 /Jul /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Personnel Support for Contingency Operations (PERSCO) for Deployment Monitoring

records pertaining to the deployment of personnel, including departure report, personnel identification and travels itinerary report, PERSCO Team
(PT) status report, commander's situation report (SITREP), duty status change (DSC) report, processing discrepancy report, PRESTO after-action
report (AAR), manpower and personnel module-base (MANPER-B) reports, etc.

COLUMN C WHICH ARE:
at offices that monitor deployment of personnel

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-03 R 14.00

TITLE: PERSCO MANPER-B Reports at MAJCOMs and Below DATE MODIFIED: 02/ Oct / 2006
FROZEN RECORD: Yes
AUTHORITY: GRS 20, ITEM 01C CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:

MANPER-B computer system data consisting of above MANPER-B reports, including hardware relocation report, initial report, hardware outage
report, hardware follow-up report, incident report (for virus reporting)

COLUMN C WHICH ARE:

at offices that monitor deployment of personnel at MAJCOMs and Below

COLUMN D DISPOSITION:

Maintain current year plus 1 inactive fiscal year at the port. Retire to staging as permanent. All records relating to or associated with
deployment(s) are frozen and treated as permanent to comply with request issued by Deputy Secretary of Defense (January 2004). This freeze
will remain until notice issued by SECDEF.

NOTES
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10- 03 R 15.00

TITLE: DELETED - (14 Apr 06) -- Incorporated into Rule 14 DATE MODIFIED: 31/ Jul / 2008
FROZEN RECORD: No
AUTHORITY: GRS 20, ITEM 01C DATE RESCINDED: 31/Jul/2008

NO

212

213

214

T1

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: PERSCO MANPER-B Reports MAJCOM and Below

MANPER-B computer system data consisting of above MANPER-B reports, including hardware relocation report, initial report, hardware outage
report, hardware follow-up report, incident report (for virus reporting)

COLUMN C WHICH ARE:
at MAJCOM and below

COLUMN D DISPOSITION:
Destroy when data is no longer needed.

TES

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

0 - 04: OPERATIONS - WARTIME PLANNING RECORDS

TABLE & RULE: T 10- 04 R 01.00

TITLE: Master Set of Plans DATE MODIFIED: 10/ May / 2005
FROZEN RECORD: No
AUTHORITY: NC1-AFU-79-02 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:

the USAF War and Mobilization Plan (WMP), USAF Planning Concepts (The Plan); Continuity of Operations (COP) Department of the Air Force
(DAF) Plan; Survival, Recovery, and Reconstitution (SRR) Plans, augmentation plans, and all plans written in support of JCS, HQ USAF, and
unified command plans all plans with essential source material, annexes, appendices, tabs, and all changes thereto

COLUMN C WHICH ARE:

at HQ USAF and MAJCOMs

COLUMN D DISPOSITION:
Retire as permanent when superseded, obsolete, or when implemented.

NOTES

6

214

Transfer records to National Archives in 5-year blocks when latest record is 25 years old.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10-04 R 01.01

TITLE: Joint Operating Planning System (JOPS) Master Set of Plans DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: NC1-AFU-79-02 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

camera-ready pages, background material, JCS approval records, maps, flight plans, charts, and time-phased force and deployment list (TPFDL)
listings and agency coordination sheets for JOPS-prepared operation plans

COLUMN C WHICH ARE:
at combatant commands

COLUMN D DISPOSITION:
Hold for 2 years when no longer required by the JCS, retire the record copy and all background information as permanent.

NOTES

6

214

Transfer records to National Archives in 5-year blocks when latest record is 25 years old.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 04 R 02.00

TITLE: Support Plans DATE MODIFIED: ~ 10/May /2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
records similar to those described in Rule 1,

COLUMN C WHICH ARE:

received from subordinate echelons, lateral commands, and other defense agencies for monitoring purposes and/or for coordination of planned
operations

COLUMN D DISPOSITION:
Destroy when superseded or obsolete.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 04 R 03.00

TITLE: Implemented Plans DATE MODIFIED: 02/ Oct /2006
FROZEN RECORD: No
AUTHORITY: NC1-AFU-79-02 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
a master set of implementations of the planning records covered in Rule 1

COLUMN C WHICH ARE:
at implementing headquarters

COLUMN D DISPOSITION:

Retire as permanent. Maintain current year plus 1 inactive fiscal year at the port. Retire to staging as permanent. All records relating to or
associated with deployment(s) are frozen and treated as permanent to comply with request issued by Deputy Secretary of Defense (January
2004). This freeze will remain until notice issued by SECDEF.

NOTES
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NOTES

6

Transfer records to National Archives in 5-year blocks when latest record is 25 years old.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 04 R 04.00

TITLE: Basic Planning Records & Background Material DATE MODIFIED: 14 / Apr / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

basic wartime plans, operations plans (OPLAN) and orders, augmentation plans, continuity of OPLANS, similar media with essential source
material, correspondence and related support data furnishing input to MAJCOM wartime plans

COLUMN C WHICH ARE:
providing guidance and requirements to support higher headquarters wartime planning and background material at MAJCOMs

COLUMN D DISPOSITION:
Destroy when related plan or order is superseded or obsolete.

NOTES

125

129

212

213

214

Dispose of per Table 10-6 those reports generated as a result of actual combat; or if peacetime operations or exercises performed to simulate,
test, evaluate, or support emergency war orders and allied activities.

Event/Incident reports (HOMELINE, BEELINE, PINNACLE) contained in AFMAN 10-206, chapter 3.

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 04 R 05.00

TITLE: Reference Plans DATE MODIFIED: 10 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
war plans and similar media

COLUMN C WHICH ARE:
received for review and guidance

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 04 R 06.00

TITLE: DELETED - (14 Apr 06) -- Incorporated into Rule 4 above - Background Material DATE MODIFIED: 31/ Jul /2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 31/Jul/2008
DATE APPROVED:
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COLUMN B CONSISTING OF:
correspondence and related support data furnishing input to MAJCOM wartime plans

COLUMN C WHICH ARE:
at MAJCOMs

COLUMN D DISPOSITION:
Destroy when related plan is superseded or obsolete.

NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 10 - 05: OPERATIONS - REGION OPERATION CONTROL CENTER (ROCC)/SECTOROPERATION CONTROL
CENTER (SOCC) RECORDS

TABLE & RULE: T 10-05R 01.00

TITLE: Adaptation Data DATE MODIFIED: 10 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-88-41 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

technical papers, studies, reports, and related engineering or operational data, including geographical features, weapons and missile
characteristics, equipment capabilities, and other pertinent data created incident to designing, planning, constructing, and/or operating phases
and the computer program (new content), with related equipment changes (retrofits), etc.

COLUMN C WHICH ARE:
at command level and below

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 05 R 02.00

TITLE: Computer Programming DATE MODIFIED: 10 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-88-41 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

technical papers, studies, reports, and related engineering or operational data, including geographical features, weapons and missile
characteristics, equipment capabilities, and other pertinent data created incident to designing, planning, constructing, and/or operating phases
and the computer program (new content), with related equipment changes (retrofits), etc.

COLUMN C WHICH ARE:
at command level and programming facility

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10 - 05 R 03.00

TITLE: Program Card Decks DATE MODIFIED: 10 / May / 2005
FROZEN RECORD: No

AUTHORITY: N1-AFU-88-04 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
master file of program card decks

COLUMN C WHICH ARE:
at command level and programming facility

COLUMN D DISPOSITION:
Destroy replaced or superseded program card decks 60 days after the succeeding program is declared successful and operational.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 05 R 04.00

TITLE: Active Card Decks DATE MODIFIED: 10/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-88-04 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
reflecting air surveillance, weather, weapons status, or other local variables

COLUMN C WHICH ARE:
at command level and programming facility

COLUMN D DISPOSITION:
Destroy 30 days after data becomes obsolete.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 05 R 05.00

TITLE: Program Write-Ups/ Electric Accounting Machine(EAM) Card Decks DATE MODIFIED: 10/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-88-41 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
related electronic tapes containing instructions designed to control the operation of the computer according to predetermined requirements

COLUMN C WHICH ARE:
at command level and programming facility

COLUMN D DISPOSITION:
Destroy obsolete card/tape-loaded program card decks with related electronic tapes and program write-ups when no longer needed.

NOTES

Report generated: 26 / Sep / 2011 - 08:00:00 22



NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 05 R 06.00

TITLE: Obsolete Card-Loaded Program Decks DATE MODIFIED: 13/ Aug / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-88-41 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
standby file and/or partial program decks

COLUMN C WHICH ARE:
at command level and programming facility

COLUMN D DISPOSITION:
Destroy after 30 days.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 05 R 07.00

TITLE: Duty Rosters, EAM Cards, and Consolidated Rosters DATE MODIFIED: 10/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-88-41 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
detailing individuals for computer operation and/or maintenance duties

COLUMN C WHICH ARE:
at command level and programming facility

COLUMN D DISPOSITION:
Destroy after 6 months.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 05 R 08.00

TITLE: Coordinators' Notebooks DATE MODIFIED: 10/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-88-41 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
containing entries involving monitoring and control of program card decks, writings, tapes, plug-in units, and related program material

COLUMN C WHICH ARE:
at command level and programming facility

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 05 R 09.00

TITLE: Computer Use Monthly Planning Schedules DATE MODIFIED: 10 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-88-41 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

forecasting availability of computers, letters, messages, and similar media reflecting the planned operational state of alerts; electronic changes;
synthetic exercises and other requirements affecting computer usage

COLUMN C WHICH ARE:
at command level and programming facility

COLUMN D DISPOSITION:
Destroy 6 months after implementation or when declared obsolete, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-05R 10.00

TITLE: Technical Library Materials DATE MODIFIED: 10 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-88-41 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

master copy of all program card decks, computer magnetic tapes, maps, scripts, aids and other materials used in the production of and/or
produced to accomplish the required tasks

COLUMN C WHICH ARE:
at the software support facility

COLUMN D DISPOSITION:
Dispose of according to the applicable rules relating to the specific records.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10-05R 11.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 14/ Apr/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 10-05R 12.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 14/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 10-05R 13.00

TITLE: Technical Memoranda (Manuals)-Record Sets DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-88-41 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
technical manuals, published system notes, etc., that describe system design, operations and limits

COLUMN C WHICH ARE:
record sets at software support facility

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

23  Transfer to the National Archives at end of system life-cycle.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10- 05 R 14.00

TITLE: Technical Memoranda (Manuals)-Copies and Command Level and Below DATE MODIFIED: 13/ Aug / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-88-41 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
Technical Memoranda (manuals), notes and guides that describe system data and data characteristics

COLUMN C WHICH ARE:
copies at command level and below

COLUMN D DISPOSITION:
Destroy when rescinded, superseded or no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-05 R 15.00

TITLE: Deleted (14 Apr 06) -- Incorporated in Rule 14 DATE MODIFIED: 13/ Aug / 2007
FROZEN RECORD: No

AUTHORITY: N1-AFU-88-41 DATE RESCINDED: 12/Jun/2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Technical Memoranda (Manuals)-Command Level and Below

manuals, notes and guides that describe system data and data characteristics

COLUMN C WHICH ARE:
at command level and below

COLUMN D DISPOSITION:
Destroy when rescinded, superseded or no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 10 - 06: OPERATIONS - OPERATIONAL REPORTS AND ANALYSES

TABLE & RULE: T 10 - 06 R 01.00 DATE CREATED:  19/Aug/2003
TITLE: Combat Operations Orginator MAJCOMs or Major Subordinate Commands & Analyses - DATE MODIFIED: 27 | Apr / 2006
Record Copies FROZEN RECORD: NO
AUTHORITY: NC1-AFU80-8/MICROFILM NC1-AFU-83-95/NCI-AFU-82-34 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

accounts and reports describing combat action, objectives, accomplishments, results, loss of personnel, equipment, material, aircraft, and related
data as a result of actual combat & memoranda, reports, drawings, charts, graphs, statistics, and other reference and source materials incident to
analysis and study of Air Force operational activities, problems of air warfare, equipment, weapons and weapon systems, tactics, strategy,
organization, or any other field of responsibility

COLUMN C WHICH ARE:
at orginator, MAJCOMs and major subordinate commands & record copies

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

6 Transfer records to National Archives in 5-year blocks when latest record is 25 years old.
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NOTES

89  See Table 61-5 for disposition of operational test and evaluation (OT&E) records.

114 Microfilmed copies of special intelligence records at HQ AFIC shall be transferred to the National Archives when 50 years old. Silver gelatin
original (or duplicate) and 1 microform copy, along with related documentation specified in 36 CFR 1230.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T10-06 R 01.01
TITLE: Combat Operations other than MAJCOMs or Major Subordinate Command & Sonic Boom DATE MODIFIED: 17 / Apr / 2006
Sz el FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

accounts and reports describing combat action, objectives, accomplishments, results, loss of personnel, equipment, material, aircraft, and related
data as a result of actual combat and logs

COLUMN C WHICH ARE:
at any agency other than the orginator, MAJCOMSs, or major subordinate commands and operational units

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

6 Transfer records to National Archives in 5-year blocks when latest record is 25 years old.
89 See Table 61-5 for disposition of operational test and evaluation (OT&E) records.

114 Microfilmed copies of special intelligence records at HQ AFIC shall be transferred to the National Archives when 50 years old. Silver gelatin
original (or duplicate) and 1 microform copy, along with related documentation specified in 36 CFR 1230.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 06 R 02.00

TITLE: Combat Operations - Peacetime Operations or Exercises& Analyses- Reference Copies DATE MODIFIED: 17/ Apr / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

accounts and reports describing combat action, objectives, accomplishments, results, loss of personnel, equipment, material, aircraft,
memoranda, reports, drawings, charts, graphs, statistics, and other reference and source materials incident to analysis and study of Air Force
operational activities, problems of air warfare, equipment, weapons and weapon systems, tactics, strategy, organization, or any other field of
responsibility,and related data

COLUMN C WHICH ARE:

a result of peacetime operations or exercises performed to simulate, test, evaluate or support emergency war orders (EWO), reference copies
and allied activities

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

89  See Table 61-5 for disposition of operational test and evaluation (OT&E) records.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
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NOTES

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 06 R 03.00

TITLE: DELETED - (17 Apr 06) -- Incorporated into Rule 1 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: NC1-AFU-80-8 (MICROFILMED: NCI-AFU-82-34) DATE RESCINDED: 17 /Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Analyses - Record Copies

memoranda, reports, drawings, charts, graphs, statistics, and other reference and source materials incident to analysis and study of Air Force
operational activities, problems of air warfare, equipment, weapons and weapon systems, tactics, strategy, organization, or any other field of
responsibility

COLUMN C WHICH ARE:
record copies

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

6

89

114

214

Transfer records to National Archives in 5-year blocks when latest record is 25 years old.
See Table 61-5 for disposition of operational test and evaluation (OT&E) records.

Microfilmed copies of special intelligence records at HQ AFIC shall be transferred to the National Archives when 50 years old. Silver gelatin
original (or duplicate) and 1 microform copy, along with related documentation specified in 36 CFR 1230.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-06 R 03.01

TITLE: DELETED -(17 Apr 06)-- Incorporated into Rule 2 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 17/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Analyses - Reference Copies

memoranda, reports, drawings, charts, graphs, statistics, and other reference and source materials incident to analysis and study of Air Force
operational activities, problems of air warfare, equipment, weapons and weapon systems, tactics, strategy, organization, or any other field of
responsibility

COLUMN C WHICH ARE:
reference copies

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

89

212

213

214

See Table 61-5 for disposition of operational test and evaluation (OT&E) records.

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10 - 06 R 04.00

TITLE: Sonic Boom Data Records, Schedules, Forms DATE MODIFIED: 10/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
data bank records, schedules, comparable forms, and related papers

COLUMN C WHICH ARE:
at HQ USAF and MAJCOMs

COLUMN D DISPOSITION:
Destroy after 30 months.

NOTES

89

See Table 61-5 for disposition of operational test and evaluation (OT&E) records.

476 These aircraft maintenance records, normally disposed of in Table 21-6, are considered as operational records until the plane's aircrew status

is resolved.

TABLE & RULE: T 10 - 06 R 05.00

TITLE: DELETED - ( 17 Apr 06) -- Incorporated into Rule 1.01 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 17/ Apr/2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Sonic Boom Data Logs

logs
COLUMN C WHICH ARE:
at MAJCOMSs and operational units

COLUMN D DISPOSITION:
destroy after 1 year.

NOTES

89

212

213

214

See Table 61-5 for disposition of operational test and evaluation (OT&E) records.

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 06 R 06.00

TITLE: Aircraft Maintenance DATE MODIFIED: 10 / May / 2005
FROZEN RECORD: No
AUTHORITY: UNSCHEDULED CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
significant historical data, (Air Force Technical Order [AFTO] Form 95, Significant Historical Data) and related records of aircraft

COLUMN C WHICH ARE:
lost in combat and aircrew status is unknown

COLUMN D DISPOSITION:
Disposition pending....

NOTES
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NOTES

177 These aircraft maintenance records, normally disposed of in Table 21-6, are considered as operational records until the plane's aircrew status
is resolved.

T 10 - 07: OPERATIONS - OPERATIONS SECURITY (OPSEC)

TABLE & RULE: T 10-07 R 01.00

TITLE: OPSEC Survey Reports at MAJCOM OPSEC OPR DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
reports of surveys listing findings and recommendations/corrective actions taken

COLUMN C WHICH ARE:
at MAJCOM OPSEC offices of primary responsibility (OPR)

COLUMN D DISPOSITION:
Destroy after 5 years, or 1 year after next survey of same activity, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10- 07 R 02.00

TITLE: OPSEC Survey Reports Below MAJCOMs & OPSEC Database DATE MODIFIED: 17 / Apr / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
OPSEC Survey Reports & functional profiles and related data

COLUMN C WHICH ARE:
below MAJCOMs & OPSEC OPRs

COLUMN D DISPOSITION:
Destroy 1 year after all action has been completed or when no longer needed, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-07 R 03.00

TITLE: DELETED - (17 Apr 06) -- Incorported into Rule 2 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 17/ Apr /2006
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: OPSEC Database

functional profiles and related data

COLUMN C WHICH ARE:
at MAJCOM OPSEC OPRs

COLUMN D DISPOSITION:
Destroy 1 year after all action has been completed or when no longer needed, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 07 R 04.00

TITLE: OPSEC Status Report at HQ USAF DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: NC-174-107 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
semiannual status reports.

COLUMN C WHICH ARE:
at HQ USAF

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

6 Transfer records to National Archives in 5-year blocks when latest record is 25 years old.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-07 R 05.00

TITLE: OPSEC Status Report at MAJCOMs OPSEC OPR DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
OPSEC Status Report

COLUMN C WHICH ARE:
at MAJCOMs OPSEC OPR

COLUMN D DISPOSITION:
Destroy after 3 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10 - 07 R 06.00

TITLE: OPSEC Status Report at Preparing Activity DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
OPSEC Status Report

COLUMN C WHICH ARE:
copies retained by preparing activities

COLUMN D DISPOSITION:
Destroy after 1 year or when no longer needed, whichever is sooner.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 10 - 08: OPERATIONS - SYSTEMS RECORDS (407L/412L)

TABLE & RULE: T 10 - 08 R 01.00

TITLE: Computer Program Data Program/Version Histories, Program/Equipment Changes DATE MODIFIED: 11/ May / 2005
Records FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
program/version histories and program/equipment change records

COLUMN C WHICH ARE:

at Tactical Air Control Squadron (TACS) Support Division, incident to the operation of the 407L System and the System Programming and Testing
Site (SPATS) activity incidents to the operation of the 412L System

COLUMN D DISPOSITION:
Destroy 5 years after system discontinuance, or when no longer needed, whichever is later.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 08 R 02.00

TITLE: Computer Program Data - Magnetic Tapes, Computer Printouts and Punch Cards DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
magnetic tapes, computer printouts, and punched cards

COLUMN C WHICH ARE:

at Tactical Air Control Squadron (TACS) Support Division, incident to the operation of the 407L System and the System Programming and Testing

Site (SPATS) activity incidents to the operation of the 412L System

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 10 - 09: OPERATIONS - CIVIL AIRCRAFT USE OF USAF AIRFIELDS

TABLE & RULE: T 10-09 R 01.00
TITLE: Approved Requests DD Form 2401& DD Form 2402 DATE MODIFIED: 17/ Apr / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-86-50 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
civil aircraft landing permits & hold harmless agreements

COLUMN C WHICH ARE:

Department of Defense, DD Form 2401, Civil Aircraft Landing Permit and related correspondence and DD Form 2402, Civil Aircraft Hold
Harmless Agreement and related correspondence

COLUMN D DISPOSITION:
Destroy 2 years after expiration date of DD Form 2401 or when superseded.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 09 R 02.00

TITLE: DELETED - (17 Apr 06) -- Incorporated into Rule 1 DATE MODIFIED: 21/ Jun / 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-86-50 DATE RESCINDED: 17/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Approved Rquests DD Form 2402

civil aircraft hold harmless agreements

COLUMN C WHICH ARE:
DD Form 2402, Civil Aircraft Hold Harmless Agreement and related correspondence

COLUMN D DISPOSITION:
Destroy 2 years after expiration date of DD Form 2401 or when superseded.

NOTES

212

213

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
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NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 09 R 03.00

TITLE: Approved Requests DD Form 2400 DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-86-50 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
civil aircraft certificates of insurance

COLUMN C WHICH ARE:
DD Form 2400, Civil Aircraft Certificate of Insurance and related correspondence.

COLUMN D DISPOSITION:
Destroy 2 years after expiration date of DD Form 2401 or when superseded.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 09 R 04.00

TITLE: Copies of DD Forms 2400, 2401, and 2402 for Insurance Claims DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-86-50 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
copies of Rules 1, 2, and 3 records

COLUMN C WHICH ARE:
required for insurance claims resulting from an accident or violation of AFI 10-1001, Civil Aircraft Landing Permits

COLUMN D DISPOSITION:
Destroy 2 years after settlement of insurance claims or completion of administrative actions.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-09 R 04.01

TITLE: Approved Requests Landing Permit Listing DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-86-50 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
computer printouts

COLUMN C WHICH ARE:
listings of landing permits

COLUMN D DISPOSITION:
Destroy when superseded.

NOTES

212

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 09 R 04.02 DATE CREATED:  19/Aug/2003

TITLE: Approved Requests Computer Entries of Rule 4.1 Records DATE MODIFIED: 11/ May / 2005

FROZEN RECORD: No

AUTHORITY: N1-AFU-86-50 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
approved requests

COLUMN C WHICH ARE:
computer entries of Rule 4.1 Records

COLUMN D DISPOSITION:
Destroy when permit expires.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 09 R 05.00

TITLE: Disapproved Requests DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
disapproved requests

COLUMN C WHICH ARE:
correspondence and related data

COLUMN D DISPOSITION:
Destroy after 6 months.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10 - 09 R 06.00

TITLE: Foreign Government Requests DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
foreign government requests

COLUMN C WHICH ARE:
correspondence and related disposition actions approved by Secretary of the Air Force

COLUMN D DISPOSITION:
Destroy after 6 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10- 09 R 07.00

TITLE: DELETED--(18 May 06) Converted to Table 65-12, Civil Aircraft Use of USAF Airfields DATE MODIFIED: 31/ Jul /2008
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 31/Jul/2008
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

T 10 - 10: OPERATIONS - COMMAND AND CONTROL

TABLE & RULE: T 10-10R 01.00
TITLE: Aircrew Management and Aircraft Ground Handling Actions & Mission Following Folders DATE MODIFIED: 17 / Apr / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

records pertaining to arrival and departure briefings, alerting and billeting information and other pertinent data, including data for reconstruction of
actions sequence after termination of mission, and airlift movement messages and forms and related records that record arrival/departure times,
mission numbers, complete mission itineraries, aircraft delay information and other pertinent data

COLUMN C WHICH ARE:
at command posts, operations centers, airlift control elements

COLUMN D DISPOSITION:
Destroy after 2 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
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NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 10 R 02.00

TITLE: DELETED - (17 Apr 06) -- Incorporated into Rule 1 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 17/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Mission Following Folders

forms and related records that record arrival/departure times, mission numbers, complete mission itineraries, aircraft delay information and other
pertinent data

COLUMN C WHICH ARE:
at command posts, operations centers, airlift control elements

COLUMN D DISPOSITION:
Destroy after 2 months.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 10 R 03.00

TITLE: Controller Certification Record DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
written record of personnel certified to perform duty in the command post

COLUMN C WHICH ARE:
for certification

COLUMN D DISPOSITION:
Destroy upon reassignment or retirement of person for which record was created.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T10-10R 03.01

TITLE: Controller Decertification Record DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
written record of personnel certified to perform duty in the command post

COLUMN C WHICH ARE:
for decertification

COLUMN D DISPOSITION:
Destroy upon decertification

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 10 R 04.00
TITLE: Controller Training Records Event/Incident Reports (Operations Report [OPREP]-3H/B/P) DATE MODIFIED: 27 | Apr / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
controller training records - event/incident reports

COLUMN C WHICH ARE:

controller recurring testing and controller formal training reports using command and control channels to notify commanders of events or incident
of international, national, USAF, MAJCOM, or significant news media interest (AFMAN 10-206, Operational Reporting)

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-10 R 05.00

TITLE: Events Log/Availability of Commanders DATE MODIFIED: 27 | Apr / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
events log and reports

COLUMN C WHICH ARE:

records of aircraft arrival/departure and monitor key personnel, very important people (VIP), advising higher headquarters of the whereabouts of
commanders and significant events

COLUMN D DISPOSITION:
Destroy after 3 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10 - 10 R 06.00

TITLE: DELETED - 27 Apr 06 - - Incorporated into Rule 4 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 27/ Apr/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Event/Incident Reports (Operations Report [OPREP]-3H/B/P)

event/incident reports

COLUMN C WHICH ARE:

reports using command and control channels to notify commanders of events or incident of international, national, USAF, MAJCOM, or significant
news media interest (AFMAN 10-206, Operational Reporting)

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

125 Dispose of per Table 10-6 those reports generated as a result of actual combat; or if peacetime operations or exercises performed to simulate,
test, evaluate, or support emergency war orders and allied activities.

129 Event/Incident reports (HOMELINE, BEELINE, PINNACLE) contained in AFMAN 10-206, chapter 3.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-10 R 07.00

TITLE: Operational Status Reports DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
reports using command and control channels to inform commanders

COLUMN C WHICH ARE:
at any level of significant information of operational or mission concerns (AFMAN 10-206)

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

130 Named OPREP-3 PINNACLEs, and operational status reports contained in AFMAN 10-206, Chapters 3 through 6.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 10 R 08.00

TITLE: Operational Support Monitoring Reports DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
operational support monitoring reports

COLUMN C WHICH ARE:

reports using command and control channels to notify HQ USAF and operational commands concerning information on combat support
situations, an assessment of current capabilities, deficiencies affecting support for planned or current operations (AFMAN 10-206)

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES
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NOTES

131 Operational support monitoring reports contained in AFMAN 10-206, Chapters 7 through 13.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 10 R 09.00

TITLE: DELETED - (27 Apr 06) --Incorported into Rule 5 DATE MODIFIED: 21/ Jun/ 2006

FROZEN RECORD: No
DATE RESCINDED: 27/ Apr /2006
DATE APPROVED:

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Availability of Commanders

reports

COLUMN C WHICH ARE:
advising higher headquarters of the whereabouts of commanders

COLUMN D DISPOSITION:
Destroy after 3 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 10 - 11: OPERATIONS - SINGLE INTEGRATED OPERATIONAL (SIOP) AND CONTINGENCY/TRAINING
PLANNING RECORDS

TABLE & RULE: T 10-11 R 01.00

TITLE: Revisions of the SIOP, Contingency or Training Plan DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

operational and intelligence data essential to the successful execution of specific sorties of a unit's EWO, contingency operation, or training
operation

COLUMN C WHICH ARE:
at operational units

COLUMN D DISPOSITION:
Destroy when revised plan is implemented, superseded, obsolete or no longer needed.

NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 11 R 02.00

TITLE: Planning Records DATE MODIFIED: 11/ May / 2005

FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
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COLUMN B CONSISTING OF:

annexes to the SIOP, basic wartime plans, operational plans and orders, augmentation plans, continuity of OPLANSs, and similar media which
provide essential guidance and requirements to construct, support/implement higher headquarters wartime/contingency planning

COLUMN C WHICH ARE:
at intermediate commands, NAFs, and operational units

COLUMN D DISPOSITION:
Destroy when superseded, obsolete or no longer needed.

NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 10 - 12: OPERATIONS - SPACE OPERATIONS

TABLE & RULE: T 10-12R01.00
TITLE: Space Object Detection and Tracking System Historical Data (previously orbital element DATE MODIFIED: 11/ May / 2005
cards) FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
space observations, orbital elements, sensor calibrations, parameters, and solar flux

COLUMN C WHICH ARE:
at responsible activity

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

22  Transfer to the National Archives after life of the system. Retire microfilm to WNRC at 5-year intervals. Silver gelatin original (or duplicate) and
1 microform copy, along with related documentation specified in 36 CFR 1230.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T10-12R01.01
TITLE: Computer Tape Data/Duplicates of SODTS Historical Data (previously orbital element DATE MODIFIED: 27 | Apr / 2006
cards)Indivs Record of Duties&Quals FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
computer tape data/ duplicates of space object detection and tracking system historical data and individual's records f duties and qualifications

COLUMN C WHICH ARE:
for updating the historical database and duplicates of Rule 1 records at command OPR

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

139 At units and wings, send record to gaining unit with copy to Command OPR on transfer of individual to another space operations assignment;
give record to individual and send copy to Command OPR on their transfer to an assignment not involving space operations; or give record to
individual on their separation or retirement.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10-12 R 01.02

TITLE: DELETED - (27 Apr 06) -- See Rule 1.01 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-91-26 DATE RESCINDED: 27/ Apr/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Duplicates of SODTS Historical Data (previously orbital element cards)

duplicates of space object detection and tracking system historical data

COLUMN C WHICH ARE:
duplicates of Rule 1 records

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 02.00

TITLE: Space Object Identification (SOI) Special Interest DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
radar or photometric amplitude data recordings

COLUMN C WHICH ARE:
of special interest (most representative of true features)

COLUMN D DISPOSITION:
Destroy when no longer needed after object decay.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-12 R 03.00

TITLE: Space Object Identification (SOI) Routine Interest DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
space object identification

COLUMN C WHICH ARE:
of routine interest

COLUMN D DISPOSITION:
Destroy when no longer needed.
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 04.00

TITLE: Space Object Identification (SOI) Digitized and Transcribed Cards & Discrimination Info DATE MODIFIED: 27 | Apr / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

NO

212

213

214

COLUMN B CONSISTING OF:
space object identification

COLUMN C WHICH ARE:
digitized and transcribed on cards and transmitted by SOI capable sensors

COLUMN D DISPOSITION:
Destroy when no longer needed.

TES

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 05.00

TITLE: DELETED - (27 Apr 06) -- Incorporated into Rule 4 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 27/ Apr/ 2006

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Space Object Identification (SOI) Discrimination Info

space object identification

COLUMN C WHICH ARE:
transmitted by SOI capable sensors

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 06.00

TITLE: Space Object Identification (SOI) Parameter Data DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
space object identification

COLUMN C WHICH ARE:
reports generated or received at a centralized location

COLUMN D DISPOSITION:
Destroy after the data has been entered into the database.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 07.00

TITLE: Space Object Identification (SOI) Reports DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
space object identification

COLUMN C WHICH ARE:
generated or received at a tracking site

COLUMN D DISPOSITION:
Destroy after 1 month, or when no longer needed, whichever is later.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 08.00

TITLE: Space Object Identification (SOI) Summary of SOI Analyses and Computer Printouts DATE MODIFIED: 27 | Apr / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
space object ientification

COLUMN C WHICH ARE:
in a satellite numbered sequence, satellite track data, mission planning logs, records of message transmissions, positional checklists, etc

COLUMN D DISPOSITION:
Destroy when superseded or when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

Report generated: 26 / Sep / 2011 - 08:00:00



TABLE & RULE: T 10 - 12 R 09.00

TITLE: Space Object Identification (SOI) Time Sequence Lgs DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
of significant operational events

COLUMN C WHICH ARE:
at tracking sites

COLUMN D DISPOSITION:
Destroy 1 year after last entry in the log.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-12 R 10.00

TITLE: DELETED - (27 Apr 06) -- Incorported into Rule 8 DATE MODIFIED: 21/Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 27/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Space Object Identification (SOI) Computer Printouts

space object identification

COLUMN C WHICH ARE:
satellite track data, mission planning logs, records of message transmissions, positional checklists, etc.

COLUMN D DISPOSITION:
Destroy when superseded or when no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-12R 10.01

TITLE: Space Object Identification (SOI) Tasking Messages and Sensor Network Tasking Data DATE MODIFIED: 12/ Jun /2006
Other Than Special Interest EFROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
space object identification; sensor network tasking data

COLUMN C WHICH ARE:
tasking messages; other than special interest

COLUMN D DISPOSITION:
Destroy after 3 months.
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-12R 11.00
TITLE: Sensor Network Tasking Data Special Interest; Launch Information case files; and DATE MODIFIED: 12/ Jun / 2006

Satellite Ops Changes Ground Sys Procedures FROZEN RECORD: No

AUTHORITY: N1-AFU-91-26 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
sensor network tasking data; information in Rules 17 and 18; or satellite operations changes

COLUMN C WHICH ARE:

sensor tasking response data, tasking for such data, tracking reports such as element sets (ELSET) requests, sensor tasking and launch change
messages, Baker-Nunn camera films, and optical sensor passage records; at sensor site and wings; temporary ground system procedure
request, flight code change request

COLUMN D DISPOSITION:

Destroy when no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-12 R 12.00

TITLE: DELETED - (12 Jun 06) -- Incorporated into Rule 10.01 DATE MODIFIED: 10/ Aug / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 DATE RESCINDED: 12/Jun/2006

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Sensor Network Tasking Data Other Than Special Interest

sensor network tasking data

COLUMN C WHICH ARE:
other than special interest

COLUMN D DISPOSITION:
Destroy after 3 months.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T10-12R 12.01

TITLE: Sensor Network Tasking Data Box-Score Messages DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
information on objects in space

COLUMN C WHICH ARE:
at preparing activity

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

5

214

Transfer to the National Archives in 5-year blocks when the most recent records in the block are 25 years old.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-12 R 12.02

TITLE: Sensor Network Tasking Data at Receiving Activity DATE MODIFIED: 27/ Apr /2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
sensor network tasking data

COLUMN C WHICH ARE:
at receiving activity

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-12 R 13.00

TITLE: Tracking and Impact Prediction (TIP) Data of Special Interest DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

TIP record, final decay message, computer printouts of satellite positional data to include spiral decay vectors, final element set and related data
of specialized interest (most valuable data)

COLUMN C WHICH ARE:
of special interest

COLUMN D DISPOSITION:
Retire as permanent after object decay.

NOTES

5

214

Transfer to the National Archives in 5-year blocks when the most recent records in the block are 25 years old.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

Report generated: 26 / Sep / 2011 - 08:00:00

a7



TABLE & RULE: T10-12R 13.01

TITLE: Sensor Network Tasking Data Other Than Special Interest DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
sensor network tasking data

COLUMN C WHICH ARE:
other than special interest

COLUMN D DISPOSITION:
Destroy 2 years after object decay.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-12R 14.00

TITLE: Space Operations Logs DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
data on daily operations

COLUMN C WHICH ARE:
at space operations units or command and control activities

COLUMN D DISPOSITION:
Destroy 6 months after last entry in log.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-12 R 15.00

TITLE: Missile Warning System DATE MODIFIED: 16 / Jun / 2008
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
missile warning system

COLUMN C WHICH ARE:
at responsible activity

COLUMN D DISPOSITION:
Hold for life of missile warning system, then destroy.

NOTES
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-12 R 16.00

TITLE: Operations Center Activity Log DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
opeartions center activity log

COLUMN C WHICH ARE:
at tactical warning/attack assessment and space surveillance functional OPRs

COLUMN D DISPOSITION:
Destroy 1 year after last entry in log, or when no longer needed, whichever is later.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-12 R 17.00

TITLE: Launch Information Case Files - Foreign Launches Tracking DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
case files consisting of how foreign launches are tracked, any problems, and related records

COLUMN C WHICH ARE:
at responsible activity

COLUMN D DISPOSITION:
Destroy 2 years after launch.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-12 R 18.00

TITLE: Launch Information Case Files - Cooperative Launches Tracking DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
case files

COLUMN C WHICH ARE:
consisting of how cooperative launches are tracked, initial launch alert message, any problems, and related records

COLUMN D DISPOSITION:
Destroy 8 years after launch.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-12 R 19.00

TITLE: DELETED - (12 Jun 06) -- Incorporated into Rule 11 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-91-26 DATE RESCINDED: 12/Jun/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Launch Information Case Files Information Copies

information in Rules 17 and 18

COLUMN C WHICH ARE:
at sensor sites and wings

COLUMN D DISPOSITION:
destroy when no longer needed.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 20.00

TITLE: Technical Reference Material DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
technical reference material

COLUMN C WHICH ARE:
satellite catalog, radar cross section catalog, foreign launch information publication catalog, and similar records

COLUMN D DISPOSITION:
Destroy when superseded.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10-12 R 21.00

TITLE: Radar Cross Section Catalog DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
radar cross sectiion catalog

COLUMN C WHICH ARE:
at OPR

COLUMN D DISPOSITION:
destroy 10 years after superseded.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 22.00
TITLE: United Nations (UN) Registry Reports and Operations Review Summary Message/Trend DATE MODIFIED: 12 / Jun / 2006

AR RGO FROZEN RECORD: No

AUTHORITY: N1-AFU-91-26 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
copies of original reports sent to JCS for forwarding to the UN; messages and reports

COLUMN C WHICH ARE:
at command OPR; summary messages and trend analysis reports

COLUMN D DISPOSITION:
destroy after 1 year.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-12 R 23.00

TITLE: Satellite State of Health Information DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
raw satellite data and similar records

COLUMN C WHICH ARE:
used for trend analysis and anomaly resolution to support testing and evaluation

COLUMN D DISPOSITION:
Destroy 2 years after decommissioning of satellite.

NOTES
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-12 R 24.00

TITLE: Satellite Operations Changes Temporary Satellite Procedures

AUTHORITY: N1-AFU-91-26

NO

212

213

214

DATE MODIFIED: ~ 11/May /2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
statellite operations changes

COLUMN C WHICH ARE:
temporary satellite procedure request, flight code change request

COLUMN D DISPOSITION:
Destroy 2 years after decommissioning of satellite.

TES

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-12 R 25.00

TIT

AUTHORITY: N1-AFU-91-26

LE: DELETED - (12 Jun 06) -- Incorporated into Rule 11 DATE MODIFIED: 21/ Jun /2006

FROZEN RECORD: No
DATE RESCINDED; 12/Jun/2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Satellite Operations Changes Ground System Procedures

satellite operations changes

COLUMN C WHICH ARE:
temporary ground system procedure request, flight code change request

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 26.00
TITLE: Post Contact Packages

AUTHORITY: N1-AFU-91-26
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COLUMN B CONSISTING OF:
post contact packages

COLUMN C WHICH ARE:
run command messages, command plans, worksheets, out of limits telemetry printouts, and other required records

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-12 R 27.00

TITLE: Individual Evaluation Folders

DATE MODIFIED;  11/May/2005
FROZEN RECORD: No

AUTHORITY: N1-AFU-91-26 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
letters of certification and decertification, and other records pertaining to an individual's mission-ready qualification status

COLUMN C WHICH ARE:
at units and wings

COLUMN D DISPOSITION:
Give to individual upon transfer, reassignment, or separation.

NOTES

139

212

213

214

At units and wings, send record to gaining unit with copy to Command OPR on transfer of individual to another space operations assignment;
give record to individual and send copy to Command OPR on their transfer to an assignment not involving space operations; or give record to
individual on their separation or retirement.

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-12 R 28.00

TITLE: DELETED - (27 Apr 06)-- Incorporated into Rule 1.01 DATE MODIFIED: 10/ Aug / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 DATE RESCINDED: 27/ Apr /2006

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Individual's Record of Duties and Qualifications

individual's record of duties and qualifications

COLUMN C WHICH ARE:
at command OPR

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

139

At units and wings, send record to gaining unit with copy to Command OPR on transfer of individual to another space operations assignment;
give record to individual and send copy to Command OPR on their transfer to an assignment not involving space operations; or give record to
individual on their separation or retirement.
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-12 R 29.00

TITLE: Evaluation Materials or Operations Records DATE MODIFIED: 12/ Jun / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

evaluation scenarios, scripts, written tests, annotated error guides, and other evaluation or simulation materials; positional checklists, reports,
guidebooks, operations positional reference handbooks, operations manuals (other than technical orders), and similar records

COLUMN C WHICH ARE:
at units and wings

COLUMN D DISPOSITION:
Destroy when superseded or obsolete.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 12 R 30.00

TITLE: DELETED - (12 Jun 06) -- Incorporated into Rule 29 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 DATE RESCINDED: 12/Jun/2006

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Operations Records

positional checklists, reports, guidebooks, operations positional reference handbooks, operations manuals (other than technical orders), and
similar records

COLUMN C WHICH ARE:
at units and wings

COLUMN D DISPOSITION:
Destroy when superseded or obsolete.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-12 R 31.00

TITLE: Operations Review Board Minutes DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-26 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
operations review panel and operations review board minutes

COLUMN C WHICH ARE:
at units and above

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-12 R 32.00

TITLE: DELETED - (12 Jun 06) -- Incorporated into Rule 22 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-91-26 DATE RESCINDED: 12/Jun/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Operations Review Summay Message/Trend Analysis Report

messges and reports

COLUMN C WHICH ARE:
summary messages and trend analysis reports

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-12R 33.00

TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 11/Nov /2003

DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
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T 10 - 13: OPERATIONS - ELECTRONIC WARFARE (EW) SYSTEMS

TABLE & RULE: T 10 - 13 R 01.00

TITLE: Status and Location of Equipment - HQ USAF DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
EW permissible operating distance (POD) reports

COLUMN C WHICH ARE:
at HQ USAF

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 13 R 02.00

TITLE: Status and Location of Equipment - WR-ALC DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
EW permissible operating distance (POD) reports

COLUMN C WHICH ARE:
at Warner-Robbins Air Logistics Center (WR-ALC)

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 13 R 03.00

TITLE: Status and Location of Equipment - MAJCOM and below DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
EW permissible operating distance (POD) reports

COLUMN C WHICH ARE:
at MAJCOM and below

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 13 R 04.00

TITLE: EW Projects DATE MODIFIED;  11/May/2005
FROZEN RECORD: No
AUTHORITY: UNSCHEDULED CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

case/project history such as: letters, messages, drafts, special studies, reports from various military and civilian concerns, maps, charts and other
materials relating to specialized subjects/equipment concerning EW

COLUMN C WHICH ARE:
at HQ USAF/ MAJCOM/major subordinate commands, field operating agency (FOA)/direct reporting unit (DRU)

COLUMN D DISPOSITION:
Disposition pending...

NOTES

619

T1

If applicable, include a list in the case file of records used and removed from file on retirement.

0 - 14: OPERATIONS - RESERVE FORCES

TABLE & RULE: T 10 - 14 R 01.00

TIT

LE: Air Force Reserve (AFR) Applications and AFR Apps Disapproved on Eligible Officers on  pATE MODIFIED: 12/ Jun /2006
EAD FROZEN RECORD: NO

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
copies of disapproved applications; disapproved applications of eligible officers

COLUMN C WHICH ARE:

for appointment as AFR or USAF without component, and comparable forms, correspondence and related papers; for entry on earliest arrival
date (EAD)

COLUMN D DISPOSITION:
Destroy 1 year after disapproval.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10-14 R 01.01

TITLE: DELETED - (12 Jun 06) -- Incorporated into Rule 1 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 12/Jun/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Air Force Reserve (AFR) Applications Disapproved on Eligible Officers On EAD

disapproved applications of eligible officers

COLUMN C WHICH ARE:
for entry on earliest arrival date (EAD)

COLUMN D DISPOSITION:
Destroy 1 year after disapproval.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 14 R 02.00

TITLE: Appointments Declined DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: UNSCHEDULED CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
approved applications, Armed Services Vocational Aptitude Battery (ASVAB) scores and physical

COLUMN C WHICH ARE:
pertaining to individuals with or without prior military appointment

COLUMN D DISPOSITION:
Disposition pending....

NOTES

140 Rules apply to those copies not required by other directives to be filed in the military personnel records groups (See AFI 47-101).

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 14 R 03.00

TITLE: Enlistment Records (AFR) DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:

triplicate copies of enlistment record-Armed Forces of the United States or comparable forms accumulated incident to enlistment of persons in the
AFR

COLUMN C WHICH ARE:
not in conjunction with an appointment to the Air Force or other military academy

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

140

212

213

214

Rules apply to those copies not required by other directives to be filed in the military personnel records groups (See AFI 47-101).

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 14 R 04.00

TITLE: Enlistment Records (AFR) Appointment to the Air Force or Other Military Academy DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
enlistment records

COLUMN C WHICH ARE:
appointed to the Air Force or other military academy

COLUMN D DISPOSITION:
Destroy 6 months after date of enlistment.

NOTES

147 The original copies of the enlistment forms are maintained in accordance with AFl 47-101 and become a permanent part of the Master
Personnel Record Group.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10- 14 R 05.00

TITLE: Delay and Appeal Requests DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
reservists' requests for delay in reporting for active duty, requests for reconsideration of decisions on requests for delay, and related records

COLUMN C WHICH ARE:
at MAJCOMs or units of assignment

COLUMN D DISPOSITION:
Destroy 1 year after date individual reports for active duty or 1 year after date of expiration of delay.

NOTES

140

212

Rules apply to those copies not required by other directives to be filed in the military personnel records groups (See AFI 47-101).

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.
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NOTES

213

214

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 14 R 06.00

TITLE: Report of Transfer or Discharge DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

forms and related records

COLUMN C WHICH ARE:

at National Guard Bureau (NGB) units

COLUMN D DISPOSITION:
Destroy 3 months after date individual separates.

NOTES

140 Rules apply to those copies not required by other directives to be filed in the military personnel records groups (See AFI 47-101).

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 14 R 07.00

TITLE: General Military Course (GMC) Cadets DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
records the detachment commander creates, including evaluation rating forms, training and disciplinary reports, and related correspondence

COLUMN C WHICH ARE:
maintained by professors of aerospace studies and HQ Air Force Reserve Officer Training Corps (AFROTC)

COLUMN D DISPOSITION:
Destroy after 3 years or when no longer needed, whichever is sooner.

NOTES

140 Rules apply to those copies not required by other directives to be filed in the military personnel records groups (See AFI 47-101).

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10 - 14 R 08.00

TITLE: Professional Officer Course (POC) Cadets and Financial Assistance Program Cadets DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

records of AFROTC cadets commissioned as second lieutenants, including all records not required for institutional purposes; field file consisting
of records required by AFI 36-2011, Air Force Reserve Officer Training Corps

COLUMN C WHICH ARE:
at unit of assignment

COLUMN D DISPOSITION:
Destroy 1 year after acceptance of commission.

NOTES

140 Rules apply to those copies not required by other directives to be filed in the military personnel records groups (See AFI 47-101).

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 14 R 09.00

TITLE: Records of AFROTC Cadets Not Commissioned as Second Lieutenants DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
records of AFROTC Cadets not commissioned as Secod Lieutenants

COLUMN C WHICH ARE:
not required for institutional purposes, which comprise the field file, cadet record, and similar records

COLUMN D DISPOSITION:
Destroy after 1 year after disenroliment.

NOTES

140 Rules apply to those copies not required by other directives to be filed in the military personnel records groups (See AFI 47-101).

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 14 R 10.00

TITLE: Disenrolliment From Officer Candidate-Type Training DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
disenrollment from officer candidate-type training

COLUMN C WHICH ARE:
at HQ AFROTC

COLUMN D DISPOSITION:
Destroy after 3 years.

NOTES

140 Rules apply to those copies not required by other directives to be filed in the military personnel records groups (See AFI 47-101).

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10- 14 R 11.00

TITLE: Overgrades/ Undergrades DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-10 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
authorization letters

COLUMN C WHICH ARE:
at military personnel offices

COLUMN D DISPOSITION:
Review every 2 years, then destroy those authorization letters which are no longer applicable, or reapply for a waiver.

NOTES

140 Rules apply to those copies not required by other directives to be filed in the military personnel records groups (See AFI 47-101).

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-14 R 12.00

TITLE: Overages (excluding medical officers) DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-10 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
overages

COLUMN C WHICH ARE:
excluding medical officers

COLUMN D DISPOSITION:
Review every 2 years, then destroy those authorization letters which are no longer applicable, or reapply for a waiver.

NOTES

212

213

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
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NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-14 R 13.00

TITLE: Cadet Personnel Action Request DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-24 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
AFROTC Form 22, Cadet Personnel Action Request [a2] and related correspondence (excluding medical offices)

COLUMN C WHICH ARE:
at HQ AFROTC

COLUMN D DISPOSITION:
Destroy completed requests 30 days after close of fiscal year of applicant's/cadet's date of commission.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T10-14 R 13.01

TITLE: Cadet Evaluation DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-13 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
original copies of student performance reports used to evaluate cadet performance at field training

COLUMN C WHICH ARE:
at AFROTC

COLUMN D DISPOSITION:
Destroy 1 year after completion of field training.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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T 10 - 15: OPERATIONS - RESERVE FORCES TRAINING

TABLE & RULE: T 10-15R 01.00

TITLE: Establishment of Senior and Junior AFROTC DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

applications, contractual agreements between the Air Force and educational institutions which give specific instructions for administering the
AFROTC program and outline both Air Force and institution responsibilities for safekeeping United States property and related papers

COLUMN C WHICH ARE:
at HQ USAF and HQ AU

COLUMN D DISPOSITION:
Destroy 2 years after inactivation of AFROTC detachment.

NOTES

172 Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 02.00

TITLE: Establishment of Senior and Junior AFROTC at HQ AFROTC DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: NC-174-224 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
the establishment of Senior and Junior AFROTC

COLUMN C WHICH ARE:
at HQ AFROTC

COLUMN D DISPOSITION:
Hold at HQ AFROTC 10 years after inactivation of detachment, then retire as permanent.

NOTES

10 Transfer to the National Archives 10 years after inactivation of the AFROTC detachment.
172 Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 03.00

TITLE: Establishment of Senior and Junior AFROTC at AFROTC Detachment. DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:

the establishment of Senior and Junior AFROTC

COLUMN C WHICH ARE:
at AFROTC Detachment

COLUMN D DISPOSITION:

Destroy on inactivation of detachment.

NOTES

172 Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 04.00
TITLE: Armed Forces of the United States Report of Transfer or Discharge DATE MODIFIED: 11/ May / 2005

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:

Armed Forces of the United States Report

COLUMN C WHICH ARE:
transferred or discharged

COLUMN D DISPOSITION:

Destroy 3 months after date of separation.

FROZEN RECORD: No
CURRENT: Yes
DATE APPROVED:

NOTES

172 Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 05.00

TITLE: DE:ETED--6 Dec 2007, Incorporated in Table 10-15, Rule 12, TITLE: Active Duty Report

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

NOTES

DATE MODIFIED: ~ 31/Jul/2008
FROZEN RECORD: No

DATE RESCINDED: 31/Jul/2008
DATE APPROVED:

172 Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.
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NOTES

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 06.00
TITLE: Inactive Duty Training Originals or AFROTC Enrollment Data, Program Status and DATE MODIFIED: 12/ Jun /2006
Scholarship Selection Analysis FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
inactive duty training originals; AFROTC Enrollment Data, AFROTC Program Status Report, AFROTC Scholarship Selection Analysis

COLUMN C WHICH ARE:

authorization for inactive duty training, authorization for individual inactive duty training (for nonpay status only; for pay status authorization see
Table 65-25); at HQ AFROTC, HQ Air Education and Training Command (HQ AETC), or HQ USAF

COLUMN D DISPOSITION:
Destroy after 5 years.

NOTES

172 Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 07.00

TITLE: Inactive Duty Training Duplicates DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
inactive duty training

COLUMN C WHICH ARE:
duplicates

COLUMN D DISPOSITION:
Destroy after training has been posted to reservist's AFR personnel record for retention, promotion, and retirement.

NOTES

172 Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 08.00

TITLE: Extension Course Institute (ECI) Training Originals DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
certificate of completion

COLUMN C WHICH ARE:
issued on completion of a volume of a course

COLUMN D DISPOSITION:
Give to individual reservists.

NOTES

172 Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 09.00

TITLE: Extension Course Institute (ECI) Training Duplicates DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Extension Course Institute (ECI) training

COLUMN C WHICH ARE:
duplicate

COLUMN D DISPOSITION:
Hold in reservist's field record group file until 6 months after date reservist receives his or her certificate of completion, then destroy.

NOTES

172 Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 10.00

TITLE: Certificate of Completion Issued on Completion of a Course Originals DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
certificate of completion

COLUMN C WHICH ARE:
issued in completion of course originals

COLUMN D DISPOSITION:
Give to individual reservists.

NOTES

172

212

Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.
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NOTES

213

214

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-15R 11.00

TITLE: Certificate of Completion Issued on Completion of a Course Duplicates DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
certificate of completion

COLUMN C WHICH ARE:
issued on completion of course duplicates

COLUMN D DISPOSITION:
Hold in reservist's field record group file until it is outdated, then destroy.

NOTES

172 Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-15R 12.00

TITLE: Authenticated Reports of Flying Time and Active Duty Reports DATE MODIFIED: 07 / Dec / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
authenticated reports and reports of active duty time served

COLUMN C WHICH ARE:
of flying time or active duty served

COLUMN D DISPOSITION:
Hold until closing of reservist's AFR personnel record for retention, promotion, and or retirement, then destroy.

NOTES

172 Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-15R 13.00

TITLE: Cadet Evaluation DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-13 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
original copies of student performance reports used to evaluate cadet performance at field training

COLUMN C WHICH ARE:
at AFROTC detachments

COLUMN D DISPOSITION:
Destroy 1 year after acceptance of commission.

NOTES

172 Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-15R 13.01 DATE CREATED:  19/Aug/2003
TITLE: Cadet Evaluation or Applications for AFROTC College Scholarship Program DATE MODIFIED: 12/ Jun / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-13 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

disk copies of student performance reports used to evaluate cadet performance at field training; records reflecting eligibility, suitability, physical
and mental qualifications, status of application, selection, nonselection, interview board results, acceptance, declinations or disqualifications, and
related records reflecting actions taken by examining and selecting activity

COLUMN C WHICH ARE:
at HQ AFROTC

COLUMN D DISPOSITION:
destroy after 1 year or when no longer needed, whicher is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T10-15R 14.00

TITLE: DELETED - (12 Jun 06) -- Incorporated into Rule 6 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 12/Jun/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: AFROTC Enrollment Data, Program Status and Scholarship Selection Analysis

AFROTC Enrollment Data, AFROTC Program Status Report, AFROTC Scholarship Selection Analysis

COLUMN C WHICH ARE:
at HQ AFROTC, HQ Air Education and Training Command (HQ AETC), or HQ USAF

COLUMN D DISPOSITION:
Destroy after 5 years.

NOTES

172 Records used within the ANG are disposed of according to guidance provided by the respective state or the NGB-AF.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.
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NOTES

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-15R 15.00

TITLE: Unit Training Assembly Participation DATE MODIFIED: 01/ Jun/ 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-88-25 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

copies of Unit Training Assembly Processing System (UTAPS) products, AF Forms 40, Authorization for Inactive Duty Training, and 40a, Record
of Individual Inactive Duty Training; related documents; affidavits; and other evidence to support requests for or approval/disapproval of
attendance

COLUMN C WHICH ARE:

at military personnel flight (MPF) or unit

COLUMN D DISPOSITION:
retain for a minimum of 2 years from the end of the CY and/or FY in which the record was initiated.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-15R 16.00

TITLE: DELETED - (12 Jun 06) -- Incorporated into Rule 13.01 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-92-13 DATE RESCINDED: 12/Jun/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Applications for AFROTC College Scholarship Program

records reflecting eligibility, suitability, physical and mental qualifications, status of application, selection, nonselection, interview board results,
acceptance, declinations or disqualification, and related records reflecting actions taken by examining and selecting activity

COLUMN C WHICH ARE:
at HQ AFROTC

COLUMN D DISPOSITION:
Destroy after 1 year or when no longer needed, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10-15R 17.00

TITLE: Applications for Airmen Scholarship and Commissioning Program (ASCP) DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-13 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
applications

COLUMN C WHICH ARE:
for Airemen Scholarshio and Commissioning Program (ASCP)

COLUMN D DISPOSITION:
Destroy upon graduation or disenrollment, whichever is sooner.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-15R 18.00

TITLE: AFROTC Scholarship Program DATE MODIFIED: 12 / Jun / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-13 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
application, interview, student's high school transcript, and other related documents

COLUMN C WHICH ARE:
at HQ AFROTC

COLUMN D DISPOSITION:
destroy 1 year after termination of board cycle.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10- 15 R 19.00

TITLE: Weight Professional Officer Course Selection System (WPSS) DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-13 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
WPSS roster

COLUMN C WHICH ARE:
at HQ AFROTC/ RRUC

COLUMN D DISPOSITION:
Destroy after 3 years.

NOTES
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 15 R 20.00

TITLE: Weight Professional Officer Course Selection System (WPSS) at Unit Level DATE MODIFIED: 10/ Aug / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-13 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
weight professional officer course selection system (WPSS)

COLUMN C WHICH ARE:
at unit level

COLUMN D DISPOSITION:
Destroy year end roster after 2 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10-15R 21.00

TITLE: Air Force Junior Reserve Officer Training Corps (AFJROTC) DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-13 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
applications for AFJROTC instructor duty

COLUMN C WHICH ARE:
at HQ AFROTC

COLUMN D DISPOSITION:
Destroy 30 days after withdrawal or termination of eligibility.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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T 10 - 16: OPERATIONS - STATUS OF RESOURCES AND TRAINING SYSTEM (SORTYS)

TABLE & RULE: T 10 - 16 R 01.00

TITLE: SORTS Designed Operational Capability (DOC) Statement DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-99-04 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
SORTS designed operational capability (DOC)Statement

COLUMN C WHICH ARE:
at HQ USAF; at MAJCOM, FOA, and DRU; wing SORTS office; and reporting unit

COLUMN D DISPOSITION:
destroy when changed or rescinded.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 16 R 02.00

TITLE: SORTS Worksheets, Unit Identification Code Reviews, Easy Reads, and Reports DATE MODIFIED: 13/ Aug / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-99-04 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
SORTS worksheets, Unit Identification Code Reviews, Easy Reads, and reports

COLUMN C WHICH ARE:
at wing SORTS office and reporting unit; at MAJCOM, FOA, and DRU; wing SORTS office; and reporting unit (when requesting)

COLUMN D DISPOSITION:
Destroy after 30 days.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 16 R 03.00

TITLE: DELETED - (12 Jun 06) -- Incorporated into Rule 2 DATE MODIFIED: 21/ Jun / 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-99-04 DATE RESCINDED: 12/Jun/2006
DATE APPROVED:

Report generated: 26 / Sep / 2011 - 08:00:00 73



COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: SORTS Unit Identification Code (UIC) Reviews, Easy Reads, and Reports

SORTS Unit Identification Code (UIC) Reviews, Easy Reads and Reports

COLUMN C WHICH ARE:
at MAJCOM, FOA, and DRU; wing SORTS office; and reporting unit (when requested)

COLUMN D DISPOSITION:
destroy after 30 days.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 16 R 04.00

TITLE: SORTS Appointment Letter and Training Certificate DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-99-04 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
SORTS Appointment Letter and Training Certificate

COLUMN C WHICH ARE:
at wing SORTS office and reporting unit

COLUMN D DISPOSITION:
destroy when rescinded or superseded.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 16 R 05.00

TITLE: SORTS Working Disks DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-99-04 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
SORTS working disks

COLUMN C WHICH ARE:
at wing SORTS office and reporting unit

COLUMN D DISPOSITION:
destroy after 30 days or when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 10 - 16 R 06.00
TITLE: SORTS Electronic Input Records DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-99-04 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
SORTS electronic input records

COLUMN C WHICH ARE:
word processing, form filler software

COLUMN D DISPOSITION:
Delete when record copy is printed and filed.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 10 - 16 R 08.00
TITLE: DELETED

FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 25 /Jul /2003

T1

DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

1-01: FLYING OPERATIONS - FLIGHT INSPECTION RECORDS

TABLE & RULE: T 11-01 R 01.00

TIT

LE: Flight Inspection Records; Reports of Original Commissioning; Oscillograph Recordings DATE MODIFIED: 12 / Jun / 2006
Made During Commissioning Inspections FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:

reports of original commissioning; other reports pertinent to facility modification; reports containing restrictions; data sheets; and related
documentation; oscillograph recordings made during commissioning inspections

COLUMN C WHICH ARE:

at the inspected activity (flight facilities); at organizations reporting directly to HQ Air Force Flight Standards Agency (AFFSA); and at the
MAJCOM activity requiring the facility; other reports pertinent to facility modification, and reports containing restrictions which have not been
removed; resulting from modification of a facility, and related to reports containing restrictions

COLUMN D DISPOSITION:
Destroy 3 months after a commissioned facility is decommissioned.

NOTES

191

212

Refile and dispose of oscillograph recordings related to reports containing restrictions under Rule 7 after the restrictions are removed.

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.
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NOTES

213

214

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11-01 R 01.01

TITLE: Flight Inspection Data Sheets and Reports DATE MODIFIED: 12 / Jun / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
flight inspection and reports

COLUMN C WHICH ARE:
data sheets; at HQ AFFSA [a3]Flight Inspection Central Operations (FICO)

COLUMN D DISPOSITION:
Destroy when superseded or obsolete.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 01 R 02.00

TITLE: Flight Inspection - All Reports, Data Sheets, Related Records, and Flight Inspection DATE MODIFIED: 12/ Jun /2006
Records - Other Reports FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
flight inspection records; all flight inspection reports, data sheets and related records

COLUMN C WHICH ARE:
related records not covered by Rule 1; at the facility checking activity

COLUMN D DISPOSITION:
Destroy after 2 years, or 3 months after decommissioned facility, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11-01 R 03.00

TITLE: DELETED - (12 Jun 06) -- Incorporated into Rule 1.01 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 12/Jun/ 2006
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Flight Inspection Reports

flight inspection reports

COLUMN C WHICH ARE:
at HQ AFFSA [a3]Flight Inspection Central Operations(FICO)

COLUMN D DISPOSITION:
Destroy when superseded or obsolete.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 01 R 04.00

TITLE: DELETED - (12 Jun 06) -- Incorporated into Rule 2 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 12/Jun/ 2006

DATE APPROVED:

COLUMN B CONSISTING OF:
Flight Inspection - All Reports, Data Sheets, and Related Records

all flight inspection reports, data sheets and related records

COLUMN C WHICH ARE:
at the facility checking activity

COLUMN D DISPOSITION:
Destroy after 2 years or 3 months after decommissioning of a commissioned facility, whichever is sooner.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11-01 R 04.01

TITLE: DELETED - (12 Jun 06) -- Incorporated into Rule 1 DATE MODIFIED: 21/Jun/ 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 12/Jun/2006

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Reports of Original Comminssioning

reports of original commissioning

COLUMN C WHICH ARE:
other reports pertinent to facility modification, and reports containing restrictions which have not been removed

COLUMN D DISPOSITION:
Destroy 3 months after the facility is decommissioned.

NOTES

212

213

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
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NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 -01 R 05.00

TITLE: Flight Inspection at all Activities Not Covered in Rules 1, 2, 3, or 4 Above DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: NO
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
flight inspection at all activities

COLUMN C WHICH ARE:
not covered in Rules 1,2,3 or 4

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 01 R 06.00

TITLE: DELETED - (12 Jun 06) -- Incorporated into Rule 1 DATE MODIFIED: 28/ Jul / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 12/Jun/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Oscillograph Recordings Made During Commissioning Inspections

oscillograph recordings made during commissioning inspections

COLUMN C WHICH ARE:
resulting from modification of a facility; and related to reports containing restrictions

COLUMN D DISPOSITION:
Destroy 3 months after a commissioned facility is decommissioned.

NOTES

191 Refile and dispose of oscillograph recordings related to reports containing restrictions under Rule 7 after the restrictions are removed.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11-01R 07.00

TITLE: Flight Inspection Recordings Not Covered by Rule 6 DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
flight inspection recordings

COLUMN C WHICH ARE:
not covered by Rule 6

COLUMN D DISPOSITION:

Destroy 1 year after completion of related tests and evaluations; or 3 months after a commissioned facility is decommissioned, whichever is
sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 01 R 08.00

TITLE: Flight Inspection Checklists, Reports of Finding DATE MODIFIED:  15/0Oct /2009
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
flight inspection checklists, reports of findings

COLUMN C WHICH ARE:
records pertaining to periodic inspection of airfield facilities

COLUMN D DISPOSITION:
Destroy after 3 months, or after discrepancies are corrected, whichever is later.

NOTES

192

File copy of airfield facility inspection checklist if applicable in mishap reporting records (Table 91-5) if mishap/accident occurs before airfield
facility discrepancy is corrected.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 01 R 09.00 DATE CREATED:  02/Apr/2004

TITLE: H-1 Helicopter Crewmember Flight Evaluations DATE MODIFIED: 11/ May / 2005

FROZEN RECORD: No

AUTHORITY: N1-AFU-03-20 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:

AF Form 4068 worksheets used by evaluators to record results of evaluations and aid in completion of the AF Form 8, Certificate of Aircrew
Evaluation

COLUMN C WHICH ARE:
kept in the Flight Evaluation Folder until completion of the AF Form 8

COLUMN D DISPOSITION:
destroy when no longer needed, i.e. upon completion of AF Form 8.

NOTES

212

213

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
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NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11-01 R 10.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 11-01 R 14.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 11-01 R 15.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

Report generated: 26 / Sep / 2011 - 08:00:00

FROZEN RECORD: No
DATE RESCINDED; 01/Jan/1900
DATE APPROVED:

FROZEN RECORD: No
DATE RESCINDED; 01/Jan/1900
DATE APPROVED:

FROZEN RECORD: No
DATE RESCINDED: 01/Jan/1900
DATE APPROVED:
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T 11 - 02: FLYING OPERATIONS - AIRCRAFT ASSIGNMENT, UTILIZATION AND AVIATION FUEL RECORDS

TABLE & RULE: T 11-02 R 01.00

TITLE: Aircraft Distribution and Assignment Control DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
records relating to operational support of flight management and aircraft allocations

COLUMN C WHICH ARE:
at operations flight management

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 -02 R 02.00

TITLE: Aircraft or Recording of Aircraft DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
requests and justifications for additional aircraft

COLUMN C WHICH ARE:
approved/ disapproved

COLUMN D DISPOSITION:
Destroy 1 year after final action.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 02 R 03.00

TITLE: Aircraft or Recording of Aircraft Requests for Utilization Code Changes DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
Aircraft or Recording of Aircraft Requests

COLUMN C WHICH ARE:
for Utilization Code Changes

COLUMN D DISPOSITION:
Destroy 1 year after end of utilization requirements for disapproval of request.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 02 R 04.00

TITLE: Staff Configured Aircraft DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Staff Configured Aircraft

COLUMN C WHICH ARE:
reports

COLUMN D DISPOSITION:
Destroy when superseded or obsolete.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 -02 R 05.00

TITLE: Aircraft/Missile Allocations DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Aircraft/Missile Allocations

COLUMN C WHICH ARE:
schedules of current and 6-month projected tactical aircraft/missile allocations

COLUMN D DISPOSITION:
Destroy when superseded or obsolete.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 11 -02 R 06.00

TITLE: Aircraft Mission History at MAJCOMs DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
reports of aircraft utilization

COLUMN C WHICH ARE:
also known throughout the Air Force as aircraft standard utilization (UTE)

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11-02 R 07.00

TITLE: Aircraft Mission History at Preparing and Intermediate Activities DATE MODIFIED: 25/ Mar / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

NO

212

213

214

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
Destroy after 1 year.

TES

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 02 R 08.00

TITLE: Purchase of Aviation Fuel and Oil DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
USAF invoices covering purchases

COLUMN C WHICH ARE:
from domestic commercial firms, government activities other than USAF, or foreign government sources

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

Rep
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 -02 R 09.00

TITLE: Local Engineering and Operations Records Pertaining to Discrepancies DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-AVIATION FUEL. CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
preflight reports, schedules for engineering, and records

COLUMN C WHICH ARE:
relative to aircraft in operation

COLUMN D DISPOSITION:
destroy after 1 year.

NOTES

212

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11-02 R 10.00 DATE CREATED:  14/Aug /2006

TITLE: DELETED--Date Unknown, Converted to Table 21-8, Aircraft Maintenance DATE MODIFIED: 25/ Aug / 2008

FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 25/Aug /2008

DATE APPROVED:

COLUMN B CONSISTING OF:
Old Rule title: Aircraft Assignment, Utilization and Aviation Records

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 11-02 R 12.03
TITLE: DELETED

FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 01/Jan/1900

DATE APPROVED:
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 11-02 R 17.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 11-02 R 19.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 11-02 R 21.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
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FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

No
01/Jan/ 1900

No
01/Jan/ 1900

No
01/Jan/ 1900
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TABLE & RULE: T 11-02 R 33.00
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01/Jan /1900
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 11-02 R 70.00
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01/Jan/1900
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 11 - 03: FLYING OPERATIONS - AIRCREW LIFE SUPPORT PROGRAM

TABLE & RULE: T 11-03R 01.00

TITLE: Aircrew Life Support and Chemical Defense Equipment DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
inspection records

COLUMN C WHICH ARE:
at aircrew life support functions

COLUMN D DISPOSITION:

Destroy after form is filled in and next periodic inspection is annotated on a new form, on turn-in of equipment, or when superseded, obsolete, and
new replacement form is available.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 11 - 03 R 02.00

TITLE: Aircrew Life Support and Chemical Defense Equipment Individual Custody Receipts DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
aircrew life support and chemical defense equipment

COLUMN C WHICH ARE:
individual custody receipts

COLUMN D DISPOSITION:
Destroy on turn-in of equipment.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11-03 R 03.00
TITLE: Operational Directives, Lesson Plans, Training Records, Training Aids, and Maintenance  pATE MODIFIED: 11/ May / 2005

Instructions FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
operational directives

COLUMN C WHICH ARE:
lesson plans, training records, training aids and maitenance instructions

COLUMN D DISPOSITION:
Destroy when superseded or obsolete.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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T 11 - 04: FLYING OPERATIONS - (RESERVED)

TABLE & RULE: T 11 - 04 R 00.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 11-04 R 01.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 11-04 R 02.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 11 - 04 R 03.00
TITLE: DELETED

AUTHORITY: N/A

Report generated: 26 / Sep / 2011 - 08:00:00

FROZEN RECORD: No

DATE RESCINDED; 01/Jan/1900
DATE APPROVED:

FROZEN RECORD: No

DATE RESCINDED; 01/Jan/1900
DATE APPROVED:

FROZEN RECORD: No

DATE RESCINDED; 01/Jan/1900
DATE APPROVED:

FROZEN RECORD: No

DATE RESCINDED; 01/Jan/1900
DATE APPROVED:
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 11 - 05: FLYING OPERATIONS - COMMAND AND CONTROL

TABLE & RULE: T 11-05R 01.00

TITLE: Notices to Airmen (NOTAM) DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
NOTAMs and NOTAM summaries relating to establishment, condition, or change in any aeronautical facility, service, procedure, or hazard

COLUMN C WHICH ARE:
master copies at United States NOTAM office, HQ Federal Aviation Agency (FAA), Washington DC

COLUMN D DISPOSITION:
Destroy 15 days after NOTAM (message) expires.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 05 R 02.00

TITLE: Notices to Airmen (NOTAM) Other Than Master Copies DATE MODIFIED: 11/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Notices to Airmen (NOTAM)

COLUMN C WHICH ARE:
other than master copies

COLUMN D DISPOSITION:
Destroy when information is superseded by another NOTAM or by later summaries or is otherwise terminated.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 11 - 05 R 03.00

TITLE: Aircraft Accidents/Incidents, Operational Hazards, and/or Alleged Violations Notices to DATE MODIFIED: 10/ Oct / 2007
Ai NOTAM
irmen (NOTAM) FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
aircraft accidents/incidents, operational hazards and/or alleged violations

COLUMN C WHICH ARE:
Notices to Airmen (NOTAM)

COLUMN D DISPOSITION:
Destroy after 6 months, or upon completion of investigation, whichever is later.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11-05R 04.00
TITLE: DD Form 2349, NOTAM Control Log, or Automated Weather Distribution System (AWDS)-  pATE MODIFIED: 11/ May / 2005
Generated Control Log FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
DD Form 2349, NOTAM Control Log, or Automated Weather Distribution System (AWDS)

COLUMN C WHICH ARE:
generated control logs

COLUMN D DISPOSITION:
Destroy 15 days after expiration or cancellation of recorded NOTAMSs.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 11 - 05 R 05.00

TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01/Jan/1900

DATE APPROVED:

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
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T 11-11: FLYING OPERATIONS - DELETED

TABLE & RULE: T 11 - 11 R 04.00
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A

DATE APPROVED:

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 12 - 01: DELETED - DELETED

TABLE & RULE: T 12- 01 R 02.00
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A

DATE APPROVED:

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 13 - 01: SPACE, MISSILE, COMMAND AND CONTROL - AIRFIELD FLIGHT LINE VEHICLE AUTHORIZATION

TABLE & RULE: T 13-01 R 01.00
TITLE: Vehicle Flight Line Authorization, Registration Identification Label on Vehicles

FROZEN RECORD: No
CURRENT: Yes
DATE APPROVED:

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:

correspondence and forms used for authorizing other than special use vehicles (fire trucks, ambulances, yellow maintenance vehicles, etc.) for

operation on the flight line, or registration identification labels
COLUMN C WHICH ARE:
at issuing authority, or on vehicles

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

214
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TABLE & RULE: T 13- 01 R 02.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 1

AUTHORITY: N1-AFU-90-03

DATE MODIFIED: ~ 21/Jun/2006
FROZEN RECORD: No

DATE RESCINDED: 13/Jun/2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Registration Identification Label on Vehicles

registration identificaton labels

COLUMN C WHICH ARE:
on vehicles

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 13 - 02: SPACE, MISSILE, COMMAND AND CONTROL - AIRDROP INSPECTION RECORDS/MALFUNCTION AND

ACTIVITY REPORTS

TABLE & RULE: T 13-02 R 01.00
TITLE: Airdrop Inspections

AUTHORITY: N1-AFU-90-03

DATE MODIFIED: ~ 12/May /2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
joint airdrop inspection record (platforms, Low-Altitude Parachute Extraction System [LAPES] and containers)

COLUMN C WHICH ARE:
not part of the records of an accident/incident investigation

COLUMN D DISPOSITION:
Destroy after 1 month.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 02 R 02.00

TITLE: Airdrop Activity Reporting

AUTHORITY: N1-AFU-90-03

DATE MODIFIED:  12/May /2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:
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COLUMN B CONSISTING OF:
airdrop activity reporting

COLUMN C WHICH ARE:
joint monthly airdrop summary report

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 02 R 03.00

TITLE: Airdrop Malfunction Investigations DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
airdrop malfunction report, monthly airdrop summary report, joint airdrop inspection record (platforms, LAPES and containers)

COLUMN C WHICH ARE:
part of the records of an accident/ incident investigation

COLUMN D DISPOSITION:
Destroy after 2 years, or on inactivation of the activity, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 13 - 03: SPACE, MISSILE, COMMAND AND CONTROL - RADAR BOMB SCORING (RBS) RECORDS

TABLE & RULE: T 13- 03 R 01.00

TITLE: RBS Ground Directed Bombing (GDB), and Electronic Countermeasures (ECM) Sites at DATE MODIFIED: 25/ Mar / 2005
OPRs FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
textual records pertaining to planning, establishment, development, and operation of RBS/GDB/ECM sites

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
Destroy 10 years after inactivation of site.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
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NOTES

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 03 R 02.00

TITLE: RBS Ground Directed Bombing (GDB), and Electronic Countermeasures (ECM) Sites at DATE MODIFIED: 25/ Mar / 2005
Other Offices FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:
at MAJCOMSs, NAFs, and monitoring offices

COLUMN D DISPOSITION:
Destroy on inactivation of site or when no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 03 R 03.00

TITLE: Low-Level Training Routes at OPRs DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
textual records

COLUMN C WHICH ARE:
associated with the planning, establishment, impact, operation, justification, and related data

COLUMN D DISPOSITION:
Destroy 10 years after closure of route.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 03 R 04.00

TITLE: Low-Level Training Routes at MAJCOMs, NAFs, and Monitoring Offices DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
low-level training routes

COLUMN C WHICH ARE:
at MAJCOMSs, NAFs and montioring offices

COLUMN D DISPOSITION:
Destroy on closure of route or when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 03 R 05.00

TITLE: Olive Branch (cruising altitude) Route Analysis, RBS Analyses/Summaries at OPRs DATE MODIFIED: 13/ Jun / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Olive Branch Route Analysis, or results of RBS scored evaluations, air-to-ground missile (AGM), bombing and ECM training activities

COLUMN C WHICH ARE:
basic data on route, description, evaluation potential, and results of low-level evaluation, or conducted against RBS sites

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 03 R 06.00

TITLE: RBS Activity Records at MAJCOMs and Below, ECM Activity Special ECM Avticity DATE MODIFIED: 13/ Jun /2006
Records (printouts) EROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
RBS Activity Records at MAJCOMs and below, or ECM activity

COLUMN C WHICH ARE:

forms, memoranda, reports, plotting papers, communication logs, RBS data creation records (printouts), abort reports, and operational logs, or
special ECM acticity records (printouts)

COLUMN D DISPOSITION:
Destroy after 3 months or when no longer needed, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 13-03 R 07.00

TITLE: RBS Activity Records Related to RBS-Scored Activity DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
RBS activity records

COLUMN C WHICH ARE:
related to RBS-scored activity

COLUMN D DISPOSITION:
Destroy after 1 year or after applicable unit's subsequent evaluation, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 03 R 08.00

TITLE: ECM Activity DATE MODIFIED:  12/May /2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
data creation records (printouts)

COLUMN C WHICH ARE:
at MAJCOMs and below

COLUMN D DISPOSITION:
Destroy after 6 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 03 R 09.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 6 DATE MODIFIED: 21/ Jun / 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/Jun/2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: ECM Activity Special ECM Activity Records (printouts)

ECM activity

COLUMN C WHICH ARE:
special ECM activity records (printouts)

COLUMN D DISPOSITION:
Destroy after 3 months or when no longer needed, whichever is sooner.
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 03 R 10.00

TITLE: ECM Activity Brush Graphs, Printer Tapes, and Plotting Papers DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
ECM activity

COLUMN C WHICH ARE:
brush graphs, printer tapes and plotting papers

COLUMN D DISPOSITION:
Destroy after verification.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13-03 R 11.00

TITLE: ECM Activity Record Unreliable Activity DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
ECM activity

COLUMN C WHICH ARE:
record unreliable activity

COLUMN D DISPOSITION:
Send to applicable unit for verification.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13-03 R 12.00

TITLE: RBS Target Data DATE MODIFIED: 28/ Jul / 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 28/Jul/2006
DATE APPROVED:
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COLUMN B CONSISTING OF:
target inserts and target overlays

COLUMN C WHICH ARE:
at MAJCOMSs and below

COLUMN D DISPOSITION:
Destroy when superseded or no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 03 R 13.00

TITLE: DELETED - (13 Jun 06) -- Incoroporated into Rule 5 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/Jun/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
RBS Analyses/ Summaries at OPRs

results of RBS scored evaluations, air-to-ground missile (AGM), bombing and ECM training activities

COLUMN C WHICH ARE:
conducted against RBS sites

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 03 R 14.00

TITLE: RBS Analyses/ Summaries at Other Organizations DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
RBS Analyses/Summaries

COLUMN C WHICH ARE:
at other organizations

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 13- 03 R 15.00

TITLE: Recorded Voice Tapes DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
air-to-ground communications between aircrew and RBS sites personnel

COLUMN C WHICH ARE:
at RBS sites

COLUMN D DISPOSITION:
Erase after 60 days.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 13 - 04: SPACE, MISSILE, COMMAND AND CONTROL - AIRSPACE MANAGEMENT

TABLE & RULE: T 13- 04 R 01.00
TITLE: Operational/Admin Airspace Management in Domestic/Foreign Environments, Airspace DATE MODIEIED: 08/ Sep /2008

Flight Routes/Areas, and Working Projects FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:

letters, messages, correspondence, memorandums, and forms governing operational/administrative directions and guidance effecting both
domestic and foreign airspace usage; data pertaining to international and domestic flight route/track systems; aerial refueling routes; tracks, and
areas; and special military/civil low-altitude training routes, visual flight condition routes, and all weather low-altitude routes; airspace working
projects

COLUMN C WHICH ARE:

at HQ USAF, MAJCOMs, and foreign national operational staff offices; at preparing, controlling, or monitering agencies; correspondence and data
on special intrument flight rules (IFR)/visual flight rules (VFR) military/civil operations, supersonic flights mid-air collision avoidence, wake
turbulence criteria, and flight record attempts

COLUMN D DISPOSITION:

Destroy when superseded, obsolete, or no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 04 R 02.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 1 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/Jun/ 2006
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Airspace Flight Routes and Flight Areas

data pertaining to international and domestic flight route/track systems; aerial refueling routes, tracks, and areas; and special military/civil low-
altitude training routes, visual flight condition routes, and all weather low-altitude routes

COLUMN C WHICH ARE:
at preparing, controlling, or monitoring agencies

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 04 R 03.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 1 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Airspace Working Projects

airspace working projects

COLUMN C WHICH ARE:

correspondence and data on special instrument flight rules (IFR)/visual flight rules (VFR) military/civil operations, supersonic flights mid-air
collision avoidance, wake turbulence criteria, and flight record attempts

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 04 R 04.00

TITLE: Airspace Management Agreements, Special Use Airspace, Reserved Airspace DATE MODIFIED: 08/ Sep / 2008
FROZEN RECORD: NO
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:

correspondence records, rules, reports between United States government offices, foreign nations, military services, lateral commands, and
subordinate agencies pertaining to relations, negotiations, amendments, agreements, and minutes of meetings relative to airspace use;
correspondence and data pertaining to airspace warning/controlled firing/restricted areas, military operatinos areas, domestic or international
control areas, low-altitude tactical navigation use areas; reserved airspace

COLUMN C WHICH ARE:

at preparing, controlling, or monitoring agencies, or correspondence/data/booklets relative operational mission airspace reservations, and altitude

reservations

COLUMN D DISPOSITION:
Destroy 2 years after supersession/obsolescence or when no longer needed, whichever is sooner.

NOTES

212

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.
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NOTES

213

214

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 04 R 05.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 4 DATE MODIFIED: 21/ Jun / 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/Jun/2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Special Use Airspace

correspondence and data pertaining to airspace warning/controlled firing/restricted areas, military operations areas, domestic or international
control areas, low-altitude tactical navigation use areas

COLUMN C WHICH ARE:
at preparing, controlling, or monitoring agencies

COLUMN D DISPOSITION:
Destroy 2 years after supersession/obsolescence or when no longer needed, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 04 R 06.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 4 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/Jun/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Reserved Airspace

reserved airspace

COLUMN C WHICH ARE:
correspondence/data/booklets relative operational mission airspace reservations, and altitude reservations

COLUMN D DISPOSITION:
Destroy 2 years after supersession/obsolescence or when no longer needed, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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T 13 - 05: SPACE, MISSILE, COMMAND AND CONTROL - ATOMIC ENERGY DETECTION SYSTEM (AEDS)
RECORDS

TABLE & RULE: T 13-05R 01.00
TITLE: Original Tech Reports of Lab Analysis; those Req for Reproduction of Final DATE MODIFIED: 13/ Jun / 2006

Data/Historical Baseline, and Tech M /Studi
ata/Historical Baseline, and Tech Memos/Studies FROZEN RECORD: No

AUTHORITY: N1-AFU-87-12 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:

efforts produced in support of the United Sates AEDS, including clear text and data in-bound volumes; support analysis files consisting of original
hand calculations, raw data summaries and sheets, correspondence, and associated records; technical memons and studies

COLUMN C WHICH ARE:

at HQ Air Force Technical Applications Center (AFTAC) and AEDS laboratories, or are original bound reports including clear text and data,
supporting records and appendices

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

6

214

Transfer records to National Archives in 5-year blocks when latest record is 25 years old.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 05 R 02.00

TITLE: Technical Reports/Memos/Studies at Preparing, Controlling, or Monitoring Agencies DATE MODIFIED: 13/ Jun/ 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-87-12 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
technical reports, memos, and studies

COLUMN C WHICH ARE:
at preparing, controlling or monitoring agencies

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 05 R 03.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 1 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-87-12 DATE RESCINDED: 13/ Jun /2006
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Technical Reports Required for Reproduction of Final Data and for Historical Basseline

support analysis files consisting of original hand calculations, raw data summaries and sheets, correspondence, and associated records

COLUMN C WHICH ARE:
at HQ AFTAC and AEDS laboratories

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

6 Transfer records to National Archives in 5-year blocks when latest record is 25 years old.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 05 R 04.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 1 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-87-12 DATE RESCINDED: 13/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Technical Memors and Studies

technical memos and studies
COLUMN C WHICH ARE:
original bound reports including clear text and data, supporting records, and appendices

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13-05R 05.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 2 DATE MODIFIED: 21/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-87-12 DATE RESCINDED: 13/Jun/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Technical Memos and Studies at Preparing, Controlling, or Monitoring Agencies

technical memos and studies

COLUMN C WHICH ARE:
at preparing, controlling or monitoring agencies

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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T 13 - 06: SPACE, MISSILE, COMMAND AND CONTROL - AIR TRAFFIC CONTROL (ATC) RECORDS

TABLE & RULE: T 13- 06 R 01.00
TITLE: Operational Data

AUTHORITY: N1-AFU-89-29

DATE MODIFIED: 12/ May /2005
FROZEN RECORD: No

CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
operational data

COLUMN C WHICH ARE:
operations and position logs and daily report of controllers

COLUMN D DISPOSITION:
Destroy (or erase) after 6 months.

NOTES

196

212

213

214

AFFSA area/independent region may extend this retention time for overseas units to a maximum of 30 days where normal mail delays preclude
the proper processing of OHR and incident reports.

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13-06 R 01.01

TIT

AUTHORITY: N1-AFU-89-29

LE: Approach Control Arrival/Departure Strips DATE MODIFIED: 12 / May / 2005

FROZEN RECORD: No
CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
approach control arrival/departure strips

COLUMN C WHICH ARE:
other ATC information recorded as outlined in AFI 13-203, Air Traffic Control

COLUMN D DISPOSITION:
Destroy (or erase) after 3 months.

NOTES

196

212

213

214

AFFSA area/independent region may extend this retention time for overseas units to a maximum of 30 days where normal mail delays preclude
the proper processing of OHR and incident reports.

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 06 R 02.00
TITLE: Tape, Wire, or Disk Recordings

AUTHORITY: N1-AFU-90-03
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COLUMN B CONSISTING OF:
recordings

COLUMN C WHICH ARE:
tape, wire or disk recordings

COLUMN D DISPOSITION:
Destroy after 15 days.

NOTES

196 AFFSA areal/independent region may extend this retention time for overseas units to a maximum of 30 days where normal mail delays preclude

the proper processing of OHR and incident reports.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 06 R 03.00

TITLE: Note Pads and Flight Progress Strips for Recording Weather Information DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Note pad and flight progress strips

COLUMN C WHICH ARE:
for recording weather information

COLUMN D DISPOSITION:

Destroy after 3 months or when information is entered in operations log or is received by teleautograph, teletype, or other weather dissemination
system.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 06 R 04.00

TITLE: Administration at Preparing Activities DATE MODIFIED: 23/ Jan/ 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

all airfield related policies and procedures to include Letters of Agreement (LOAs), Memorandums of Understanding (MOUSs), Operations Plans
(OPLANS), Host Tenant Support and Joint use Agreements.

COLUMN C WHICH ARE:
at preparing activities and document all policy, procedures and reviews (e.g. Memo for Record)

COLUMN D DISPOSITION:
Destroy 1 year after superseded or rescinded.

NOTES

212

213

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
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NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 06 R 05.00

TITLE: Administration at Monitoring or Reviewing Activities DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
letters of agreement and operations letters

COLUMN C WHICH ARE:
administration at monitoring or reviewing activities

COLUMN D DISPOSITION:
Destroy when superseded or rescinded.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 06 R 05.01

TITLE: Facility Operating Instructions DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
facility operating instructions

COLUMN C WHICH ARE:
at preparing or monitoring activities

COLUMN D DISPOSITION:
Destroy 6 months after superseded or rescinded, or when no longer needed, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 06 R 06.00

TITLE: Air Traffic System (ATS) Analysis Program DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

Report generated: 26 / Sep / 2011 - 08:00:00 106



COLUMN B CONSISTING OF:
unit reports and related correspondence

COLUMN C WHICH ARE:
at other than HQ USAF and HQ AFFSA

COLUMN D DISPOSITION:
destroy on receipt of succeeding report or when reported action items are completed, whichever is later.

NOTES

212

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 06 R 07.00 DATE CREATED:  19/Aug/2003

TITLE: Air Traffic System (ATS) Analysis Program DATE MODIFIED: 12 / May / 2005

FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
unit reports and related correspondence

COLUMN C WHICH ARE:
at HQ USAF and HQ AFFSA

COLUMN D DISPOSITION:
destroy after 3 years or when no longer needed, whichever is sooner.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 06 R 08.00

TITLE: DELETED - (18 May 06) - Previously(RESERVED) DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 10/ Apr/2006
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13- 06 R 09.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/ Apr /2006
DATE APPROVED:
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13- 06 R 10.00

TITLE: ATS Analysis Program Analysis Summary Reports DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
summary reports

COLUMN C WHICH ARE:
ATS analysis program and analysis summary reports

COLUMN D DISPOSITION:
Destroy after 2 years or when no longer needed, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 06 R 10.01

TITLE: ATS Analysis Program Analysis Checklists, Operational Evaluation Worksheet DATE MODIFIED: 13/ Jun /2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
checklists, worksheets

COLUMN C WHICH ARE:
ATS analysis program analysis checklists, operational evaluations worksheets

COLUMN D DISPOSITION:
Destroy when related report is prepared.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 06 R 11.00
TITLE: Ops and Aircraft/crew Status, ATC Qrtrly Summary Report at HQ USAF, Data on DATE MODIFIED: 13/ Jun / 2006

Hazardous Air Traffic Reprts at NAF/MAJCOM FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
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COLUMN B CONSISTING OF:

monthly aircraft/aircrew operational status reports containing data on aircraft status and utilization by type, mission, and flying hours expended;

data on aircrew authorized/assigned and qualifications; and similar information; ATC quarterly summary report; data that relates to hazardous air

traffice reports (see also Tables 91-4 and 91-5)

COLUMN C WHICH ARE:
At HQ AFCA, at HQ USAF; at NAF/MAJCOM

COLUMN D DISPOSITION:
Destroy after 3 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 06 R 12.00

TITLE: ATC Ooperations at HQ AFFSA and all other activities DATE MODIFIED: 13/ Jun / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
ATC operations reports containing traffic count data and daily aircraft status

COLUMN C WHICH ARE:
at HQ AFFSA and all other activities

COLUMN D DISPOSITION:
Destroy after 1 year or when no longer needed, whichever is sooner.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13-06 R 12.01

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 12 DATE MODIFIED: 22/ Jun / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/Jun/2006

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: ATC Operations at all Other Activities

reports in Rule 12

COLUMN C WHICH ARE:
ATC operations at all other activities

COLUMN D DISPOSITION:
Destroy after 1 year or when no longer needed, whichever is sooner.

NOTES

212
213

214

Rep

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
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NOTES

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 06 R 13.00

TITLE: ATC Quarterly Summary Report at MAJCOMs and Below DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
ATC quarterly summary report

COLUMN C WHICH ARE:
at MAJCOMs and below

COLUMN D DISPOSITION:
Destroy after 4 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 06 R 14.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 11 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: ATC Quarterly Summary Report at MAJCOMs and Below

ATC quarterly summary report

COLUMN C WHICH ARE:
at HQ USAF

COLUMN D DISPOSITION:
Destroy after 3 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 06 R 15.00

TITLE: Data That Relates to Hazardous Air Traffic Reports at Unit Level DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
data that relates to hazardous air traffic reports (See also Tables 91-4 and 91-5)

COLUMN C WHICH ARE:
at unit level

COLUMN D DISPOSITION:
Destroy after 6 months.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 06 R 16.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 11 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/Jun/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Data That Relates to Hazardous Air Traffic Reports at NAF/MAJCOM

data that relates to hazardous air traffic reports (see also Tables 91-4 and 91-5)

COLUMN C WHICH ARE:
at NAF/MAJCOM

COLUMN D DISPOSITION:
Destroy after 3 years.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13-06 R 17.00

TITLE: Data That Relates to Hazardous Air Traffic Reports at HQ USAF and HQ AFFSA DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
data that relates to hazardous air traffic reports(see also Tables 91-4 and 91-5)

COLUMN C WHICH ARE:
at HQ USAF and HQ AFFSA

COLUMN D DISPOSITION:
Destroy after 5 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 13- 06 R 18.00
TITLE: DELETED - (18 May 06) - Previously(RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13- 06 R 19.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13- 06 R 20.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13- 06 R 21.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

18 / May / 2006
No
11/ Apr / 2006

18/ May / 2006
No
11/ Apr / 2006

18 / May / 2006
No
11/ Apr / 2006

18 / May / 2006
No
11/ Apr / 2006
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13- 06 R 22.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13- 06 R 23.00
TITLE: (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13 - 06 R 24.00
TITLE: Minutes of Meetings

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:

minutes of ATC board meetings and related correspondence

COLUMN C WHICH ARE:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

a special collection maintained in addition to, but not duplicative of the board/committee case files in Table 38-5

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

18/ May / 2006
No
11/ Apr / 2006

11/ Apr / 2006
No
11/ Apr / 2006

12 / May / 2005
No
Yes

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.
213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
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NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 06 R 25.00
TITLE: Operational Evaluations

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
operational evaluations

COLUMN C WHICH ARE:

DATE MODIFIED: ~ 12/May /2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:

individual reports and related papers, NOTAM systems, pilot-to-forecaster service flight evaluations, ATS facility monitor reports, mission records,

and other pertinent data

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.
213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 06 R 26.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13- 06 R 27.00
TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 10.01

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Operational Evaluations Worksheet

worksheets

COLUMN C WHICH ARE:
operational evaluations worksheets

COLUMN D DISPOSITION:
Destroy after related report is prepared.

NOTES

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:  18/May /2006
FROZEN RECORD: No

DATE RESCINDED: 11/Apr/2006
DATE APPROVED:

DATE MODIFIED: ~ 22/Jun/2006
FROZEN RECORD: No

DATE RESCINDED: 13/Jun/2006
DATE APPROVED:
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NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 06 R 28.00

TITLE: Operational Evaluations Tape Recordings DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
recordings

COLUMN C WHICH ARE:
operational evaluations tape recordings

COLUMN D DISPOSITION:
Destroy data after 3 months or when no longer needed, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 13 - 07: SPACE, MISSILE, COMMAND AND CONTROL - CIVIL AVIATION AND MILITARY FLIGHT PLAN

TABLE & RULE: T 13- 07 R 01.00

TITLE: International Civil Aviation Organization (ICAO) and Interagency Group on International DATE MODIFIED: 12 / May / 2005
Rel Paper
elated Papers FROZEN RECORD: No
AUTHORITY: N1-AFU-84-40 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

records of national policy on subjects introduced as the US position in the ICAO, agenda of meetings, status reports, lists of international
agreements, indexes of publications, standards and recommended practices for civil aviation operations, and special project files

COLUMN C WHICH ARE:
at HQ USAF

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

6 Transfer records to National Archives in 5-year blocks when latest record is 25 years old.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 07 R 02.00

TITLE: ICAO and IGIA Extra, Reference or Copies Requiring No Action DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
extra or reference copies or records

COLUMN C WHICH ARE:
requiring no action or comments

COLUMN D DISPOSITION:
Destroy after 6 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 07 R 03.00

TITLE: Flight Plans DATE MODIFIED: 12/ May /2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

documents required for all flights in USAF aircraft, such as military and international flight plans, with required attachments; weather briefings;
pilot flight plan and log, or command-approved substitute, with any plan changes; related correspondence; and as appropriate, copies of FAA

flight plans, ICAO flight plans (FLIP Planning Ill), or United States Air Forces in Europe (USAFE) flight plan, and Weight and Balance Clearance

COLUMN C WHICH ARE:
related to aircraft conducting training missions and are not involved in any aircraft accident, incident, or ATC deviation

COLUMN D DISPOSITION:
Destroy after 3 months.

NOTES

91 See Table 21-8 for disposition of weight and balance data.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 07 R 04.00

TITLE: Flight Plans Aircraft Involved in an Accident, Incident, or ATC Deviation DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
flight plans aircraft

COLUMN C WHICH ARE:
involved in an accident, incident or ATC deviation

COLUMN D DISPOSITION:
Destroy 1 year after appropriate investigation is complete.

NOTES

91 See Table 21-8 for disposition of weight and balance data.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.
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NOTES

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 07 R 05.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13- 07 R 06.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13-07 R 07.00
TITLE: Air Traffic System (ATS) Analysis Program at HQ USAF and HQ AFFSA

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
unit reports and related correspondence

COLUMN C WHICH ARE:
at HQ USAF and HQ AFFSA

COLUMN D DISPOSITION:
Destroy after 3 years or when no longer needed, whichever is sooner.

NOTES

DATE CREATED:
DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE CREATED:
DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

01/ Jun/ 2005
18/ May / 2006
No

11/ Apr / 2006

01/ Jun/ 2005
18/ May / 2006
No

11/ Apr / 2006

12 / May / 2005
No
Yes

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.
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T 13 - 08: SPACE, MISSILE, COMMAND AND CONTROL - FLIGHT OPERATIONS

TABLE & RULE: T 13- 08 R 01.00

TITLE: Terminal Instrument Procedures (TERPS) DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-87-34 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
source records of approach and departure procedures, including charts, maps, sketches, photographs, drawings, and related data

COLUMN C WHICH ARE:
from Air Force activities, FAA, and other government agencies

COLUMN D DISPOSITION:

Destroy 3 months after superseding records are incorporated into a flight information publication (FLIP). Send to gaining activity when
responsibilities are transferred.

NOTES

94  See T14-8 for disposition of records maintained at Defense Mapping Agency (DMAAC).

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13-08 R 01.01
TITLE: TERPS at Automating Agencies, supporting background material, Obstruction Data and DATE MODIFIED: 13/ Jun/ 2006

Summary, Master Maps FROZEN RECORD: No

AUTHORITY: N1-AFU-87-34 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
Terminal Instruments Procedures (TERPS), plans letters reports and related correspondence; data; TERPS Master Maps

COLUMN C WHICH ARE:

automating agencies; supporting/affecting TERPS procedures; TERPS automation data summary and obstruction data; generated from
obstruction data forms

COLUMN D DISPOSITION:
Destroy when superseded or obsolete. Send to gaining activity when responsibilities are transferred.

NOTES

93

212

213

214

See T32-16, R5, for disposition of Civil Engineering maps and drawings.

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 08 R 02.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 1.01 DATE MODIFIED: 22/ Jun / 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-87-34 DATE RESCINDED: 13/ Jun /2006
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: TERPS Supporting Background Material

plans, letters, reports, and related correspondence

COLUMN C WHICH ARE:
supporting/affecting TERPS procedures

COLUMN D DISPOSITION:
Destroy when superseded or obsolete. Send to gaining activity when responsibilities are transferred.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13-08 R 02.01

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 1.01 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-87-34 DATE RESCINDED: 13/Jun/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: TERPS Automation Data Summary and Obstruction Data

data

COLUMN C WHICH ARE:
TERPS automation data summary and obstruction data

COLUMN D DISPOSITION:
Destroy when superseded or obsolete. Send to gaining activity when responsibilities are transferred.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 08 R 02.02

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 1.01 DATE MODIFIED: 22/ Jun / 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-87-34 DATE RESCINDED: 13/Jun/2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: TERPS Master Maps

TERPS Master Maps

COLUMN C WHICH ARE:
generated from obstruction data forms

COLUMN D DISPOSITION:
Destroy when superseded or obsolete. Send to gaining activity when responsibilities are transferred.

NOTES

93  See T32-16, R5, for disposition of Civil Engineering maps and drawings.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.
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NOTES

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 08 R 03.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13 - 08 R 04.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13 - 08 R 05.00
TITLE: Changes to Aircrew Standardization Manual Approved Changes at Initiating Activities

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
change to aircrew standardization manual approved changes

COLUMN C WHICH ARE:
at initiating activities

COLUMN D DISPOSITION:
Destroy after inclusion in published directives.

NOTES

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

18/ May / 2006
No
11/ Apr / 2006

18 / May / 2006
No
11/ Apr / 2006

12 / May / 2005
No
Yes

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.
213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 13 - 08 R 06.00

TITLE: Changes to Aircrew Standardization Manual Disapproved Changes DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
changes to aircrew standardization manual disapproved changes

COLUMN C WHICH ARE:
at initiating activities

COLUMN D DISPOSITION:
Destroy 1 year after notification of disapproval.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 08 R 06.01
TITLE: Chngs to Aircrew Stndrdztn Man. Dis/Appr Chngs at Mont. Actvties, Flght Authrztns, DATE MODIFIED: 13/ Jun /2006

Cmd's Ops Rprt Sys BEELINE, Arcrft Arr/Dep FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:

changes to aircrew standardization manaula approval/disapproved changes, reports, flight authorizations; flight logs (in/out bound) master clock
error and rate records, and similar forms relating to transient or local aircraft flights

COLUMN C WHICH ARE:

at monitoring activities; record copy of each authorization issued under AFI 11-401, Flight Management, with background material such as
requests, amendment, etc., including justification when required on special authorizations; records of telephone conversations, messages, letter
reports, and supporting data; used to provide identification of aircraft by tail numbers and type, base last departed, destination, actual time of
arrival/ departure, fuel reserve, and similar data

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 08 R 07.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/ Apr /2006
DATE APPROVED:
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13- 08 R 08.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/Apr/2006
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13- 08 R 09.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13- 08 R 10.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 6.01 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/Jun/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Aircraft Arrivals and Departures

flight logs (in/out bound) master clock error and rate records, and similar forms relating to transient or local aircraft flights

COLUMN C WHICH ARE:

used to provide identification of aircraft by tail numbers and type, base last departed, destination, actual time of arrival/ departure, fuel reserve,
and similar data

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.
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NOTES

213

214

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13-08 R 11.00

TITLE: Airbase Runway Traffic Reports of Landings and Takeoffs DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
reports

COLUMN C WHICH ARE:
airbase runway traffic reports of landings and takeoffs

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 08 R 12.00

TITLE: Airborne Launch Control System DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
status and flight logs used to record significant events

COLUMN C WHICH ARE:
occurring during alert tours or flights

COLUMN D DISPOSITION:
Destroy after 1 year or when no longer needed, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 08 R 13.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/ Apr /2006
DATE APPROVED:
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13- 08 R 14.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13- 08 R 15.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13- 08 R 16.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)
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TABLE & RULE: T 13-08 R 17.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 6.01 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/Jun/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Commander's Operational Reporting System BEELINE Reports
reports

COLUMN C WHICH ARE:
records of telephone conversations, messages, letter reports, and supporting data

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 08 R 18.00 DATE CREATED:  01/Jun/2005

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/Apr/2006
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13- 08 R 19.00

TITLE: Electronic Warfare Systems DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
electronic warfare systems

COLUMN C WHICH ARE:
mission logs that support management requirements

COLUMN D DISPOSITION:
Destroy 30 days after end of FY in which mission was performed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 13- 08 R 20.00

TITLE: Electronic Warfare Systems Mission Logs that Do Not Support Management DATE MODIFIED: 12 / May / 2005
R iremen
equirements FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
logs

COLUMN C WHICH ARE:
electronic warfare systems mission logs that do not support management requirements

COLUMN D DISPOSITION:
Destroy 30 days after training period in which accomplished.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 08 R 20.01

TITLE: Electronic Warfare Systems Mission Logs that Record Mission Performance DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
logs

COLUMN C WHICH ARE:
electronic warfare systems mission logs that record mission performance

COLUMN D DISPOSITION:
Destroy 10 days after month in which accomplished.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 08 R 20.02

TITLE: Electro_nic Warfare Systems Training Accomplishment/ Reliability Summaries and DATE MODIFIED: 12 / May / 2005
Analysis Records FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
electronic warfare systems training accomplishment/reliability summaries and analysis records

COLUMN C WHICH ARE:
electronic warfare systems mission logs

COLUMN D DISPOSITION:
Destroy 6 months after completion of training period.

NOTES
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 08 R 21.00

TITLE: Aerial Gunnery Activity DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
forms that record gunnery training, including accomplishments

COLUMN C WHICH ARE:
also support management requirements

COLUMN D DISPOSITION:
Destroy 12 months after training period in which accomplished.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13-08 R 21.01

TITLE: Forms that Score/Record T-1 Trainer Mission Performance DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
forms

COLUMN C WHICH ARE:
forms that support management requirements

COLUMN D DISPOSITION:
Destroy 90 days after training period in which accomplished or when no longer needed to support management requirements, whichever is later.

TABLE & RULE: T 13- 08 R 21.02

TITLE: Mission Planning/Activity Reports and Flight Evaluators' Scoring Records DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
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COLUMN B CONSISTING OF:
records

COLUMN C WHICH ARE:
record training and support management requirements

COLUMN D DISPOSITION:
Destroy 30 days after month in which accomplished or when no longer needed, whichever is sooner.

TABLE & RULE: T 13- 08 R 22.00

TITLE: Operational Support Airlift DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-88-45 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

letters, messages, reports, or mission folders reflecting requested, nonsupported and supported airlift requirements, and messages and letters
exchanged between units and commanders to report status, progress, and history of missions

COLUMN C WHICH ARE:
at MAJCOMs/FOAs, preparing and intermediate activities

COLUMN D DISPOSITION:
Destroy after 1 year or when no longer needed, whichever is later.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 08 R 23.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13- 08 R 24.00

TITLE: Navigator's Log, Radar Photo-Scored Bomb Runs DATE MODIFIED: 13/ Jun / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:

forms and comparable records used for maintenance of navigation proficiency; reports used to list photo interpreter proficiency in scoring bomb
impact points

COLUMN C WHICH ARE:

at MAJCOMSs/FOAs, preparing and intermediate activities; from radarscope photography

COLUMN D DISPOSITION:
Destroy after 3 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 08 R 25.00

TITLE: Report of the Navigation Mission DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
reports of the navigation mission

COLUMN C WHICH ARE:
at MAJCOMSs/FOAs, preparing and intermediate activities

COLUMN D DISPOSITION:
Destroy after 3 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 08 R 26.00

TITLE: Investigative Forms and Comparable Records Required to Reconstruct Flight DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
investigative forms and comparable records required to reconstruct flight

COLUMN C WHICH ARE:
at MAJCOMs/FOAs, preparing and intermediate activities

COLUMN D DISPOSITION:
Destroy with the investigative files to which they pertain.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 13- 08 R 27.00
TITLE: Navigation Work Forms

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
standardized forms of general use

COLUMN C WHICH ARE:

at MAJCOMSs/FOAs, preparing and intermediate activities

COLUMN D DISPOSITION:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

Destroy after data is entered on the navigator's log or when form is superseded by form containing updated calibrations.

NOTES

12 / May / 2005
No
Yes

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.
213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 08 R 28.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13- 08 R 29.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13 - 08 R 30.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13- 08 R 31.00

TITLE: Radar Target Plates DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
base plate charts and radar prediction negatives; target plates and pertinent history forms

COLUMN C WHICH ARE:
for combat sorties, RBS sites, or other areas as required

COLUMN D DISPOSITION:
Destroy when obsolete.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 08 R 32.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 24 DATE MODIFIED: 22/ Jun / 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/Jun/2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Radar Photo-Scored Bomb Runs

reports used to list photo interpreter proficiency in scoring bomb impact points

COLUMN C WHICH ARE:
from radarscope photography

COLUMN D DISPOSITION:
Destroy after 3 months.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 08 R 33.00

TITLE: DELETED - (13 Jun 06) -- Incorporated into Rule 6.01 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/Jun/2006
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Flight Authorizations

flight authorizations

COLUMN C WHICH ARE:

record copy of each authorization issued under AFI 11-401, Flight Management, with background material such as requests, amendment, etc.,
including justification when required on special authorizations

COLUMN D DISPOSITION:
Destroy after 1 year.

TABLE & RULE: T 13- 08 R 34.00

TITLE: Unit Standardization/ Evaluation DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
reports reflecting findings given flying units and those nonflying units directly involved in aircrew training

COLUMN C WHICH ARE:
at evaluating or approving activities

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 08 R 35.00

TITLE: Unit Standardization/ Evaluation at Evaluated and Monitoring Activities DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
unit standardization/evaluation

COLUMN C WHICH ARE:
at evaluated and monitoring activities

COLUMN D DISPOSITION:
Destroy 1 year after complete action has been taken.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 13- 08 R 36.00

TITLE: Unit Standardization/ Evaluation at Other Activities DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
unit standardization/evaluation

COLUMN C WHICH ARE:
at activities other than Rules 34 and 35

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 08 R 37.00

TITLE: Informational Background Material DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
informational background material

COLUMN C WHICH ARE:
collected during an evaluation

COLUMN D DISPOSITION:
Destroy on completion of analysis.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 08 R 38.00

TITLE: Flight Crew Information File (FCIF) DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
correspondence and forms disseminating information to aircrew members

COLUMN C WHICH ARE:
at flying units

COLUMN D DISPOSITION:
Destroy 6 months after superseded or rescinded.

NOTES
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13-08 R 38.01

TITLE: Aircrew Publications Control DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

NO

212

213

214

DATE APPROVED:

COLUMN B CONSISTING OF:
forms: publications control record on each aircrew member; receipt for standardization publications

COLUMN C WHICH ARE:
at units of assignment/ attachment

COLUMN D DISPOSITION:

Destroy when aircrew member is upgraded, transferred or separated, or when form is superseded, obsolete, worn out and replaced, or when no
longer needed, whichever is applicable.

TES

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 08 R 38.02

TITLE: Aircrew Publications Control Log DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
control logs

COLUMN C WHICH ARE:
Aircrew Publications

COLUMN D DISPOSITION:
Destroy when all entries are cleared.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 08 R 39.00

TITLE: Aircraft Flight Data DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
aircraft flight data

COLUMN C WHICH ARE:
recordings of in-flight operating data removed from aircraft

COLUMN D DISPOSITION:
Destroy upon receipt of next completed tape.

NOTES

197 NOTAMSs that relate to aircraft accidents/incidents, operational hazards, and/or alleged violations will be destroyed after 6 months, or upon
completion of investigation. See also Tables 91-5 and 91-7.

198 For retention requirements on data that relates to aircraft accidents/incidents, operational hazards, and/or alleged violations, see also Table 13-
6, Rules 15, 16, 17, and Tables 91-5 and 91-7.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 13 - 09: SPACE, MISSILE, COMMAND AND CONTROL - MISSILE SYSTEM RECORDS

TABLE & RULE: T 13-09 R 01.00

TITLE: Readiness Checks DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
readiness checks

COLUMN C WHICH ARE:
checklists and related logs

COLUMN D DISPOSITION:
Destroy after 1 year or when missile is removed from inventory, whichever is sooner.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 09 R 02.00

TITLE: Service Records DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
service records

COLUMN C WHICH ARE:
control logs for readiness checks, maintenance, and similar data

COLUMN D DISPOSITION:
Destroy after firing or final disposal of related missile.

NOTES

212

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.
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NOTES

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 09 R 03.00

TITLE: Intercontinental Ballistic Missile (ICBM) Code/Targeting System

DATE MODIFIED: 12/ May /2005
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
Intercontinental Ballistic Missile (ICBM) Code/Targeting System

COLUMN C WHICH ARE:

unit master records (UMR), verify word/communication mode selector control (CMSC)/ launch switch key verification; command data buffer (CDB)
targeting materials; and United States Strategic Command (USSTRATCOM) forms: code component hand receipt and airborne launch control
system (ALCS) code material receipt

COLUMN D DISPOSITION:

Destroy when superseded or no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 09 R 03.01

TIT

LE: |ICBM Code/Targeting System Other Forms DATE MODIFIED: 12 / May / 2005

FROZEN RECORD: No

AUTHORITY: N1-AFU-89-11 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:

other forms

COLUMN C WHICH ARE:
form records not covered in Rule 3

COLUMN D DISPOSITION:
Destroy 1 year after completion of the following code change.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13-09 R 03.02
TITLE: USSTRATCOM Form Records

AUTHORITY: N1-AFU-90-03
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COLUMN B CONSISTING OF:
USSTRATCOM form records

COLUMN C WHICH ARE:
certification/ decertification and code handler training

COLUMN D DISPOSITION:
Destroy 1 year after individual has been decertified.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 09 R 04.00

TITLE: Missile Alert Duty Orders DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
missile alert duty orders

COLUMN C WHICH ARE:
original copies of alert requirements

COLUMN D DISPOSITION:
Destroy after 6 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 09 R 05.00

TITLE: Duplicate Copies of Alert Requirements DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
copies

COLUMN C WHICH ARE:
duplicate copies of alert requirements

COLUMN D DISPOSITION:
Destroy on completion of duty tour.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 13- 09 R 06.00
TITLE: Missile Crew Log

DATE MODIFIED:

FROZEN RECORD:

12 / May / 2005
No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
logs

COLUMN C WHICH ARE:
completed crew logs

COLUMN D DISPOSITION:
Destroy after 1 year or when no longer needed, whichever is later.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 13 - 10: SPACE, MISSILE, COMMAND AND CONTROL - AVIATION RESOURCE MANAGEMENT SYSTEM

TABLE & RULE: T 13- 10 R 01.00

TITLE: Aviation Resource Management System (ARMS) Database Backups DATE MODIFIED: 27 / Aug / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
daily and weekly ARMS Data backup

COLUMN C WHICH ARE:
at Standard Systems Group

COLUMN D DISPOSITION:
destroy after 30 days.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13-10 R 01.01 DATE CREATED:  28/Mar/2003
TITLE: Aviation Resource Management System (ARMS) Archives DATE MODIFIED: 27/ Aug / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
Data Warehouse Flying hours Archives (Operational ARMS data warehouse)

COLUMN C WHICH ARE:
at Standard Systems Group

COLUMN D DISPOSITION:
destroy after 30 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13-10 R 02.00
TITLE: AFTO 781, Arms Aircrew/Mission Flight Data, AF Form 3520, Aircrew/Mission Flight Data DATE MODIFIED: 03/ Feb /2009
St FROZEN RECORD: Yes
AUTHORITY: N1-AFU-03-11 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

Original AFTO Form 781, ARMS Aircrew/Mission Flight Data Document, AF Form 3520, Aircrew/Mission Flight Data Extract, and source
documents for AF Form 1520

COLUMN C WHICH ARE:

at the Host Aviation Resource Management (HARM) Office

COLUMN D DISPOSITION:

Maintain the AFTO 781s in the Host Aviation Resource Management (HARM) office for 3 years; then forward to the staging area. Destroy 56
years after end of fiscal year in which records were created.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 03.00

TITLE: Source Documents for AFTO Form 781, Arms Aircrew/Mission Flight Data DATE MODIFIED: 27 | Aug / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

NASA Flying Hour Logs, Foreign or other military service flight activity documents, or any other flying hour documents used to log time on AFTO
Form 781 and flight authorizations

COLUMN C WHICH ARE:
at the Squadron Aviation Resource Management (SARM) or HARM Offices

COLUMN D DISPOSITION:
Destroy 2 years and 1 month after documents were created.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 13-10 R 03.01
TITLE: DELETED

FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 31/ Mar /2003

DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 13- 10 R 04.00
TITLE: AF Form 1887, Aviation Resource Mgt System Aeronautical Order (AO) or Computerized DATE MODIFIED: 27/ Aug / 2007

Aeronautical Order Master Record Set FROZEN RECORD: No

AUTHORITY: N1-AFU-86-23 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:

Aircrew, parachutist, operational support and non-interference members authorization to participate in flight/jump activity, entitlement to incentive
pay, and were of aeronautical rating and badges.

COLUMN C WHICH ARE:

at the Host Aviation Resource Management (HARM) office

COLUMN D DISPOSITION:
destroy 56 years after the year the records were created.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 05.00

TITLE: AF Form 1887, ARMS Aeronautical Order or Computerized Aeronautical Order (Copy) DATE MODIFIED: 27/ Aug / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

aircrew (crew and cockpit), parachutist, operational support and non-interference members authorization to participate in flight/jump activity, AF
Form 4031, CRM Skill Criteria Training/Evaluation Form, entitlement to incentive pay, and wear of aeronautical rating and badges

COLUMN C WHICH ARE:

at the Host Aviation Resource Mangement (HARM) office

COLUMN D DISPOSITION:
Filed in the Record Folder (FRF) or Jump Record Folder (JRF) and retained until no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T13-10R 05.01 DATE CREATED: 14/ Mar /2005

TITLE: DELETED (27 Aug 2007) --Incorporated into Rule 5 of this table--Cockpit/Crew Training DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-00-11 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
skills training/evaluation forms, i.e., AF Form 4031

COLUMN C WHICH ARE:
at MAJCOMs

COLUMN D DISPOSITION:
Destroy 6 months after semi-annual cutoff.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 10 R 06.00
TITLE: AF Form 1887, ARMS Aeronautical Order or Computerized Aeronautical Order (HQ AFPC)  pATE MODIFIED: 27/ Aug / 2007

FROZEN RECORD: No

AUTHORITY: N1-AFU-03-11 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
microfiche or electronic or digital Aeronautical Order(s) (AOs)

COLUMN C WHICH ARE:
at HQ Air Force Personnel Center (AFPC)

COLUMN D DISPOSITION:
Destroy after 56 years after the records are created.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 07.00

TITLE: Source Documents (AF 1522, ARMS Output, Pay Records, Daily Register Transactions, DATE MODIFIED: 27 [ Aug / 2007
Training and Sonic Boom Data, etc.) FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

consisting of badge applications, TDY/PCS orders, in-processing sheets, interface data, recording of training accomplishment, suspense file
copies of AF Form 1373, MPO Document Control Log - Transmittal and copy of the MPO, Daily Register of Transactions (DROT) or financial
equivalent that shows each transaction forwarded to DFAS-DE-JUMPS, Mission/Training Accomplishment Forms listing training events where
crew members log their mission training accomplishments for entry in ARMS, Flight pay entitlement verification (or browser equivalent) listings,
Fly pay control document; ASC Conditional entitlement flying hours, etc., acknowledge report and PCS products (IDS, FHR, and IFR), Individual

mission or training accomplishment reports, end of month copies of the individual training summaries, flying time maximum reports, training profile

master listing, training profile assignment listing, and Unit Currency Summary or ADHOC equivalent, AF Form 121 that relates to specific sonic
boom activity logged by aircrew at time of occurrence, log of Sonic Booms

COLUMN C WHICH ARE:

at the HARM/SARM office and/or at member's duty station and used to
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COLUMN D DISPOSITION:
destroy 2 years after the event has occurred.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 08.00

TITLE: AF Form 5, Individual Flght Records, AF Form 5a, Individual Flight Record--Air Craft DATE MODIFIED: 27 / Aug / 2007
Observer FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
AF Form 5, Individual Flight Records-Pilot; and or AF Form 5a, Individual Flight Record-Aircraft Observer

COLUMN C WHICH ARE:
at the Host Aviation Resource Management (HARM) office

COLUMN D DISPOSITION:

Retire one copy of the member's final Indivdiual Flight Records--Pilot (AF Form 5) to the member's Official Military Personnel File (OMPF) upon
his or her separation or retirmenet from service.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 09.00

TITLE: AF Forms 1520, Arms Flight Pay Entitlement Worksheet DATE MODIFIED: 27/ Aug / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

Indivdiual FRF Tracking of all conditional flight time for entire aviation career and applicaiton of conditional flying hours for HDIP, conditional
ACIP/ CEFIP entitlement

COLUMN C WHICH ARE:

at the Host Aviation Resource Management (HARM) office

COLUMN D DISPOSITION:
Filed in the Jump Record File (JRF) or Flight Record File (FRF).

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 13- 10 R 10.00

TITLE: DELETED -- (20 Dec 05) Incorporated into Table 13-10, Rule 2

AUTHORITY: N1-AFU-86-23

COLUMN B CONSISTING OF:
AFTO Form 781 and AF Form 3520

COLUMN C WHICH ARE:
at the HARM office

COLUMN D DISPOSITION:
Destroy after 56 years.

NOTES

DATE MODIFIED: 25/ Aug /2008
FROZEN RECORD: No

DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 -10 R 11.00
TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 9 DATE MODIFIED: 25/ Aug / 2008

AUTHORITY: N1-AFU-03-11

COLUMN B CONSISTING OF:

PREVIOUSLY TITLED: AF Form 1521 Arms JUMP Pay Entitlement Worksheet

Individual JRF tracking of all JUMP accomplishments and application of JUMP for pay entitlement

COLUMN C WHICH ARE:
at the HARM office

COLUMN D DISPOSITION:
File in the JRF.

NOTES

FROZEN RECORD: No
DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.
213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 12.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 9

AUTHORITY: N1-AFU-03-11

COLUMN B CONSISTING OF:

PREVIOUSLY TITLED: Source Documents for AF Form 1521 (HARM Office)

DATE MODIFIED: 25/ Aug /2008
FROZEN RECORD: No

DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

source documents used and AF Form 1521; and source documents and AF Form 922, ARMS Individual JUMP Records

COLUMN C WHICH ARE:
at HARM Office

COLUMN D DISPOSITION:
File in the Jump Record File (JRF).
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 13.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 7 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-03-11 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: AF Form 1522, Arm Additional Training Accomplishment

recording of training accomplishment

COLUMN C WHICH ARE:
at SARM

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 -10 R 14.00

TITLE: Source Documents for AF Form 1522 DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-86-23 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
Accomplishment forms from outside agencies, certificates of training, and instructor logs of student class roster used to record attendance

COLUMN C WHICH ARE:
at SARM

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 15.00

TITLE: AF Form 196, Parachutist Badge Application DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-86-23 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
AF Form 196 Parachutist Badge Application used to submit for award of parachutist badges

COLUMN C WHICH ARE:
at the HARM office

COLUMN D DISPOSITION:
Destroy after 2 years

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 16.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 9 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-03-11 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: AF Form 196, Parachutist Badge Application

AF Form 142, Aviation Service Worksheet manual audit FRF copy and pre-ACI 1999 historical Air Battle Manager and Career Enlisted Adviator
Historical copies

COLUMN C WHICH ARE:
at HARM office

COLUMN D DISPOSITION:
File in JRF.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T13-10R 17.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 9 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-03-11 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Military Pay Orders (HARM Office)

FRF or JRF file copies of the military pay order DD Form 114 or AO used to initiate or terminated Aviation Career Incentive Pay (ACIP), Career
Enlisted Flying Incentive Pay (CEFIP), Flying Hazardous Duty Incentive Pay (HDIP), or JUMP HDIP

COLUMN C WHICH ARE:
at HARM office

COLUMN D DISPOSITION:
File in the FRF/JRF.

NOTES

212

213

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
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NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

TA

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 7

AUTHORITY: N1-AFU-03-11

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

BLE & RULE: T 13-10R 18.00

DATE MODIFIED: 25/ Aug /2008
FROZEN RECORD: No

DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Military Pay Records (HARM Office or Member's Duty Station)

suspense file copies of AF Form 1373, MPO Document Control Log - Transmittal and copy of the MPO

COLUMN C WHICH ARE:
at the HARM office and/or at member's duty station

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 19.00

TIT

AUTHORITY: N1-AFU-03-11

LE: DELETED - (14 Jun 06) -- Incorporated into Rule 7 DATE MODIFIED: 25/ Aug / 2008

FROZEN RECORD: No
DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Daily Register of Transations (HARM Office or at Member's Duty Station)

Daily Register of Transactions (DROT) or financial equivalent that shows each transaction forwarded to DFAS-DE-JUMPS

COLUMN C WHICH ARE:
at the HARM office or at member's duty station

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 20.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 7

AUTHORITY: N1-AFU-03-11
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Source Documents for ARMS Flying and Parachutist Training Update Forms (SARM)

Mission/Training Accomplishment Forms listing training events where crew members log their mission training accomplishments for entry in
ARMS

COLUMN C WHICH ARE:
at SARM

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 21.00

TITLE: Arms Output (HARM Office) DATE MODIFIED: 27/ Aug / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Aircraft Investigation Products to include IDS, Fly History, and IFR for investigation

COLUMN C WHICH ARE:
at HARM Office

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 22.00

TITLE: ARMS Output Operations Systems Management, etc. (HARM Office) DATE MODIFIED: 16 / Nov /2010
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

Operations systems management; Aviation Service Period Suspense Listing; Headquarters Operations Resource Information Management Audit
List; HQ Operations Resource Information Systems Report; HQ Allocation Recap listings; MilPDS interface listings

COLUMN C WHICH ARE:
at HARM office

COLUMN D DISPOSITION:
Destroy after 3 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
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NOTES

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 23.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 7 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-03-11 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: ARMS Output, Fly Pay Control, etc. (HARM Office)

Flight pay entitlement verification (or browser equivalent) listings, Fly pay control document; ASC Conditional entitlement flying hours;
Acknowledge report and PCS products (IDS, FHR, and IFR)

COLUMN C WHICH ARE:
at HARM Office

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 -10 R 24.00
TITLE: ARMS Output, Flying Activity Update Summary, Audit List etc. (SARM or HARM Offices) DATE MODIFIED: 14/ Jun / 2006

FROZEN RECORD: No

AUTHORITY: N1-AFU-03-11 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
flight time and jump update summaries; HQ Allocation Recap, training update audit listing of daily training transactions to ARMS

COLUMN C WHICH ARE:
at SARM or HARM Office

COLUMN D DISPOSITION:
Destroy after 2 months.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 25.00

TITLE: ARMS Output, Individual Data Summary, etc. (HARM Office) DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:

Individual data summary (IDS), flying history records (FHR)(and jump equivalent), individual flight record (IFR) (and jump equivalent); Entitlement
status verification; 120 day notification letter; and quarterly jump record

COLUMN C WHICH ARE:
at HARM Office

COLUMN D DISPOSITION:
Retain annual and PCS, SEP or RET IDS/FHR/IFRs, 30 Sep 91, IDS, and ARMS conversion products in the FRF/JRF.

NOTES

212

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13-10R 25.01 DATE CREATED:  31/Mar/2003

TITLE: IDS/FHR Inquiries DATE MODIFIED: 12 / May / 2005

FROZEN RECORD: No

AUTHORITY: N1-AFU-03-11 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
forms and backup information gathered during the inquiry

COLUMN C WHICH ARE:
no longer relevant

COLUMN D DISPOSITION:
Destroy inquiries IDS/FHRs, when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 26.00

TITLE: ARMS Output, Individual Flight Data, etc. (SARM Office) DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
individual flight time summaries; or other ADHOC ORACLE discover developed reports

COLUMN C WHICH ARE:
at SARM Office

COLUMN D DISPOSITION:
Destroy when superseded, obsolete or no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 13-10 R 26.01
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 31/ Mar /2003

DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 13- 10 R 27.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 7 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-03-11 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:

PREVIOUSLY TITLED: ARMS Output, Training, Summaries, Mission Accoumplishment Reports, etc. (SARM Office)
Individual mission or training accomplishment reports, end of month copies of the individual training summaries, flying time maximum reports,
training profile master listing, training profile assignment listing, and Unit Currency Summary or ADHOC equivalent

COLUMN C WHICH ARE:
at SARM office

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 27.01

TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 31/Mar /2003

DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
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TABLE & RULE: T 13- 10 R 27.02
TITLE: DELETED

FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 31/ Mar /2003

DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 13- 10 R 28.00

TITLE: ARMS Output, Unit Training Status Summary; etc. (SARM Office) DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-31 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Unit Training Status Report, Aircrew Experience Report, and all other training reports not listed

COLUMN C WHICH ARE:
at SARM office

COLUMN D DISPOSITION:
Destroy when superseded, obsolete or no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 28.01
TITLE: DELETED

FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 31/Mar /2003

DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 13- 10 R 29.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 24 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-03-11 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:
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COLUMN B CONSISTING OF:

PREVIOUSLY TITLED: ARMS Output, Training Update Audit List (SARM Office)
Consisting of: Training update audit listing of daily training transactions to ARMS

COLUMN C WHICH ARE:
at SARM office

COLUMN D DISPOSITION:
Destroy after 2 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 30.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 9 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-03-11 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:

PREVIOUSLY TITLED: AF Form 922, Quarterly Jump Record (HARM Office)
AF Form 922, Quarterly Jump Record as pertains to actual jumps logged
COLUMN C WHICH ARE:

at HARM Office

COLUMN D DISPOSITION:
File in the JRF.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 31.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 9 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-03-11 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Certificates of Jump Training, etc. (HARM Office)

As pertains to completion of airborne and military free fall and jump masters schools

COLUMN C WHICH ARE:
at HARM office

COLUMN D DISPOSITION:
file in the JRF.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
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NOTES

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 32.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 7 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-03-11 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Record of Sonic Boom Activity (HARM Office)

AF Form 121 that relates to specific sonic boom activity logged by aircrew at time of occurrence

COLUMN C WHICH ARE:
at HARM Office

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 33.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 7 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-03-11 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: ARMS Sonic Boom Transmittal Log (HARM Office)

log of Sonic Booms

COLUMN C WHICH ARE:
at HARM Office

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 34.00

TITLE: Certificates of Aircrew Qualification (Unit Level Copies) DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
AF Form 8 that relate to individuals qualification, filed in Flight Evaluation Folder (FEF)

COLUMN C WHICH ARE:
copies at unit level Standard Evaluation Office

COLUMN D DISPOSITION:
File in the FEF.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13-10R 34.01
TITLE: DELETED

FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 31/ Mar /2003

DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 13- 10 R 35.00

TITLE: Record of Evaluation (Unit Level Copies) DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
AF Form 942, Record of Evaluations to track specific aircrew qualification history

COLUMN C WHICH ARE:
copies at unit level Stan Evaluation Office

COLUMN D DISPOSITION:
File in member's FEF.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 36.00

TITLE: Flight, Jump or Flight Evaluation Record Folders (FRF/JRF/FEF) DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-86-23 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:

Individual flight and jump record data (historical IDS, FHR, IFRs, and entitlement status notification letter), AF Forms 142, 1042, 702, 922s,
Aeronautical orders, records in FRF/JRF/FEF reflect history of member's flying/jump and aircrew qualification experience, aviation/parachutist
service actions, and incentive pay entitlements; provide legal justification and authority for flight/parachutist management actions relating to
individual participation in Air Force flying activities; and may contain record(s) accounting for disclosure(s) of documents under the Privacy Act

COLUMN C WHICH ARE:

on rated career enlisted aviators, non-rated aircrew members engaged in flying duties or parachutis members on valid aeronatuical orders at
HARM, except the FEF when an aircrew member is on active status it is maintained in the SARM, otherwise it is maintained in HARM
COLUMN D DISPOSITION:

When member changes station, give member his/her file to hand-carry to gaining HARM office; forward any subsequently received related
documents to the gaining HARM office.

NOTES

212

213

214

337

338

648

649

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

Members review their FRFs, FEFs, and JRFs at certain intervals and certify on completeness and accuracy of those records.

Before permanently releasing an FRF, JRF or FEF to a member as indicated in rules 35 through 39, remove all documents that account for
disclosures of records requested under the Privacy Act. Destroy the disclosure records 5 year after the date of disclosure (See Table 37-20,
Rule 7).

When changing to another duty station, member is given a flight record package that contains the FRF, FEF, or JRF, to hand-carry to gaining
station.

See AFIs 11-401 and 11-421 for custodial, procedure and action requirements for members and HARM and SARM offices concerning entries in
ARMS, and maintenance, review, station to station transfer requirements of FRF, FEF, and JRFs, and their disposition.

TABLE & RULE: T 13- 10 R 37.00
TITLE: Flight, Jump, or Flight Evaluation Record Folders when Member is Disqualified for Flying  pATE MODIFIED: 12/ May / 2005

Duties FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

Individual flight and jump record data (historical IDS, FHR, IFRs, and entitlement status notification letter), AF Forms 142, 1042, 702, 922s,
Aeronautical orders, records in FRF/JRF/FEF reflect history of member's flying/jump and aircrew qualification experience, aviation/parachutist
service actions, and incentive pay entitlements; provide legal justification and authority for flight/parachutist management actions relating to
individual participation in Air Force flying activities; and may contain record(s) accounting for disclosure(s) of documents under the Privacy Act.
COLUMN C WHICH ARE:

at HARM office

COLUMN D DISPOSITION:

When a member is disqualified or jump duty terminated, release member's record to him/her 5 years after disqualification or termination of jump
duites. Exception: Release FRF to an operational support member when member has not been active for one year.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

338 Before permanently releasing an FRF, JRF or FEF to a member as indicated in rules 35 through 39, remove all documents that account for
disclosures of records requested under the Privacy Act. Destroy the disclosure records 5 year after the date of disclosure (See Table 37-20,
Rule 7).

649 See AFIs 11-401 and 11-421 for custodial, procedure and action requirements for members and HARM and SARM offices concerning entries in

ARMS, and maintenance, review, station to station transfer requirements of FRF, FEF, and JRFs, and their disposition.

TABLE & RULE: T 13 - 10 R 38.00
TITLE: Flight, Jump, or Flight Evaluation Record Folders when Member is Separated or Retired DATE MODIFIED: 12 / May / 2005

from Service FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:

Individual flight and jump record data (historical IDS, FHR, IFRs, and entitlement status notification letter), AF Forms 142, 1042, 702, 922s,
Aeronautical orders, records in FRF/JRF/FEF reflect history of member's flying/jump and aircrew qualification experience, aviation/parachutist
service actions, and incentive pay entitlements; provide legal justification and authority for flight/parachutist management actions relating to
individual participation in Air Force flying activities; and may contain record(s) accounting for disclosure(s) of documents under the Privacy Act

COLUMN C WHICH ARE:
at HARM office

COLUMN D DISPOSITION:
When a member is separated or retired from service, release member's file to him/her. When a member cannot be located, mail the record to
member's home of record; if file is returned, hold for 3 years and then destroy.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

338 Before permanently releasing an FRF, JRF or FEF to a member as indicated in rules 35 through 39, remove all documents that account for
disclosures of records requested under the Privacy Act. Destroy the disclosure records 5 year after the date of disclosure (See Table 37-20,
Rule 7).

648 When changing to another duty station, member is given a flight record package that contains the FRF, FEF, or JRF, to hand-carry to gaining
station.

TABLE & RULE: T 13- 10 R 39.00

TITLE: Flight, Jump, or Flight Evaluation Record Folders when Member is Missing in Action DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

Individual flight and jump record data (historical IDS, FHR, IFRs, and entitlement status notification letter), AF Forms 142, 1042, 702, 922s,
Aeronautical orders, records in FRF/JRF/FEF reflect history of member's flying/jump and aircrew qualification experience, aviation/parachutist
service actions, and incentive pay entitlements; provide legal justification and authority for flight/parachutist management actions relating to
individual participation in Air Force flying activities; and may contain record(s) accounting for disclosure(s) of documents under the Privacy Act

COLUMN C WHICH ARE:
at HARM Office

COLUMN D DISPOSITION:
When member is reported as missing in action, captured, or interned, send file on rated member to MPF for inclusion in member's master
personnel records group, pending final dispositon from AFPC. When member returns to duty, send record to member's gaiing HARM.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

338 Before permanently releasing an FRF, JRF or FEF to a member as indicated in rules 35 through 39, remove all documents that account for
disclosures of records requested under the Privacy Act. Destroy the disclosure records 5 year after the date of disclosure (See Table 37-20,
Rule 7).

649 See AFIs 11-401 and 11-421 for custodial, procedure and action requirements for members and HARM and SARM offices concerning entries in

ARMS, and maintenance, review, station to station transfer requirements of FRF, FEF, and JRFs, and their disposition.

TABLE & RULE: T 13- 10 R 40.00
TITLE: Flight, Jump, or Flight Evaluation Record Folders when Member is Reported as Deceased  pATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:

Individual flight and jump record data (historical IDS, FHR, IFRs, and entitlement status notification letter), AF Forms 142, 1042, 702, 922s,
Aeronautical orders, records in FRF/JRF/FEF reflect history of member's flying/jump and aircrew qualification experience, aviation/parachutist
service actions, and incentive pay entitlements; provide legal justification and authority for flight/parachutist management actions relating to
individual participation in Air Force flying activities; and may contain record(s) accounting for disclosure(s) of documents under the Privacy Act
COLUMN C WHICH ARE:

at HARMS Office

COLUMN D DISPOSITION:
When member is deceased, his/her file becomes personnal effects; dispose of per AFI 34-244.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

338 Before permanently releasing an FRF, JRF or FEF to a member as indicated in rules 35 through 39, remove all documents that account for
disclosures of records requested under the Privacy Act. Destroy the disclosure records 5 year after the date of disclosure (See Table 37-20,
Rule 7).

649 See AFIs 11-401 and 11-421 for custodial, procedure and action requirements for members and HARM and SARM offices concerning entries in
ARMS, and maintenance, review, station to station transfer requirements of FRF, FEF, and JRFs, and their disposition.

TABLE & RULE: T 13 -10 R 41.00

TITLE: Aircrew Waivers DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-86-23 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

Waiver requests (approvals or denials) to flying requirements or procedures prescribed in AFls 11-202, 11-401, 11-402 for aircrew or parachutist
and their flight/and or jump duties

COLUMN C WHICH ARE:
at HARM or SARM office (when applicable)

COLUMN D DISPOSITION:
Return to member when no longer valid, all except 2 most recent years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 42.00

TITLE: Approval of Contractor Operating Procedures and Flight Crews DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-86-23 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Contractor crew member flight and crew member qualification record, and related documentation

COLUMN C WHICH ARE:
at HARM or SARM office (when applicable)

COLUMN D DISPOSITION:
Destroy 90 days after contract terminated or sooner if requirement to fly is canceled.

NOTES
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NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 43.00

TITLE: Flying Evaluation, Faculty, Aircrew Evaluation, or Aeronautical Rating Boards DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-11 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

Board proceedings and supporting records, such as physical and psychiatric exams, major aircraft accident and other reports, orders suspending
aircrew member from returning him/her to flying status

COLUMN C WHICH ARE:
MAJCOM Aviation Management office

COLUMN D DISPOSITION:
Destroy case files after 5 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 44.00

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 9 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-03-11 DATE RESCINDED: 14/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Other Aviation or Parachutist Service Actions

flying activity waivers, or other waivers/messages pertaining to an individual's aviation or parachutist service

COLUMN C WHICH ARE:
at HARM office

COLUMN D DISPOSITION:
File in the member's FRF/JRF/.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 10 R 45.00
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 31/ Mar /2003

DATE APPROVED:
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 13 - 10 R 46.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 13-10R 47.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 13 - 10 R 48.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

Report generated: 26 / Sep / 2011 - 08:00:00

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

No
31/ Mar /2003

No
31/ Mar /2003

No
31/ Mar /2003
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TABLE & RULE: T 13 - 10 R 49.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 13 - 10 R 50.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 13-10R 51.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 13- 10 R 52.00
TITLE: DELETED

AUTHORITY: N/A
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FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

No
31/ Mar /2003

No
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No
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No
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COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 13- 10 R 53.00
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 31/ Mar /2003

DATE APPROVED:

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 13 - 11: SPACE, MISSILE, COMMAND AND CONTROL - SEARCH AND RESCUE (SAR) MISSION RECORDS

TABLE & RULE: T 13- 11 R 01.00

TITLE: Mission Reports and Combat Related Records DATE MODIFIED:  15/Jun/2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-46 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

narrative reports and message reports of opening, supplemental, reopening, and closed or suspended missions with related correspondence,
pertaining to combat and noncombat area missions those which have wide media coverage, involve U.S. or foreign dignitaries, international
flights, terrorism, or similar missions having historical research interest; those which ahve wide media coverage, involve U.S. of foreign
dignitaries, international flights, terrorism, or similar misions having historical research interest, monthly mission summary reports, log books of

COLUMN C WHICH ARE:
at Rescue Coordination Center(RCC) for combat area missions, other than routine nature

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

6 Transfer records to National Archives in 5-year blocks when latest record is 25 years old.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

341 On inactivation or relocation of a unit, transfer all records to the unit that assumes responsibility for the area in which incidents occurred;
destroy or retire the transferred records when specified retention periods have elapsed.

TABLE & RULE: T 13-11 R 01.01

TITLE: RCC and Operating Units for Closed Noncombat Area Missions Other than Rule 1.3 DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:

RCC and operating units

COLUMN C WHICH ARE:
for closed noncombat area missions

COLUMN D DISPOSITION:

Destroy 7 years after mission is closed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

341 On inactivation or relocation of a unit, transfer all records to the unit that assumes responsibility for the area in which incidents occurred;

destroy or retire the transferred records when specified retention periods have elapsed.

TABLE & RULE: T 13-11 R 01.02
TITLE: At Rescue Coordinating Center (RCC) and Operating Units for Suspended Noncombat DATE MODIFIED: 12 / May / 2005

Area Missions Other Than Rule 1.3 FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
RCC and operating units

COLUMN C WHICH ARE:
for suspended noncombat area missions

COLUMN D DISPOSITION:
Hold in office for 7 years after mission is suspended, then destroy.

NOTES

212

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

341 On inactivation or relocation of a unit, transfer all records to the unit that assumes responsibility for the area in which incidents occurred;
destroy or retire the transferred records when specified retention periods have elapsed.

TABLE & RULE: T 13-11 R 01.03 DATE CREATED:  04/Sep/2003

TITLE: DELETED - (14 Jun 06) -- Incorporated into Rule 1 of This Table DATE MODIFIED: 25/ Aug / 2008

FROZEN RECORD: No

AUTHORITY: N1-AFU-91-46 DATE RESCINDED: 25/ Aug/ 2008

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Closed or Suspended Missions at Rescue Coordination Center (RCC) for Noncombat Missions

those which have wide media coverage, involve U.S. or foreign dignitaries, iternational flights, terrorism, or similar missions having historical

research interest

COLUMN C WHICH ARE:
other than routine nature

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

6

Transfer records to National Archives in 5-year blocks when latest record is 25 years old.
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NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 11 R 02.00

TITLE: DELETED - (18 May 06) - Incorporated into Rule 1.01 of this Table DATE MODIFIED: 25/ Aug / 2008

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 25/ Aug /2008

DATE APPROVED:

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 11 R 03.00

TITLE: DELETED - (18 May 06) - Incorporated into Rule 1.01 of this Table DATE MODIFIED: 25/ Aug / 2008

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 25/ Aug /2008

DATE APPROVED:

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13-11R03.01 DATE CREATED:  04/Sep /2003
TITLE: Closed or Suspended Missions, Incident Forms DATE MODIFIED: 15/ Jun /2006

FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
closed or suspened missions, incident forms pertaining to search and rescue

COLUMN C WHICH ARE:
at other units, emergency locator transmitters not included in rules 1 through 1.02

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.
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NOTES

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 11 R 04.00

TITLE: Monthly Mission Summary Reports DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
form reports and related records

COLUMN C WHICH ARE:
other than those in Rule 4.1

COLUMN D DISPOSITION:
Destroy after 5 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 11 R 04.01

TITLE: DELETED - (15 Jun 06) -- Incorporated into Rule 1 of this Table DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-91-46 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Monthly Mission Summary Reports Form Reports and Related Records in Combat Areas

monthly mission summary reports

COLUMN C WHICH ARE:
at operating units for suspended missions

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

6 Transfer records to National Archives in 5-year blocks when latest record is 25 years old.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 11 R 05.00

TITLE: DELETED - (18 May 06) - Incorporated into Table 91-5, Rule 5 (SEE NOTE) DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-91-46 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:
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COLUMN B CONSISTING OF:

NOTE: Some rules could not be converted to a specific rule within a table because the old disposition read "see Table ....", therefore, only table
conversion is provided.

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 13- 11 R 06.00

TITLE: Operations Logs DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-91-46 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
log books of all mission activities except Rule 6.1

COLUMN C WHICH ARE:
at RCCs

COLUMN D DISPOSITION:
Destroy after 7 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13-11 R 06.01

TITLE: DELETED - (15 Jun 06) -- Incorporated into Rule 1 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-91-46 DATE RESCINDED: 15/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Log Books Of Combat and High Interest Mission Activities

log books of combat
COLUMN C WHICH ARE:

high interest mission activities

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

6 Transfer records to National Archives in 5-year blocks when latest record is 25 years old.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

341 On inactivation or relocation of a unit, transfer all records to the unit that assumes responsibility for the area in which incidents occurred;
destroy or retire the transferred records when specified retention periods have elapsed.
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TABLE & RULE: T 13- 11 R 07.00

TITLE: DELETED - (15 Jun 06) -- Incorporated into Rule 3.01 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 15/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Incident Forms

incident forms pertaining to search and rescue

COLUMN C WHICH ARE:
emergency locator transmitters not included in Rules 1 through 3.1

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 13 - 12: SPACE, MISSILE, COMMAND AND CONTROL - (RESERVED)

TABLE & RULE: T 13-12 R 01.00
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01/Jan /1900

DATE APPROVED:

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 13- 12 R 02.00
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01/Jan/1900

DATE APPROVED:

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
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TABLE & RULE: T 13- 12 R 03.00
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01/Jan /1900

DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 13 - 13: SPACE, MISSILE, COMMAND AND CONTROL - AIRCREW PERSONAL AUTHENTICATION

TABLE & RULE: T 13- 13 R 01.00

TITLE: Personal Authenticator Card DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
card form for aircrew members/individuals who may be subject to action in or over hostile territory

COLUMN C WHICH ARE:
at operating units

COLUMN D DISPOSITION:

Destroy on reaccomplishment of a new form, on termination of or separation from military service, or when individual is no longer subject to action

in or over hostile territory.
NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 13 R 02.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 13- 13 R 03.00 DATE CREATED: 14/ Aug / 2006

TITLE: DELETED - (18 May 04) Converted to Table 36-3, Rule 3, Aircrew Personal Authentication,

(SEE NOTE) FROZEN RECORD: No
AUTHORITY: N/A CURRENT: Yes
DATE APPROVED:
COLUMN B CONSISTING OF:
NOTE: Some rules could not be converted to a specific rule within a table because the old disposition read "see Table ....", therefore, only table

conversion is provided.
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 13 - 14: SPACE, MISSILE, COMMAND AND CONTROL - SEARCH AND RESCUE (SAR) AGREEMENTS AND
SUPPORT RECORDS

TABLE & RULE: T 13- 14 R 01.00

TITLE: Agreements DATE MODIFIED:  12/May /2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

formal agreements with any modifications and related records concerning SAR operations involving foreign, federal, state, local, and private
agencies

COLUMN C WHICH ARE:
made by SAR coordinator with foreign SAR authorities only on operational or technical matters at Federal SAR coordinator

COLUMN D DISPOSITION:
Destroy 1 year after agreement is terminated or obsolete.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

377 This rule applies to agreements made by SAR coordinator with foreign SAR authorities only on operational or technical matters.

TABLE & RULE: T 13- 14 R 02.00

TITLE: SAR Support Control Records DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
SAR Support Control Records

COLUMN C WHICH ARE:
lists of agencies involved in SAR operations and the location of their SAR facilities

COLUMN D DISPOSITION:
Destroy when superseded or obsolete.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.
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NOTES

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 13 - 15: SPACE, MISSILE, COMMAND AND CONTROL - GROUND RADAR AND TRAFFIC CONTROL AND
LANDING SYSTEMS (TRACALS) EVALUATION

TABLE & RULE: T 13-15R 01.00

TITLE: Quality Control Reports DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

detection performance data, quality control chart, and quality control inspection sheets and comparable records used to record equipment
performance

COLUMN C WHICH ARE:
at sites

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13-15R 02.00
TITLE: Quality Control Reports at Monitoring HQ and Any Other Locs, Eval Reports, Tech DATE MODIFIED: 15/ Jun / 2006
Records Used as a Database for Reports FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
quality control reports, evaluation reports, technical records used as a database for reports

COLUMN C WHICH ARE:
at monitoring headquarters and any other locations

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 15 R 03.00

TITLE: DELETED - (15 Jun 06) -- Incorporated into Rule 2 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 15/ Jun /2006
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Evaluation Reports

station, system, and special evaluation reports

COLUMN C WHICH ARE:
at MAJCOMs

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13 - 15 R 04.00

TITLE: DELETED - (15 Jun 06) -- Incorporated into Rule 2 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 15/ Jun /2006

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Evaluation Reports at Preparing Evaluation Units

evaluation reports

COLUMN C WHICH ARE:
at preparing evalution units

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 15 R 05.00

TITLE: DELETED - (15 Jun 06) -- Incorporated into Rule 2 DATE MODIFIED: 22/ Jun / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 15/Jun/2006

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Technical Records Used as a Datbase for Reports

technical records used as a database for reports

COLUMN C WHICH ARE:
photos, charts, data forms, plans, report enclosures, and survey data

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

213

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
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NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 15 R 06.00

TITLE: Station, System, and Special Evaluation Reports DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
station, system and special evaluation reports

COLUMN C WHICH ARE:
at sites and monitoring headquarters

COLUMN D DISPOSITION:
Destroy on inactivation or when superseded by new report, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13-15R 07.00

TITLE: Ground Radar Station Reports DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
ground radar station reports

COLUMN C WHICH ARE:
continuous evaluation original reports

COLUMN D DISPOSITION:
Destroy 1 year after end of the year in which last entry is made.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 13- 15 R 08.00

TITLE: Reports Consolidated in Command Periodic Reports DATE MODIFIED: 12 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
reports consolidated

COLUMN C WHICH ARE:
in command periodic reports

COLUMN D DISPOSITION:
Destroy 3 months after end of report period.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 13 - 16: SPACE, MISSILE, COMMAND AND CONTROL - DELETED

TABLE & RULE: T 13- 16 R 08.00
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01/Jan /1900

DATE APPROVED:

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 14 - 01: INTELLIGENCE - INTELLIGENCE RECORDS

TABLE & RULE: T 14 - 01 R 01.00

TITLE: Indexes or Accession Lists Based on USAF Intelligence Production Activities DATE MODIFIED: 13/ May / 2005

FROZEN RECORD: No
CURRENT: Yes
DATE APPROVED:

AUTHORITY: NC1-AFU-80-08

COLUMN B CONSISTING OF:

manual or machine-produced subjective, regional, country, or similar indices or accession lists of raw finished intelligence used for research,
identification, and location purposes, and prepared by USAF intelligence

COLUMN C WHICH ARE:
based on USAF intelligence production activities or their finished intelligence products

COLUMN D DISPOSITION:
Retire as permanent with the records to which they pertain.

NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 01 R 02.00

TITLE: Indexes or Accession Lists Based on Intelligence Research or Library-Type Activities DATE MODIFIED: 10/ Aug / 2007
FROZEN RECORD: No
AUTHORITY: GRS 23, ITEM 09 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
indexes or acession lists based on intelligence research or library-type activities

COLUMN C WHICH ARE:
intelligence holdings on raw and finished intelligence products of other activities

COLUMN D DISPOSITION:
Destroy or delete with related records, or when no longer needed, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 01 R 03.00

TITLE: Special Indexes or Bibliographies DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
special indexes or bibliographies

COLUMN C WHICH ARE:
prepared in support of studies or projects

COLUMN D DISPOSITION:
Dispose of originals with the study or project of which they become a part.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 01 R 04.00

TITLE: Special Indexes or Bibliographies Information Copies DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
special indexes or bibliographies

COLUMN C WHICH ARE:
Rule 3 information

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 14 - 01 R 05.00
TITLE: Intelligence Record Dissemination DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: NO
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
intelligence record dissemination

COLUMN C WHICH ARE:

data accumulated incident to disseminating intelligence reports, publications, and other records; supporting agreements; interpreting general
release policies; and substantiating requirements of the various recipients of intelligence records

COLUMN D DISPOSITION:
Destroy 1 year after requirement is discontinued or superseded.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 01 R 06.00

TITLE: Joint and External Committee Membership DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
records

COLUMN C WHICH ARE:
joint and external committee membership

COLUMN D DISPOSITION:
See Table 38-5 Committee and Board Records

NOTES

214

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 01 R 07.00

TITLE: Captured Records DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-96-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:

information captured or confiscated in wartime under international law including records of a foreign government, military, private, or other
institutions

COLUMN C WHICH ARE:
at intelligence offices

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

2

3

Transfer to the National Archives in 5-year blocks when latest document is 5 years old.

Transferred to the National Archives in 5-year blocks when the most recent records are 15 years old (e.g., 1970-74 records to be transferred in
1990).
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NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 01 R 08.00

TITLE: Sensitive Compartmented Information (SCII) Non-disclosure Agreements (NDA) DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: GRS 18, ITEM 25A CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
DD Form 1847, Sensitive Compartmented Information Indoctrination Memorandum, or similar forms

COLUMN C WHICH ARE:
at 497 IG/INSB

COLUMN D DISPOSITION:
Destroy after 70 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 14 - 02: INTELLIGENCE - COLLECTION RECORDS

TABLE & RULE: T 14 - 02 R 01.00

TITLE: Raw Intelligence DATE MODIFIED: 13/ May / 2005

FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:

intelligence information reports on domestic, foreign, scientific and technical intelligence matters which have been recorded on microfilm or
microfilm aperture cards, or have been determined not required

COLUMN C WHICH ARE:
at HQ USAF

COLUMN D DISPOSITION:
Destroy when microfilm is determined adequate substitute.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 02 R 02.00
TITLE: Raw Intel Info Copies not at HQ USAF, Collection Guidance Not to be Returned y Current DATE MODIFIED: 15/ Jun / 2006

DIA Manuals FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
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COLUMN B CONSISTING OF:
raw intelligence information copies, collection guidance

COLUMN C WHICH ARE:
at other than HQ USAF, not directed to be returned by current DIA manuals

COLUMN D DISPOSITION:
Destroy when superseded, obsolete or no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 02 R 03.00

TITLE: Raw Intelligence Source and Raw Material DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
such as photographs, messages, and other intelligence

COLUMN C WHICH ARE:
accumulated by originators and used in preparing Department of Defense (DOD) intelligence information reports

COLUMN D DISPOSITION:
Destroy 1 year after completion of report.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 02 R 04.00

TITLE: Collection Requirements DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
correspondence and records pertaining to levy and collection action (for which the Defense Intelligence Agency [DIA] is the office of record)

COLUMN C WHICH ARE:
at HQ USAF

COLUMN D DISPOSITION:
Destroy 1 year after cancellation or completion.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 14 - 02 R 05.00

TITLE: Collection Requirements at Originating Elements DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
collection requirements

COLUMN C WHICH ARE:
at originating elements

COLUMN D DISPOSITION:
Destroy 3 years after cancellation or completion.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 02 R 06.00

TITLE: Collection Requirements Action Information Sets at Field Collection Activities DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
collection requirements action information sets

COLUMN C WHICH ARE:
at field collection activities

COLUMN D DISPOSITION:
Destroy 90 days after cancellation or completion.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 02 R 07.00

TITLE: Proposals for Collection of Intelligence DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
proposals for collection of intelligence

COLUMN C WHICH ARE:
correspondence and related records regarding presentation of proposals for collection of intelligence not developed into collection requirements

COLUMN D DISPOSITION:
Destroy 2 years after cancellation.

NOTES
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 02 R 08.00

TITLE: Collection Operations DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
collection operations

COLUMN C WHICH ARE:
correspondence and related records regarding individual case development and exploitation related to special project or case file

COLUMN D DISPOSITION:
Destroy 1 year after completion of project case and preparation of resulting intelligence reports.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 02 R 09.00

TITLE: Collection Devices Projects DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
collection devices projects

COLUMN C WHICH ARE:
records reflecting activities of collection teams that monitor the development of devices and equipment from the standpoint of intelligence needs

COLUMN D DISPOSITION:
Destroy 2 years after project is completed or cancelled.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 02 R 10.00

TITLE: USAF Name Registry DATE MODIFIED: 10/ Aug / 2007
FROZEN RECORD: No
AUTHORITY: GRS 23, ITEM 09 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
record on persons for whom the Air Force has responsibility

COLUMN C WHICH ARE:
records recorded on microfilm

COLUMN D DISPOSITION:
Destroy or delete with related record.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14-02 R 11.00

TITLE: USAF Name Registry Individual Files DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
files

COLUMN C WHICH ARE:
USAF name registry individual files

COLUMN D DISPOSITION:
Destroy when inactivated or no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14-02 R 12.00

TITLE: Collection Guidance DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:

DIA manuals, instructions, and guidance letters accumulated at all USAF activities and listed in AFIND-4, Department of Defense (DOD)
Chairman of Joint Chiefs of Staff (JCS) and the Joint Staff, Interservice Publications, Combined Publications, Air Force Contract Requirements
documents (AFCRD), and Miscellaneious Federal Government and Commerical Publications

COLUMN C WHICH ARE:
directed to be returned by current DIA Manuals

COLUMN D DISPOSITION:
Request disposition instructions from Air Force Information Systems Architecture (HQ AFISA).

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 14-02 R 13.00

TITLE: DELETED - (15 Jun 06) Incorporated into Rule 2 of this Table DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Collection Guidance Not Directed to be Returned by Current DIA Manuals

collection guidance

COLUMN C WHICH ARE:
not directed to be returned by current DIA manuals

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14-02 R 14.00 DATE CREATED:  01/Jun/2005

TITLE: DELETED--(18 May 04) Incorporated into Rule 4 of this Table DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

(RESERVED)
TABLE & RULE: T 14-02 R 15.00 DATE CREATED:  01/Jun/ 2005
TITLE: DELETED--(18 May 04) Incorporated into Rule 5 of this Table DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)
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TABLE & RULE: T 14-02R 16.00
TITLE: DELETED--(18 May 04) Incorporated into Rule 6 of this Table

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 14-02R 17.00
TITLE: DELETED--(18 May 04) Incorporated into Rules 7-9 of this Table

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 14 - 02 R 18.00
TITLE: Collection Guidance HQ USAF Intelligence Guidance Numbered Letters

AUTHORITY: UNSCHEDULED

COLUMN B CONSISTING OF:
which provide requirements, collection guidance of a limited nature, and specific reporting instructions

COLUMN C WHICH ARE:
record sets at HQ USAF

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 14 - 02 R 19.00
TITLE: Collection Guidance Information Copies

AUTHORITY: N1-AFU-90-03
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COLUMN B CONSISTING OF:
copies

COLUMN C WHICH ARE:
collection guidance information copies

COLUMN D DISPOSITION:
Destroy when superseded or rescinded.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 02 R 20.00

TITLE: Electronic Intelligence (ELINT) Data Reduction DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Electronic Intelligence (ELINT) Data Reduction

COLUMN C WHICH ARE:
mission folders containing electronic intercept and analysis reports, supporting papers, and assorted technical materials

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14-02 R 21.00

TITLE: ELINT Master Intercept Tapes DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
ELINT Master Intercept Tapes

COLUMN C WHICH ARE:
maintained for ELINT data processer (EDP) to provide complete updated records of intercepts

COLUMN D DISPOSITION:
Destroy 4 years from date of intercept.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 14 -02 R 22.00

TITLE: Subsidiary Punched Cards DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
other mass data records used in processing ELINT data

COLUMN C WHICH ARE:
on unknown emitters and for intercepts originated by the individual organization

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 02 R 23.00

TITLE: Subsidiary Punched Cards - Other Copies DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
subsidiary punched cards - other copies

COLUMN C WHICH ARE:
not covered in Rule 22

COLUMN D DISPOSITION:
Destroy after 3 years or when transcription to computer tape has been accomplished.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 02 R 24.00

TITLE: Blood Chits DATE MODIFIED: ~ 13/May /2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
reports

COLUMN C WHICH ARE:
pertaining to lost blood chits

COLUMN D DISPOSITION:
Destroy 1 year after release from accountability.

NOTES
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NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 02 R 25.00

TITLE: Blood Chits Inventory Reports DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
reports

COLUMN C WHICH ARE:
blood chits inventory reports

COLUMN D DISPOSITION:
Destroy when superseded.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 02 R 26.00
TITLE: Optical Intelligence (OPTINT) Apollo Range Instrumentation Ships (ARIS) and Packed Data pATE MODIFIED: 15/ Jun / 2006
Tatpea =i FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Photographic film and prints, paper analogs, and microfilm, packed data tapes and film including from Optical Intelligence (OPTINT)

COLUMN C WHICH ARE:

packed data tapes and film stored at Air Force Eastern Test Range, Patrick AFB FL, retained by Foreign Technology Divison, aerospace defense
center packed - data tapes

COLUMN D DISPOSITION:
Degauss/destroy data after an annual review. An absolute minimum of classical mode quality data will be held for 5 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14-02 R 27.00

TITLE: DELETED - (15 Jun 06) -- Incorporated into Rule 26 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 15/Jun/ 2006
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Optical Intelligence (OPTINT) Packed Data Tapes and Film

Optical Intelligence (OPTINT) packed data tapes and film

COLUMN C WHICH ARE:
retained by Foreign Technology Division

COLUMN D DISPOSITION:
Degauss/destroy data after an annual review. An absolute minimum of classical mode quality data will be held for 5 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 02 R 28.00

TITLE: Telemetry Intelligence (TELINT) DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Telemetry Intelligence (TELINT)

COLUMN C WHICH ARE:
paper analogs, messages, and reports

COLUMN D DISPOSITION:
Destroy analogs after an annual review. An absolute minimum of classical mode quality data will be held for 2 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 02 R 29.00

TITLE: TELINT Magnetic Tape, RADINT ARIS - Packed Data Tapes DATE MODIFIED: ~ 15/Jun/2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
tapes

COLUMN C WHICH ARE:
TELINT magnetic tapes, or RADINT ARIS - packed data tapes

COLUMN D DISPOSITION:
Degauss tapes after annual review. An absolute minimum of classical mode quality will be held for 3 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 14 - 02 R 30.00

TITLE: Radar Intelligence (RADINT) DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
Radar Intelligence (RADINT)

COLUMN C WHICH ARE:
over-horizon detection (OHD) packed-data tapes

COLUMN D DISPOSITION:
Degauss/destroy after 1 year.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 02 R 31.00

TITLE: DELETED - (15 Jun 06) -- Incorporated into Rule 29 DATE MODIFIED: 22/ Jun / 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 15/Jun/2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: RADINT ARIS- Packed Data Tapes

tapes

COLUMN C WHICH ARE:
RADINT ARIS - packed data tapes

COLUMN D DISPOSITION:
Degauss tapes after annual review. An absolute minimum of classical mode quality data will be retained 3 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 02 R 32.00

TITLE: DELETED - (15 Jun 06) -- Incorporated into Rule 26 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 15/Jun/2006

Rep

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Aerospace Defense Center Packed-Data Tapes

tapes

COLUMN C WHICH ARE:
aerospace defense center packed - data tapes

COLUMN D DISPOSITION:
Degauss tapes after annual review. An absolute minimum of classical mode quality data will be retained 5 years.

ort generated: 26 / Sep / 2011 - 08:00:00

186



NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 02 R 33.00

TITLE: Photographic Intelligence (PHOTINT) DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

NO

212

213

214

DATE APPROVED:

COLUMN B CONSISTING OF:
Photographic Intelligence (PHOTINT)

COLUMN C WHICH ARE:
filmed test events, data on paper analogs, magnetic tapes, and photographs

COLUMN D DISPOSITION:
Destroy filmed test events after 10 years.

TES

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14-02 R 33.01

TITLE: PHOTINT Duplicate Film DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
film

COLUMN C WHICH ARE:
PHOTINT duplicate film

COLUMN D DISPOSITION:
Destroy after 5 years.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 02 R 34.00
TITLE: Intelligence Debriefs and Related Files on Prisoners of War (POW), Combat Escapees and pATE MODIFIED: 13/ May / 2005

Evaders, Peacetime Captives, Internees FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
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COLUMN B CONSISTING OF:

debriefs, transcripts, messages, studies, reports, correspondence, maps, charts, and other records pertaining to the subject matter. Includes all
types of storage/recording formats (i.e., typed, handwritten, electronically produced or photographed, etc.)

COLUMN C WHICH ARE:

at Joint Survival, Evasion, Resistance, and Escape (SERE) Support Agency (HQ USAF)

COLUMN D DISPOSITION:
Retain pending approval of disposition authority.

TABLE & RULE: T 14 - 02 R 35.00
TITLE: Intelligence Debriefs at Air Force Historical Research Agency (AFHRA)

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
intelligence debriefs

COLUMN C WHICH ARE:
at Air Force Historical Research Agency (AFHRA)

COLUMN D DISPOSITION:
Retain pending approval of disposition authority.

TABLE & RULE: T 14-02 R 36.00
TITLE: Intelligence Debriefs at Other Activities

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
intelligence debriefs

COLUMN C WHICH ARE:
at Air Force activities other than Rules 34 and 35

COLUMN D DISPOSITION:
Retain pending approval of disposition authority.
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T 14 - 03: INTELLIGENCE - INTELLIGENCE ESTIMATE RECORDS

TABLE & RULE: T 14 - 03 R 01.00

TITLE: Intelligence Estimates DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: NC1-AFU-80-08 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
data relating to analyses of the intentions, capabilities, and vulnerabilities of nations and areas developed for use in operational planning

COLUMN C WHICH ARE:
record sets and supporting records at originating offices

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

6

Transfer records to National Archives in 5-year blocks when latest record is 25 years old.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14-03 R 02.00

TITLE: Intelligence Information Copies and Intelligence Reference Records DATE MODIFIED: 31/Jan/ 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

copies, reference records and other materials including copies of intelligence reports produced by other agencies and used to support
contributions to national or joint estimates

COLUMN C WHICH ARE:
regardless of location and producing agency(s)

COLUMN D DISPOSITION:
Destroy when superseded, rescinded, or no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 03 R 03.00

TITLE: DELETED - (31 Jan 07) (Incorporated into Rule 2) Intelligence Contributions and Estimates pATE MODIFIED: 02/ Sep / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 02/ Sep /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
data

COLUMN C WHICH ARE:
data supporting an Air Force contribution to the national or joint estimate

COLUMN D DISPOSITION:
Destroy after 5 years or when no longer needed, whichever is sooner.

NOTES
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NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 03 R 04.00

TITLE: Finished Intelligence Reports DATE MODIFIED: 31/ Jan/ 2007
FROZEN RECORD: No
AUTHORITY: NC1-AFU-80-08 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

Specialized intelligence publications, estimates, studies, surveys, reports, analyses, evaluations and appraisals, including both general and
technical intelligence and intelligence concerning their combat applications

COLUMN C WHICH ARE:
record sets and supporting records (background material) at the office of preparation

COLUMN D DISPOSITION:
Retire as permanent when rescinded, superseded, or obsolete.

NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 03 R 05.00

TITLE: DELETED - (15 Jun 06) -- Incorporated into Rule 4 DATE MODIFIED: 02/ Sep / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED; 02/ Sep /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Finished Intelligence Reports

copies
COLUMN C WHICH ARE:
information copies, including copies of intelligence reports produced by other agencies

COLUMN D DISPOSITION:
Destroy when superseded, rescinded, or no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 03 R 06.00

TITLE: Intelligence Reference Records -- Regardless of Location DATE MODIFIED: 31/Jan/ 2007
FROZEN RECORD: No
AUTHORITY: N1-341-00-01 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:

printed or processed materials, photographs, or maps accumulated at any organizational level as a reference file or for library intelligence
research purposes

COLUMN C WHICH ARE:

information copies of finished intelligence reports at originating activity(s), or produced by other national intelligence agencies, DIA, unified and
special commands, or by USAF activities for departmental level

COLUMN D DISPOSITION:
Destroy when obsolete, superceded, or no longer needed.

TABLE & RULE: T 14 - 03 R 07.00

TITLE: DELETED (31 Jan 07)(Incorporated into Rule 6) Intelligence Reference Records at HQ DATE MODIFIED: 02/ Sep / 2008
USAF FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 02/ Sep /2008
DATE APPROVED:

COLUMN B CONSISTING OF:

printed or processed materials, photographs, or maps accumulated at any organizational level as a reference file or for library intelligence
research purposes

COLUMN C WHICH ARE:
produced by other national intelligence agencies, DIA, unified and special commands, or by USAF activities for departmental level

COLUMN D DISPOSITION:
Destroy 5 years after record is superseded or rescinded.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 03 R 08.00

TITLE: DELETED - (15 Jun 06) -- Incorporated into Rule 2 DATE MODIFIED: 02/ Sep / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 02/ Sep /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Intelligence Reference Records at other than HQ USAF

intelligence reference records

COLUMN C WHICH ARE:
at other than HQ USAF

COLUMN D DISPOSITION:
Destroy when superseded, rescinded or no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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T 14 - 04: INTELLIGENCE - INTELLIGENCE POLICY AND PLANNING RECORDS

TABLE & RULE: T 14 - 04 R 01.00

TITLE: Policy Directives and Copies, Planning, Production Planning Support DATE MODIFIED: 15/ Jun /2006
FROZEN RECORD: No
AUTHORITY: UNSCHEDULED CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

nonstandard publications and letters that are directive in nature, which establish principles for all USAF intelligence (USAFINTEL) components of
unified and specified commands, and the USAFINTEL series, policy directives, plans, production planning support, production surveys and
studies, program monitering, and collectino planning data system reports incident to development and support production planning

COLUMN C WHICH ARE:

record sets at HQ USAF, policy directives that are information copies, HQ USAF plans, directives, communications, and supporting records
relating to implementation of DIA plans and development of USAFINTEL responsibilties, missions and organization

COLUMN D DISPOSITION:
Disposition pending...

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14-04 R 02.00

TITLE: DELETED - (15 Jun 06) -- Incorporated into Rule 1 of this Table DATE MODIFIED: 02/ Sep / 2008
FROZEN RECORD: No

AUTHORITY: UNSCHEDULED DATE RESCINDED: 02/ Sep /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Policy Directives Information Copies

policy directives

COLUMN C WHICH ARE:
information copies

COLUMN D DISPOSITION:
Disposition pending

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 04 R 03.00

TITLE: DELETED - (15 Jun 06) -- Incorporated into Rule 10of this Table DATE MODIFIED: 02/ Sep / 2008
FROZEN RECORD: No

AUTHORITY: UNSCHEDULED DATE RESCINDED: 02/ Sep /2008
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Planning

plans
COLUMN C WHICH ARE:

HQ USAF plans, directives, communications, and supporting records relating to implementation of DIA plans and development of USAFINTEL
responsibilities, missions and organization

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 14 - 04 R 04.00

TITLE: DELETED - (15 Jun 06) -- Incorporated into Rule 1 of this Table DATE MODIFIED: 02/ Sep / 2008
FROZEN RECORD: No

AUTHORITY: UNSCHEDULED DATE RESCINDED: 02/ Sep /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Production Planning Support

production planning support
COLUMN C WHICH ARE:

production surveys and studies, program monitoring, and collection planning data system reports incident to development and support production
planning

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 14 - 04 R 05.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14-04 R 06.00

TITLE: Annexes to Joint, Command, Operations, and Wartime Planning at HQ USAF DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
annexes to joint, command, operations and wartime planning

COLUMN C WHICH ARE:
for monitoring purposes and/or coordination

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 04 R 07.00

TITLE: Disclosure of Military Information to Foreign Governments And International DATE MODIFIED: 15/ Jun / 2006
rganization
Organizations FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

records of National Military Information Disclosure Policy Committee (NDPC) which announce the National Disclosure Policy (NDTC-1), USAF
representation on the NDPC, approval and denial by the NDPC of requests for exception surveys of foreign governments conducted by NDPC
representatives, related papers, policies which reflect, substantiate, and implement international or bilateral negotiations, arrangements, and
agreements on exchange or release of classified/unclassified military information to foreign governments and international organizations, the
disclosure of military information

COLUMN C WHICH ARE:

at HQ USAF, or any USAF level with disclosure authority, completed control case files on release of records to foreign governments, foreign
nationals, and international organizations, containing requests for the records, authorizations, and justifications for the release, and related papers
COLUMN D DISPOSITION:

Destroy after 10 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14-04 R 08.00

TITLE: DELETED - (15 jun 06) -- Incorporated into Rule 7 of this Table DATE MODIFIED: 02/ Sep / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 02/ Sep /2008
DATE APPROVED:

COLUMN B CONSISTING OF:

PREVIOUSLY TITLED: Disclosure of Military Information to Foreign Government & Interational Organizations at any USAF Level w/Disclosure
Auth

policies which reflect, substantiate, and implement international or bilateral negotiations, arrangements, and agreements on exchange or release
of classified/ unclassified military information to foreign governments and international organizations

COLUMN C WHICH ARE:
at any USAF level with disclosure authority

COLUMN D DISPOSITION:
Destroy after 10 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.
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NOTES

213

214

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 04 R 09.00

TITLE: DELETED - (15 jun 06) -- Incorporated into Rule 7 of this Table DATE MODIFIED: 02/ Sep / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 02/ Sep /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Disclosure of Military Information to Foreign Governments and International Organizations Disclosure of Classified Info

the disclosure of military information

COLUMN C WHICH ARE:

completed control case files on release of records to foreign governments, foreign nationals, and international organizations, containing requests
for the records, authorizations, and justifications for the release, and related papers

COLUMN D DISPOSITION:
Destroy after 10 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 04 R 10.00

TITLE: Disclosure of Mil Info to Foreign Governments and International Organizations Disclosure  paATE MODIFIED: 15/ Jun / 2006
f Unclassified Info an i
of Unclassified Info and Copies EROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
disclosure of military information

COLUMN C WHICH ARE:

completed control case files on release of records to foreign governments, foreign nationals, and international organizations, containing requests
for the records, authorizations, and justifications for the release, and related papers, copies which are maintained below MAJCOM pertaining to
Rules 9 and 10

COLUMN D DISPOSITION:

Destroy after 2 years or when no longer needed, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14-04 R 10.01

TITLE: DELETED - (15 Jun 06) -- Incorporated into Rule 10 of this Table DATE MODIFIED: 02/ Sep / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 02/ Sep /2008
DATE APPROVED:

Report generated: 26 / Sep / 2011 - 08:00:00 195



COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Disclosure of Military Information to Foreign Governments and International Organizations Information Copies

disclosure of miltary information

COLUMN C WHICH ARE:
maintained below MAJCOM pertaining to Rules 9 and 10

COLUMN D DISPOSITION:
Destroy after 2 years or when no longer needed, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 -04 R 11.00
TITLE: Receipts for Records Released to Reps of Foreign Nations, Contract Development and DATE MODIFIED: 16/ Jun / 2006
Monitoring, Production Expenditures EROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

signed receipts for records released to accredited representatives of foreign nations, documentation of implementation, contract development,
substantive monitoring, bids, proposals, brochures, technical guidance, reports, correspondence, contracts and amendments, fulfillment of
requirements, studies, and contractor final reports of external assistance and contracts and agreements, project or task case files, production
expenditures

COLUMN C WHICH ARE:

conditions of disclosure, and serve as a records of the transfer of accountability for classified information, and as a certificate of agreement on the
part of the recipient government about further handling of the information. (See Table 31-4)

COLUMN D DISPOSITION:
Destroy after 6 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14-04 R 12.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 11 of this Table DATE MODIFIED: 02/ Sep / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 02/ Sep /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Contract Development and Monitoring

documentation of implementation, contract development, substantive monitorship, bids, proposals, brochures, technical guidance, reports,
correspondence, contracts and amendments, fulfillment of requirements, studies, and contractor final reports of external assistance and contracts
and agreements

COLUMN C WHICH ARE:
with government agencies and civilian contractors that provide technical and scientific contributions for intelligence efforts

COLUMN D DISPOSITION:
destroy after 6 years.
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TABLE & RULE: T 14 - 04 R 13.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 11 of this Table DATE MODIFIED: 02/ Sep / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 02/ Sep /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Production Expenditures

production expenditures

COLUMN C WHICH ARE:
master files of project or task assignment forms authorization for commitment and expenditure of intelligence production resources

COLUMN D DISPOSITION:
Destroy after 6 years.

TABLE & RULE: T 14 - 04 R 14.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 11 of this Table DATE MODIFIED: 02/ Sep / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 02/ Sep /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Production Expenditures Documenting Expenditures of Production Capabilities

project or task case files

COLUMN C WHICH ARE:
documenting expenditures of production capabilities

COLUMN D DISPOSITION:
Destroy after 6 years.

TABLE & RULE: T 14-04 R 15.00

TITLE: Production Expenditures DATE MODIFIED: 15/ Jun / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
production expenditures documenting expenditures incident to administration roa routine matters or one-time requests

COLUMN C WHICH ARE:

documenting expenditures incident to administration, consisting of reference records, machine tapes, reports, briefings, records that establish
production policy, planning, or procedural development

COLUMN D DISPOSITION:

Destroy after 2 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 14 - 04 R 16.00

TITLE: DELETED - (15 jun 06) -- Incorporated into Rule 15 of this Table DATE MODIFIED: 02/ Sep / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 02/ Sep /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Production Expenditures Routine Matters or One-Time Requests

production expenditures routine matters or one-time requests

COLUMN C WHICH ARE:
consisting of reference records, machine tapes, reports, briefings, records that establish production policy, planning, or procedural development

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 14 - 05: INTELLIGENCE - FOREIGN NATIONALS

TABLE & RULE: T 14 - 05 R 01.00

TITLE: Requests for Visits at HQ USAF, Country Files, Awards at Field Activites DATE MODIFIED: 16/ Jun / 2006
FROZEN RECORD: NO
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
requests for visits, country files, awards

COLUMN C WHICH ARE:

requests for authorization to visit USAF installations and/or industrial facilities, degree of security classification authorized, letters of authority to
visit, report of visit, and log books, containing information on countries which send represenatives to visit USAF installations, awards at field
activites

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14-05R 01.01

TITLE: Short Term Visit Requests DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

Report generated: 26 / Sep / 2011 - 08:00:00 198



COLUMN B CONSISTING OF:
1-30 days

COLUMN C WHICH ARE:
at other than HQ USAF

COLUMN D DISPOSITION:
Destroy after 3 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 05 R 01.02

TITLE: Long-Term Visit Requests DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
log-tern visit requests

COLUMN C WHICH ARE:
1 month to 1 year

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 05 R 02.00

TITLE: Tour Folders at HQ USAF or MAJCOMs DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N/A CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
tour letters, biographical sketches, itineraries, and pertinent protocol information on foreign nationals

COLUMN C WHICH ARE:

under auspices of Office of the Secretary of the Air Force (OSAF) or Chief of Staff of the Air Force (CSAF), and HQ USAF, Inter-American
Relations Program, or Military Assistance Program (MAP)

COLUMN D DISPOSITION:
Destroy after 1 month.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 14 - 05 R 03.00

TITLE: Tour Folders Forms and Logs, Awards at HQ USAF, Accredited Attach

AUTHORITY: N1-AFU-90-03

DATE MODIFIED: ~ 16/Jun/2006
FROZEN RECORD: No
CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
tour folders forms and logs, awards, a roster of service attach

COLUMN C WHICH ARE:
at HQ USAF, record copies at originating offices

COLUMN D DISPOSITION:
Destroy after 20 years.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 05 R 04.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 1 of this Table

AUTHORITY: N1-AFU-90-03

DATE MODIFIED: 02/ Sep /2008
FROZEN RECORD: No

DATE RESCINDED: 02/ Sep /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Country Files

country files

COLUMN C WHICH ARE:
records containing information on countries which send representatives to visit USAF installations

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 05 R 05.00

TITLE: Awards

AUTHORITY: N1-AFU-90-03

DATE MODIFIED:  13/May /2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:

general orders and correspondence concerning awards or recommendations for awards

COLUMN C WHICH ARE:
at HQ USAF

COLUMN D DISPOSITION:
Destroy after 4 years.
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TABLE & RULE: T 14 - 05 R 06.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 1 of this Table DATE MODIFIED: 02/ Sep / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 02/ Sep /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Awards at Field Activities

awards

COLUMN C WHICH ARE:
at field activities

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 05 R 07.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 3 of this Table DATE MODIFIED: 02/ Sep / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 02/ Sep /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Awards at HQ USAF

awards

COLUMN C WHICH ARE:
at HQ USAF

COLUMN D DISPOSITION:
Destroy after 20 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 05 R 08.00

TITLE: (RESERVED) DATE MODIFIED: ~ 11/Apr/2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/ Apr /2006
DATE APPROVED:
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 14 - 05 R 09.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 3 of this Table DATE MODIFIED: 02/ Sep / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 02/ Sep /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Accredited Attach

a roster of service attach

COLUMN C WHICH ARE:
record copies at originating offices

COLUMN D DISPOSITION:
Destroy after 20 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 05 R 10.00

TITLE: Accredited Attach DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
a roster of service attach

COLUMN C WHICH ARE:
record copies at originating offices

COLUMN D DISPOSITION:
Destroy when superseded or no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14-05R 10.01
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01/Jan/1900

DATE APPROVED:
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 14-05R 11.00

TITLE: Individual Foreign Attach DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-87-28 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
accreditation paperwork, photographs, biographical data and other correspondence pertaining to individual attach

COLUMN C WHICH ARE:
at HQ USAF

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 14 - 06: INTELLIGENCE - MAPPING, CHARTING AND GEODESY (MC&G) RECORDS

TABLE & RULE: T 14 - 06 R 01.00

TITLE: Requirement, Development Project Files DATE MODIFIED: 16/ Jun / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-18 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

copies of requirements, submissions, guidance, studies, background information, and other information, technical data, documentary material,
and background studies or reports

COLUMN C WHICH ARE:
related to MC&G requirements, related to developmental MC&G programs or weapon systems using MC&G products and services

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 14 - 06 R 02.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 1 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-92-18 DATE RESCINDED: 16/ Jun /2006

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Development Project Files

technical data, documentary material, and background studies or reports

COLUMN C WHICH ARE:
related to developmental MC&G programs or weapon systems using MC&G products and services

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 06 R 03.00

TITLE: Standard Analog MC&G Products DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-18 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
technical data, catalogs, specifications, and background information

COLUMN C WHICH ARE:
related to standard aeronautical, hydrographic, topographic, target material, and general purpose MC&G products

COLUMN D DISPOSITION:
Destroy when no longer needed or when no longer produced.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 06 R 04.00

TITLE: Sample MC&G Products, Point Positioning Databases (PPDB) DATE MODIFIED: ~ 16/Jun/2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-18 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

maps, charts, photos, negatives, graphics, prototype products and any other MC&G material kept as sample products or for reference purposes,
preprocessed sets of rectified and gridded photographs, reference booklets or magnetic media

COLUMN C WHICH ARE:
PPDB held by the using agency

COLUMN D DISPOSITION:
Destroy when no longer needed or when product is obsolete.
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 06 R 05.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 4 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-92-18 DATE RESCINDED: 16/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Point Positioning Databases (PPDB)

preprocessed sets of rectified and gridded photographs, reference booklets or magnetic media

COLUMN C WHICH ARE:
held by the using agency

COLUMN D DISPOSITION:
Destroy when no longer needed or when product is obsolete.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 14 - 07: INTELLIGENCE - DIGITAL DATA RECORDS

TABLE & RULE: T 14 -07 R 01.00

TITLE: Standard Digital MC&G Products, Simulator Databases DATE MODIFIED: 16 / Jun / 2006

FROZEN RECORD: No

AUTHORITY: N1-AFU-92-17 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
technical data, specifications, and background information, transformation information, and other records related to simulator databases

COLUMN C WHICH ARE:
related to standard digital terrain data, feature data, maps, and other digital products, other material

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 14 - 07 R 02.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 1 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-92-17 DATE RESCINDED: 16/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Simulator Database

technical data, transformation information, and other records related to simulator databases

COLUMN C WHICH ARE:
other material

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

203

214

380

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

Forward 2 copies to NIMA/MCEA.

TABLE & RULE: T 14-07 R 03.00

TITLE: Printed, Photo Processes, and Similarly Produced Charts and Maps DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: NC1-AFU-78-48 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

charts, maps, atlases, portfolios, photomaps, and all related indexes, in map or other form, including each edition or variant thereof, produced for
or by the USAF

COLUMN C WHICH ARE:
held by the producing activities

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

380 Forward 2 copies to NIMA/MCEA.

TABLE & RULE: T 14 - 07 R 04.00

TITLE: PPDB DATE MODIFIED:  13/May /2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
PPDB

COLUMN C WHICH ARE:
preprocessed sets of photographs

COLUMN D DISPOSITION:
destroy when no longer needed in accordance with existing security regulations; forward copies of the destruction certifications to NIMA.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

381 Send destruction certifications to: NIMA, ATTN: PPDG, 3200 South Second Street, St Louis, MO 63118-3399.

TABLE & RULE: T 14 - 07 R 05.00

TITLE: Research Reference Records DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-78-49 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

written results of analysis and evaluation of data covering a specific area or region, project files, area studies, or reports of studies of
astrodynamics, geodetic, geopolitical, or geophysical significance

COLUMN C WHICH ARE:
held by the producing activity

COLUMN D DISPOSITION:
Destroy 1 year after incorporation in a completed project or publication, or when superseded or obsolete, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

379 They may also include intelligence information; see tables in 14-series for disposition instructions.
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T 14 - 08: INTELLIGENCE - FLIGHT INFORMATION PUBLICATIONS (FLIP) RECORDS

TABLE & RULE: T 14-08 R 01.00
TITLE: Background Materials

AUTHORITY: N1-AFU-92-20

DATE MODIFIED: ~ 13/May /2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
NOTAMs, airfield diagrams, engineering drawings, and communications

COLUMN C WHICH ARE:

from Air Force activities, FAA, United States Coast and Geodetic Survey (USC&GS), National Oceanic and Atmospheric Administration (NOAA),
and other government agencies

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14- 08 R 02.00

TITLE: FLIPs DATE MODIFIED:  13/May /2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-20 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

records related to aeronautical facilities, flight planning records, enroute high/low altitude charts, terminal FLIPs, foreign clearance guides, and
similar records for USAF use

COLUMN C WHICH ARE:
held by USAF activities

COLUMN D DISPOSITION:
Destroy when superseded, obsolete or no longer needed.

NOTES

212

213

214

382

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

FLIP material are addressed in AFI 11-201, Flight Information Publications.

TABLE & RULE: T 14 - 08 R 03.00

TITLE: DELETED - (15 Aug 04) Converted to Table 37-7, Rule 1, Publications Management

AUTHORITY: N/A

DATE MODIFIED: 14/ Aug /2006
FROZEN RECORD: No
CURRENT: Yes

DATE APPROVED:
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 14 - 09: INTELLIGENCE - GEODESY RECORDS

TABLE & RULE: T 14 - 09 R 01.00

TITLE: Basic Records, Mathematical Computations DATE MODIFIED: 16/ Jun / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-19 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

data related to conventional, magnetic, satellite, gravity, astronomic, or inertial surveys; data which may reflect observations; and data related to
geodetic mathematical models, Mathematical computations

COLUMN C WHICH ARE:

held by USAF activities, computations involved in converting or transforming coordinates between reference systems, calculating information from

coordinates or earth measurements

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 09 R 02.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 1 DATE MODIFIED: 22/ Jun / 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-92-19 DATE RESCINDED: 16/Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Mathematical Computations

mathematical computations

COLUMN C WHICH ARE:

computations involved in converting or transforming coordinates between reference systems, calculating information from coordinates or earth
measurements

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 14 - 09 R 03.00

TITLE: Preliminary Mathematical Computations DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
computations

COLUMN C WHICH ARE:
preliminary mathematical computations

COLUMN D DISPOSITION:
Destroy preliminary computations when no longer needed.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 09 R 04.00

TITLE: Office Records DATE MODIFIED: 30/ Mar / 2005
FROZEN RECORD: No
AUTHORITY: NC1-AFU-78-46 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
computations involved in determining final values to be derived from observed data by adjustment or some other process

COLUMN C WHICH ARE:
at organizations performing computation

COLUMN D DISPOSITION:
Destroy originals when no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 14 - 09 R 05.00

TITLE: Geodetic or Gravity Data DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: UNSCHEDULED CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
data

COLUMN C WHICH ARE:
geodetic or gravity data

COLUMN D DISPOSITION:
Disposition pending...

NOTES
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NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 14 - 10: INTELLIGENCE - SENSITIVE COMPARTMENTED INFORMATION (SCI) ADMINISTRATIVE SECURITY
RECORDS

TABLE & RULE: T 14 - 10 R 01.00

TITLE; Computer Sys Sec Officer (CSSO) Rcds, Destruction Certs, SCI DATE MODIFIED: 16 / Jun / 2006
Files/Receipts/Programs/Rcds, Intelligence Rpts/Msgs FROZEN RECORD: No

AUTHORITY: GRS 18, ITEM 1, 2, 3, 4 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

registers, logs, or retained copies of documents receipts/shipping manifests received with hard copy documents, tactical communications center
(TCC) message logs, forms, correspondence files pertaining to the administration of security classification, control, and accounting for classified
documents, not covered elsewhere in this schedule, certificates, forms, ledgers, or registers used to show identity, internal routing, and final
disposition made of classified documents, but exclusive of classified receipts and destruction certificates and documents, forms receipting by
package number or similar identification for sealed packages or pouches containing SCI, a periodic specialized SCI intelligence reports, studies,
including both technical and general intelligence concerning their combat application, messages disseminating SCI security education/awareness
and information on existing policy, a description of the sanitization or release action taken by a "Proper Authority.” Includes memorandums of
agreements, copies of sanitized records annotate with original SCI source, list or rosters showing security clearance status, security education
literature, posters, lectures, etc.

COLUMN C WHICH ARE:

used to record the receipt and internal distribution of controlled documents received by a SCI facility (SCIF) regardless of the manner received;
and receipts, routing location and disposition of SCI accounting the CSSO, relating to the destruction of accountable SCI documents, relating to
Top Secret material covered elsewhere in this schedule, used to obtain a receipt for sealed incoming/outgoing packages to be sent by Defense
Department Courier Service (DEFCOS) or other authorized courier, may result in-depth research and analysis for SCI consumers, education
needs and policy awareness, used to document action taken according to DoDD 5105.21, conducted by SCI security officials

COLUMN D DISPOSITION:

Destroy when 2 years old.

NOTES

220 This item does not cover records documenting policies and procedures accumulated in offices having Air Force-wide responsibilities for security
and protective services programs.

TABLE & RULE: T 14 - 10 R 02.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 1 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: GRS 18, ITEM 03 DATE RESCINDED: 16/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Destruction Certificates

certificates

COLUMN C WHICH ARE:
relating to the destruction of accountable SCI documents

COLUMN D DISPOSITION:
Destroy when 2 years old.

TABLE & RULE: T 14 - 10 R 03.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 1 DATE MODIFIED: 22/ Jun / 2006
FROZEN RECORD: No

AUTHORITY: GRS 18, ITEM 04 DATE RESCINDED: 16/ Jun /2006
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Accountable SCI Inventory Files

forms, ledgers, or registers used to show identity, internal routing, and final disposition made of classified documents, but exclusive of classified

receipts and destruction certificates and documents

COLUMN C WHICH ARE:
relating to Top Secret material covered elsewhere in this schedule

COLUMN D DISPOSITION:
Destroy when 2 years old.

TABLE & RULE: T 14 - 10 R 04.00
TITLE: Contractor/Consultant SCI (access by visual, oral, or physical means) Records

AUTHORITY: GRS 18, ITEM 17A

COLUMN B CONSISTING OF:
access records showing signatures of contractor/consultants having access to individual SCI items

COLUMN C WHICH ARE:
at CSSOs and other SCIFs

COLUMN D DISPOSITION:
Destroy 5 years after final entry or 5 years after date of document, as appropriate.

TABLE & RULE: T 14 - 10 R 05.00
TITLE: Access to Computer Products and Programming Reports

AUTHORITY: GRS 18, ITEM 06

COLUMN B CONSISTING OF:
registers and access rosters

COLUMN C WHICH ARE:
used to record the signature and related data of persons having access to products and reports

COLUMN D DISPOSITION:
Destroy 2 years after authorization expires.

TABLE & RULE: T 14 - 10 R 06.00
TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 1

AUTHORITY: GRS 18, ITEM 02

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Pouch and Package Reciepts for SCI

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

forms receipting by package number or similar identification for sealed packages or pouches containing SCI

COLUMN C WHICH ARE:

13/ May / 2005
No
Yes

13/ May / 2005
No
Yes

22/ Jun/ 2006
No
16 / Jun / 2006

used to obtain a receipt for sealed incoming/outgoing packages to be sent by Defense Department Courier Service (DEFCOS) or other authorized

courier

COLUMN D DISPOSITION:
Destroy when 2 years old.
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TABLE & RULE: T 14 - 10 R 07.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 1 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: GRS 18, ITEM 01 (SEE NOTE 220) DATE RESCINDED: 16/Jun/2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Intelligence Reports and Messages

a periodic specialized SCI intelligence reports, studies, including both technical and general intelligence concerning their combat application,
messages disseminating SCI security education/awareness and information on existing policy

COLUMN C WHICH ARE:
may result in-depth research and analysis for SCI consumers, education needs and policy awareness

COLUMN D DISPOSITION:
Destroy when 2 years old.

NOTES

220 This item does not cover records documenting policies and procedures accumulated in offices having Air Force-wide responsibilities for security

and protective services programs.

TABLE & RULE: T 14 - 10 R 08.00

TITLE: Security Violations Files DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: GRS 18, ITEM 24A CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

agreements subscribing to secrecy rules signed at the time of inadvertent disclosure of SCI by non-SCI indoctrinated and declared an SCI
compromise by HQ USAF, DIA, National Security Agency (NSA), or Central Intelligence Agency (CIA)

COLUMN C WHICH ARE:
exclusive of files held by the Department of Justice or Department of Defense offices responsible for making such determinations

COLUMN D DISPOSITION:
Destroy 5 years after close of case.

TABLE & RULE: T 14 - 10 R 09.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 1 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: GRS 18, ITEM 01 (SEE NOTE 220) DATE RESCINDED: 16/ Jun/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Records of Sanitization or Operational Use of SCI

a description of the sanitization or release action taken by a "Proper Authority." Includes memorandums of agreements, copies of sanitized
records annotate with original SCI source

COLUMN C WHICH ARE:
used to document action taken according to DoDD 5105.21

COLUMN D DISPOSITION:
Destroy when 2 years old.

NOTES

220 This item does not cover records documenting policies and procedures accumulated in offices having Air Force-wide responsibilities for security

and protective services programs.
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TABLE & RULE: T 14 - 10 R 10.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 1 DATE MODIFIED: 22/ Jun/ 2006

FROZEN RECORD: No
DATE RESCINDED; 16/Jun/2006
DATE APPROVED:

AUTHORITY: GRS 18, ITEM 01 (SEE NOTE 220)

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: SCI Security Education Programs

list or rosters showing security clearance status, security education literature, posters, lectures, etc.

COLUMN C WHICH ARE:
conducted by SCI security officials

COLUMN D DISPOSITION:
Destroy when 2 years old.

NOTES

220 This item does not cover records documenting policies and procedures accumulated in offices having Air Force-wide responsibilities for security
and protective services programs.

TABLE & RULE: T 14-10R 11.00

TITLE: Copies of Fictitious SCI used in Field Exercises, Command Post Exercises, or Training DATE MODIFIED: 13/ May / 2005
Situati
Qoanens FROZEN RECORD: No
AUTHORITY: GRS 18, ITEM 30B CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
fictitious or simulated SCI products and reports

COLUMN C WHICH ARE:
used to add realism to the exercise scenario

COLUMN D DISPOSITION:
Destroy/delete when dissemination, revision, or updating of exercise scenario is completed.

TABLE & RULE: T 14-10 R 12.00
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 30/Aug /2004

DATE APPROVED:

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 14 - 10 R 13.00
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 30/Aug /2004

DATE APPROVED:
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 14 - 10 R 14.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 14 - 10 R 15.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 14 - 10 R 16.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
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FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

No
30/ Aug / 2004

No
30/ Aug / 2004

No
30/ Aug / 2004
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TABLE & RULE: T 14-10R 17.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 14 - 10 R 18.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 14-10 R 19.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 14 - 10 R 20.00
TITLE: DELETED

AUTHORITY: N/A

Report generated: 26 / Sep / 2011 - 08:00:00

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

No
30/ Aug / 2004

No
30/ Aug / 2004

No
30/ Aug / 2004

No
30/ Aug / 2004
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 14-10 R 21.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 14 - 10 R 22.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 14 - 10 R 23.00
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
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FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

No
30/ Aug / 2004

No
30/ Aug / 2004

No
30/ Aug / 2004
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T 14 - 11: INTELLIGENCE - SENSITIVE COMPARTMENTED INFORMATION (SCI) PERSONNEL SECURITY

RECORDS

TABLE & RULE: T 14-11R 01.00

TITLE: Personnel Security Access or Adjudication of Persons Filling or Nominated to Fill SCI
Position

AUTHORITY: UNSCHEDULED

COLUMN B CONSISTING OF:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

13/ May / 2005
No
Yes

complete case files showing dates of access, adjudication data and rationale, reason for debriefing, or determining ineligible for SCI

COLUMN C WHICH ARE:
at HQ USAF

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 14 - 11 R 02.00
TITLE: Access Requests Investigative Request and Reports

AUTHORITY: UNSCHEDULED

COLUMN B CONSISTING OF:
indoctrination/ debriefing reports

COLUMN C WHICH ARE:
in status transfer authorizations, copies of personal history statements, SCI data code award/deletion

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 14 - 11 R 03.00
TITLE: Access Requests, Investigative Request and Reports Other Copies

AUTHORITY: UNSCHEDULED

COLUMN B CONSISTING OF:
other copies

COLUMN C WHICH ARE:
access requests, investigative requests and reports

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 14 - 11 R 04.00
TITLE: For Cause Separation or Discharge Actions

AUTHORITY: UNSCHEDULED

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

13/ May / 2005
No
Yes

13 / May / 2005
No
Yes

13/ May / 2005
No
Yes
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COLUMN B CONSISTING OF:

under USAFINTEL 201-1; AFPD 31-5, Personnel Security Program Policy; and AFI 31-501, Personnel Security Program Management.
Recommendations, reports, and other records concerning possible "for cause" separation actions on SCI idoctrinated persons

COLUMN C WHICH ARE:
at HQ USAF, if not closed favorably

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 14-11R 04.01

TITLE: For Cause Separation or Discharge Actions DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: UNSCHEDULED CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
for cause separation or discharge actions

COLUMN C WHICH ARE:
at HQ USAF if closed favorably

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 14 - 11 R 05.00

TITLE: For Cause Separation or Discharge Actions Other Copies DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: UNSCHEDULED CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
other copies

COLUMN C WHICH ARE:
for cause separation or discharge actions

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 14 - 11 R 06.00

TITLE: Absentee Case Files at HQ USAF/INSB DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: UNSCHEDULED CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
data on SCI indoctrinated persons listed as missing

COLUMN C WHICH ARE:
at HQ USAF

COLUMN D DISPOSITION:
Disposition pending...
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TABLE & RULE: T 14 - 11 R 07.00
TITLE: Absentee Case Files Other Copies

AUTHORITY: UNSCHEDULED

COLUMN B CONSISTING OF:
copies

COLUMN C WHICH ARE:
absentee case files

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 14 - 11 R 08.00
TITLE: SCI Billet Validation Records

AUTHORITY: UNSCHEDULED

COLUMN B CONSISTING OF:
SCI billet validation records

COLUMN C WHICH ARE:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

records validating decisions concerning SCI billet establishment, redesignation, realignment, deletion, or change

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 14 - 11 R 09.00
TITLE: SCI Indoctrination and Debriefing Oaths

AUTHORITY: UNSCHEDULED

COLUMN B CONSISTING OF:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

13/ May / 2005
No
Yes

13 / May / 2005
No
Yes

13/ May / 2005
No
Yes

DD Forms 1847, Sensitive Compartmented Information Indoctrination Memorandum; and 1848, Sensitive Compartmented Information Debriefing

Memorandum; or similar forms
COLUMN C WHICH ARE:

at all offices if used to maintain SCI billet records

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 14-11 R 10.00
TITLE: SCI Indoctrination/Debriefing Materials

AUTHORITY: UNSCHEDULED

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

13/ May / 2005
No
Yes
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COLUMN B CONSISTING OF:
SCI indoctrination/debriefing materials

COLUMN C WHICH ARE:
briefing slides, scripts, video tapes, etc.

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 14-11 R 11.00

TITLE: Assignment or Travel to Hazardous Areas (USAFINTEL 201-1) DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: UNSCHEDULED CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
documents concerning the travel of SCI indoctrinated persons

COLUMN C WHICH ARE:
at HQ USAF

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 14-11 R 12.00

TITLE: Assignment or Travel to Hazardous Areas Other Copies DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: UNSCHEDULED CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
assignments or travel

COLUMN C WHICH ARE:
to hazardous areas

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 14-11 R 13.00

TITLE: SCI Re-indoctrination Oath/Register DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: UNSCHEDULED CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
records pertaining to periodic or special SCI reindoctrinations

COLUMN C WHICH ARE:
accomplished according to USAFINTEL 201-1

COLUMN D DISPOSITION:
Disposition pending...
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TABLE & RULE: T 14-11 R 14.00
TITLE: SCI Billet Structure (SCIBS)

AUTHORITY: UNSCHEDULED

COLUMN B CONSISTING OF:
monthly or periodic automated data processing (ADP) or other listings

COLUMN C WHICH ARE:
reflecting SCIBS data required by USAFINTEL 201-1

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 14 - 11 R 15.00
TITLE: SCI Secrecy Agreements (Classified Information Nondisclosure Agreements)

AUTHORITY: GRS 18 ITEM 25A

COLUMN B CONSISTING OF:
SCI Nondisclosure Statements (DD Form 1847-1 or similar approved forms)

COLUMN C WHICH ARE:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

13/ May / 2005
No
Yes

13 / May / 2005
No
Yes

executed and maintained as active/inactive records at each Special Security Office (SSO) or by designated Special Security Representative

(SSR)

COLUMN D DISPOSITION:
Destroy when 70 years old.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.
213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

234 DoD 5105-21-M-1, Chapter 2, Paragraph G, requires NdA must be signed and retained in a retrievable manner. (Originals may be scanned into

a retrieval medium)

TABLE & RULE: T 14 - 11 R 16.00
TITLE: SCI Secrecy Agreements Other Copies

AUTHORITY: UNSCHEDULED

COLUMN B CONSISTING OF:
copies

COLUMN C WHICH ARE:
SCI secrecy agreements

COLUMN D DISPOSITION:
Disposition pending...
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DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

13/ May / 2005
No

Yes
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TABLE & RULE: T 14-11 R 17.00

TITLE: Special-Purpose Access (SPA) Accountability DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: UNSCHEDULED CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
name, rank, Social Security Number (SSN), access, dates, purpose, and organization

COLUMN C WHICH ARE:
at all servicing system security offices (SSO) and MAJCOM SSOs

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 14-11 R 18.00

TITLE: Access Certifications for Foreign Visits/Visitors DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: UNSCHEDULED CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
all access certification documentation pertaining to foreign visits

COLUMN C WHICH ARE:
at HQ USAF and all other offices

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 14-11 R 19.00

TITLE: Permanent Certifications for Foreign Visits/Visitors DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: UNSCHEDULED CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
all permanent certification documentation pertaining to foreign visits

COLUMN C WHICH ARE:
at HQ USAF and all other offices

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 14 - 11 R 20.00

TITLE: Indoctrination/Debriefing Material DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: UNSCHEDULED CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
viewgraphs, scripts, video tapes, or similar records

COLUMN C WHICH ARE:
at SSOs/School of Visual Arts (SVA), and organizations with indocrination/debriefing authority

COLUMN D DISPOSITION:
Disposition pending...

T 14 - 12: INTELLIGENCE - SENSITIVE COMPARTMENTED INFORMATION (SCI) PHYSICAL SECURITY RECORDS

TABLE & RULE: T 14 - 12 R 01.00
TITLE: SCIF Validation and Accreditation at HQ USAF/INSC

AUTHORITY: UNSCHEDULED

COLUMN B CONSISTING OF:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

records officially accrediting a SCIF for SCI operations to include related checklists, drawings, exceptions, and similar data

COLUMN C WHICH ARE:
at HQ USAF

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 14-12R 02.00
TITLE: SCIF Validation and Accreditation at Other Activities

AUTHORITY: UNSCHEDULED

COLUMN B CONSISTING OF:
SCIF validation and accreditation

COLUMN C WHICH ARE:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

13 / May / 2005
No
Yes

13/ May / 2005
No
Yes

at MAJCOM and intermediate SCI security offices (SSO, SVA custodian, secure storage room [SSR], CSSO) with SCI security cognizance

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 14-12R 03.00
TITLE: SCIF Validation and Accreditation at the SCIF Involved

AUTHORITY: UNSCHEDULED

COLUMN B CONSISTING OF:
SCIF validation and accreditation

COLUMN C WHICH ARE:
at the SCIF involved

COLUMN D DISPOSITION:
Disposition pending...

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

13/ May / 2005
No

Yes
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TABLE & RULE: T 14 - 12 R 04.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 14 - 12 R 05.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 14 - 12 R 06.00
TITLE: SCI Emergency Action Plans (EAP)

AUTHORITY: UNSCHEDULED

COLUMN B CONSISTING OF:

DATE CREATED:
DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE CREATED:
DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

01/ Jun /2005
18 / May / 2006
No

11/ Apr /2006

01/ Jun/ 2005
18/ May / 2006
No

11/ Apr / 2006

13/ May / 2005
No
Yes

plans developed to protect SCIFs from attack or capture by hostile forces, natural phenomena, fire, sabotage, riots, or similar conditions

COLUMN C WHICH ARE:
required by USAFINTEL 201-1

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 14 - 12 R 07.00
TITLE: Semiannual Tests of SCIF Alarm Systems (AF Form 2530, Alarm System Test Record) and
Semiannual Security Response Force Tests

AUTHORITY: UNSCHEDULED

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

13/ May / 2005
No
Yes
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COLUMN B CONSISTING OF:

records concerning evaluation and monthly testing of installed alarm systems and quarterly security response force tests

COLUMN C WHICH ARE:

used to determine the effectiveness of alarm operations and general security alertness of response forces

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 14-12R 08.00
TITLE: Random Search Program Records

AUTHORITY: UNSCHEDULED

COLUMN B CONSISTING OF:
random search program records

COLUMN C WHICH ARE:
reports of results of monthly random searches

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 14 - 12 R 09.00
TITLE: Bimonthly Status Reports

AUTHORITY: UNSCHEDULED

COLUMN B CONSISTING OF:
bimonthly status reports

COLUMN C WHICH ARE:
status reports of SCIFs under construction/major modification

COLUMN D DISPOSITION:
Disposition pending...

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

13 / May / 2005
No
Yes

13/ May / 2005
No
Yes
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T 14 - 14: INTELLIGENCE - DELETED--(18 MAY 04)

TABLE & RULE: T 14 - 14 R 04.00

TITLE: technical surveillance countermeasure (TSCM) surveys conducted according to AFI 71-

AUTHORITY: UNSCHEDULED

sut cout DATE MODIFIED:
101V1, Criminal Investigations

FROZEN RECORD:

CURRENT:

DATE APPROVED:

COLUMN B CONSISTING OF:
reports of physical and electronic searches conducted within SCIFs and corrective action follow-up data

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 14 - 14 R 05.00

TITLE: technical surveillance countermeasure approval

AUTHORITY: UNSCHEDULED

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

COLUMN B CONSISTING OF:
TSWA approval letters or messages from HQ USAF/INSCF and MAJCOMs

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
Disposition pending...

T 15 - 01: WEATHER - WEATHER AND SPACE ENVIRONMENT OBSERVING RECORDS

TABLE & RULE: T 15-01 R 01.00

TITLE: Surface Weather Observations

AUTHORITY: SECDEF LTR JAN 2004

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

COLUMN B CONSISTING OF:
Original hardcopy or computer-generated forms

COLUMN C WHICH ARE:
Collected by Air Force Combat Climatlogy Center (AFCCC), Asheville, NC

COLUMN D DISPOSITION:

14 / Aug / 2006
No
No

14 / Aug / 2006
No
No

02/ Oct / 2006
No
Yes

Send to the National Climatic Data Center (NCDC) after processing. Maintain current year plus 1 inactive fiscal year at the port. Retire to staging
as permanent. All records relating to or associated with deployment(s) are frozen and treated as permanent to comply with request issued by

Deputy Secretary of Defense (January 2004). This freeze will remain until notice issued by SECDEF.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

213

214

when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

Report generated: 26 / Sep / 2011 - 08:00:00
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TABLE & RULE: T 15-01 R 01.01
TITLE: Observational Data

DATE CREATED:
DATE MODIFIED:

FROZEN RECORD:

AUTHORITY: FWA-AFCC INTERFACE SPECIFICATION (IFC) DOCUMENT CURRENT:

DATE APPROVED:

COLUMN B CONSISTING OF:
All observational data to include observations from deployed units using a temporary location identifier

COLUMN C WHICH ARE:
Collected and decoded by the Air Force Weather Agency (AFWA)

COLUMN D DISPOSITION:
Send to AFCCC in accordance with (IAW) the AFWA-AFCC Interface Specification (AFS)

TABLE & RULE: T 15- 01 R 02.00

TITLE: Upper Air Observations DATE MODIFIED:

FROZEN RECORD:

AUTHORITY: GREEMENT WITH NATIONAL CLIMATIC DATA CENTER(NCDC) CURRENT:

DATE APPROVED:

COLUMN B CONSISTING OF:
Original data

COLUMN C WHICH ARE:
Received by AFCCC per Rule 1.01

COLUMN D DISPOSITION:
Send to the National Climatic Data Center (NCDC) after processing.

NOTES

11/ Apr / 2006
11/ Apr / 2006
No

Yes

11/ Apr / 2006
No
Yes

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15- 01 R 02.01

TITLE: Upper Air Observations DATE MODIFIED:

FROZEN RECORD:

AUTHORITY: GREEMENT WITH NATIONAL CLIMATIC DATA CENTER(NCDC) CURRENT:

DATE APPROVED:

COLUMN B CONSISTING OF:
Original data

COLUMN C WHICH ARE:
Produced by weather units at home station or deployed location

COLUMN D DISPOSITION:
Send (mail or electronic mail) to AFCCC by 10th of each month. Retain duplicate copies as needed then destroy.

NOTES

11/ Apr / 2006
No
Yes

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

Report generated: 26 / Sep / 2011 - 08:00:00
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TABLE & RULE: T 15- 01 R 03.00

TITLE: Specialized Observations (Deployed) DATE MODIFIED: 02/ Oct / 2006
FROZEN RECORD: No
AUTHORITY: SECDEF LTR JAN 2004 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

Pilot weather reports(PIREPS) air reports (AIREPs) Forward Area Limited Observing Program (FALOP) code, NATO meteorologtical codes, and
similar records

COLUMN C WHICH ARE:

Received by AFCCC per Rule 1.01 or received/produced by weather units at home station or deployed location

COLUMN D DISPOSITION:
Retain until no longer needed then destroy unless the records pertain to deployed units. Than maintain current year plus 1 inactive fiscal year at
the port. Retire to staging as permanent. All records relating to or associated with deployment(s) are frozen and treated as permanent to comply
with request issued by Deputy Secretary of Defense (January 2004). This freeze will remain until notice issued by SECDEF.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15-01 R 03.01 DATE CREATED:  11/Apr/2006
TITLE: Specialized Observations DATE MODIFIED: 02/ Oct / 2006
FROZEN RECORD: No
AUTHORITY: 2001COORDINATION REVIEW BY AFWA (AFCCC) AND MAJCOM CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

Pilot weather reports (PIREPS), air reports (AIREPs), Forward Area Limited Observing Program (FALOP) code, NATO meteorological codes, and
similar records

COLUMN C WHICH ARE:
Received or produced by weather units at home station

COLUMN D DISPOSITION:
Retain until no longer needed then destroy.

TABLE & RULE: T 15- 01 R 04.00

TITLE: Raw sensed weather information (e.g., surface winds, etc.) DATE MODIFIED: 11/ Apr/2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Electronic or hardcopy form fixed base or tactical weather systems

COLUMN C WHICH ARE:
Generated by weather units at home station or deployed location

COLUMN D DISPOSITION:
Retain for 1 month then destroy if no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
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NOTES

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15- 01 R 05.00

TITLE: Weather Reconnaissance (Deployed) DATE MODIFIED: 02/ Oct /2006
FROZEN RECORD: No
AUTHORITY: SECDEF LTR JAN 2004 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Original adiabatic charts, RECCO forms, detailed by center and supplemental vortex data messages

COLUMN C WHICH ARE:
Collected by AFCCC

COLUMN D DISPOSITION:

Send to the NCDC after processing. Maintain current year plus 1 inactive fiscal year at the port. Retire to staging as permanent. All records
relating to or associated with deployment(s) are frozen and treated as permanent to comply with request issued by Deputy Secretary of Defense
(January 2004). This freeze will remain until notice issued by SECDEF-.

NOTES

212

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15-01 R 05.01 DATE CREATED:  11/Apr/2006

TITLE: Weather Reconnaissance DATE MODIFIED: 11/ Apr / 2006

FROZEN RECORD: No

AUTHORITY: 2001 COORD REVIEW BY AFWA (AFCCC) AND MAJCOMS CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
Original adiabatic charts, RECCO forms, detailed eye center and supplemental vortex data messages

COLUMN C WHICH ARE:
Produced by weather reconnaissance units

COLUMN D DISPOSITION:
Send (mail or electronic mail) to AFCCC by 10th of each month. Retain duplicate copies as needed then destroy. AUTH: N1-AFU-90-3

TABLE & RULE: T 15-01 R 05.02 DATE CREATED:  11/Apr/2006
TITLE: Weather Reconnaisance DATE MODIFIED: 11/ Apr / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
All othr weather reconnaissance data

COLUMN C WHICH ARE:
Producned by weather reconnaisance units

COLUMN D DISPOSITION:
Retain for 1 month then destroy if no longer needed.
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TABLE & RULE: T 15- 01 R 06.00

TITLE: Space Weather DATE MODIEIED: 13/ Apr/ 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

Original optical patrol worksheets, imagery, and merged magnetic tapes, media of monthly digital data from RSTN observing sites, ionograms
(tracesl/files/tapes), riometer, and radio SIDS charts and ionospheric worksheets and/or Geophysical observations that are interpretable without
reference to recording equipment and/or of lasting value.

COLUMN C WHICH ARE:
Produced by space weather units

COLUMN D DISPOSITION:
Send (mail or electronic mail) to the National Geophysical Data Center (NGDC) after 1 month.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15-01 R 06.01

TITLE: Upper Air Observing Records Produced by Weather Station Team DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
original data produced by weather stations or teams

COLUMN C WHICH ARE:
at home station or deployed locations

COLUMN D DISPOSITION:
Send to AFCCC, Asheville NC.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15-01 R 07.00

TITLE: Meteorological Satellite (METSAT) imagery and special sensor data DATE MODIFIED: 13/ Apr / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Original digital data from all sensors of Defense Meteorological Satellite Program (DMSP) spacecraft

COLUMN C WHICH ARE:
Received at AFWA

COLUMN D DISPOSITION:

Retain for 4 days then transfer to NGDC after processing. AFUTH: Centralized Aerospace Weather Capability (CAWC) Operational
Requirements Document (ORD), Mar 2001

Report generated: 26 / Sep / 2011 - 08:00:00
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NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15-01 R 07.01

TITLE: Meteorological Satellite (METSAT) imagery and special sensor data DATE MODIFIED: 15/ May / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Select METSAT imagery (DMSP and other) used to provide routine aviation and mission services or as determined by leadership

COLUMN C WHICH ARE:
Received at direct readout sites (MaRK IV-B or similar), OWSs or other weather units

COLUMN D DISPOSITION:
Retain by readout for 15 days then destroy if no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15-01 R 08.00

TITLE: Weather Radar DATE MODIFIED: 02/ Oct/ 2006
FROZEN RECORD: No
AUTHORITY: 2001 COORD BY AFWA AND MAJCOMS CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Select radar products used to provide routine avaiation and mission services or as coordination determined by unit leadership

COLUMN C WHICH ARE:
Received by OWSs or by weather units from sources other than OWS

COLUMN D DISPOSITION:
Retain by unit for 15 days then destroy if not longer needed. AUTH: 2001 coordination review by AFWA (AFCCC) and MAJCOMS

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15- 01 R 09.00

TITLE: DELETED - (15 May 06) - See Rule 8 - Weather Radar DATE MODIFIED: 01/ Aug /2008
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 01/Aug /2008
DATE APPROVED:
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15-01 R 10.00

TITLE: DELETED - (13 Apr 06) Complete revision of table (RESERVED) DATE MODIFIED: 01/ Aug /2008
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 01/Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 15-01 R 11.00

TITLE: DELETED - (13 Apr 06) Complete revision of table (Geophysical Observations) DATE MODIFIED: 01/ Aug /2008
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 01/Aug /2008

DATE APPROVED:
COLUMN B CONSISTING OF:
geophysical observations

COLUMN C WHICH ARE:
interpretable without reference to recording equipment and/or of lasting value

COLUMN D DISPOSITION:
Send to the NGDC after 1 month, or after processing, whichever is later.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15-01 R 12.00
TITLE: DELETED - (13 Apr 06) Complete revision of table (Original Space Scientific Geophysical DATE MODIFIED: 01/ Aug /2008

Observations...) FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 01/Aug /2008

DATE APPROVED:
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COLUMN B CONSISTING OF:
original space scientific geophysical observations

COLUMN C WHICH ARE:
from rockets and satellites data

COLUMN D DISPOSITION:
Send to the National Space Science Data Center (NSSDC) after 1 month, or after processing, whichever is later.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15-01 R 13.00
TITLE: DELETED - (13 Apr 06) Complete revision of table (Defense Meteorlogical Satellite DATE MODIFIED: 01/ Aug /2008

P DMSP
rogram (DMSP)) FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 01/Aug /2008

DATE APPROVED:
COLUMN B CONSISTING OF:
Defense Meteorlogical Satellite Program (DMSP)

COLUMN C WHICH ARE:
original digital data from all sensors received at Air Force Global Weather Central (AFGWC)

COLUMN D DISPOSITION:
transfer to National Environmental Satellite, Data, and Information Service (NESDIS) after 1 week.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15-01 R 13.01

TITLE: DELETED - (13 Apr 06)Complete revision of table (RESERVED) DATE MODIFIED: 01/ Aug /2008
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 01/Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 15- 01 R 13.02

TITLE: DELETED - (13 Apr 06) Complete revision of table -DMSP DATE MODIFIED: 01/ Aug /2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 01/Aug /2008
DATE APPROVED:
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COLUMN B CONSISTING OF:
softcopy imagery

COLUMN C WHICH ARE:
at locations other than AFGWC

COLUMN D DISPOSITION:
destroy after 15 days.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.
213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T15-01 R13.03
TITLE: DELETED - (13 Apr 06) Complete revision of table(RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 15-01 R 14.00
TITLE: DELETED - (13 Apr 06) Complete revision of table(RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T15-01R 14.01

TITLE: DELETED - (13 Apr 06) Complete revision of table (Meteorological Satellite (METSAT)
Softcopy Imagery)

AUTHORITY: N1-AFU-90-03

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:
FROZEN RECORD:

DATE RESCINDED:

DATE APPROVED:

01/ Aug /2008
No
01/ Aug /2008

01/ Aug /2008
No
01/ Aug /2008

01/ Aug /2008
No
01/ Aug /2008
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COLUMN B CONSISTING OF:
data not from DMSP

COLUMN C WHICH ARE:
at locations other than AFGWC

COLUMN D DISPOSITION:
Destroy after 15 days.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15-01 R 14.02

TITLE: DELETED - (13 Apr 06) Complete revision of table (Selected METSAT, lonospheric, or DATE MODIFIED: 01/ Aug /2008
Environmental
Space Environmental) FROZEN RECORD: NoO
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 01/Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
selected METSAT, ionospheric or space environmental

COLUMN C WHICH ARE:
data used for special studies/training

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15-01 R 15.00

TITLE: DELETED - (13 Apr 06) Complete revision of table (DMSP Special Sensor Data) DATE MODIFIED: 01/ Aug /2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 01/Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
DMSP special sensor data

COLUMN C WHICH ARE:
magnetic tape from ionospheric sensors

COLUMN D DISPOSITION:
Send to the NGDC after 1 week.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 15-01 R 16.00

TITLE: DELETED - (13 Apr 06) Complete revision of table (RESERVED) DATE MODIFIED: 01/ Aug /2008
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 01/Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 15-01 R 17.00

TITLE: DELETED - (13 Apr 06) Complete revision of table (Original Weather Radar) DATE MODIFIED: 01/ Aug /2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 01/Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
conventional radar observations log produced by stations on the US Basic Weather Network and those that support the National Hurricane Plan

COLUMN C WHICH ARE:
originals

COLUMN D DISPOSITION:
Send to NCDC after 1 month.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15- 01 R 18.00

TITLE: DELETED - (13 Apr 06) Complete revision of table (Duplicate Weather Radar) DATE MODIFIED: 01/ Aug /2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 01/Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
duplicate weather radar

COLUMN C WHICH ARE:
duplicates

COLUMN D DISPOSITION:
Destroy after 1 month.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 15-01 R 19.00

TITLE: DELETED - (13 Apr 06) Complete revision of table (Conventional Radar Observations Log) pATE MODIFIED: 01/ Aug /2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-88-42 DATE RESCINDED: 01/Aug/ 2008
DATE APPROVED:

COLUMN B CONSISTING OF:
logs

COLUMN C WHICH ARE:

conventional radar observations logs produced by stations not part of the U.S. Basic Weather Network and those that support the National
Hurricane Plan

COLUMN D DISPOSITION:
Destroy after 3 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15-01 R 20.00

TITLE: DELETED - (13 Apr 06) Complete revision of table(Conventional Radar Scope DATE MODIFIED: 01/ Aug /2008
Photographys) N
FROZEN RECORD: "NO
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 01/Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
conventional radar scope photographys

COLUMN C WHICH ARE:
conventional radar scope photographs of tropical storms

COLUMN D DISPOSITION:
Send to NCDC when local purpose has been served.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15-01 R 21.00
TITLE: DELETED - (13 Apr 06) Complete revision of table (Conventional Radar Performance Log) pATE MODIFIED: 01/ Aug /2008

FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 01/Aug/2008
DATE APPROVED:

COLUMN B CONSISTING OF:
logs

COLUMN C WHICH ARE:
conventional radar performance logs

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

Report generated: 26 / Sep / 2011 - 08:00:00

238



NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15-01 R 22.00
TITLE: DELETED - (13 Apr 06) Complete revision of table (Weather and Space Environmental DATE MODIFIED: 01/ Aug /2008

Observing Equipment) FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 01/Aug/2008

DATE APPROVED:
COLUMN B CONSISTING OF:
weather and space environmental observing equipment

COLUMN C WHICH ARE:
outage logs

COLUMN D DISPOSITION:
Destroy when no longer needed, or after 3 months, whichever is later.

NOTES

212

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 15-02: WEATHER - FORECASTING RECORDS AND CHARTS

TABLE & RULE: T 15-02 R 01.00

TITLE: Alphanumeric analysis and forecasts DATE MODIFIED: 15/ May / 2006

FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:

Aerodrome forecasts, mission forcasts/briefings/logs, watch/warning/advisories, chemical downwind, space weather
analyses/forcasts/alerts/warnings, and/or similar records

COLUMN C WHICH ARE:
Received at AFWA

COLUMN D DISPOSITION:
Retain for 45 days then destroy if no longer needed. AUTH: CAWC ORD

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 15-02 R 02.00

TITLE: Alphanumeric analysis and forecasts, graphic analyses and forecasts DATE MODIFIED: 15/ May / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

Aerodrome forecasts, mission forecasts/briefings/logs, watch warning/advisories, chemical downwind , space weather
analyses/forecasts/alerts/warnings, and or similar records, forcaster-in-the-loop (FITL) products, automated terrestrial and space products
NOTE: AFWA will retain a suite of core automated products.

COLUMN C WHICH ARE:
Produced by AFWA, OWSs or other weather units at home station or deployed location

COLUMN D DISPOSITION:

Retain for 1 month then destroy if no longer needed. AUTH: 2001 coordination review by AFWA (AFCCC) and MACOMS, AUTH: CAWC ORD

and AFWA-AFCCC IFS
NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15- 02 R 03.00 DATE CREATED:  15/May /2006
TITLE: Numerical Weather Prediction (NWP) DATE MODIFIED: 17 / May / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
NWP raw model output and derived parameters

COLUMN C WHICH ARE:
Generated by AFWA

COLUMN D DISPOSITION:
Retain for one month then destroy if no longer needed.

TABLE & RULE: T 15-02 R 04.00

TITLE: Analysis data DATE MODIFIED: 17 / May / 2006
FROZEN RECORD: No
AUTHORITY: FWA-AFCCC IFS CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Selected analysis products as agreed upon between AFWA and AFCCC

COLUMN C WHICH ARE:
Produced by AFWA

COLUMN D DISPOSITION:
Send (mail or electronic mail) to AFCCC IAW the AFWA-ACCC IFS
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TABLE & RULE: T 15-02 R 05.00

TITLE: DELETED - (13 Apr 06) Complete revision of table (RESERVED) DATE MODIFIED: 13/ Apr / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 15-02 R 05.00

TITLE: Climatological data DATE MODIFIED: 17 / May / 2006
FROZEN RECORD: No
AUTHORITY: 2001 COORDINATION REVIEW BY AFCCC CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Climatological summaries data, text or graphical products

COLUMN C WHICH ARE:
Produced by AFCCC

COLUMN D DISPOSITION:
Retain until superseded, obsolete, or no longer needed then detroy. AUTH: 2001 coordination review by AFCCC

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15- 02 R 06.00

TITLE: DELETED - (13 Apr 06) Complete revision of table (Meteorological or Astrophysical DATE MODIFIED: 13/ Apr / 2006
CUEIE) FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 13/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
meteorological or astrophysical charts

COLUMN C WHICH ARE:
designated for microfilming or use in special studies

COLUMN D DISPOSITION:
Send to NCDC or NGDC, as appropriate, after 1 month. or when no longer needed, whichever is later.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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T 15 - 03: WEATHER - ELECTRONICALLY TRANSMITTED DATA RECORDS

TABLE & RULE: T 15-03 R 01.00

TITLE: Pilot-to-Metro-Service (PMSV), Local dissemination DATE MODIFIED: 13/ Apr / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-32 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Log of PMSV contacts, logs

COLUMN C WHICH ARE:
Maintained by weather units at home station or deployed location

COLUMN D DISPOSITION:
Retain for 1 month then destroy if no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15- 03 R 02.00

TITLE: Barometers DATE MODIFIED: 15/ May / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-32 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Standardization and comparison forms

COLUMN C WHICH ARE:
Completed by weather unit at home station or deployed location

COLUMN D DISPOSITION:
Retain the latest two comparison forms then destroy if no longer needed. AUTH: 2001 coordination review by AFWA (AFCCC) and MAJCOMs

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15-03 R 03.00 DATE CREATED:  01/Jun/ 2005
TITLE: Technical performance DATE MODIFIED: 13/ Apr/ 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
Metrics, quality assurance summaries, reports, surveys, and similar records

COLUMN C WHICH ARE:
Prepared by weather units at home station or deployed location

COLUMN D DISPOSITION:
Retain for 1 year then destroy if no longer needed.

TABLE & RULE: T 15- 03 R 04.00

TITLE: Air and space research and techniques DATE MODIFIED: 13/ Apr / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

Weather, climatological, or space environmental analyses or studies, reviews, reports, papers, notes, memos, rules-of-thumb, and similar records
(published or unpublished, validated or unvalidated)

COLUMN C WHICH ARE:
Prepared by weather units at home station or deployed location

COLUMN D DISPOSITION:
Retain until superseded, obsolete, or no longer needed then destroy. AUTH: 2001 coordination review by AFWA (AFCCC) and MAJCOMs

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15-03 R 05.00

TITLE: Weather Modification DATE MODIFIED: 13/ Apr/2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Official reports, summaries, logs, and similar records

COLUMN C WHICH ARE:
Prepared by weather units at home station or deployed location

COLUMN D DISPOSITION:
Retain for 5 years then destroy if no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15- 03 R 06.00

TITLE: Air and space technical documents and weather site surveys-CHANGE- DATE MODIFIED: 28/ Jul / 2006
FROZEN RECORD: No
AUTHORITY: 2001 COORDINATION REVIEW BY AFCCC,N/A CURRENT: Yes
DATE APPROVED:

Report generated: 26 / Sep / 2011 - 08:00:00 243



COLUMN B CONSISTING OF:

Forecast Reference Notebooks (FRNs), weather site surveys, climatological or space environmental related technical reports, technical memos,
technical notes, Air Force Institute of Technology (AFIT) sponsored theses and dissertations

COLUMN C WHICH ARE:

Prepatred by weather units at home station, deployed locations, or students attending formatl education, Prepared by AFIT sutdents attending
formal education

COLUMN D DISPOSITION:
Send copy to the Air Force Weather Technical Lobrary (AFWTL) and retain until superseded, obsoleted, or no longer needed and then destroy.

TABLE & RULE: T 15-03 R 07.00

TITLE: Air and space weather operations DATE MODIFIED: 13/ Apr/2006
FROZEN RECORD: NO
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Records not mentioned elsewhere in Tables 15-1, 15-2, and 15-3

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
Destroy when no longer needed.

T 15 - 04: WEATHER - OTHER WEATHER OR SPACE ENVIRONMENTAL RECORDS

TABLE & RULE: T 15-04 R 01.00

TITLE: Local Dissemination DATE MODIFIED: 01 /Jul / 2008
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
local dissemination

COLUMN C WHICH ARE:
autowriter rolls and dissemination logs

COLUMN D DISPOSITION:
Destroy when no longer needed, or after 1 month, whichever is later.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15-04 R 02.00

TITLE: Pilot Reports DATE MODIFIED: ~ 13/May /2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
pilot reports

COLUMN C WHICH ARE:
forms and pilot-to-metro service (PMSV) logs

COLUMN D DISPOSITION:
Destroy after 1 month.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15-04 R 03.00

TITLE: Air Report/Logs, Worksheets, Computer Data, Work Charts, or Other Data DATE MODIFIED: 16/ Jun / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
reports/logs, data

COLUMN C WHICH ARE:
AIREP logs, worksheets, computer data, work charts or other data

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15-04 R 04.00

TITLE: Technical Analyses or Studies, Published or Unpublished, Validated or Unvalidated DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-86-51 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
weather, climatological, or space environmental analyses reports, papers, notes, conclusions, rules, memos, notebooks, etc.

COLUMN C WHICH ARE:
original, whether prepared at home station or deployed location, or received in response to a special assistance request (SAR)

COLUMN D DISPOSITION:
Destroy after 2 years, or when no longer needed, whichever is later.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 15- 04 R 05.00
TITLE: Technical Analyses/Studies, Un/Published, Un/Validated Duplicates, Summaries of DATE MODIFIED: 16/ Jun / 2006

Weather or Space Enviornmental Data FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
studies that are published or unpublished or validated or unvalidated, space environmental data

COLUMN C WHICH ARE:
office reference collection, or file copy, tables

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15- 04 R 06.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 5 DATE MODIFIED: 22/ Jun / 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 16/Jun/2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Summaries of Weather or Space Environmental Data

summaries of weather or space environmental data

COLUMN C WHICH ARE:
conditional climatology tables

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15-04 R 07.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 3 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 16/Jun/2006

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Worksheets, Computer Data,| Work Charts, or Other Data
data

COLUMN C WHICH ARE:
worksheets, computer data, work charts or other data

COLUMN D DISPOSITION:
Destroy when no longer needed.
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15-04 R 08.00

TITLE: Source Material DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
data

COLUMN C WHICH ARE:
source materials

COLUMN D DISPOSITION:
Transfer with original copy of related environmental study.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15-04 R 09.00

TITLE: Environmental Data DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
data

COLUMN C WHICH ARE:
pertaining to the location, acquisition, or use of sources of environmental data

COLUMN D DISPOSITION:
Destroy when obsolete.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15-04 R 10.00

TITLE: Weather Modification DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
logs, reports, and similar records

COLUMN C WHICH ARE:
weather modifications

COLUMN D DISPOSITION:
Destroy after 5 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 15-04 R 11.00

TITLE: Evaluation Program Records DATE MODIFIED: 13/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
worksheets, surveys, reports, quality control registers and summaries

COLUMN C WHICH ARE:
locally or centrally produced operational evaluation data

COLUMN D DISPOSITION:
Destroy after 1 year or when no longer needed, whichever is later.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 15-15: WEATHER - DELETED

TABLE & RULE: T 15- 15 R 15.00
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01/Jan /1900

DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
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TABLE & RULE: T 15-15R 16.00
TITLE: DELETED

FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 01/Jan /1900

DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 16 - 01: OPERATIONS SUPPORT - POLITICAL MILITARY AND SECURITY ASSISTANCE PROGRAM RECORDS

TABLE & RULE: T 16 - 01 R 01.00

TITLE: Security Assistance Programs (SAP) Which are, or May Be, in Litigation DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
all records pertaining to a program sale or transfer

COLUMN C WHICH ARE:
at all levels of USAF

COLUMN D DISPOSITION:
Keep records until no longer needed as directed by SAF.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 16 - 01 R 02.00

TIT

LE: Journal of Military Assistance DATE MODIFIED: 16 / May / 2005

FROZEN RECORD: No

AUTHORITY: N1-AFU-93-01 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
a quarterly publication which includes statistical and control-type data, summaries of status, and progress of principle programs and objectives

COLUMN C WHICH ARE:
At HQ/USAF

COLUMN D DISPOSITION:
Retire as permanent

NOTES

6
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TABLE & RULE: T 16 - 01 R 03.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 01/ Aug /2008
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 01/Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 16 - 01 R 04.00

TITLE: Journal of Military Assistance Supporting Records DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-93-01 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
miscellaneous statistical data, political messages and reports, coordination and/or comments

COLUMN C WHICH ARE:

from Office of the Secretary of Defense (OSD), United States Army (USA), and United States Navy (USN) covering tri-service programs, and
related correspondence

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 16 - 01 R 05.00

TITLE: Records of Air Force Sections of Military Assistance Advisory Groups (MAAG) and DATE MODIFIED: 16 / May / 2005
Missi
(SIS FROZEN RECORD: No
AUTHORITY: N1-AFU-93-09 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
records of MAAG and missions

COLUMN C WHICH ARE:
program directives, materiel guidance records, etc., and requisition case files

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

6 Transfer records to National Archives in 5-year blocks when latest record is 25 years old.
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TABLE & RULE: T 16 - 01 R 06.00
TITLE: AF Sections of MAAGs and Mission Copies, Copies of Listings, Suspenses, Transcript DATE MODIEIED: 16/ Jun / 2006

Sheets and Other Data FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:

copies of records used for requisitioning and delivery of materiel and services; copies of listings, suspense data, transcript scheets, and similart-
type data

COLUMN C WHICH ARE:

also similar-type supply transactions processed according to military standard requisitioning and issue procedures (MILSTRIP), military standard
transportation and movement procedures (MILSTAMP), and uniform materiel movement and issue priority sytem (UMMIPS) procedures, at
coordinating, operational, and supporting activities

COLUMN D DISPOSITION:

Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 16 - 01 R 07.00

TITLE: Foreign Military Sales (FMS) DATE MODIFIED: 21/ Sep / 2006
FROZEN RECORD: Y®s
AUTHORITY: N1-AFU-94-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

logistical transportation and financial records required to process sale and delivery of material and services to eligible foreign countries from
receipt of Air Force case directive to final accounting and closing of the case, especially including evidence of shipment or performance, transfer
of title, proof of shipment or delivery; control case file pertaining to issuing munitions export licenses for sale of items on U.S. munitions list of
foreign free world and other than free world governments containing requests for sales, munitions, export licences, concurrence or
nonconcurrence, justification for actions and related records; control case files pertaining to exportation of strategic materials and equipment to
free world and other than free world governments containing request for actions and related records

COLUMN C WHICH ARE:
at responsible security assistance managers

COLUMN D DISPOSITION:

Destroy 30 years after the case is closed. Record freeze on records of Foreign Military Sales to Iran (IRA) and Foreign military sales to Pakistan
(PAK).

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 16 - 01 R 08.00

TITLE: Foreign Military Sales (FMS) Deliveries and/or Services Performed DATE MODIFIED: 21/ Sep /2006
FROZEN RECORD: Y®s
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:

reports, which contain all actual materiel, training, and services provided to eligible foreign countries (Foreign Military Sales)

COLUMN C WHICH ARE:
at performing organizations

COLUMN D DISPOSITION:

Destroy when no longer needed, provided information thereon has been made part of a case file. Record freeze on records of Foreign Military

Sales to Iran (IRA) and Foreign military sales to Pakistan (PAK).

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.
213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 16 - 01 R 09.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 16 - 01 R 10.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 16 - 01 R 11.00
TITLE: FMS Forecast of Deliveries Reports

AUTHORITY: N1-AFU-90-03

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

01/ Aug /2008
No
01/ Aug /2008

01/ Aug /2008
No
01/ Aug /2008

21/ Sep /2006
Yes
Yes
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COLUMN B CONSISTING OF:
Part I-status of FMS (open cases only) quarterly report; Part Il-status of FMS (closed cases only) annual report

COLUMN C WHICH ARE:
at other than DFAS-DE

COLUMN D DISPOSITION:

Destroy when superseded by an updated report, or when no longer needed. Record freeze on records of Foreign Military Sales to Iran (IRA) and
Foreign military sales to Pakistan (PAK).

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 16 - 01 R 12.00

TITLE: Data Processing Records DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
data processing records

COLUMN C WHICH ARE:
suspense listings, checklists, proof lists, monitor lists, error lists, and similar data

COLUMN D DISPOSITION:
Destroy 60 days after item action or terminal reports have been prepared.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 16 - 01 R 13.00

TITLE: Grant Aid Automated Program Control Data DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
grant aid automated program control data

COLUMN C WHICH ARE:

transaction source data in card format such as NIMA5, probation and rehabilitation (P&R), commitments, corrections, Military Articles and
Services List (MASL), delivery, supplemental program directives, requisition status, routing identifier, GL 188, as r

COLUMN D DISPOSITION:
Destroy 7 calendar days after cards have been converted to the source data input tape.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 16 - 01 R 14.00
TITLE: Grant Aid Automated Program Control Data Daily Source Data Input Tape or Run BFOO DATE MODIFIED: 16 / May / 2005

FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
grant aid automated program control data

COLUMN C WHICH ARE:
daily source data input or run BFOO

COLUMN D DISPOSITION:
Hold 10 calendar days; destroy after data has been input to the basic system.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 16 - 01 R 15.00
TITLE: Grant Aid Automated Program Control Data Daily Source Data Input Tape For Run BDOO  pATE MODIFIED: 16 / May / 2005

FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
grant aid automated program control data

COLUMN C WHICH ARE:
daily source data input tape for BDOO

COLUMN D DISPOSITION:
Hold 30 calendar days; destroy after data has been input into the basic system.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 16 - 01 R 16.00

TITLE: Grant Aid Automated Program Control Data Detail Delivery Data DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
grant aid automated program control data

COLUMN C WHICH ARE:
detail delivery data

COLUMN D DISPOSITION:

Hold on tape for 1 FY after retirement of the program line; produce and furnish a hard copy to the appropriate finance and accounting activity for
later retirement to WNRC.

NOTES
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NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

213

214

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 16 - 01 R 17.00

TITLE: Grant Aid Automated Program Control Data Requisitions and Status Data For SAP Line DATE MODIFIED:

FROZEN RECORD:

AUTHORITY: N1-AFU-90-03 CURRENT:

DATE APPROVED:

COLUMN B CONSISTING OF:
grant aid automated program control data

COLUMN C WHICH ARE:
requisitions and status data for SAP line

COLUMN D DISPOSITION:
Delete from the permanent history tape at the time the SAP lines are retired.

NOTES

16 / May / 2005
No
Yes

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

213

214

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 16 - 01 R 18.00

TITLE: Grant Aid Reporting MAJCOMs and Above DATE MODIFIED:

FROZEN RECORD:

AUTHORITY: UNSCHEDULED CURRENT:

DATE APPROVED:

COLUMN B CONSISTING OF:
monthly detail supply performance reports, and monthly Multimedia Services Affiliate Forum (MSAF)

COLUMN C WHICH ARE:
detailed supply performance report

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 16 - 01 R 19.00

TITLE: Grant Aid Reporting Below MAJCOMs DATE MODIFIED:

FROZEN RECORD:

AUTHORITY: N1-AFU-90-03 CURRENT:

DATE APPROVED:

Report generated: 26 / Sep / 2011 - 08:00:00

16 / May / 2005
No
Yes

16 / May / 2005
No
Yes

255



COLUMN B CONSISTING OF:
grant aid reports

COLUMN C WHICH ARE:
below MAJCOMSs

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 16 - 01 R 20.00
TITLE: Quarterly Summary of SAP Performance and Forecast

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
quarterly summary

COLUMN C WHICH ARE:
of SAP performance and forecast

COLUMN D DISPOSITION:
Destroy after 3 years.

TABLE & RULE: T 16 - 01 R 20.01
TITLE: Inactive Quarterly Summary of SAP Performance and Forecast

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
30 June report

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
Retire to WNRC as permanent.

TABLE & RULE: T 16 - 01 R 21.00
TITLE: MASL

AUTHORITY: N1-AFU-90-03

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

16 / May / 2005
No
Yes

02/ Jul /2003
No
Yes

16 / May / 2005
No
Yes
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COLUMN B CONSISTING OF:
MASL

COLUMN C WHICH ARE:
used to provide price, source availability, and lead-time data for use by the unified commands and military departments

COLUMN D DISPOSITION:
Destroy when superseded by an updated report.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 16 - 01 R 22.00

TITLE: Grant Aid Country Files DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

requisition data, delivery data, forecast information, item listings, program directive, supplemental directives, program status, related
correspondence

COLUMN C WHICH ARE:
at performing activities

COLUMN D DISPOSITION:
Destroy 5 years after completion of supply action.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 16 - 01 R 23.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 6 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 16/Jun /2006

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Copies of Listings, Suspense Data, Transcript Sheets, and Similar-Type Data

copies of listings, suspense data, transcript sheets, and similar-type data

COLUMN C WHICH ARE:
at coordinating, operational, and supporting activities

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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T 16 - 02: OPERATIONS SUPPORT - FOREIGN DISCLOSURE

TABLE & RULE: T 16 - 02 R 01.00

TITLE: Foreign Disclosure Records DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

all records pertaining to release of classified military information or classified export controlled technical information to foreign governments and
international organizations

COLUMN C WHICH ARE:
at all levels of USAF

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 16 - 02 R 02.00

TITLE: Munitions Control Case Files, Strategic Trade Control Case Files DATE MODIFIED: 16 / Jun /2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

completed control case files pertaining to the issuing of munitions export licenses for the sale of items on the U.S. Munitions List to foreign free
world and other than free world governments, containing requests for sales, munitions export licenses, concurrence or nonconcurrence,
justification for actions, and related papers, completed control case files

COLUMN C WHICH ARE:

at SAF; pertaining to the exportation of materials and equipment to free world and other than free world governments, containing requests for
control/ decontrol, concurrence or nonconcurrence, justification for actions, and related papers

COLUMN D DISPOSITION:
Destroy after 10 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 16 - 02 R 03.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 2 DATE MODIFIED: 22/ Jun / 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 16/Jun/2006
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Strategic Trade Control Case Files

completed control case files

COLUMN C WHICH ARE:

pertaining to the exportation of materials and equipment to free world and other than free world governments, containing requests for control/
decontrol, concurrence or nonconcurrence, justification for actions, and related papers

COLUMN D DISPOSITION:
Destroy after 10 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 17 -21: DELETED - DELETED

TABLE & RULE: T 17 - 21 R 03.00

TITLE: DELETED DATE MODIFIED: 03/ Jul / 2008

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01/Jan/1900

DATE APPROVED:

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 17 - 32: DELETED - DELETED

TABLE & RULE: T 17 -32 R 07.00

TITLE: DELETED DATE MODIFIED:  03/Jul / 2008

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01/Jan /1900

DATE APPROVED:

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 17 - 32 R 30.00

TITLE: DELETED DATE MODIFIED: 03/ Jul / 2008

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01/Jan /1900

DATE APPROVED:
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 17 - 32 R 30.02
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 17 -72: DELETED - DELETED

TABLE & RULE: T 17 - 72 R 10.30
TITLE: DELETED

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
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DATE MODIFIED: ~ 03/Jul/2008
FROZEN RECORD: No

DATE RESCINDED: 01/Jan/1900
DATE APPROVED:

DATE MODIFIED: ~ 03/Jul /2008
FROZEN RECORD: No

DATE RESCINDED; 01/Jan/1900
DATE APPROVED:
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T 19 -01: DELETED - DELETED

TABLE & RULE: T 19 - 01 R 14.00

TITLE: DELETED DATE MODIFIED:  03/Jul / 2008

FROZEN RECORD: No
DATE RESCINDED; 01/Jan/1900
DATE APPROVED:

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 20 - 01: LOGISTICS - OPERATIONAL REQUIREMENTS

TABLE & RULE: T 20 - 01 R 01.00

TITLE: Programming DATE MODIFIED: 16/ May /2005

FROZEN RECORD: No
CURRENT: Yes
DATE APPROVED:

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
USAF programming documents, revision, and deletion notices

COLUMN C WHICH ARE:
at programming offices in support of budget (operating) program

COLUMN D DISPOSITION:
Destroy 3 years after close of the FY covered by the buying program.

TABLE & RULE: T 20-01R 02.00

TITLE: Requirements Computation DATE MODIFIED: 16 / May / 2005

FROZEN RECORD: No
CURRENT: Yes
DATE APPROVED:

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
requirements computation

COLUMN C WHICH ARE:

ADP system requirements computation printout, factor printout, consolidated assets and requirements application number past program, item
past program, application number future program, item future program, central secondary item stratification (CSIS) detail, and CSIS summaries
COLUMN D DISPOSITION:

Destroy after 2 years (8 quarterly cycles).

TABLE & RULE: T 20 - 01 R 03.00

TITLE: Requirements Computation DATE MODIFIED: 16/ Jun / 2006

FROZEN RECORD: No
CURRENT: Yes
DATE APPROVED:

AUTHORITY: N1-AFU-90-03
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COLUMN B CONSISTING OF:
requirements computation

COLUMN C WHICH ARE:

worksheets, buy notice, buy/budget projection, transfer of prime, excess notice, management summaries, zero demand listing, and item code
change notice; format 50, item management data file, format 400 series Requirements Inventory Analysis Report printouts (assets/usage data),
index of actions, format 300 series

COLUMN D DISPOSITION:
Destroy 2 years after close of the FY covered by the buying program.

TABLE & RULE: T 20 - 01 R 04.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 3 DATE MODIFIED: 22/ Jun / 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 16/Jun/2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Requirements Computation Format 50, 400, and 300 Series Data

requirements computation

COLUMN C WHICH ARE:

format 50, item management data file, format 400 series Requirements Inventory Analysis Report printouts (assets/usage data), index of actions,
format 300 series

COLUMN D DISPOSITION:
Destroy 2 years after close of the FY covered by the buying program.

TABLE & RULE: T 20 - 01 R 05.00

TITLE: Executive Management Summary Reports DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
reports

COLUMN C WHICH ARE:
executive management summary reports

COLUMN D DISPOSITION:
Destroy after 2 years.

TABLE & RULE: T 20 - 01 R 06.00

TITLE: Reclamation Items List, Reject Error/Additive Requirements Reject List DATE MODIFIED: 16/ Jun/ 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
reclamation items list, reject lists

COLUMN C WHICH ARE:
index of actions, and contingency retention item listings, format-50/-100 changes

COLUMN D DISPOSITION:
Destroy after 6 months.
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TABLE & RULE: T 20-01 R 07.00
TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 6

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Reject Error/Additive Requirements Reject List

reject lists

COLUMN C WHICH ARE:
format-50/-100 changes

COLUMN D DISPOSITION:
Destroy after 6 months.

TABLE & RULE: T 20 - 01 R 08.00
TITLE: Special Coded Items

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
management control notice, data level notice, long supply

COLUMN C WHICH ARE:
offered to Interservice Supply Support Program (ISSP)

COLUMN D DISPOSITION:
Destroy after 6 months.

TABLE & RULE: T 20 - 01 R 09.00
TITLE: Quality Control Worksheets

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
application of assets to wartime requirements, and impacting requirements/usage/on orders

COLUMN C WHICH ARE:
maintained by all requirement computation monitors

COLUMN D DISPOSITION:
Destroy after 1 year.

TABLE & RULE: T 20-01 R 10.00
TITLE: |dentity Cross Reference

AUTHORITY: N1-AFU-90-03

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

22/ Jun /2006
No
16 / Jun / 2006

16 / May / 2005
No
Yes

16 / May / 2005
No
Yes

16 / May / 2005
No
Yes
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COLUMN B CONSISTING OF:
references

COLUMN C WHICH ARE:

part number cross reference, application number, past actual program data for review, application number future program data for review, file
maintenance worksheet, system item data for review, system application data, zero repairable generation reports and wartime management data

COLUMN D DISPOSITION:
Destroy on receipt of new products.

TABLE & RULE: T20-01 R11.00
TITLE: Requirements File Maintenance and Exception Listings

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
requirements file maintenance and exception listings

COLUMN C WHICH ARE:
interrogation reply, interrogation by application

COLUMN D DISPOSITION:
Destroy on receipt of new products.

TABLE & RULE: T 20 - 01 R12.00
TITLE: Item History File, Nonrecoverable Items, Equipment Type Items

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

16 / May / 2005
No
Yes

16 / Jun / 2006
No
Yes

recoverable type items (expendable repairable and expendable items valued at $100 or more repairable), economic order quantity [EOQ]
expendable nonrepairable and expendable valued at less than $100 repairable, nonexpendable items valued at $10 or more repairable at depot

or comparable level and nonexpendable items valued at $10 or more repairable

COLUMN C WHICH ARE:

at organizational and intermediate levels, at organizational and intermediate level, at organizational and intermediate levels

COLUMN D DISPOSITION:
Destroy 2 years after item is phased out of MAP and USAF inventory.

NOTES

48  Destroy other record series relating to the item history file according to other appropriate tables and rules in this regulation. EXAMPLES: Due in

requirement report (Table 23-2) and transaction register (Table 23-9).

TABLE & RULE: T 20 - 01 R 13.00
TITLE: DELETED - (22 Jun 06) -- Incorporated into Rule 12

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Nonrecoverable Items

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

economic order quantity [EOQ] expendable nonrepairable and expendable valued at less than $100 repairable

COLUMN C WHICH ARE:
at organizational and intermediate level

COLUMN D DISPOSITION:
Destroy 2 years after item is phased out of MAP and USAF inventory.
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NOTES

48  Destroy other record series relating to the item history file according to other appropriate tables and rules in this regulation. EXAMPLES: Due in

requirement report (Table 23-2) and transaction register (Table 23-9).

TABLE & RULE: T 20-01 R 13.01
TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 12

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Equipment Type Items

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

22/ Jun/ 2006
No
16 / Jun / 2006

nonexpendable items valued at $10 or more repairable at depot or comparable level and nonexpendable items valued at $10 or more repairable

COLUMN C WHICH ARE:
at organizational and intermediate levels

COLUMN D DISPOSITION:

Destroy 2 years after item is phased out of MAP and USAF inventory.

NOTES

48  Destroy other record series relating to the item history file according to other appropriate tables and rules in this regulation. EXAMPLES: Due in

requirement report (Table 23-2) and transaction register (Table 23-9).

TABLE & RULE: T 20 - 01 R 14.00
TITLE: Worksheets Suspense and Control Records and Reports

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
worksheets suspens and control records and reports

COLUMN C WHICH ARE:
at coordinating, operational, and supporting activities

COLUMN D DISPOSITION:
Destroy when no longer needed.

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

T 20 - 02: LOGISTICS - SYSTEMS AND EQUIPMENT MODIFICATION PROPOSAL RECORDS

TABLE & RULE: T 20 - 02 R 01.00
TITLE: Class |, lll, and IV Modifications

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

22/ Jun /2006
No
Yes

16 / May / 2005
No
Yes

modification proposals and contractors engineering change proposals concerning procedures to repair, maintain, or modernize USAF items of

equipment

COLUMN C WHICH ARE:
adopted for USAF/MAP use

COLUMN D DISPOSITION:
Retire as permanent.

Report generated: 26 / Sep / 2011 - 08:00:00

265



TABLE & RULE: T 20 - 02 R 02.00

TITLE: Class |, lll, and IV Modifications at MAJCOMs DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Class I, lll, and IV modifications

COLUMN C WHICH ARE:
at MAJCOMs

COLUMN D DISPOSITION:
Destroy 6 months after issuance of the implementing Time Compliance Technical Order (TCTO).

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 20 - 02 R 03.00

TITLE: Class |, lll, and IV Modifications Not Adopted, Contractor Proposals DATE MODIFIED: ~ 16/Jun/2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Class I, lll and IV modifications, Contractor Proposals

COLUMN C WHICH ARE:
recommended for USAF adoption, but not adopted, Contractor Proposals withdrawn by the contractor

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 20 - 02 R 04.00

TITLE: Class |, lll, and IV Modifications Rejected DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Class I, lll and IV modifications

COLUMN C WHICH ARE:
rejected by the Air Force

COLUMN D DISPOSITION:
Destroy after 6 months.

NOTES
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NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 20 - 02 R 05.00

TITLE: Class |, lll, and IV Modifications Information or Reference DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Class I, lll, and IV modifications

COLUMN C WHICH ARE:
information or reference copies

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 20 - 02 R 06.00

TITLE: Class |, lll, and IV Modifications Suspense DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Class I, lll and IV modifications

COLUMN C WHICH ARE:
suspense copies

COLUMN D DISPOSITION:
Destroy under Rules 1, 2, 3, or 4, as applicable, after final decision has been made.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 20 - 02 R 07.00

TITLE: Class Il Modifications DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:

justification and descriptions, drawings, sketches, blueprints, stress analysis, list of materials, parts and components, defined power requirements
such as pneudraulics, electrical, subsystem compatibility, power load analysis, etc.

COLUMN C WHICH ARE:
instructions pertaining to operation, inspection, maintenance, and servicing

COLUMN D DISPOSITION:
Destroy after 2 years after modification is removed from the aerospace vehicle or equipment.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 20-02 R 07.01

TITLE: Class Il Modifications Other Copies DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

justification and descriptions, drawings, sketches, blueprints, stress analysis, list of materials, parts and components, defined power requirements
such as pneudraulics, electrical, subsystem compatibility, power load analysis, etc.

COLUMN C WHICH ARE:
instructions pertaining to operation, inspection, maintenance, and servicing

COLUMN D DISPOSITION:
Destroy on completion of project.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 20 - 02 R 08.00

TITLE: Class V Modifications DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Class V modifications

COLUMN C WHICH ARE:
approved modification requirement records, amendments and revisions thereto, cost and feasibility data, and related correspondence

COLUMN D DISPOSITION:
When modification is complete, hold for 1 year; destroy after 3 additional years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 20 - 02 R 09.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 3 DATE MODIFIED:
FROZEN RECORD:

AUTHORITY: N1-AFU-90-03 DATE RESCINDED:
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Contractor Proposals
contractor proposals

COLUMN C WHICH ARE:

withdrawn by the contractor

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

22/ Jun /2006
No
16 / Jun / 2006

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

T 20 - 03: LOGISTICS - INDIVIDUAL MODIFICATION RECORDS

TABLE & RULE: T 20 - 03 R 01.00

TITLE: Class V Modification Authorization Files DATE MODIFIED:
FROZEN RECORD:
AUTHORITY: N1-AFU-90-03 CURRENT:
DATE APPROVED:

COLUMN B CONSISTING OF:
master copy of modification requirements, amendments, revisions, and/or cancellation notices

COLUMN C WHICH ARE:
at HQ USAF OPR

COLUMN D DISPOSITION:
Hold in active file for 1 year after completion of the last unit of the program; Retire as permanent.

TABLE & RULE: T 20 - 03 R 02.00

TITLE: Modification Case Files DATE MODIFIED:
FROZEN RECORD:
AUTHORITY: UNSCHEDULED CURRENT:
DATE APPROVED:

COLUMN B CONSISTING OF:

historical background data, cost and schedules studies, management plans, modification evaluation documents, message and correspondence,

required operational capabilities (ROC), SEAORs, RADs, relating to the modification

COLUMN C WHICH ARE:
at the madification project office during the life of the modification (from original proposal until the last unit is completed)

COLUMN D DISPOSITION:
Disposition pending...
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TABLE & RULE: T 20-03 R 02.01

TITLE: Modification Case Files Reference Copies DATE MODIFIED:

FROZEN RECORD:

AUTHORITY: N1-AFU-90-03 CURRENT:

DATE APPROVED:

COLUMN B CONSISTING OF:
modification case files

COLUMN C WHICH ARE:
at intermediate monitoring offices

COLUMN D DISPOSITION:
Destroy when modification is converted into a technical order, or when no longer needed, whichever is sooner.

TABLE & RULE: T 20 - 03 R 03.00

TITLE: List of Modifications DATE MODIFIED:

FROZEN RECORD:

AUTHORITY: N1-AFU-90-03 CURRENT:

DATE APPROVED:

COLUMN B CONSISTING OF:
master copies

COLUMN C WHICH ARE:
prepared for publication by HQ USAF

COLUMN D DISPOSITION:
Hold in active files for 2 years; Retire as permanent.

TABLE & RULE: T 20 - 03 R 04.00

TITLE: List of Modifications Other Copies DATE MODIFIED:

FROZEN RECORD:

AUTHORITY: N1-AFU-90-03 CURRENT:

DATE APPROVED:

COLUMN B CONSISTING OF:
list of modifications

COLUMN C WHICH ARE:
held by recipients

COLUMN D DISPOSITION:
Destroy when superseded by later issue.

NOTES

16 / May / 2005
No
Yes

16 / May / 2005
No
Yes

16 / May / 2005
No
Yes

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.
213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 20 - 03 R 05.00

TITLE: Modification Studies for Cost, Schedules, Feasibility, Management, Integration, Testing or

i Cost, DATE MODIFIED:
Implementation of a Modification

FROZEN RECORD:

AUTHORITY: N1-AFU-90-03 CURRENT:

DATE APPROVED:

Report generated: 26 / Sep / 2011 - 08:00:00

16 / May / 2005
No

Yes

270



COLUMN B CONSISTING OF:
modification studies

COLUMN C WHICH ARE:
master copies, with changes or amendments

COLUMN D DISPOSITION:
Hold for 3 years after completion of the last unit; Retire as permanent.

TABLE & RULE: T 20 - 03 R 06.00
TITLE: Modification Studies for Cost, Schedules, Feasibility, Management, Integration, Testing or  pATE MODIFIED: 16 / May / 2005
Implementation of a Modification FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
modifications studies

COLUMN C WHICH ARE:
held by recipients

COLUMN D DISPOSITION:
Hold and/or destroy as dictated by the file of which they are a part.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 20 - 03 R 07.00

TITLE: Class 1B Modification Distribution Authority DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: UNSCHEDULED CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
requests for retention of recommendations and approval authorization

COLUMN C WHICH ARE:
at HQ USAF project office or intermediate offices

COLUMN D DISPOSITION:
Disposition pending...
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T 20 - 04: LOGISTICS - LOGISTICS PERFORMANCE MEASUREMENT AND EVALUATION SYSTEM (LPMES)

TABLE & RULE: T 20 - 04 R 01.00

TITLE: LPMES DATE MODIFIED:  16/May /2005

FROZEN RECORD: No
CURRENT: Yes
DATE APPROVED:

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
LPMES

COLUMN C WHICH ARE:
related correspondence, consolidated reports, and DOD summaries

COLUMN D DISPOSITION:
Destroy 2 years after the applicable fiscal year.

T 20 - 11: LOGISTICS - DELETED

TABLE & RULE: T 20-11 R 40.11
TITLE: DELETED

FROZEN RECORD: No
DATE RESCINDED; 01/Jan/1900
DATE APPROVED:

AUTHORITY: N/A

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 21 - 01: MAINTENANCE - AEROSPACE VEHICLE AND EQUIPMENT INVENTORY, STATUS AND UTILIZATION
REPORTING

TABLE & RULE: T 21-01 R 01.00

TITLE: Assignment Records AVDO DATE MODIFIED: 16 / May / 2005

FROZEN RECORD: No
CURRENT: Yes
DATE APPROVED:

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
records related to the assignment of aerospace vehicles, trainers, and communications-electronics-meteorological (CEM) equipment

COLUMN C WHICH ARE:
at the Air Force Aerospace Vehicle Distribution Office (AVDO) (HQ AFMC/AVDO)

COLUMN D DISPOSITION:
Destroy 10 years after the item is removed from inventory.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

214
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TABLE & RULE: T 21-01 R 02.00
TITLE: Assignment Recs, Aerospace Vehicle Inventory Recs, Trainer Inventory, Status, and DATE MODIEIED: 16/ Jun / 2006

Utilization Repts FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
assignment records; aerospace vehicle inventory records; trainer inventory, status and utilization reporting

COLUMN C WHICH ARE:
trainer inventory, status and utilization reporting, and assignment records at HQ USAF; aerospace vehicle inventory records at MAJCOMs

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 - 01 R 03.00

TITLE: Assignment Records at MAJCOMs and Reporting Units DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
assignment records

COLUMN C WHICH ARE:
at MAJCOMSs and reporting units

COLUMN D DISPOSITION:
Destroy 3 years after termination of accountability.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 - 01 R 04.00

TITLE: Aerospace Vehicle Inventory, Status, and Utilization Reporting DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: NO
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
computer printouts and missile status worksheets

COLUMN C WHICH ARE:
used in the generation or transmission of reports

COLUMN D DISPOSITION:
Destroy after 3 months.

NOTES
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 - 01 R 05.00

TITLE: Aerospace Vehicle Inventory Records DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
master Air Force inventory

COLUMN C WHICH ARE:
at HQ AFMC

COLUMN D DISPOSITION:
Destroy after 5 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 - 01 R 06.00

TITLE: Aerospace Vehicle Inventory Records Command and Base Inventories DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
aerospace vehicle inventory records

COLUMN C WHICH ARE:
command and base inventories

COLUMN D DISPOSITION:
Destroy after 1 year or when no longer needed, whichever is later.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21-01 R 07.00
TITLE: Aerospace Vehicle Inventory Records Delivery Receipts and Shipping Documents, DATE MODIFIED: 16/ Jun / 2006

Accountability Termination FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
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COLUMN B CONSISTING OF:
aerospace vehicle inventory records, actual documents and backup information

COLUMN C WHICH ARE:
actual documents and any backup data, Termination records at reporting units

COLUMN D DISPOSITION:
Destroy when the change is shown in the inventory.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 - 01 R 08.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 7 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 16/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Aerospace Vehicle Inventory Records Accountability Termination Records

actual documents and backup information

COLUMN C WHICH ARE:
at reporting units

COLUMN D DISPOSITION:
Destroy when the change is shown in the inventory.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 - 01 R 09.00

TITLE: DELETED - (16 jun 06) -- Incorporated into Rule 2 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 16/Jun/2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Aerospace Vehicle Inventory Records at MAJCOMs

aerospace vehicle inventory records

COLUMN C WHICH ARE:
at MAJCOMs

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
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NOTES

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21-01 R 10.00

TITLE: Aerospace Vehicle Inventory Records at HQ AFMC/AVDO DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: NC1-AFU-79-07 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
aerospace vehicle inventory records

COLUMN C WHICH ARE:
at HQ AFMC

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

13

Transfer to the National Archives in 10-year blocks when latest record is 20 years old.

TABLE & RULE: T 21-01 R 11.00

TITLE: Aerospace Vehicle Inventory Records Reconciliation Reports DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
aerospace vehicle inventory records

COLUMN C WHICH ARE:
used to identify reporting discrepancies

COLUMN D DISPOSITION:
Destroy after 6 months.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21-01 R 12.00

TITLE: Aerospace Vehicle Status DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
aerospace vehicle status

COLUMN C WHICH ARE:
master status file (computer output)

COLUMN D DISPOSITION:
Destroy after 2 years or when no longer needed, whichever is sooner.

NOTES
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21-01 R 13.00

TITLE: Aerospace Vehicle Utilization Research and Reference DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-31 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
history utilization file (computer output) used for research and reference

COLUMN C WHICH ARE:
at MAJCOMs

COLUMN D DISPOSITION:
Destroy after 10 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T21-01 R 13.01

TITLE: Aerospace Vehicle Utilization Not Needed for Research DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-92-31 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
records more than 5 years old

COLUMN C WHICH ARE:
not needed for research

COLUMN D DISPOSITION:
Destroyed when no longer needed for research or reference.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21-01R 14.00

TITLE: Aerospace Vehicle Utilization at Reporting Units DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
aerospace vehicle utilization

COLUMN C WHICH ARE:
at reporting units

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21-01R 15.00
TITLE: CEM Status and Inventory Reporting, Trainer Inventory, Status, and Utilization Reporting DATE MODIFIED: 16/ Jun / 2006

All Other L i
at Other Locations FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
reports, trainer inventory, status and utilization reporting

COLUMN C WHICH ARE:
CEM equipment status reports, trainer inventory, status and utilization reporting at HQ USAF

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21-01 R 16.00

TITLE: CEM Equipment Summary Reports, Aerospace Vehicle Movement Reports, Trainer DATE MODIFIED: 16/ Jun /2006
Inventory, Status, and Utilization Reporting EROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
CEM equipment summary reports; movement reports, programmed depot maintenance (PDM); reports and messaged

COLUMN C WHICH ARE:

CEM Summary reports at MAJCOMSs; Aerospace Vehicle Movement reports and forecasts; Trainer inventory, status, and utilization reporting at
HQ AFMC

COLUMN D DISPOSITION:
Destroy after 3 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 21-01 R 17.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 16 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 16/Jun/2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Aerospace Vehicle Movement Reports

movement reports, programmed depot maintenance (PDM)

COLUMN C WHICH ARE:
reports and forecasts

COLUMN D DISPOSITION:
Destroy after 3 years.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21-01 R 18.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 16 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 16/Jun/2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Trainer Inventory, Status, and Utilization Reporting

reports and messages

COLUMN C WHICH ARE:
at HQ AFMC

COLUMN D DISPOSITION:
Destroy after 3 years.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21-01 R 19.00

TITLE: DELETED - (16 jun 06) -- Incorporated into Rule 2 DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 16/Jun/2006
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Trainer Inventory, Status, and Utilization Reporting at HQ USAF

trainer inventory, status and utilization reporting

COLUMN C WHICH ARE:
at HQ USAF

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21-01 R 20.00
TITLE: DELETED - (16 Jun 06) - Incorporated into Rule 15 DATE MODIFIED: 25/ Aug /2008

AUTHORITY: N1-AFU-90-03

FROZEN RECORD: No
DATE RESCINDED; 16/Jun/2006
DATE APPROVED:

COLUMN B CONSISTING OF:

PREVIOUSLY TITLED: Trainer Inventory, Status, and Uilization Reporting at All Other Locations

trainer inventory, status and utilization reporting

COLUMN C WHICH ARE:
at all other locations

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 21 - 02: MAINTENANCE - EXCESS AIRCRAFT DISPOSAL UNDER AF SPECIAL DEFENSE PROPERTY

DISPOSAL ACCOUNT

TABLE & RULE: T 21-02 R 01.00

TITLE: Excess/Surplus Complete Aircraft

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:

DATE MODIFIED: ~ 16/May /2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:

receipt and final disposal records, identified to aircraft mission, design, and series (MDS), and serial number, pertaining to the turn-in, monetary

value, utilization, transfer, donation or release of aircraft for sales action with demilitarization status

COLUMN C WHICH ARE:

at Military Aircraft Storage and Disposition Center

COLUMN D DISPOSITION:

6 years after aircraft disposal, when on Air Force-generated aircraft, send to HQ AFHRA/ISR, 600 Chenault Circle, Bldg. 1405, Maxwell AFB, AL

36112-6424, where they will be destroyed when no longer needed.
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TABLE & RULE: T 21 - 02 R 02.00

TITLE: Excess/Surplus Complete Aircraft USA- USN- United States Coast Guard DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
excess/surplus complete aircraft

COLUMN C WHICH ARE:
on USA-USN- United States Coast Guard

COLUMN D DISPOSITION:

6 years after aircraft disposal when on USA- USN- United States Coast Guard (USCG)-generated aircraft, refer to respective agency for
disposition.

TABLE & RULE: T 21 -02 R 03.00

TITLE: Excess/Surplus Complete Aircraft Supporting Documents DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
excess/surplus complete aircraft supporting documents

COLUMN C WHICH ARE:

General Services Administration (GSA) allocation directives and related correspondence, stock record cards, inventory adjustment vouchers, and
control registers

COLUMN D DISPOSITION:
Destroy 6 years after aircraft disposal.

TABLE & RULE: T 21 - 02 R 04.00

TITLE: Excess/Surplus Complete Aircraft Management Records DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
excess/surplus complete aircraft management records

COLUMN C WHICH ARE:
reports to GSA, transfer/work and hold harmless agreements

COLUMN D DISPOSITION:
Destroy after 1 year.

TABLE & RULE: T 21 - 02 R 05.00

TITLE: Excess/Surplus Aircraft Parts Removed for Continued Use DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
excess/surplus aircraft parts removed for continued use

COLUMN C WHICH ARE:

parts removal control and disposal records including reclamation listings of parts removed for utilization, monetary value, GSA allocation for
transfer or donation, shipping/release documents, and all related correspondence

COLUMN D DISPOSITION:
Destroy 2 years after aircraft disposal.

TABLE & RULE: T 21-02R 06.00

TITLE: Reports for Inclusion in DOD Disposal Transactions DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
reprts for inclusion in DoD disposal transactions

COLUMN C WHICH ARE:

DD Form 1143, Excess and Surplus Materiel at Disposal Activities, Report of, (CANCELED DATE: 19990330) providing statistical summation of
disposal transactions including receipt, utilization, transfer, donation and release for sale

COLUMN D DISPOSITION:
Destroy 3 years after preparation.

TABLE & RULE: T 21-02 R 07.00

TITLE: Air Force Aircraft Conditional Donation for Display DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
final disposal records, identified to aircraft MDS and serial number, that include shipping, releasing for sale or abandonment action

COLUMN C WHICH ARE:
1 year after aircraft disposal sent to HQ AFHRA/ISR

COLUMN D DISPOSITION:
Destroy 6 years after disposal or when no longer needed, whichever is later.

TABLE & RULE: T 21 -02 R 08.00

TITLE: Agreements, Receipts, and Correspondence DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
donation agreements, signed receipts, review records, photos, and related correspondence,

COLUMN C WHICH ARE:
for identification and control of aircraft while in possession of authorized recipients

COLUMN D DISPOSITION:
Destroy 1 year after termination of the conditional donation.
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T 21 - 03: MAINTENANCE - STANDARD REPORTING DESIGNATORS (SRDS)

TABLE & RULE: T 21 -03 R 01.00
TITLE: SRDs (Code Elements)

AUTHORITY: N1-AFU-86-03

COLUMN B CONSISTING OF:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

16 / May / 2005
No
Yes

magnetic tapes used in management of the SRD program that assigns 3-character SRDs to selected items of equipment in the active Air Force

inventory and to new equipment undergoing acquisition

COLUMN C WHICH ARE:
at HQ AFMC

COLUMN D DISPOSITION:
Erase after 30 days.

TABLE & RULE: T 21-03 R 02.00
TITLE: SRDs (Code Elements) Punched Cards

AUTHORITY: N1-AFU-86-03

COLUMN B CONSISTING OF:
SRDs (Code Elements)

COLUMN C WHICH ARE:
punched cards

COLUMN D DISPOSITION:
Destroy after data is put on magnetic tapes.

TABLE & RULE: T 21 - 03 R 03.00
TITLE: SRDs (Code Elements)

AUTHORITY: N1-AFU-86-03

COLUMN B CONSISTING OF:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

16 / May / 2005
No
Yes

19/ Jul / 2006
No
Yes

AF Form 1230, Standard Reporting Designator (SRD) Candidate Information used to request SRD assignments, changes, deletions,
reconciliations at HQ AFMC and ALCs; AF Form 1230 at AFIC on SRDs for cryptologic (Q&U) equipment; Field Unit SRD Focal Points at field

unit SRD focal points

COLUMN C WHICH ARE:
at HQ AFMC and ALCs; for cryptologic (Q&U) equipment; at field unit SRD focal points

COLUMN D DISPOSITION:
Destroy 1 year after action is recorded in report.

TABLE & RULE: T 21-03 R 04.00
TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 3

AUTHORITY: N1-AFU-86-03
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: SRDs (Code Elements) AF Form 1230 at AFIC on SRDs

SRDs (Code Elements)

COLUMN C WHICH ARE:
for cryptologic (Q&U) equipment

COLUMN D DISPOSITION:
Destroy 1 year after action is recorded in report.

TABLE & RULE: T 21-03R 05.00
TITLE: SRDs (Code Elements) at HQ USAF/ MAJCOMs/FOAs

AUTHORITY: N1-AFU-86-03

COLUMN B CONSISTING OF:
SRDs (Code Elements)

COLUMN C WHICH ARE:
at HQ USAF, MAJCOMs and FOAs

COLUMN D DISPOSITION:
Destroy 6 months after action is recorded, or when no longer needed, whichever is sooner.

TABLE & RULE: T 21-03 R 06.00
TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 3

AUTHORITY: N1-AFU-86-03

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: SRDs (Code Elements) at Field Unit SRD Focal Points

SRDs (Code Elements)

COLUMN C WHICH ARE:
at field unit SRD focal points

COLUMN D DISPOSITION:
Destroy after action requested is recorded.

TABLE & RULE: T 21 -03 R 07.00

TITLE: Report of Valid SRDs at HQ AFMC and ALCs AFMC 416, MICAP/MDC and Master
D165/D165A/D165B Conversion Tables

AUTHORITY: N1-AFU-86-03

COLUMN B CONSISTING OF:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

16 / May / 2005
No
Yes

22/ Jun /2006
No
16/ Jun / 2006

19/ Jul / 2006
No
Yes

Master D165 maintains the date of last transaction on all SRDs at HQ AFMC; D165A MICAP reportable SRDs, a computer product updated

weekly; D165B MICAP reportable SRDs, a computer product updated weekly at ALCs; AFMC Form 416, MICAP/MDC Media Conversion Table

Update prepared from data on AF Form 1230; used to update D165A, D165B at HQ AFMC, ALCs, and AFIC; Report of Valid SRDs at HQ AFMC

and ALCs MICAP-MDC Media Conversion Table (microfiche) produced/ distributed quarterly to users

COLUMN C WHICH ARE:
at HQ AFMC; updated weekly; at ALCs; at AFIC; produced/distributed quarterly to users

COLUMN D DISPOSITION:
Destroy after 1 year.
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TABLE & RULE: T 21 - 03 R 08.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 7 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-86-03 DATE RESCINDED: 16/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: D165A, Master Media Conversion Table

MICAP reportable SRDs, a computer product

COLUMN C WHICH ARE:
updated weekly

COLUMN D DISPOSITION:
Destroy after 1 year.

TABLE & RULE: T 21 - 03 R 09.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 7 DATE MODIFIED: 22/ Jun / 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-86-03 DATE RESCINDED: 16/Jun/2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: D165B, Master Media Conversion Table

MICAP reportable SRDs, a computer product updated weekly

COLUMN C WHICH ARE:
at ALCs

COLUMN D DISPOSITION:
Destroy after 1 year.

TABLE & RULE: T 21-03R 10.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 7 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-86-03 DATE RESCINDED: 16/Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: AFMC Form 416, MICAP/MDC Media Conversion Table Update

prepared from data on AF Form 1230; used to update D165A, D165B

COLUMN C WHICH ARE:
at HQ AFMC, ALCs, and AFIC

COLUMN D DISPOSITION:
Destroy after 1 year.

TABLE & RULE: T 21-03 R 11.00

TITLE: File of Deleted SRDs DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-86-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
consisting of AFMC Forms 416 and related documents

COLUMN C WHICH ARE:
at ALCs

COLUMN D DISPOSITION:
Destroy 3 years after SRD deleted.

TABLE & RULE: T 21-03 R 12.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 7 DATE MODIFIED: 22/ Jun / 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-86-03 DATE RESCINDED: 16/Jun/2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Report of Valid SRDs at HQ AFMC and ALCs

MICAP-MDC Media Conversion Table (microfiche)

COLUMN C WHICH ARE:
produced/ distributed quarterly to users

COLUMN D DISPOSITION:
Destroy after 1 year.

TABLE & RULE: T 21-03 R 13.00

TITLE: Report of Valid SRDs at HQ USAF DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-86-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
report of valid SRDs

COLUMN C WHICH ARE:
at HQ USAF

COLUMN D DISPOSITION:
Destroy upon receipt of new report.

TABLE & RULE: T 21 -03 R 14.00

TITLE: Report of Valid SRDs at HQ MAJCOMs /FOAs, Including AFIC DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-86-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
report of valid SRDs

COLUMN C WHICH ARE:
at HQ MAJCOMSs/FOAs, including AFIC

COLUMN D DISPOSITION:
Destroy after 6 months.
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TABLE & RULE: T 21 -03 R 15.00

TITLE: Report of Valid SRDs at HQ MAJCOMs /FOAs, Including AFIC at Base Level DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-86-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
report of valid SRDs

COLUMN C WHICH ARE:
HQ MAJCOMSs/FOAs, including AFIC at base level

COLUMN D DISPOSITION:
Destroy after 3 months.

TABLE & RULE: T 21 - 03 R 28.00
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01/Jan/1900

DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 21 - 04: MAINTENANCE - MAINTENANCE MANAGEMENT, DEFICIENCY RECORDS AND REPORTING

TABLE & RULE: T21-04R 01.00

TITLE: Materiel and Maintenance Deficiency Project Records DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
materiel and maintenance deficiency project records

COLUMN C WHICH ARE:

action agency copies of notices of unsatisfactory conditions experienced, including those instances in which the equipment or materiel does not
fully or effectively serve the purpose intended; in instances where a part, accessory or equipment cannot be properly maintained or operated; and
where inaccuracies may appear in the supporting and related technical and engineering data; also includes records of action to remedy the
deficiency, and replies to reporting activities

COLUMN D DISPOSITION:
Destroy after 1 year.

TABLE & RULE: T 21 - 04 R 02.00

TITLE: Technical Order Improvement, Copies of Records in Rules 1 Through 4.2, Materiel DATE MODIFIED: 19/ Jul / 2006
Improvement Project (MIP) Files FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:

unsatisfactory condition notices such as technical order improvement reports and comparable records approved or approval pending; copies of
records in Rules 1 through 4.2; copies of records in Rules 1 to 4.3 and evaluation data completed with all required actions

COLUMN C WHICH ARE:
approved or approval pending;in rules 1 through 4.2; competed with all required actions

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 -04 R 03.00
TITLE: Technical Order Improvement Disapproved or No Action, and Deficiency Reporting Logs DATE MODIFIED: 19/ Jul / 2006

FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
technical order improvement disapproved or no action has been taken, and deficiency reporting logs completed with all entries

COLUMN C WHICH ARE:
disapproved or no action has been tagken; completed with all entries

COLUMN D DISPOSITION:
Destroy after 1 year or on inactivation of unit, whichever is sooner.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21-04 R 04.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 11/ Apr /2006
DATE APPROVED:
COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:
COLUMN D DISPOSITION:
(RESERVED)
TABLE & RULE: T 21-04 R 04.01
TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 3 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 16/Jun/2006
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Technical Order Improvement and Deficiency Reporting Logs

technical order improvement and deficiency reporting logs

COLUMN C WHICH ARE:
completed with all entries

COLUMN D DISPOSITION:
Destroy after 1 year or on inactivation of unit, whichever is sooner.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 -04 R 04.02

TITLE: Materiel Deficiency Reporting and Investigating DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
materiel deficiency reporting and investigating

COLUMN C WHICH ARE:

unsatisfactory condition reports, teardown deficiency reports, CAT I, CAT Il, and command deficiency reports (CDR) (CAT Ill) and comparable
data

COLUMN D DISPOSITION:
Destroy 1 year after corrective action completed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T21-04R 04.03

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 2 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 16/Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Copies of Records in Rules 1 though 4.2

copies of records

COLUMN C WHICH ARE:
in Rules 1 through 4.2

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212

213

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
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NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 -04 R 04.04

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 2 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 16/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Material Improvement Project (MIP) Files

copies of records in Rules 1 to 4.3 and evaluation data

COLUMN C WHICH ARE:
completed with all required actions

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 -04 R 04.05

TITLE: Semiannual Closed MIP Summary Listing DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
semiannual closed MIP summary listing

COLUMN C WHICH ARE:
microfiche of MIP actions

COLUMN D DISPOSITION:
Destroy after 5 years or when no longer needed, whichever is later.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 - 04 R 05.00

TITLE: Deficiency Reporting ADP Records in Support of the Products Improvement Program DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
detail cards, brown line listings, and similar reporting records submitted by reporting activity for consolidation

COLUMN C WHICH ARE:
at HQ AFMC and/or subordinate commands

COLUMN D DISPOSITION:
Destroy after 3 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 - 04 R 06.00

TITLE: Consolidated Reports and Summaries DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
reports and summaries

COLUMN C WHICH ARE:
consolidated

COLUMN D DISPOSITION:
Destroy after 1 year or on completion of product improvement action, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 - 04 R 07.00

TITLE: Master Tapes DATE MODIFIED:  16/May /2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
tapes

COLUMN C WHICH ARE:
master tapes

COLUMN D DISPOSITION:
Update as changes occur.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 21 - 04 R 08.00

TITLE: Add/Delete Change Cards Used to Update Master Tapes DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
add/delete change cards

COLUMN C WHICH ARE:
used to update master tapes

COLUMN D DISPOSITION:
Destroy after verification of computer processing.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 - 04 R 09.00

TITLE: Maintenance Management Systems Programs/Projects DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
maintenance management systems programs/projects

COLUMN C WHICH ARE:

case files reflecting operations and maintenance of weapons systems, subsystems, flight simulators, aerospace ground equipment, and
associated equipment and facilities

COLUMN D DISPOSITION:
Destroy after termination or completion of system, subsystem or project.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21-04 R 10.00
TITLE: Maintenance Checklists, Individual Methods of Approach, Procedures Other Copies, DATE MODIFIED: 19/ Jul / 2006

Management Reports FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
maintenance checklists, procedures; actions not covered elsewhere

COLUMN C WHICH ARE:
individual methods of approach; other copies; not covered elsewhere

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES
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NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

213

214

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21-04 R 11.00

TITLE: Maintenance Procedures DATE MODIFIED:

FROZEN RECORD:

AUTHORITY: N1-AFU-90-03 CURRENT:

DATE APPROVED:

COLUMN B CONSISTING OF:
maintenance management letters and messages prescribing procedures, policies, methods, and responsibilities

COLUMN C WHICH ARE:
developed at MAJCOMs and major subordinate commands

COLUMN D DISPOSITION:
Destroy 2 years after superseded, obsolete or rescinded.

TABLE & RULE: T 21-04 R 12.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 10 DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

AUTHORITY: N1-AFU-90-03
DATE APPROVED:

COLUMN B CONSISTING OF:

PREVIOUSLY TITLED: Maintenance Procedures Other Copies
maintenance procedures

COLUMN C WHICH ARE:

other copies

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

16 / May / 2005
No
Yes

22/ Jun / 2006
No
16 / Jun / 2006

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21-04 R 13.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 10 DATE MODIFIED:
FROZEN RECORD:
AUTHORITY: N1-AFU-90-03

DATE APPROVED:
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DATE RESCINDED:

22/ Jun/ 2006
No
16 / Jun / 2006
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COLUMN B CONSISTING OF:
Maintenance Management Reports

maintenance actions

COLUMN C WHICH ARE:
not covered elsewhere

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 -04 R 14.00

TITLE: Radiation Detection, Indication, and Computation (RADIAC) Equipment Maintenance DATE MODIFIED: 16 / May / 2005
R r
ecords FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
pertinent inspection data

COLUMN C WHICH ARE:
maintained with equipment

COLUMN D DISPOSITION:
Destroy 2 years after date of last entry provided all inspection data has been cleared.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 - 04 R 15.00

TITLE: Information-Systems Maintenance Instructions (ISMI) DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Information Systems Maintenance Instructions (ISMI)

COLUMN C WHICH ARE:

record set of each publication which includes a printed copy of each edited manuscript, printed copy of each form prescribed, record showing
signature of approving authority, record showing latest annual review by approving authority, and related background material such as records
relating to developing, coordinating and issuing each publication

COLUMN D DISPOSITION:
Destroy not later than 2 years after superseded, obsolete, or rescinded.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
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NOTES

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21-04 R 40.03
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01/Jan/1900
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 21 - 05: MAINTENANCE - DEPOT MAINTENANCE RECORDS

TABLE & RULE: T21-05R 01.00

TITLE: Depot Maintenance Projects DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

programmed and nonprogrammed project directives and correspondence filed therewith, labor and material standards, material availability
records, and related records, used to establish maintenance projects; to plan and schedule workloads for forecasting productions to be
accomplished during established period; to determine that adequate shop facilities, manpower, test equipment, technical data, and tools are
available to accomplish workload; to synchronize movement of materials and repairable assets with production capacity

COLUMN C WHICH ARE:

at USAF depots

COLUMN D DISPOSITION:
Destroy 6 months after project completed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21-05R 01.01

TITLE: Depot Maintenance Projects at MAJCOMs and Below DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
depot maintenance projects

COLUMN C WHICH ARE:
at MAJCOMs and below

COLUMN D DISPOSITION:
Destroy 2 years after project completed.
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NOTES

212

213

214

383

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

Repair requirements reports in Rule 1.1 retained by reporting activities which are not needed to support maintenance projects may be
destroyed after 1 year.

TABLE & RULE: T 21 - 05 R 02.00

TITLE: Depot Maintenance and Inspection Records DATE MODIFIED: 03/ Feb /2009
FROZEN RECORD: Yes
AUTHORITY: N1-AFU-88-54 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
records pertaining to the major overhaul of aircraft, missiles, propulsion, guidance, or other end-item system equipment

COLUMN C WHICH ARE:
at ALCs

COLUMN D DISPOSITION:

Pending.
NOTES
212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.
213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 - 05 R 03.00

TITLE: Systems Maintenence, Property Accounting, Clean Room Environment DATE MODIFIED: 19/ Jul / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:

letters, messages, one-time surveys and reports and related records pertaining to the servicing, inspection, calibration, repair, modification, and
utilization of Armament, Photographic, Special Weapon Systems Equip.,and Comme-Electronics Equip not at Quality Control Branch, Air Force
Cryptologic Support Center (AFCSC), Air Intelligence Agency (AlA); Property Accounting records relating to repair shop supply, including stock
record cards, property turn-in slips, issue slips, or equivalent forms; Clean Room environmental comparison data and environmental tally
COLUMN C WHICH ARE:

not at Quality Control Branch, Air Force Cryptologic Support Center (AFCSC), Air Intelligence Agency (AlA); either part of accountable officer's
stock recor account or sibsidiary thereto; used for historical purposes

COLUMN D DISPOSITION:

Destroy after 2 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TA

AU

BLE & RULE: T 21-05R 03.01
TITLE: Armament, Photographic, Special Weapon Systems Equip., Maint, and Comm-Electronics  pATE MODIFIED: 16 / May / 2005
Equip Maint. FROZEN RECORD:  No
THORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:

letters, messages, one-time surveys and reports and related records pertaining to the servicing, inspection, calibration, repair, modification, and
utilization of such equipment

COLUMN C WHICH ARE:
at quality control offices

COLUMN D DISPOSITION:
Destroy on withdrawal of equipment from AlA inventories.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 - 05 R 04.00

TITLE: Training Devices DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
reports pertaining to maintenance of training devices, including flight and usage reports, inspection records, etc.

COLUMN C WHICH ARE:
at MAJCOMSs and major subordinate commands

COLUMN D DISPOSITION:
Destroy after evaluation completed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 - 05 R 05.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 3 of this Table DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 25/ Aug /2008

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Armament, Photographic, Special Weapon Systems Equip, Maint, and Comm-Electronics Equip Maint.

records relating to repair shop supply, including stock record cards, property turn-in slips, issue slips, or equivalent forms

COLUMN C WHICH ARE:
either part of accountable officer's stock record account or subsidiary thereto

COLUMN D DISPOSITION:
Destroy after 2 years
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 - 05 R 06.00

TITLE: Precision Measurement Equipment DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
precision measurement equipment

COLUMN C WHICH ARE:

mechanized card system records and other related or comparable forms used for recording results of precision measuring equipment inspections
and calibration operations, and for establishing reinspection and recalibration schedules

COLUMN D DISPOSITION:
Destroy 3 months after entry.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21-05R 07.00

TITLE: AFMC Depot Maintenance and Capacity Measurement, Acquisition Program Records, DATE MODIFIED: 19/ Jul / 2006
Production and Control Number Cards EFROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

permanent and temporary control-number cards, cross-reference cards, and similar records used to provide a method of continuity, and to assure
that specific commodities can be identified to the programmed and nonprogrammed category used to provide a method of continuity, and to
assure that specific commodities can be identified to the programmed and nonprogrammed category; AFMC depot maintenance business
management administration which are copies of Business Council, Business Board, and Business Development Committee meeting minutes and
action items (previously generated through the AFLC Posture Planning Program), and supporting briefings; acquisition program records which are
copies of source of repair decision criteria (SORDC), decision tree analysis (DTA), depot maintenance interservicing (DMI)(program) reviews,
Interservice Support Agreement (ISA)(nondepot maintenance), Depot Maintenance Interservice Agreement (DMISA)(depot workload), Statement
of Need (SON)(drives depot activation), Operational Requirements Document (ORD), Depot Maintenance Activation Working Group (DMAWG),
Depot Maintenance Activation Planning Team (DMAPT), Depot Maintenance Activation Plan (DMAP), Program Management Directive (PMD),
Maintenance Concepts, Cost Studies; AFMC depot capacity measurement and depot sizing at ALCs; AFMC depot maintenance manpower
management which are copies of Depot Maintenance Industrial Fund (DMIF) Manning Policy, budget issues, manpower allocation, overtime
management, hiring programs, reports, supporting briefings, studies, copies of Congressional/OSD/SAF/USAF inquiries; AFMC depot
maintenance interservicing management at ALCs; depot maintenance competition program which are copies of policy, plans, reports, Public
Affairs activities, legislative actions, candidate savings, training; AFMC depot maintenance data system tracking which are GO72E - Depot Level
Maintenance Requirements and Program Management System, GO04C - Workload and Program Control System, G0O04K - Maintenance Facility
Master System, PDS-300 -Personnel Data System, G-029 - Depot Sizing Model, Source of Repair Management Information System (SORMIS),
Maintenance Data Base (MDB); AFMC depot maintenance Overseas Workload Program (OWLP) at ALCs

COLUMN C WHICH ARE:

used o provide a method of continuity, and to assure that specific commodities can be identidfied to the programmed and nonprogrammed
category; copies of Business ouncil, Business Board, and Business Development Committee meeting minutes and action items (previously
generated through the AFLC Posture Planning Program), and supporting briefings; copies of source of repair decision criteria (SORDC), decision
tree analysis (DTA), depot maintenance interservicing (DMI)(program) reviews, Interservice Support Agreement (ISA)(nondepot maintenance),
Depot Maintenance Interservice Agreement (DMISA)(depot workload), Statement of Need (SON)(drives depot activation), Operational
Requirements Document (ORD), Depot Maintenance Activation Working Group (DMAWG), Depot Maintenance Activation Planning Team
(DMAPT), Depot Maintenance Activation Plan (DMAP), Program Management Directive (PMD), Maintenance Concepts, Cost Studies; at ALCs;
copies of Depot Maintenance Industrial Fund (DMIF) Manning Policy, budget issues, manpower allocation overtime management, hiring
programs, reports, supporting briefings, studies copies of Congressional /OSD/SAF/USAF inquires; copies of policy, plans, reports, Public Affairs
activites, legislative actions, candidate savings, training; GO72E - Depot Level Mainenance Requirements and Program Management System,
G004C - Workload and Program Control system, GO04K - Maintenance Facility Master System, PDS-300 -Personnel Stat sytem, g-029 - Depot
Sizing Model, source of Repair Management, Information syustem (SORMIS), Maintenance Data Base (MDB);
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COLUMN D DISPOSITION:
Destroy when superseded or obsolete.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 - 05 R 08.00

TITLE: DELETED - (15 Aug 04) Converted to Table 64-1 (Rule has parts in several new rules) DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 21 - 05 R 09.00

TITLE: Base-level Contracted-Maintenance at Contract Maintenance Offices DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

purchase requests, work specifications, contracts, control registers, ledgers, inspection reports, orders for supplies or services, and related or
comparable records

COLUMN C WHICH ARE:

maintained in the performance of modification, modernization, rebuilding, overhaul, repair, or servicing of material and/or equipment by
commercial organizations under contract to the Air Force

COLUMN D DISPOSITION:

Destroy 1 year after close of FY in which designated maintenance is completed or accepted.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 - 05 R 10.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/ Apr /2006
DATE APPROVED:
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 21-05R 11.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 3 of this Table

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:

PREVIOUSLY TITLED: Clean Room Environment
environmental comparison data and environmental tally
COLUMN C WHICH ARE:

used for historical purposes

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

DATE MODIFIED: 25/ Aug /2008
FROZEN RECORD: No

DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T21-05R 12.00
TITLE: Management of Items Subject to Repair (MISTR)

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:

DATE MODIFIED:  16/May /2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:

worksheets, summaries, status reports, evaluations, forecast data, shortage lists, and related listings to control and report items subject to repair

COLUMN C WHICH ARE:
at ALCs

COLUMN D DISPOSITION:

Destroy when no longer needed or 1 year after last entry, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21-05R13.00
TITLE: AFMC Tool/Equipment Control and Accountability Program

AUTHORITY: N1-AFU-90-03
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DATE MODIFIED:  16/May /2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:
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COLUMN B CONSISTING OF:
reports or other records relating to investigation of loss/recovery of tools covered under prescribing directives

COLUMN C WHICH ARE:
on tools/equipment not found in Foreign Object Damage (FOD) critical areas

COLUMN D DISPOSITION:
Destroy 2 years after annual cutoff or when no longer needed, whichever is later, but not to exceed 6 years.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

213

214

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T21-05R 13.01

TITLE: AFMC Tool/Equipment Control and Accountability Program not found in low/non-FOD

-\ DATE MODIFIED:
critical areas

FROZEN RECORD:

AUTHORITY: N1-AFU-90-03 CURRENT:

DATE APPROVED:

COLUMN B CONSISTING OF:
AFMC tool/equipment control and accountability program

COLUMN C WHICH ARE:
on tools/equipment not found in low/non-FOD critical areas

COLUMN D DISPOSITION:
Destroy 1 year after annual cutoff or when no longer needed, whichever is later, but not to exceed 6 years.

TABLE & RULE: T 21-05R 14.00

TITLE: AFMC Tool/Equipment Control and Accountability Program on Tools/Equipment DATE MODIFIED:

Recovered FROZEN RECORD:
AUTHORITY: N1-AFU-90-03 CURRENT:
DATE APPROVED:

COLUMN B CONSISTING OF:
AFMC tool/equipment control and accountability program

COLUMN C WHICH ARE:
on tools/equipment recovered

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

16 / May / 2005
No
Yes

16 / May / 2005
No
Yes

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

213

214

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21-05R 15.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 7 of this Table DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED: 25/ Aug /2008

AUTHORITY: NI-AFU-93-05
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: AFMC Depot Maintenance Business Management Administration

AFMC depot maintenance business management administration

COLUMN C WHICH ARE:

copies of Business Council, Business Board, and Business Development Committee meeting minutes and action items (previously generated
through the AFLC Posture Planning Program), and supporting briefings

COLUMN D DISPOSITION:
Destroy when obsolete, superseded, or no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21-05R 16.00

TITLE: AFMC Depot Maintenance Workload Management DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: NI-AFU-93-05 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
AFMC depot maintenance workload management

COLUMN C WHICH ARE:

copy of policy, business plan workload strategies, special studies, Maintenance Requirements Review Board (MRRB), copies of Congressional/
OSD/SAF/USAF inquiries, supporting briefings, war requirements computations (WARCOMP), field team management, copies of FMS, workload
reconciliations

COLUMN D DISPOSITION:
Destroy 2 years after obsolete, or after study or program is finalized.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T21-05R 17.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 7 of this Table DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: NI-AFU-93-05 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Acquisition Program Records

acquisition program records

COLUMN C WHICH ARE:

copies of source of repair decision criteria (SORDC), decision tree analysis (DTA), depot maintenance interservicing (DMI)(program) reviews,
Interservice Support Agreement (ISA)(nondepot maintenance), Depot Maintenance Interservice Agreement (DMISA)(depot workload), Statement
of Need (SON)(drives depot activation), Operational Requirements Document (ORD), Depot Maintenance Activation Working Group (DMAWG),
Depot Maintenance Activation Planning Team (DMAPT), Depot Maintenance Activation Plan (DMAP), Program Management Directive (PMD),
Maintenance Concepts, Cost Studies

COLUMN D DISPOSITION:

Destroy when superseded, obsolete, or no longer needed.

NOTES
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21-05R 18.00

TITLE: AFMC Depot Capacity Measurement and Depot Sizing DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: NI-AFU-93-05 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
policy, studies, reports, supporting briefings, seminars, and workshops, tutorials

COLUMN C WHICH ARE:
at HQ AFMC

COLUMN D DISPOSITION:
Destroy 2 years after obsolete, or after study or program is finalized.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 -05 R 19.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 7 of this Table DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No
AUTHORITY: NI-AFU-93-05 DATE RESCINDED: 25/ Aug /2008

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: AFMC Depot Capacity Measurement and Depot Sizing at ALCs

AFMC depot capacity measurement and depot sizing

COLUMN C WHICH ARE:
at ALCs

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 - 05 R 20.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 7 of this Table DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: NI-AFU-93-05 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: AFMC Depot Maintenance Manpower Management

AFMC depot maintenance manpower management

COLUMN C WHICH ARE:

copies of Depot Maintenance Industrial Fund (DMIF) Manning Policy, budget issues, manpower allocation, overtime management, hiring
programs, reports, supporting briefings, studies, copies of Congressional/OSD/SAF/USAF inquiries

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21-05R 21.00

TITLE: AFMC Depot Maintenance Interservicing Management DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: NI-AFU-93-05 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

copies of Joint Service meeting, depot profiles, DMI(program) Public Relations, DMISA Training, Joint Depot Maintenance Analysis Group
(JDMAG) Manning, JDMAG Budgeting, Interservice Material Accounting and Control System

COLUMN C WHICH ARE:
at AFMC

COLUMN D DISPOSITION:
Destroy 2 years after obsolete.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 - 05 R 22.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 7 of this Table DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No
AUTHORITY: NI-AFU-93-05 DATE RESCINDED: 25/ Aug /2008

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: AFMC Depot Maintenance Interservicing Management at ALCs

AFMC depot maintenance interservicing management

COLUMN C WHICH ARE:
at ALCs

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

212

213

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
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NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 -05R 23.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 7 of this Table DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: NI-AFU-93-05 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Depot Maintenance Competition Program (AFMC)

depot maintenance competition program

COLUMN C WHICH ARE:
copies of policy, plans, reports, Public Affairs activities, legislative actions, candidate savings, training

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 -05 R 24.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 7 of this Table DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: NI-AFU-93-05 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: AFMC Depot Maintenance Data System Tracking

AFMC depot maintenance data system tracking

COLUMN C WHICH ARE:

GO072E - Depot Level Maintenance Requirements and Program Management System, G004C - Workload and Program Control System, G004K -
Maintenance Facility Master System, PDS-300 -Personnel Data System, G-029 - Depot Sizing Model, Source of Repair Management Information
System (SORMIS), Maintenance Data Base (MDB)

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 -05R 25.00

TITLE: AFMC Depot Maintenance Overseas Workload Program (OWLP) DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: NI-AFU-93-05 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
copies of policy, reports, memorandums of understanding (MOU), Automated Repair Source Analysis System (ARSAS), foreign visits

COLUMN C WHICH ARE:
at HQ AFMC

COLUMN D DISPOSITION:
Destroy 2 years after obsolete.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 - 05 R 26.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 7 of this Table DATE MODIFIED: 25/ Aug / 2008
FROZEN RECORD: No

AUTHORITY: NI-AFU-93-05 DATE RESCINDED: 25/ Aug /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: AFMC Depot Maintenance Overseas Workload Program (OWLP) at ALCs

AFMC depot maintenance Overseas Workload Program (OWLP)

COLUMN C WHICH ARE:
at ALCs

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 21 - 06: MAINTENANCE - EQUIPMENT MAINTENANCE HISTORICAL RECORDS

TABLE & RULE: T 21 - 06 R 01.00

TITLE: Materiel/Equipment Individual Historical Files DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
historical records for aircraft

COLUMN C WHICH ARE:
for items transferred, donated, or sold

COLUMN D DISPOSITION:
Send with related items; Destroy retained copies after 3 months.
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TABLE & RULE: T 21 - 06 R 02.00

TITLE: Materiel/Equipment Individual Historical Files Part of Surplus Property Account DATE MODIFIED:
FROZEN RECORD:
AUTHORITY: N1-AFU-90-03 CURRENT:
DATE APPROVED:

COLUMN B CONSISTING OF:
materiel/equipment individual historical files

COLUMN C WHICH ARE:
part of surplus property account

COLUMN D DISPOSITION:
Send with related item to appropriate Defense Property Disposal Office for disposition.

TABLE & RULE: T 21 - 06 R 03.00

TITLE: Materiel/Equipment Individual Historical Files, Ground Weapons Dropped from Property DATE MODIFIED:
Account

FROZEN RECORD:

AUTHORITY: N1-AFU-90-03 CURRENT:
DATE APPROVED:

COLUMN B CONSISTING OF:

16 / May / 2005
No
Yes

19/ Jul / 2006
No
Yes

equipment individual historical files which are destroyed, abandoned, reclaimed, salvaged, lost or missing material; materiel/equipment individual
historical files which are expended air launched missiles; ground weapons dropped from property account which are destroyed, abandoned,

reclaimed, salvaged, lost or missing

COLUMN C WHICH ARE:
destroyed, abandonded eclaimed salvages lost or missing material, expended air lained missles;

COLUMN D DISPOSITION:
Destroy 3 months after abandonment of search or physical disposition.

TABLE & RULE: T 21 - 06 R 04.00
TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 3 DATE MODIFIED:

FROZEN RECORD:
AUTHORITY: N1-AFU-90-03 DATE RESCINDED:

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Material/Equipment Individual Historical Files Expended Air Launched Missles

materiel/equipment individual historical files

COLUMN C WHICH ARE:
expended air launched missiles

COLUMN D DISPOSITION:
Destroy 3 months after abandonment of search or physical disposition.

TABLE & RULE: T 21 - 06 R 05.00
TITLE: Ground Launched Missiles Expended or Destroyed Materiel/Equipment Individual DATE MODIFIED:
Historical Files

FROZEN RECORD:

AUTHORITY: N1-AFU-90-03 CURRENT:
DATE APPROVED:
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No
Yes

307



COLUMN B CONSISTING OF:
ground launched missiles expended or destroyed materiel/equipment individual historical files

COLUMN C WHICH ARE:
(not related to AFI 51-503, Aircraft, Missile, Nuclear, and Space Accident Investigations), and reentry vehicle

COLUMN D DISPOSITION:
Destroy after 3 months, provided all pertinent data has been extracted for other records or the original records have served their purpose.

TABLE & RULE: T 21 - 06 R 06.00

TITLE: Si_gnifi_cant I_-|istorica| Data for Special Applications Materiel/Equipment Individual DATE MODIFIED: 16 / May / 2005
Historical Files EROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
significant historical data for special applications materiel/equipment individual historical files

COLUMN C WHICH ARE:
used to record as prescribed in AFI 21-101, Maintenance Management of Aircraft, MAJCOM or chief of maintenance

COLUMN D DISPOSITION:
Destroy when no longer needed or as directed by MAJCOM or the chief of maintenance.

TABLE & RULE: T 21 -06 R 07.00
TITLE; Materiel/Equipment Individual Historical Files Used to Record Time Compliance Technical pATE MODIFIED: 16 / May / 2005
Orders, and All Entries Transferred FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
materiel/equipment individual historical files

COLUMN C WHICH ARE:
used to record time compliance technical orders, and all entries transferred

COLUMN D DISPOSITION:
Destroy after verification of all entries on the mechanized reports.

TABLE & RULE: T 21 - 06 R 08.00

TITLE: Materiel/Equipment Individual Historical Files Used to Record Installation Time Used, DATE MODIFIED: 16 / May / 2005
ndition, Removal and Return for Reh
Condition, Removal and Return for Rehab FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
materiel/equipment individual historical files

COLUMN C WHICH ARE:
used to record installation time used, condition, removal and return to rehab

COLUMN D DISPOSITION:
Destroy 6 months after video head is returned for rehabilitation.
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TABLE & RULE: T 21 - 06 R 09.00

TITLE: Materiel/Equipment Individual Historical Files Used to Record Installation Time Used,
Condition, Removal and Storage of Image

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
materiel/equipment individual historical files

COLUMN C WHICH ARE:
used to record installation time used, condition, removal and storage of image

COLUMN D DISPOSITION:
Destroy 1 year after image tubes are retired.

TABLE & RULE: T 21 -06 R 10.00
TITLE: Historical Records for Specific Inertial Navigation Units

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
maintained per TO 00-20-10-10

COLUMN C WHICH ARE:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

used to record significant historical data during organizational, intermediate, and depot level maintenance

COLUMN D DISPOSITION:
Send to Technology Repair Center (TRC) with the related hardware.

TABLE & RULE: T 21-06 R 11.00
TITLE: Materiel/Equipment Individual Historical Files at TRC

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
materiel/equipment individual historical files

COLUMN C WHICH ARE:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

containing information on maintenance actions which occurred prior to and including the previous cycle to the TRC

COLUMN D DISPOSITION:

16 / May / 2005
No
Yes

16 / May / 2005
No
Yes

16 / May / 2005
No
Yes

Destroy after processing all pertinent information into database or when related equipment is permanently removed from inventory.

TABLE & RULE: T 21-06 R 12.00
TITLE: Materiel/Equipment Individual Historical Files at TRC

AUTHORITY: N1-AFU-90-03
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DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

16 / May / 2005
No
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COLUMN B CONSISTING OF:
materiel/equipment individual historial files

COLUMN C WHICH ARE:
containing field and/or TRC data of the current cycle

COLUMN D DISPOSITION:
Send with related hardware, as part of historical record, after entry into database.

TABLE & RULE: T 21 - 06 R 13.00

TITLE: Materiel/Equipment Individual Historical Files Repair Analysis Report DATE MODIFIED:
FROZEN RECORD:
AUTHORITY: N1-AFU-90-03 CURRENT:
DATE APPROVED:

COLUMN B CONSISTING OF:
materiel/equipment individual historical files

COLUMN C WHICH ARE:
at originating TRC

COLUMN D DISPOSITION:
Destroy after data is entered in database or when no longer needed, whichever is sooner.

TABLE & RULE: T 21 - 06 R 14.00

TITLE: Materiel/Equipment Individual Historical Files at Other Activities DATE MODIFIED:
FROZEN RECORD:
AUTHORITY: N1-AFU-90-03 CURRENT:
DATE APPROVED:

COLUMN B CONSISTING OF:
materiel/equipment individual historical files

COLUMN C WHICH ARE:
at other activities

COLUMN D DISPOSITION:
Destroy when no longer needed.

TABLE & RULE: T 21 -06 R 15.00

TITLE: Manual Data Forms Maintained with Equipment in Current Use DATE MODIFIED:
FROZEN RECORD:
AUTHORITY: N1-AFU-90-03 CURRENT:
DATE APPROVED:

COLUMN B CONSISTING OF:
manual data forms maintained with equipment in current use

COLUMN C WHICH ARE:
filled-in, and last entries have been carried forward to new forms

COLUMN D DISPOSITION:
Destroy after 3 months if they do not contain history information.
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TABLE & RULE: T 21 -06 R'16.00
TITLE: Automated Data Forms Maintained with Equipment in Current Use

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
automated data forms maintained with equipment in current use

COLUMN C WHICH ARE:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

prepared by bases operating an automated maintenance management system where data is stored in computer memory

COLUMN D DISPOSITION:
Hold the last 7 reports; when 8th report is received, destroy earliest one.

TABLE & RULE: T 21-06 R 17.00

TITLE: Sets of Forms Maintenance Actions or Information Where Sufficient Data is Stored in the
Computer

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
reports

COLUMN C WHICH ARE:
sets of forms maintenance actions or information where sufficient data is stored in the computer

COLUMN D DISPOSITION:
Hold the last 7 reports; When 8th report is received, destroy earliest one.

TABLE & RULE: T 21 -06 R 18.00
TITLE: Sets of Forms Airframe Utilization Information Where Sufficient Data is Stored in the
Computer

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
reports

COLUMN C WHICH ARE:
sets of forms airframe utilization information where sufficient data is stored in the computer

COLUMN D DISPOSITION:
Hold last 5 reports; When 6th report is received, destroy earliest one.

TABLE & RULE: T 21-06 R 19.00
TITLE: Aircraft/Missile Condition Report

AUTHORITY: N1-AFU-90-03

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

16 / May / 2005
No
Yes

16 / May / 2005
No
Yes

16 / May / 2005
No
Yes

16 / May / 2005
No
Yes
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COLUMN B CONSISTING OF:
aircraft/missile condition report

COLUMN C WHICH ARE:
initiated when equipment is forwarded to depot for PDM

COLUMN D DISPOSITION:
Destroy after return from PDM and information is transcribed to appropriate records.

TABLE & RULE: T 21 - 06 R 20.00

TITLE: Radiographs, Photographs DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
other recordings methods with reports of findings

COLUMN C WHICH ARE:

considered significant, i.e., surveillance of airframe structural components for fatigue in stress after repairs, and maintained by equipment serial
number in the individual historical file

COLUMN D DISPOSITION:
Send with equipment when transferred, or destroy when equipment is dropped from USAF inventory.

NOTES

384 Turn in film eligible for disposal to the Defense Property Disposal Office on a quarterly basis for recovery of silver content.

TABLE & RULE: T 21-06 R 21.00

TITLE: Radiographs, Photographs Considered Routine DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
radiographs, photographs

COLUMN C WHICH ARE:
considered routine

COLUMN D DISPOSITION:
Destroy after 6 months.

NOTES

384 Turn in film eligible for disposal to the Defense Property Disposal Office on a quarterly basis for recovery of silver content.

TABLE & RULE: T 21 - 06 R 22.00

TITLE: Materiel/Equipment Individual Historical Files Worksheets DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

used in compliance with functional check flight (FCF) as required in 00-20 series TOs. TO 1-1-300, and applicable weapon system inspection
handbooks

COLUMN C WHICH ARE:
maintained as completed FCF worksheets for the last phase/periodic inspection

COLUMN D DISPOSITION:
Destroy after 3 months or when replaced by next FCF worksheet, whichever is later.
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TABLE & RULE: T 21 -06 R 23.00
TITLE: High Power Electron Tube Records Failed and Declared Unserviceable

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
electron tube field life record and electron tube performance and status report

COLUMN C WHICH ARE:
for installed electron tubes, which have failed and have been declared unserviceable

COLUMN D DISPOSITION:
Destroy copies after 3 months.

TABLE & RULE: T 21 - 06 R 24.00
TITLE: High Power Electron Tube Records Quarterly Status

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
high power electron tube records

COLUMN C WHICH ARE:
used to provide current status of tubes each quarter

COLUMN D DISPOSITION:
Destroy when replaced by next quarterly report or machine listing.

TABLE & RULE: T 21 - 06 R 25.00
TITLE: Deferred Discrepancy Records for Intercontinental Ballistic Missiles

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
maintained in TO 00-20-5

COLUMN C WHICH ARE:
for assigned launch facilities, complexes or launch control facilities

COLUMN D DISPOSITION:
Destroy when deferred discrepancy is corrected or site deactivated, whichever is sooner.

TABLE & RULE: T 21-06 R 26.00
TITLE: Materiel/Equipment Individual Historical Files

AUTHORITY: N1-AFU-90-03

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

16 / May / 2005
No
Yes

16 / May / 2005
No
Yes

16 / May / 2005
No
Yes

16 / May / 2005
No
Yes
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COLUMN B CONSISTING OF:

air traffic control and landing systems (ATCALS) equipment status file comprised of data forms which portray daily history of the facility/site,
including ground check certifications, flight inspection reports, graphs, navigational aid system (NAVAIDS) ground recordings and certification
forms, system performance ratings, any other significant data pertinent to ATCALS equipment and not in Rules 1 through 5

COLUMN C WHICH ARE:
at the facility/site

COLUMN D DISPOSITION:
Destroy after 1 year or when no longer needed, whichever is sooner.

TABLE & RULE: T 21 - 06 R 27.00

TITLE: Flight Inspection Reports for ATCALS DATE MODIFIED: 20/ Jun/ 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Flight inspection reports for ATCALS

COLUMN C WHICH ARE:
equipment maintained for the last special/periodic inspection

COLUMN D DISPOSITION:
Hold as part of equipment historical file; Destroy when replaced by next special/periodic inspection report.

TABLE & RULE: T 21 - 06 R 28.00

TITLE: Office Appliance Maintenance DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
office appliance maintenance

COLUMN C WHICH ARE:
historical maintenance records for each individual office equipment

COLUMN D DISPOSITION:
Destroy when equipment is dropped from USAF inventory.

TABLE & RULE: T 21 - 06 R 29.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)
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TABLE & RULE: T 21-06 R 30.00
TITLE: Ground Weapons Historical Data

AUTHORITY: N1-AFU-89-16

COLUMN B CONSISTING OF:
AFTO Form 105, Inspection Maintenance Firing Data For Ground Weapons

COLUMN C WHICH ARE:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

16 / May / 2005
No
Yes

maintained (all forms, both completed and in use) with the weapon. Forms will accompany weapon during transfer and/or turn in for repair

COLUMN D DISPOSITION:
Destroy forms upon destruction of weapon.

TABLE & RULE: T 21 - 06 R 31.00
TITLE: Ground Weapons Historical Data Made Part of Surplus Property Account

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
ground weapons historical data

COLUMN C WHICH ARE:
made part of surplus property account

COLUMN D DISPOSITION:
Forward with related item to Defense Reutilization & Marketing Office (DMRO) for disposition.

TABLE & RULE: T 21 - 06 R 32.00
TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 3

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Ground Weapons Dropped From Property Account

ground weapons dropped from property account

COLUMN C WHICH ARE:
destroyed, abandoned, reclaimed, salvaged, lost or missing

COLUMN D DISPOSITION:
Destroy 3 months after abandonment of search or physical disposition.

TABLE & RULE: T 21 -06 R 33.00
TITLE: Recurring Inspection Reports for Weapons Stored or Used by an Organization

AUTHORITY: N1-AFU-89-14

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

16 / May / 2005
No
Yes

22/ Jun /2006
No
16/ Jun / 2006

16 / May / 2005
No
Yes
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COLUMN B CONSISTING OF:
recurring inspection reports

COLUMN C WHICH ARE:
for weapons stored or used by an organization

COLUMN D DISPOSITION:
Hold last two inspection reports; When third one is received, destroy earliest one.

TABLE & RULE: T 21 - 06 R 34.00

TITLE: Launch Site Historical Data DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
records reflecting variances and adjustments

COLUMN C WHICH ARE:
to be considered when aligning the weapons system in silo to assure combat readiness configuration

COLUMN D DISPOSITION:
Destroy on deactivation of launch site facility or when replaced by a new series missile.

T 21 - 07: MAINTENANCE - ANALYSIS AND EVALUATION RECORDS

TABLE & RULE: T 21-07 R 01.00

TITLE: Actuarial Analysis DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
actuarial analysis

COLUMN C WHICH ARE:

correspondence, teletypes, general-purpose data sheets, aerospace engine life data, engine failure rate graphs and computations, official engine
failure rate table, and similar records

COLUMN D DISPOSITION:
Destroy when engine is dropped from inventory.

TABLE & RULE: T 21 - 07 R 02.00

TITLE: Oil Analysis Program DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
oil analysis program

COLUMN C WHICH ARE:
used oil analysis request for ground equipment and aircraft

COLUMN D DISPOSITION:
Destroy 3 months after transcribing and statistical processing.
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TABLE & RULE: T 21 - 07 R 03.00

TITLE: Oil Analysis Record for Use in Visible File DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
oil analysis records

COLUMN C WHICH ARE:
for use in visible file

COLUMN D DISPOSITION:
Destroy retained copies after 3 months.

TABLE & RULE: T 21 - 07 R 04.00

TITLE: Maint and Corrosion Eval Program Projs, Spectrographic Analysis Worksheets, Lab DATE MODIFIED: 19/ Jul / 2006
Environment, Cntrld Multiple Address Letters FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

spectrographic analysis worksheets; maintenance and corrosion evaluation program projects at other than project offices; chart recordings of
laboratory temperature and humidity which are used for historical purposes and Precision Measurement Equipment Laboratory (PMEL)
evaluations; general information letters from Aerospace Guidance and Metrology Center (AGMC) which are used to notify PMEL personnel of
new developments, procedures, or methods in PMEL operations

COLUMN C WHICH ARE:

spectrographic analysis worksheets; at other project offices; used for historical porposes and Precision Measurement Equipment Laboratory
(PMEL) evaluations;used to noticy PMEL personnel of new developments, procedures, or methods in PMEL operations

COLUMN D DISPOSITION:

Destroy when no longer needed.

TABLE & RULE: T 21-07 R 05.00

TITLE: Maintenance and Corrosion Evaluation Program Projects Copies at Project Office DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
maintenance and corrosion evaluation program projects

COLUMN C WHICH ARE:

summary reports of evaluation results, such as project directive change notices by the monitoring agency, acknowledgment records, interim,
special, and final reports (including backup data) by evaluating offices, and project notifications by the monitoring agency

COLUMN D DISPOSITION:
Destroy 10 years after acceptance and/or rejection

TABLE & RULE: T 21 - 07 R 06.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 4 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 16/ Jun /2006
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Maintenance and Corrosion Evaluation Program Projects at Other then Project Offices

maintenance and corrosion evaluation program projects

COLUMN C WHICH ARE:
at other than project offices

COLUMN D DISPOSITION:
Destroy when no longer needed.

TABLE & RULE: T 21-07 R 07.00

TITLE: Production Count DATE MODIFIED:
FROZEN RECORD:
AUTHORITY: N1-AFU-90-03 CURRENT:
DATE APPROVED:

COLUMN B CONSISTING OF:
production count

COLUMN C WHICH ARE:

16 / May / 2005
No
Yes

cards that accumulate production credit and standard cost data to provide information for maintenance engineering cost accounting system

COLUMN D DISPOSITION:
Destroy when superseded or obsolete.

TABLE & RULE: T 21 - 07 R 08.00

TITLE: Source Material DATE MODIFIED:
FROZEN RECORD:
AUTHORITY: N1-AFU-90-03 CURRENT:
DATE APPROVED:

COLUMN B CONSISTING OF:
data

COLUMN C WHICH ARE:
source materials

COLUMN D DISPOSITION:
Destroy 3 months after preparation of detail cards

TABLE & RULE: T 21 - 07 R 09.00

TITLE: Maintenance Production and Utilization Reports DATE MODIFIED:
FROZEN RECORD:
AUTHORITY: N1-AFU-90-03 CURRENT:
DATE APPROVED:

COLUMN B CONSISTING OF:
summary reports formulated from production count cards; used to evaluate, analyze, and provide maintenance information

COLUMN C WHICH ARE:
daily reports

COLUMN D DISPOSITION:
Destroy on receipt of monthly summary.

Report generated: 26 / Sep / 2011 - 08:00:00

16 / May / 2005
No
Yes

16 / May / 2005
No
Yes
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TABLE & RULE: T 21-07 R 10.00
TITLE: Maintenance Production and Utilization Reports other than Rule 9

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
maintenance production and utilization reports

COLUMN C WHICH ARE:
other than Rule 9

COLUMN D DISPOSITION:
Destroy 1 year after as of date.

TABLE & RULE: T 21-07 R 11.00
TITLE: Maintenance Analysis

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

summary reports from maintenance data systems used to evaluate, analyze, and provide maintenance information

COLUMN C WHICH ARE:
daily reports

COLUMN D DISPOSITION:
Destroy after 90 days or on receipt of monthly sum

TABLE & RULE: T 21-07 R12.00
TITLE: Maintenance Analysis Reports

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
maintenance analysis reports

COLUMN C WHICH ARE:
other than Rule 11, Briefings and Studies, Charts and Graphs Portraying Maintenance Trends

COLUMN D DISPOSITION:
Destroy when no longer needed or after 2 years, whichever is sooner.

TABLE & RULE: T 21-07 R 13.00
TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 12

AUTHORITY: N1-AFU-90-03

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

16 / May / 2005
No
Yes

16 / May / 2005
No
Yes

19/ Jul / 2006
No
Yes

22/ Jun /2006
No
16 / Jun / 2006
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Maintenance Analysis Briefings and Studies

briefings and studies

COLUMN C WHICH ARE:
maintenance analysis briefings and studies

COLUMN D DISPOSITION:
Destroy when no longer needed or after 2 years, whichever is sooner.

TABLE & RULE: T 21-07 R 14.00
TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 12

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Maintenance Analysuis Charts and Graphs Protraying Maintenance Trends

maintenance analysis charts and graphs

COLUMN C WHICH ARE:
portraying maintenance trends

COLUMN D DISPOSITION:
Destroy when no longer needed or after 2 years, whichever is sooner.

TABLE & RULE: T 21-07 R 15.00
TITLE: Maintenance Analysis Referrals

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
referrals

COLUMN C WHICH ARE:
maintenance analysis referrals

COLUMN D DISPOSITION:
Destroy after completion of next activity inspection or 1 year after corrective action is complete.

TABLE & RULE: T 21-07 R 16.00
TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 4

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Laboratory Environment

chart recordings of laboratory temperature and humidity

COLUMN C WHICH ARE:
used for historical purposes and Precision Measurement Equipment Laboratory (PMEL) evaluations

COLUMN D DISPOSITION:
Destroy when no longer needed.

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

DATE MODIFIED:
FROZEN RECORD:

DATE RESCINDED:

DATE APPROVED:

22/ Jun /2006
No
16 / Jun / 2006

16 / May / 2005
No
Yes

22/ Jun /2006
No
16 / Jun / 2006
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TABLE & RULE: T 21-07 R 17.00
TITLE: Reports of Measurement, Waiver of Calibration Requirements

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

19/ Jul / 2006
No
Yes

records of calibration and correction charts for Air Force base reference standards used in calibration of precision measuring equipment; waiver
requirements which are requests for limited/special calibration (precision measurement equipment (PME)

COLUMN C WHICH ARE:

measureing equipment; requests for limited./special calibration (precision measurement equipment(PEM))

COLUMN D DISPOSITION:
Destroy when superseded, or no longer needed, whichever is sooner.

TABLE & RULE: T 21-07 R 18.00
TITLE: Interim Calibration Procedures

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
calibration data not yet published in TOs

COLUMN C WHICH ARE:
used as a guide for calibration

COLUMN D DISPOSITION:
Destroy when published in a TO.

TABLE & RULE: T 21 -07 R 19.00
TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 17

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Waiver of Calibration Requirements

waiver requirements

COLUMN C WHICH ARE:
requests for limited/special calibration (precision measurement equipment (PME)

COLUMN D DISPOSITION:
Destroy when superseded, or no longer needed, whichever is sooner.

TABLE & RULE: T 21 -07 R 20.00
TITLE: Measurement Restriction Log

AUTHORITY: N1-AFU-90-03

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

16 / May / 2005
No
Yes

22/ Jun / 2006
No
16 / Jun / 2006

16 / May / 2005
No
Yes
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COLUMN B CONSISTING OF:
measurement restriction log

COLUMN C WHICH ARE:
records of all imposed measurement restrictions due to environment

COLUMN D DISPOSITION:
Destroy after 1 year.

TABLE & RULE: T 21-07 R 21.00

TITLE: Precision Measuring Equipment (PME) Scheduling and Maintenance Data Collection DATE MODIFIED: 19 / May / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
mechanized card system records and other related, comparable forms

COLUMN C WHICH ARE:
used for recording results of PMI inspections and calibration operations and for establishing reinspection and recalibration schedules

COLUMN D DISPOSITION:
Destroy 3 months after entry, or when no longer needed, whichever is sooner.

TABLE & RULE: T 21 - 07 R 22.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 4 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 16/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Controlled Multiple Address Letters

general information letters from Aerospace Guidance and Metrology Center (AGMC)

COLUMN C WHICH ARE:
used to notify PMEL personnel of new developments, procedures, or methods in PMEL operations

COLUMN D DISPOSITION:
Destroy when no longer needed.

TABLE & RULE: T 21-07 R 23.00

TITLE: Command Certification List DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Istings of PME requiring off-base support

COLUMN C WHICH ARE:
used to authorize off-base support of PME and establish recalibration requirements

COLUMN D DISPOSITION:
Destroy when superseded.
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TABLE & RULE: T 21 -07 R 24.00
TITLE: Radiation Reports

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
radioactive material permits, requests for renewal of permit, support data and test results

COLUMN C WHICH ARE:
used to support requirements for radioactive material permits and support data

COLUMN D DISPOSITION:
Destroy 1 year after expiration of permit.

TABLE & RULE: T 21-07 R 25.00
TITLE: Radiation Reports Results of Radioactive Swipe Tests

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
reports

COLUMN C WHICH ARE:
radiation reports results of radioactive swipe tests

COLUMN D DISPOSITION:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

Destroy when new form is received or when the associated radio equipment is deleted from PMEL schedules.

T 21 - 08: MAINTENANCE - AIRCRAFT MAINTENANCE

TABLE & RULE: T 21 - 08 R 01.00
TITLE: Aircraft/Missile Delivery, Aircraft Reports

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

16 / May / 2005
No
Yes

16 / May / 2005
No
Yes

19/ Jul / 2006
No
Yes

records used to facilitate delivery of aircraft/missiles which are to furnish a record of receipt of selected equipment, and forms transferred with
aircraft/missiles; damaged aircraft and engine disassembly reports at MAJCOMs and major subordinate commands

COLUMN C WHICH ARE:

to furnish a record of reciept of selected equipment, and forms atransferred with aircracdft Missiles; at MAJCOMs and major subordinate

commands

COLUMN D DISPOSITION:
Destroy after 1 year.

TABLE & RULE: T 21 - 08 R 02.00

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 1 DATE MODIFIED: 22/ Jun/ 2006

FROZEN RECORD: No
DATE RESCINDED; 16/Jun/2006
DATE APPROVED:

AUTHORITY: N1-AFU-90-03
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Aircraft Reports

damaged aircraft and engine disassembly reports

COLUMN C WHICH ARE:
at MAJCOMSs and major subordinate commands

COLUMN D DISPOSITION:
Destroy after 1 year.

TABLE & RULE: T 21 - 08 R 03.00

TITLE: Flight Reports DATE MODIFIED:  16/May /2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
reports

COLUMN C WHICH ARE:
flight reports

COLUMN D DISPOSITION:
Destroy after 6 months.

TABLE & RULE: T 21 - 08 R 04.00

TITLE: Aircraft Inventory DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
aircraft inventory

COLUMN C WHICH ARE:
equipment lists, shortage lists and similar records

COLUMN D DISPOSITION:
Destroy 3 months after salvage or other final disposal of related aircraft.

TABLE & RULE: T 21 - 08 R 05.00

TITLE: Weight and Balance Data DATE MODIFIED: 30/ Oct / 2008
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
weight and balance data

COLUMN C WHICH ARE:

handbooks of weight and balance data (TO 1-1B-50-WA-1); Basic TO for USAF ACFT Weight and Balance; Chart C-(Basic Weight and Balance
Record)

COLUMN D DISPOSITION:
Destroy after loss or inventory of aircraft.
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TABLE & RULE: T 21 - 08 R 06.00
TITLE: Basic Weight Checklist; Airplane Weighing Record

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
basic weight checklist; airplane weighing record

COLUMN C WHICH ARE:
Chart A-(Basic Weight Check List; Airplane Weighing Record; -5 Technical Order)

COLUMN D DISPOSITION:
Destroy after loss or inventory of aircraft or when superseded.

TABLE & RULE: T 21 -08 R 07.00
TITLE: Weight and Balance Clearance Form F Prepared for Each Mission

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
weight and balance clearance Form F

COLUMN C WHICH ARE:
prepared for each mission

COLUMN D DISPOSITION:
Destroy on completion of mission.

TABLE & RULE: T 21 - 08 R 08.00
TITLE: Weight and Balance Clearance Form F (canned Form F)

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
forms

COLUMN C WHICH ARE:
weight and balance clearance Form F (canned Form F)

COLUMN D DISPOSITION:
Destroy when superseded.

TABLE & RULE: T 21-08 R 09.00
TITLE: Weight and Balance Clearance

AUTHORITY: N1-AFU-90-03

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

16 / May / 2005
No
Yes

16 / May / 2005
No
Yes

16 / May / 2005
No
Yes

16 / May / 2005
No
Yes
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COLUMN B CONSISTING OF:
weight and balance clearance

COLUMN C WHICH ARE:
Form F related to aircraft involved in an accident

COLUMN D DISPOSITION:
Destroy 1 year after completion of accident investigation.

T 21 - 09: MAINTENANCE - MAINTENANCE INSPECTION (NOT COVERED BY TABLE 21-11)

TABLE & RULE: T 21-09 R 01.00

TITLE: Quality Control Inspection/ Evaluation Records Not Needed for Analysis, Investigation or
Follow-up (Not in Table 21-06)

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
inspection/evaluation records

COLUMN C WHICH ARE:
quality control inspection/evaluation records not needed for analysis, investigation or follow-up

COLUMN D DISPOSITION:
Destroy on receipt of next personnel evaluation or equivalent inspection report.

TABLE & RULE: T 21-09 R 02.00
TITLE: Quality Control Inspection/ Evaluation Records (Not covered by Table 21-11)

AUTHORITY: GRS 24, ITEM 11B

COLUMN B CONSISTING OF:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

16 / May / 2005
No
Yes

19/ Aug / 2008
No
Yes

personnel evaluations, technical, special, and activity inspections, communication equipment, personnel inspections, managerial inspections, etc.,

COLUMN C WHICH ARE:

conducted by quality control activities and used to identify training deficiencies or benchmark outstanding programs.

COLUMN D DISPOSITION:

Destroy 5 year after evaluation or inspection. Must be retained in the inspected area for review of performance, identify trends, saving actions

and track events.

TABLE & RULE: T21-09R 02.01
TITLE: Maintenance Evaluation Records

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
records evaluations performed on maintenance personnel

COLUMN C WHICH ARE:
at quality control offices

COLUMN D DISPOSITION:

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

Destroy 1 year after action is completed or give to individual upon reassignment or separation, whichever is sooner.

NOTES

16 / May / 2005
No
Yes

385 All records destroyed in accordance with this table may be destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-

138, Chapter 5).

Report generated: 26 / Sep / 2011 - 08:00:00
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TABLE & RULE: T 21-09 R 03.00
TITLE: Maintenance Evaluation Records Used for Suspense Control

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
maintenance evaluation records used for suspense control

COLUMN C WHICH ARE:

to record inspection of inspection work cards or work unit code manuals

COLUMN D DISPOSITION:

Destroy when all entries have been filled in and form replaced by new inspection record.

TABLE & RULE: T 21 - 09 R 04.00

TITLE: Maintenance Evaluation Records Equipment Discrepancy Summary

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
maintenance evaluation records equipment discrepancy summary

COLUMN C WHICH ARE:
records summarizing discrepancies by category

COLUMN D DISPOSITION:
Destroy when no longer needed or after 1 year, whichever is sooner.

TABLE & RULE: T21-09 R 05.00

TITLE: Maintenance Evaluation Records Quality Control Check Sheets

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
maintenance evaluation records quality control check sheets

COLUMN C WHICH ARE:
used in conducting quality control inspections

COLUMN D DISPOSITION:
Destroy when no longer needed, or replaced by new check sheet.

TABLE & RULE: T 21 - 09 R 06.00
TITLE: Nondestructive Inspection Data

AUTHORITY: N1-AFU-90-03

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

16 / May / 2005
No
Yes

16 / May / 2005
No
Yes

16 / May / 2005
No
Yes

16 / May / 2005
No
Yes
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COLUMN B CONSISTING OF:
nondestructive inspection (NDI) techniques

COLUMN C WHICH ARE:
used for future reference of NDI techniques

COLUMN D DISPOSITION:
Destroy when incorporated into applicable TO, replaced by a new NDI technique, or when no longer needed.

TABLE & RULE: T 21-09 R 06.01

TITLE: NDI Radiographs, Radiographs Recurring Field Level Inspections DATE MODIFIED: 19/ Jul / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

radiographs used to compare present NDI radiograph with two previous PDM inspection to verify structural integrity and trend analysis of aircraft
structures; radiographs recurring fiels level inspections used to detect defects or verify structural integrity during recurring field level inspections,
maintenance, or TCTOs

COLUMN C WHICH ARE:

used to compare present NDI radiograph with two previous PDM inspection to verify structural integrity and trend analysis of aircraft structures;
used to detect defects or verify structural integrity during recurring field level inspections, maintenance, or TCTOs

COLUMN D DISPOSITION:
Destroy the oldest radiograph after comparison of the current and next most current film or after 4 years, whichever is sooner.

NOTES

385 All records destroyed in accordance with this table may be destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-

138, Chapter 5).

TABLE & RULE: T 21 - 09 R 06.02

TITLE: DELETED - (16 Jun 06) -- Incorporated into Rule 6.01 DATE MODIFIED: 22/ Jun / 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 16/Jun/2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Radiographs Recurring Field Level Inspections

radiographs recurring fiels level inspections

COLUMN C WHICH ARE:
used to detect defects or verify structural integrity during recurring field level inspections, maintenance, or TCTOs

COLUMN D DISPOSITION:

Destroy the oldest radiograph after comparison with the new radiograph when the inspection is reaccomplished of after 4 years, whichever is
sooner.

TABLE & RULE: T 21 -09 R 06.03

Report generated: 26 / Sep / 2011 - 08:00:00

TITLE: Radiographs One-time Inspections DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
radiographs

COLUMN C WHICH ARE:
used to detect defects or verify structural integrity during one-time (other than TCTOSs) inspections

COLUMN D DISPOSITION:
Destroy after repair of defects or after 6 months if no defects were detected.
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NOTES

385 All records destroyed in accordance with this table may be destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-

138, Chapter 5).

TABLE & RULE: T 21-09R 07.00
TITLE: Battery Periodic Inspection and Battery Servicing

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
monthly storage battery records for telephone rack batteries

COLUMN C WHICH ARE:
used to periodically check battery state of charge, servicing, and inspection

COLUMN D DISPOSITION:
Destroy after 1 year or when no longer needed, whichever is later.

TABLE & RULE: T 21 - 09 R 08.00
TITLE: Inspection of Railway Equipment, Watercraft, and Training Devices

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
inspection worksheets

COLUMN C WHICH ARE:
inspection of railway equipment, watercraft and training devices

COLUMN D DISPOSITION:
Destroy when the next equivalent or higher inspection is accomplished.

TABLE & RULE: T 21 - 09 R 09.00
TITLE: Welder Qualification

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
application and test records for the qualification of welders

COLUMN C WHICH ARE:
at testing labs and metals processing shops

COLUMN D DISPOSITION:
Destroy after 2 years, or when superseded, whichever is sooner.

TABLE & RULE: T 21-09 R10.00
TITLE: Industrial Radiography Utilization Log

AUTHORITY: N1-AFU-90-03

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

16 / May / 2005
No
Yes

16 / May / 2005
No
Yes

16 / May / 2005
No
Yes

16 / May / 2005
No
Yes
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COLUMN B CONSISTING OF:
forms

COLUMN C WHICH ARE:
industrial radiography utilization log

COLUMN D DISPOSITION:
Destroy when no longer needed to evaluate the adequacy of shielding for a particular situation.

TABLE & RULE: T 21-09 R 11.00

TITLE: FOD to Aircraft, Missiles or Drones DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
inspections

COLUMN C WHICH ARE:
weekly FOD inspections to aircraft, missiles or drones

COLUMN D DISPOSITION:
Destroy after 1 year.

T 21 - 10: MAINTENANCE - NAVIGATIONAL AID RECORDS

TABLE & RULE: T 21 - 10 R 01.00

TITLE: Joint Agreement on USAF/FAA Performance Standards and Procedures DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
joint agreements

COLUMN C WHICH ARE:
on USAF/FAA Performance Standards and Procedures

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21-10R 02.00

TITLE: Certification Inspection Reports DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
reports

COLUMN C WHICH ARE:
certification inspection reports

COLUMN D DISPOSITION:
Destroy when no longer needed or after facility is withdrawn from the Federal Airways System, whichever is sooner.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 - 10 R 03.00

TITLE: General Memorandum of Agreement between USAF and FAA DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: NC1-AFU-80-08 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
general memorandum of agreement between USAF and FAA

COLUMN C WHICH ARE:
at HQ USAF

COLUMN D DISPOSITION:
Retire as permanent.

NOTES

6

Transfer records to National Archives in 5-year blocks when latest record is 25 years old.

TABLE & RULE: T 21 - 10 R 04.00

TITLE: General Memorandum of Agreement Between USAF and FAA Duplicates DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
general memorandum of agreement

COLUMN C WHICH ARE:
between USAF and FAA duplicates

COLUMN D DISPOSITION:
Destroy when superseded or obsolete.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 21 - 10 R 05.00

TITLE: Countersigned Statements and Appendix DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
statements

COLUMN C WHICH ARE:
countersigned statements and appendix

COLUMN D DISPOSITION:
Destroy when superseded or on withdrawal of the facility from the Federal Airways System, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 21 - 11: MAINTENANCE - EQUIPMENT MAINTENANCE (COVERED BY AFIS 21-101, AND 21-109 AND
ASSOCIATED 00-20 SERIES TOS & DMSP)

TABLE & RULE: T 21-11 R 01.00

TITLE: Time Compliance Technical Order DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

records used in scheduling, controlling, and managing maintenance efforts, recording operational data, and status information, and recording the
accomplishment of servicing, inspection, checkout, adjustment, calibration, repair, overhaul, and modification

COLUMN C WHICH ARE:
TCTO products not covered by Table 21-6

COLUMN D DISPOSITION:
Destroy after receipt and verification of next report.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21-11R01.01

TITLE: TCTO Mechanized Reports Not Used DATE MODIFIED: 23/ Feb / 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

records used in scheduling, controlling, and managing maintenance efforts, recording operational data, and status information, and recording the
accomplishment of servicing, inspection, checkout, adjustment, calibration, repair, overhaul, and modification

COLUMN C WHICH ARE:
TCTO products not covered by Table 21-6

COLUMN D DISPOSITION:
Destroy 3 months after posting, if no longer needed, but no later than 1 year.
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TABLE & RULE: T 21 - 11 R 02.00

TITLE: Monthly Maintenance Plan, Duplicates or Nonrecord Copies of Records in Rules 1 through paATE MODIFIED:
32

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:

Maintenance plan; duplicates or nonrecord copies of records

COLUMN C WHICH ARE:

monthly maintenance plan; records in Rule 1 through 31

COLUMN D DISPOSITION:

Destroy when no longer needed or after 1 year, whichever is sooner.

NOTES

FROZEN RECORD:

CURRENT:

DATE APPROVED:

19/ Jul / 2006
No
Yes

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21-11R03.00
TITLE: Weekly Maintenance Plan

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
plans

COLUMN C WHICH ARE:
weekly maintenance plans

COLUMN D DISPOSITION:

Destroy when no longer needed or after 2 years, whichever is sooner.

NOTES

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

16 / May / 2005
No
Yes

386 This table applies only to those records that are prescribed by and maintained in accordance with AFIs 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21-11R03.01
TITLE: Daily Maintenance Plan

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
plans

COLUMN C WHICH ARE:
daily maintenance plans

COLUMN D DISPOSITION:

Destroy after 3 months or when no longer needed, whichever is sooner.

TABLE & RULE: T 21 - 11 R 04.00

TITLE: Visual Aid, Special Qualification Certificate

AUTHORITY: N1-AFU-90-03

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

16 / May / 2005
No
Yes

19/ Jul / 2006
No
Yes
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COLUMN B CONSISTING OF:
aids or certificates

COLUMN C WHICH ARE:
visual aids, or special qualification certificates

COLUMN D DISPOSITION:
Destroy when replaced, obsolete or no longer needed.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21 - 11 R 05.00

TITLE: DELETED - (22 Jun 06) -- Incorporated into Rule 4 DATE MODIFIED: 22/ Jun/ 2006

FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 22/Jun /2006

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Special Qualification Certificate

certificates

COLUMN C WHICH ARE:
special qualification certificates

COLUMN D DISPOSITION:
Destroy when replaced, obsolete or no longer needed.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21 - 11 R 06.00
TITLE: Data transmittal record, Daily Requirements and Dispatch Records, Personnel Availability paATE MODIFIED: 19/ Jul / 2006

Forecast FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
data transmittal records; daily requirements and dispatch records; personal availability forecast

COLUMN C WHICH ARE:

data transmittal records; used to dispatch control of aerospace ground equipment; shop workload summary, and maintenance preplan used in
preparation of work schedules

COLUMN D DISPOSITION:
Destroy after 1 month or when no longer needed, whichever is sooner.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21 -11 R 07.00

TITLE: DELETED - (22 Jun 06) -- Incorporated into Rule 6 DATE MODIFIED: 22/ Jun/ 2006

FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 22/Jun /2006

DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Daily Requirements and Dispatch Records

daily requirements and dispatch records
COLUMN C WHICH ARE:
used for dispatch control of aerospace ground equipment

COLUMN D DISPOSITION:
Destroy after 1 month or when no longer needed, whichever is sooner.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21 - 11 R 08.00

TITLE: DELETED - (22 Jun 06) -- Incorporated into Rule 6 DATE MODIFIED: 22/ Jun/ 2006

FROZEN RECORD: No
DATE RESCINDED:; 22/Jun/2006
DATE APPROVED:

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Personnel Availability Forecast

personnel availability forecast
COLUMN C WHICH ARE:
shop workload summary, and maintenance preplan used in preparation of work schedules

COLUMN D DISPOSITION:
Destroy after 1 month or when no longer needed, whichever is sooner.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21-11R09.00

TITLE: Punched Card Transcripts DATE MODIFIED: 16 / May / 2005

FROZEN RECORD: No
CURRENT: Yes
DATE APPROVED:

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
punched card transcripts

COLUMN C WHICH ARE:
used as source records for computer products

COLUMN D DISPOSITION:
Destroy when computer product is verified.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFIs 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21-11 R 10.00

TITLE: Job Standards DATE MODIFIED: 16 / May / 2005

FROZEN RECORD: No
CURRENT: Yes
DATE APPROVED:

AUTHORITY: N1-AFU-90-03
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COLUMN B CONSISTING OF:
standards

COLUMN C WHICH ARE:
job standards

COLUMN D DISPOSITION:
Destroy when replaced by a new job standard or when no longer needed, whichever is sooner.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T21-11R 11.00

TITLE: Missile Status Workshee, Original of Source Records Created for Equipment Status DATE MODIFIED: 19/ Jul / 2006
R .
o) FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
worksheet; original of source records

COLUMN C WHICH ARE:
missile status worksheet; created for equipment status reporting

COLUMN D DISPOSITION:
Destroy after 3 months or when no longer needed, whichever is sooner.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21-11 R 12.00

TITLE: Weekly/Daily Flying Schedule Coordination DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
weekly/daily flying schedule coordination

COLUMN C WHICH ARE:
used to insure all concerned agencies are notified of schedule changes

COLUMN D DISPOSITION:
Destroy after 1 year, or when no longer needed, whichever is sooner.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFIs 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T21-11R13.00

TITLE: Generation Maintenance Plan and Generation Sequence Action Schedule DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
genration maintenance plan and generation sequence action schedule

COLUMN C WHICH ARE:
used to preplan and establish sequence of events for generation actions

COLUMN D DISPOSITION:
Destroy when replaced by a new plan or action schedule.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21-11 R 13.90
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01/Jan /1900

DATE APPROVED:

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 21-11 R 14.00

TITLE: Inspection/TCTO Planning Guide for Inspection/TCTO Accomplishment DATE MODIFIED: 16 / May / 2005

FROZEN RECORD: No
CURRENT: Yes
DATE APPROVED:

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
inspection/TCTO planning guide

COLUMN C WHICH ARE:
inspection/TCTO accomplishment

COLUMN D DISPOSITION:
Destroy 1 month after completion if no longer needed, but not later than after 1 year.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21-11 R 15.00

TITLE: Specialist Dispatch Control Log, Aerospace Ground Equipment (AGE) Status DATE MODIFIED: 19/ Jul / 2006

FROZEN RECORD: No
CURRENT: Yes
DATE APPROVED:

AUTHORITY: N1-AFU-90-03
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COLUMN B CONSISTING OF:
specialist dispatch control log; Aerospace Ground Equipment (AGE) status

COLUMN C WHICH ARE:
used for internal workcenter control of personnel dispatch; used to notify maintenance control of AGE status

COLUMN D DISPOSITION:
Destroy daily, when no longer needed, but not later than after 1 month.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21-11 R 16.00

TITLE: DELETED - (22 Jun 06) -- Incorporated into Rule 15 DATE MODIFIED: 22/ Jun/ 2006

FROZEN RECORD: No
DATE RESCINDED:; 22/Jun/2006
DATE APPROVED:

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Aerospace Ground Equipment (AGE) Status

Aerospace Ground Equipment (AGE)status

COLUMN C WHICH ARE:
used to notify maintenance control of AGE status

COLUMN D DISPOSITION:
Destroy daily, when no longer needed, but not later than after 1 month.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T21-11R 17.00

TITLE: TO Distribution Record DATE MODIFIED: 16 / May / 2005

FROZEN RECORD: No
CURRENT: Yes
DATE APPROVED:

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
TO distribution record

COLUMN C WHICH ARE:
used to maintain TO files

COLUMN D DISPOSITION:
Destroy when replaced by a new form or when no longer needed, whichever is sooner.

TABLE & RULE: T 21-11 R 18.00

TITLE: Time Change Requirement Forecast DATE MODIFIED: 16 / May / 2005

FROZEN RECORD: No
CURRENT: Yes
DATE APPROVED:

AUTHORITY: N1-AFU-90-03
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COLUMN B CONSISTING OF:
forecasts

COLUMN C WHICH ARE:
time change requirement forecasts

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21 -11 R 19.00

TITLE: Maintenance Data Collection Forms DATE MODIFIED: 16 / May / 2005

FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
maintenance data collections forms

COLUMN C WHICH ARE:
used for scheduled preventive maintenance

COLUMN D DISPOSITION:
Destroy after reports are produced.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21-11R20.00

TITLE: Maintenance Data Collection Record DATE MODIFIED: 16 / May / 2005

FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
maintenance data collection record

COLUMN C WHICH ARE:
used for repair, inspection, and time change items

COLUMN D DISPOSITION:

Destroy after keypunch, receipt of machine listing and correction of errors if no longer needed, or after reports are produced and narrative is
transcribed to significant historical data form, but not later than 1 year.

NOTES

66  Retain data on Reliability Improvement Warranty (RIW) items for a minimum of 4 months.

386 This table applies only to those records that are prescribed by and maintained in accordance with AFIs 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

387 Copies of source records used for billing purposes must be retained for the full one year period for audit records. See Table 65-3.

TABLE & RULE: T21-11 R 21.00

TITLE: Original or Source Records Created for Control Purposes DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
original or source records created for control purposes

COLUMN C WHICH ARE:
such as job control records when equipment status reporting is not required

COLUMN D DISPOSITION:
Destroy when no longer needed or 3 months after record has been closed, whichever is sooner.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T21-11R21.01

TITLE: DELETED - (22 Jun 06) -- Incorporated into Rule 11 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 22/ Jun/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Original of Source Records Created for Equipment Status Reporting

original of source records

COLUMN C WHICH ARE:
created for equipment status reporting

COLUMN D DISPOSITION:
Destroy after 3 months or when no longer needed, whichever is later.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21 - 11 R 22.00

TITLE: Schedule of Technician Availability DATE MODIFIED: 16 / May / 2005

FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
schedules

COLUMN C WHICH ARE:
schedules of technician availability

COLUMN D DISPOSITION:
Destroy when no longer needed or after 3 months, whichever is sooner.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFIs 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21-11 R 23.00

TITLE: Used to Record Odor Test/Servicing of Aviator's Breathing Oxygen DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
test and servicing

COLUMN C WHICH ARE:
used to record odor test/servicing of aviator's breathing oxygen

COLUMN D DISPOSITION:
Destroy 2 weeks after date of last recorded servicing.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21 -11 R 24.00

TITLE: Transient Job Control Number Registers DATE MODIFIED: 16 / May / 2005

FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
registers

COLUMN C WHICH ARE:
transient job control number registers

COLUMN D DISPOSITION:
Destroy after 1 year or after submission of semiannual transient aircraft information.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21-11R25.00

TITLE: Base Job Control Number Register DATE MODIFIED: 16 / May / 2005

FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
register

COLUMN C WHICH ARE:
base job control number register

COLUMN D DISPOSITION:
Destroy when no longer needed, but no later than 3 months after all entry spaces have been used.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFIs 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21 - 11 R 26.00

TITLE: Advanced Configuration Management System DATE MODIFIED: 16 / May / 2005

FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
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COLUMN B CONSISTING OF:
advanced configuration managemant system

COLUMN C WHICH ARE:
projection of items due for mandatory removal

COLUMN D DISPOSITION:
Destroy after receipt and verification.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21 -11 R 27.00

TITLE: Advanced Configuration Management System DATE MODIFIED: 16 / May / 2005

FROZEN RECORD: No
CURRENT: Yes
DATE APPROVED:

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
advanced configuration management systems

COLUMN C WHICH ARE:
selected article configuration status report

COLUMN D DISPOSITION:
Destroy pages that are superseded after receipt, verification, and file of changed pages.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21-11R28.00

TITLE: Communications, Electronics, Meteorological Onsite Maintenance Records DATE MODIFIED: 16 / May / 2005

FROZEN RECORD: No
CURRENT: Yes
DATE APPROVED:

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
communications, electronics, meteorological onsite maintenance records

COLUMN C WHICH ARE:
(i.e., pre-PDM survey record and certification, and certificate of PDM maintenance accomplished

COLUMN D DISPOSITION:
Destroy after 1 year if no longer needed for follow-up.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFIs 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21 - 11 R 29.00

TITLE: Minutes of Maintenance Meetings DATE MODIFIED: 16 / May / 2005

FROZEN RECORD: No
CURRENT: Yes
DATE APPROVED:

AUTHORITY: N1-AFU-90-03
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COLUMN B CONSISTING OF:
minutes

COLUMN C WHICH ARE:
minutes of maintenance meetings

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21 - 11 R 30.00

TITLE: Equipment Involved in an Accident or Incident DATE MODIFIED: 16 / May / 2005

FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
equipment involved in an accident or incident

COLUMN C WHICH ARE:
results in damage to private property, or injury to personnel resulting in an investigation

COLUMN D DISPOSITION:
Dispose of with the investigative file of which they become a part.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T21-11R31.00

TITLE: Equipment Destroyed, Abandoned, Reclaimed, Salvaged, Lost, or Missing; For Expended  pATE MODIFIED: 19/ Jul / 2006
Air Launched Missiles FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
equipments; missles

COLUMN C WHICH ARE:
destroyed, abandoned, reclaimed, salvaged, lost or missing; for expended air launched missles

COLUMN D DISPOSITION:
Destroy 1 month after abandonment of search or physical disposition.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFIs 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21-11 R 32.00

TITLE: DELETED - (22 Jun 06) -- Incorporated into Rule 31 DATE MODIFIED: 22/ Jun/ 2006

FROZEN RECORD: No
DATE RESCINDED: 22/Jun/2006
DATE APPROVED:

AUTHORITY: N1-AFU-90-03
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COLUMN B CONSISTING OF:

PREVIOUSLY TITLED: For Expended Air Launched Missiles
missiles

COLUMN C WHICH ARE:

for expended air launched missiles

COLUMN D DISPOSITION:
Destroy 1 month after abandonment of search or physical disposition.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21 -11 R 33.00

TITLE: For Ground Launched Missiles Expended or Destroyed DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
for ground launched missiles expended or destroyed

COLUMN C WHICH ARE:
(not related to AFI 51-503), and reentry vehicle

COLUMN D DISPOSITION:

Send to AFMC System Manager or San Antonio-Air Logistics Center (SA-ALC) Director of Special Weapons, as applicable; Destroy after 3
months provided all pertinent data has been extracted for other records or the original records have served their purpose.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T21-11R33.01

TITLE: For Equipment Dropped from Air Force Inventory DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
for equipment dropped from Air Force inventory

COLUMN C WHICH ARE:
other than as specified in Rules 30 through 33

COLUMN D DISPOSITION:
Destroy after 1 month.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21-11R 34.00

TITLE: DELETED - (22 Jun 06 ) -- Incorporated into Rule 2 DATE MODIFIED: 22/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 22/ Jun/ 2006
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Duplicates or Nonrecord Copies of Records in Rules 1 through 32

duplicates or nonrecord copies of records

COLUMN C WHICH ARE:
in Rule 1 through 32

COLUMN D DISPOSITION:
Destroy when no longer needed or after 1 year, whichever is sooner.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T21-11R 34.01

TITLE: Sortie Maintenance Briefings (Originals) DATE MODIFIED: 16 / May / 2005

FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
original briefings

COLUMN C WHICH ARE:
sortie maintenance briefings

COLUMN D DISPOSITION:
Destroy after keypunch or forward to another agency for filing where it will be destroyed when no longer needed.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21 -11 R 34.02

TITLE: Sortie Maintenance Briefings (Copies at Debriefing Facility) DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
sortie maintenance briefings

COLUMN C WHICH ARE:
copies at debriefing facility

COLUMN D DISPOSITION:
Destroy after 1 month or when no longer needed, whichever is later.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFIs 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21 - 11 R 35.00

TITLE: Working Copy of Work Order Authorizations, Production Orders, Adjustment, Numbers, DATE MODIFIED: 16 / May / 2005
Instruction Slips FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
working copy of work order

COLUMN C WHICH ARE:
authorizations, productions orders, adjustment, numbers, instrucction slips

COLUMN D DISPOSITION:
Destroy 3 months after completion of job.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21 - 11 R 36.00

TITLE: Extra Copies of Work Order Authorizations, Production Orders, Adjustment, Numbers,
Instruction Slips

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
extra copies of work order

COLUMN C WHICH ARE:
authorizations, prodution orders, adjustment, numbers, instruction slips

COLUMN D DISPOSITION:
Destroy on completion of job.

NOTES

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

16 / May / 2005
No
Yes

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21-11R 37.00
TITLE: Selected Work Orders

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
selected work orders

COLUMN C WHICH ARE:
pertaining to local manufacture of items used to establish work standards and costs of repetitive work

COLUMN D DISPOSITION:
Destroy after 6 months.

TABLE & RULE: T21-11R 38.00
TITLE: Data Processing Machine Listing

AUTHORITY: N1-AFU-90-03
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DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

16 / May / 2005
No
Yes

16 / May / 2005
No
Yes
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COLUMN B CONSISTING OF:
data processing machine listing

COLUMN C WHICH ARE:
such as identification number listings, etc.

COLUMN D DISPOSITION:
Destroy after 2 years or when superseded or no longer needed, whichever is sooner.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21 - 11 R 39.00

TITLE: Core Automated Maintenance System (CAMS) Output Products DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Core Automated Maintenance System (CAMS) output products

COLUMN C WHICH ARE:

training course table list, job qualification standards (JQS), career field education and training plans (CFEPTS), course status report, status code,
training forecast, daily operational utilization report, maintenance personnel listing, skill level report, workcenter list, flying schedules, TCTO
status, TCTO reports, mobility personnel, maintenance data collection equipment schedule, etc.

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or when no longer needed.

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFls 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).

TABLE & RULE: T 21 - 11 R 40.00
TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01/Jan /1900

DATE APPROVED:

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

NOTES

386 This table applies only to those records that are prescribed by and maintained in accordance with AFIs 21-101 and 21-109 and all associated
00-20-series technical orders, and those records maintained under the Defense Meteorological Satellite Program. These records may be
destroyed on inactivation of the unit if not needed by a successor unit (See AFI 37-138 [to be converted to AFMAN 33-322V3]).
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T 21 -12: MAINTENANCE - SERVICE ENGINEERING

TABLE & RULE: T 21-12 R 01.00

TITLE: Project Files DATE MODIFIED: 16 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
records reflecting results of engineering evaluations, feasibility studies, maodifications, prototyping and testing (including verification test)

COLUMN C WHICH ARE:

generated as a result of engineering management and commodity engineering support and services required for operation, maintenance,
modification and rehabilitation of material, and are categorized into various weapons support systems and subsystems (i.e., propulsion
accessories, electronics, materials, nonaeronautical and aeronautical)

COLUMN D DISPOSITION:
Destroy 30 years after equipment, system, or subsystem is declared obsolete to Air Force needs.

T 21 - 13: MAINTENANCE - GROUND COMMUNICATIONS-ELECTRONICS EQUIPMENT STATUS

TABLE & RULE: T 21 -13 R 01.00

TITLE: Equipment Status Records, Batch or MMICS DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
data cards used to prepare summaries, tabulations or automated data processing equipment (ADPE) tapes

COLUMN C WHICH ARE:
at MAJCOMs

COLUMN D DISPOSITION:
Destroy after action is completed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 - 13 R 02.00

TITLE: Equipment Status Records, Batch or MMICS Below MAJCOMs DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
equipment status records, batch or MMICS

COLUMN C WHICH ARE:
below MAJCOMSs

COLUMN D DISPOSITION:
Destroy 14 days after preparation.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.
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NOTES

213

214

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21-13 R 03.00
TITLE: Master Inventory and Standard MMICS Equipment Status Reporting (ESR) Listings, CEM DATE MODIFIED: 19/ Jul / 2006

Programs Summaries, Listings, and Studies FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
listings

COLUMN C WHICH ARE:
master inventory and standard MMICS Equipment Status Reporting (ESR) listings; or summaries, listings and studies

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, no longer needed, or after 1 year, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 - 13 R 04.00

TITLE: CEM Programs at MAJCOMSs and Intermediate Headquarters DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
audit/error, open incident, and daily Automatic Digital Network (AUTODIN) transmittal and reject listings and corrections

COLUMN C WHICH ARE:
at MAJCOMSs and intermediate headgaurters

COLUMN D DISPOSITION:
Destroy 90 days after entry into batch or MMICS system.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T21-13R 05.00

TITLE: CEM Programs Below MAJCOMs DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
CEM programs

COLUMN C WHICH ARE:
below MAJCOMSs

COLUMN D DISPOSITION:
Destroy 30 days after entry into the batch or MMICS system.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 - 13 R 06.00

TITLE: CEM Programs Job Control Records DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
records

COLUMN C WHICH ARE:
CEM programs job control records

COLUMN D DISPOSITION:
Destroy 90 days after completion of job.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 21 - 13 R 07.00

TITLE: DELETED - (22 Jun 06) -- Incorporated into Rule 3 DATE MODIFIED: 22/ Jun / 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 22/Jun/2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: CEM Programs Summaries, Listings, and Studies

listings
COLUMN C WHICH ARE:
CEM prograns summaries, listings and studies

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed, or after 1 year, whichever is sooner.
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T 21 - 14: MAINTENANCE - RECLAMATION RECORDS

TABLE & RULE: T 21 - 14 R 01.00

TITLE: Reclamation of Aircraft and Surface Equipment as Result of Accidents or Normal
Deterioration

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

historical data, reports of survey, special order extracts, photographs, related papers, and correspondence

COLUMN C WHICH ARE:
reclamation of aircraft and surface equipment as a result of accidents or normal deterioration

COLUMN D DISPOSITION:
Destroy 5 years after completion of action.

TABLE & RULE: T 21-14 R 01.01
TITLE: Reclamation of Aircraft and Surface Equipment Required for Investigation/ Inquiries

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
reclamation of aircraft and surface equipment

COLUMN C WHICH ARE:
required for investigation/inquiries

COLUMN D DISPOSITION:
Destroy on completion of such action, provided retention period has expired.

TABLE & RULE: T 21 -14 R 02.00
TITLE: Reclamation of Aircraft and Surface Equipment at Subordinate Echelons

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
reclamation of aircraft and surface equipment

COLUMN C WHICH ARE:
at subordinate echelons

COLUMN D DISPOSITION:
Destroy 2 years after completion of action.

TABLE & RULE: T 21-14 R 02.01
TITLE: Reclamation of Aircraft and Surface Equipment MAJCOM Requests Audit

AUTHORITY: N1-AFU-90-03

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

17 / May / 2005
No
Yes

17 / May / 2005
No
Yes

17 / May / 2005
No
Yes

17 / May / 2005
No
Yes
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COLUMN B CONSISTING OF:

reclamation of aircraft and surface equipment of a specific case file,

COLUMN C WHICH ARE:
MAJCOM requested audits

COLUMN D DISPOSITION:
Destroy 2 years after audit.

T 21 - 15: MAINTENANCE - AEROSPACE MAINTENANCE & REGENERATION CENTER

TABLE & RULE: T 21 -15R 01.00

TITLE: Aircraft/Missile and Special Project Files for USAF, USA, USN, USCG, and Other

Government Agencies

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:

DATE MODIFIED:  17/May /2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:

project directions, schedules, special technical aspects, customer correspondence, inquiries from higher headquarters, work directives and
amendments, work/shipping priorities, and contracts for both the continental United States (CONUS) and SAP customers

COLUMN C WHICH ARE:

at AMARC, OPR responsible for coordination and acceptance of negotiated workloads from weapons systems managers, item managers, and

other services and government agencies

COLUMN D DISPOSITION:

Destroy 2 years after completion of action.

TABLE & RULE: T 21 - 15 R 02.00

TITLE: Work Directives and Related Records

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
work directives and related records

COLUMN C WHICH ARE:
at other than AMARC OPR

COLUMN D DISPOSITION:

Destroy 1 year after completion of action or when no longer needed, whichever is sooner.

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:  17/May /2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:
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T 21 - 16: MAINTENANCE - AERONAUTICAL DEPOT MAINTENANCE INDUSTRIAL TECHNOLOGY PROGRAM

TABLE & RULE: T 21-16 R 01.00
TITLE: Improved Repair Project Proposal, Engineering Proposals

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

19/ Jul / 2006
No
Yes

description of problems, initiator, stock numbers, prices, possible solutions, evaluations/analyses, conclusions, recommendations and related
correspondence;description of new or changed technical process requirements and their alternative solutions

COLUMN C WHICH ARE:
at HQ AFMC

COLUMN D DISPOSITION:
Destroy 3 years after completion/deletion of project.

TABLE & RULE: T 21 - 16 R 02.00
TITLE: Improved Repair Project Proposals Approved

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
approved improvement repair project proposals

COLUMN C WHICH ARE:
at submitting, supporting, participating, and other activities

COLUMN D DISPOSITION:
Destroy on completion of project or when no longer needed, whichever is sooner.

TABLE & RULE: T 21-16 R 03.00
TITLE: Improved Repair Project Proposals Disapproved

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
disapproved improvement repair project proposals

COLUMN C WHICH ARE:
proposals at activities in Rule 2

COLUMN D DISPOSITION:
Destroy after 3 years.

TABLE & RULE: T 21-16 R 04.00
TITLE: Safety Proposals

AUTHORITY: N1-AFU-90-13

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

17 / May / 2005
No
Yes

17 / May / 2005
No
Yes

17 / May / 2005
No
Yes
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COLUMN B CONSISTING OF:
recommended methods of processing involving safety or health considerations

COLUMN C WHICH ARE:
approved by safety and/or medical authorities

COLUMN D DISPOSITION:

Destroy after inclusion into technical data, Air Force Occupational Safety & Health (AFOSH) or Occupational Safety & Health Administration

(OSHA) standards.

TABLE & RULE: T21-16 R 05.00

TITLE: Program Reports/Technical Reports DATE MODIFIED:
FROZEN RECORD:
AUTHORITY: N1-AFU-90-13 CURRENT:
DATE APPROVED:

COLUMN B CONSISTING OF:

17 / May / 2005
No
Yes

reports prepared at the completion of an important phase of a program or at the end of a project and contain evaluation methods,

recommendations, and conclusions

COLUMN C WHICH ARE:
at HQ AFMC

COLUMN D DISPOSITION:
Destroy 10 years after the close of a project.

TABLE & RULE: T 21 - 16 R 06.00

TITLE: Program Reports/Technical Reports Copies Other Than Rule 5 DATE MODIFIED:
FROZEN RECORD:
AUTHORITY: N1-AFU-90-03 CURRENT:
DATE APPROVED:

COLUMN B CONSISTING OF:
program report/technical report copies

COLUMN C WHICH ARE:
other than Rule 5

COLUMN D DISPOSITION:
Destroy when no longer needed.

TABLE & RULE: T 21 -16 R 07.00

TITLE: Program Proposals Approved DATE MODIFIED:
FROZEN RECORD:
AUTHORITY: N1-AFU-90-13 CURRENT:
DATE APPROVED:

COLUMN B CONSISTING OF:
description of processes, techniques, and related material pertinent to common repair facilities

COLUMN C WHICH ARE:
approved

COLUMN D DISPOSITION:
Destroy 5 years after the close of the project.

Report generated: 26 / Sep / 2011 - 08:00:00

17 / May / 2005
No
Yes

17 / May / 2005
No
Yes
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TABLE & RULE: T 21 - 16 R 08.00
TITLE: Program Proposals Disapproved

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
program proposals

COLUMN C WHICH ARE:
disapproved

COLUMN D DISPOSITION:
Destroy after 3 years.

TABLE & RULE: T 21 - 16 R 09.00
TITLE: DELETED - (22 Jun 06) -- Incorporated into Rule 1

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Engineering Proposals

description of new or changed technical process requirements and their alternative solutions

COLUMN C WHICH ARE:
at HQ AFMC

COLUMN D DISPOSITION:
Destroy 3 years after completion/deletion of the proposal.

TABLE & RULE: T 21-16 R 10.00
TITLE: Summary Quarterly Reports

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

reports containing the accomplishments and impact of overhaul and repair processing projects proposed

COLUMN C WHICH ARE:
initiated and completed

COLUMN D DISPOSITION:
Destroy after 1 year.

Report generated: 26 / Sep / 2011 - 08:00:00

17 / May / 2005
No
Yes

22/ Jun/ 2006
No
22/ Jun/ 2006

17 / May / 2005
No
Yes
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T 21 -17: MAINTENANCE - GOVERNMENT-OWNED TELEPHONE SERVICE RECORDS

TABLE & RULE: T 21-17 R 01.00

TITLE: Telephone/Wire Communications History Records DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-89-19 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
telephone/wire communications history records

COLUMN C WHICH ARE:

records documenting management, operation and maintenance of government-owned telephone and wire communications equipment, including
telephone equipment line record, telephone equipment key systems record/worksheet, cable record, telephone number assignment record, and
related records maintained in accordance with TO 00-20-5

COLUMN D DISPOSITION:
Destroy when individual service is discontinued or when superseded by new record card.

TABLE & RULE: T 21-17 R 02.00

TITLE: Telephone Service, and Cable and Terminal Transfer Records DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-89-19 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
telephone service and cable and terminal transfer records

COLUMN C WHICH ARE:
service requests, service orders, and cable transfer worksheets used to record information pertinent to cable and terminal transfers

COLUMN D DISPOSITION:
Destroy 2 years after completion of actions.

TABLE & RULE: T21-17 R 03.00

TITLE: Telephone Service Complaints DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-89-19 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
telephone trouble logs

COLUMN C WHICH ARE:
used to document telephone service complaints

COLUMN D DISPOSITION:
Destroy after 2 years.

TABLE & RULE: T 21 -17 R 04.00

TITLE: History of Battery Service DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-89-19 CURRENT: Yes
DATE APPROVED:

Report generated: 26 / Sep / 2011 - 08:00:00
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COLUMN B CONSISTING OF:
history of battery service

COLUMN C WHICH ARE:
monthly storage battery service records

COLUMN D DISPOSITION:
Destroy when battery is no longer in service.

TABLE & RULE: T 21-17 R 05.00

TITLE: Circuit Layout and Trouble Report Records DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-89-19 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
trouble reports

COLUMN C WHICH ARE:
records that document circuit layout and trouble reports for special circuits

COLUMN D DISPOSITION:
Destroy 1 year after discontinuance of service.

T 21 - 18: MAINTENANCE - MINUTEMAN COMMUNICATIONS CABLE AFFAIRS

TABLE & RULE: T 21-18 R01.00
TITLE: Hardened Intersite Cable Systems (HICS) Project/Case File, Tract, Landowner/Tenant Files pATE MODIFIED: 22/ Jun / 2006

FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

initial requests generated by a utility/government agency to relocate, adjust, or cross a HICS easement; copies of consent to cross cable
easement issued by the US Army Corps of Engineers, engineering drawings, specifications, and cost estimates; requests for funding, letters of
agreement between the USAF and other parties; photos, sketches, and memoranda of telephone conversations representing other parties;
reimbursement billing requests and payment received vouchers; miscellaneous memoranda, and other correspondence associated with HICS
relocation adjustment project; or tract, landowner/tenant files

COLUMN C WHICH ARE:

at cable affairs office; or records unique to a particular tract number, associated with an erosion project; copy of returned annual landowner or
tenant questionnaire/letter; copy of legal instruments granting the USAF easement for installation of the HICS: investigations and settlement data
regarding land, property, or crop damage; erosion investigation photographs, cost estimates, drawings, specifications, contract solicitation data,
technical provisions, repair completion notices, and miscellaneous memoranda for the record

COLUMN D DISPOSITION:

Destroy 1 year after deletion of the Minuteman missile cable system at applicable base or when no longer needed, whichever is sooner.

TABLE & RULE: T 21 - 18 R 02.00

TITLE: DELETED - (22 Jun 06) -- Incorporated into Rule 1 DATE MODIFIED: 22/ Jun / 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 22/Jun/2006
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Tract, Landowner/Tenant Files

tract, landowner/tenant files
COLUMN C WHICH ARE:

records unique to a particular tract number, associated with an erosion project; copy of returned annual landowner or tenant questionnaire/letter;
copy of legal instruments granting the USAF easement for installation of the HICS: investigations and settlement data regarding land, property, or
crop damage; erosion investigation photographs, cost estimates, drawings, specifications, contract solicitation data, technical provisions, repair

completion notices, and miscellaneous memoranda for the record
COLUMN D DISPOSITION:

Destroy 1 year after deletion of the Minuteman missile cable system at applicable base or when no longer needed, whichever is sooner.

T 21 - 19: MAINTENANCE - AIRCRAFT BATTLE DAMAGE REPAIR (ABDR)

TABLE & RULE: T21-19R 01.00

TITLE: ABDR Proficiency Status DATE MODIFIED:

FROZEN RECORD:

AUTHORITY: N1-AFU-90-25 CURRENT:

DATE APPROVED:

COLUMN B CONSISTING OF:
summaries of the specific types of completed ABDR proficiency training

COLUMN C WHICH ARE:
at each unit with ABDR taskings

COLUMN D DISPOSITION:
Destroy when training requirements are changed or 2 years after submitted, whichever is sooner.

T 21 - 20: MAINTENANCE - ARMAMENT TRAINING

TABLE & RULE: T 21 -20 R 01.00

TITLE: Individual Weapons/ Aircraft Evaluation and Certification DATE MODIFIED:
FROZEN RECORD:
AUTHORITY: N1-AFU-90-03 CURRENT:
DATE APPROVED:

COLUMN B CONSISTING OF:
personnel/crew evaluation reports

COLUMN C WHICH ARE:
used to update load training and certification documents

COLUMN D DISPOSITION:
Destroy after 1 year or when replaced by equivalent evaluation.

TABLE & RULE: T 21-20 R 01.01

TITLE: Individual Weapons/ Aircraft Evaluation and Certification and Decertification DATE MODIFIED:
FROZEN RECORD:
AUTHORITY: N1-AFU-90-03 CURRENT:
DATE APPROVED:

Report generated: 26 / Sep / 2011 - 08:00:00

17 / May / 2005
No
Yes

17 / May / 2005
No
Yes

17 / May / 2005
No
Yes
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COLUMN B CONSISTING OF:
evaluations

COLUMN C WHICH ARE:
individual weapons/aircraft evaulation and certification and decertification

COLUMN D DISPOSITION:
Destroy when superseded or when an individual has been relieved from duties requiring certification.

TABLE & RULE: T 21 -20 R 01.02

TITLE: Load Training and Certification Records DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
load training and certification records

COLUMN C WHICH ARE:
for certification of munitions-loading crews

COLUMN D DISPOSITION:
Destroy when superseded or when an individual has been relieved from weapons loading.

TABLE & RULE: T 21 - 20 R 02.00

TITLE: Individual Bombardment and Gunnery Training DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
individual bombardment and gunnery training

COLUMN C WHICH ARE:
records of bombing and gunnery practice and bombing missions

COLUMN D DISPOSITION:
Destroy after completion of training, provided data required for individual training records have been extracted and entered on appropriate record.

TABLE & RULE: T 21 - 20 R 03.00

TITLE: General Bombardment and Gunnery Training DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
general bombardment and gunnery training

COLUMN C WHICH ARE:

training in air-to-air and air-to-ground gunnery and bombing, such as instructor log reports, bombing range log, bomb trainer target sheets, and
bombing proficiency work sheets

COLUMN D DISPOSITION:
Destroy after 6 months.
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TABLE & RULE: T 21 - 20 R 04.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 21 - 20 R 05.00
TITLE: Ground Weapons Training and Maintenance

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
AF Form 710, Ground Weapons Training Record

COLUMN C WHICH ARE:
maintained at range offices

COLUMN D DISPOSITION:
Destroy after 3 years.

TABLE & RULE: T 21-20 R 05.01
TITLE: Ground Weapons Training and Maintenance Small Arms Training

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
correspondence, requests, notices, or similar data

COLUMN C WHICH ARE:
used to reflect the time, area, and type of firing in scheduling personnel

COLUMN D DISPOSITION:
Destroy after 1 year.

TABLE & RULE: T 21 - 20 R 05.02
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

DATE MODIFIED:
FROZEN RECORD:

DATE RESCINDED:

DATE APPROVED:

18 / May / 2006
No
11/ Apr / 2006

17 / May / 2005
No
Yes

17 / May / 2005
No
Yes

18 / May / 2006
No
11/ Apr / 2006
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 21 -20 R 05.03

TITLE: Ground Weapons Training and Maintenance DATE MODIFIED: 03/ Mar / 2008
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
AF Form 522, Ground Weapons Training Data

COLUMN C WHICH ARE:
maintained at the individual's unit

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed

TABLE & RULE: T 21 - 20 R 05.04

TITLE: Combat Arms Management Information System (CAMIS) report DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Combat Arms Management Information Systems (CAMIS) report

COLUMN C WHICH ARE:
in paper form only

COLUMN D DISPOSITION:
Destroy after 5 years.

NOTES

388 If CAMIS becomes in whole or in part a machine-readable records system, such ADP records are not authorized for disposal.

TABLE & RULE: T 21 - 20 R 06.00

TITLE: Distinguished Pistol/Rifleman Badges DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
individual record of awards (pistol) and (rifle) 5 x 8 cards recording credit points earned

COLUMN C WHICH ARE:
at HQ AETC

COLUMN D DISPOSITION:
Destroy after 30 years.
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TABLE & RULE: T 21-20R07.00
TITLE: DELETED (22 June 2007--Moved to Table 36-38, Rule 10)

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:

DATE CREATED:
DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

22/ Jun/ 2007
13/ Aug / 2007
No

Yes

Title: Explosive Ordinance Disposal Proficiency. Records accumulated in continuuos training; essential to maintenance of proficiency up to the

established standard

COLUMN C WHICH ARE:
invidivudal proficiencey trainig records.

COLUMN D DISPOSITION:
Destroy 24 months after training completion.

TABLE & RULE: T 21 -20 R 08.00
TITLE: Certification Control Registers

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
registers

COLUMN C WHICH ARE:
certification control registers

COLUMN D DISPOSITION:
Destroy after they have been completed and replaced by new verified registers.

TABLE & RULE: T 21 - 20 R 09.00
TITLE: Ammunition Records

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

issues, expenditures, turn-ins, and other records relating to ammunition accountability for individuals, units, and activities

COLUMN C WHICH ARE:
not in ammunition custodian jacket file

COLUMN D DISPOSITION:
Destroy after 2 years.

TABLE & RULE: T21-20R 09.01
TITLE: Ammunition Records in Custodian Jacket File

AUTHORITY: N1-AFU-90-03

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

17 / May / 2005
No
Yes

17 / May / 2005
No
Yes

17 / May / 2005
No
Yes
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COLUMN B CONSISTING OF:
ammunition records

COLUMN C WHICH ARE:
in custodian jacket file

COLUMN D DISPOSITION:
Destroy when superseded by a validated supply point listing (Q-13).

TABLE & RULE: T 21 - 20 R 10.00

TITLE: Munitions Allowances DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
munitions allowances

COLUMN C WHICH ARE:
reguests, changes, estimates, and related records

COLUMN D DISPOSITION:
Destroy when superseded.

T 21 - 21: MAINTENANCE - ARMAMENT

TABLE & RULE: T 21 - 21 R 01.00

TITLE: Ammunition and Explosive Materiel Originals DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: UNSCHEDULED CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

ammunition disposition reports or similar forms used to report and request authority to dispost of obsolete or unserviceable ammunition,
components, and explosives

COLUMN C WHICH ARE:
maintained as property vouchers to the stock record account

COLUMN D DISPOSITION:
Disposition pending...

TABLE & RULE: T 21 - 21 R 02.00

TITLE: Ammunition and Explosive Materiel Below Major Subordinate Commands DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
ammunition and explosive materiel

COLUMN C WHICH ARE:
below major subordinate commands

COLUMN D DISPOSITION:
Destroy after 2 years.
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TABLE & RULE: T 21-21 R 02.01
TITLE: Ammunition and Explosive Materiel at Major Subordinate Commands and Above

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
ammunition and explosive materiel

COLUMN C WHICH ARE:
at major subordinate commands and above

COLUMN D DISPOSITION:
Destroy after 1 year or when no longer needed, whichever is later.

TABLE & RULE: T 21-21R03.00
TITLE: Ammunition and Explosive Materiel Reports and Correspondence

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
ammunition and explosive materiel reports and correspondence

COLUMN C WHICH ARE:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

17 / May / 2005
No
Yes

17 / May / 2005
No
Yes

inspection and storage reports, periodic reports of availability, requirements, inventories, consumption, and related correspondence

COLUMN D DISPOSITION:
Destroy after 1 year or when superseded by a new report, whichever is later.

TABLE & RULE: T 21 - 21 R 04.00
TITLE: Waivers or Exemptions to Explosive Safety and Quantity-Distance Criteria at HQ USAF

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
waivers or exemptions to explosive safty and quantity-distance criteria at HQ USAF

COLUMN C WHICH ARE:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

17 / May / 2005
No
Yes

authorizations for waivers or exemptions to empirical distances in relation to quantity of explosives accumulated incident to inspections
concerning safety, surveillance, renovation, preservation, repair, modification, demilitarization, manufacture, and destruction of ammunition and

explosive materiel

COLUMN D DISPOSITION:
Destroy 2 months after date of expiration.

TABLE & RULE: T 21 -21 R 05.00
TITLE: Waivers or Exemptions to Explosive Safety and Quantity-Distance Criteria at Other Than
HQ USAF

AUTHORITY: N1-AFU-90-03

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

17 / May / 2005
No
Yes
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COLUMN B CONSISTING OF:
waivers or exemptions to explosive safety and quantity-disatnce criteria at other tha HQ USAF

COLUMN C WHICH ARE:

authorizations for waivers or exemptions to empirical distances in relation to quantity of explosives accumulated incident to inspections
concerning safety, surveillance, renovation, preservation, repair, modification, demilitarization, manufacture, and destruction of ammunition and

explosive materiel

COLUMN D DISPOSITION:
Destroy immediately after date of expiration.

TABLE & RULE: T 21 -21 R 06.00
TITLE: Ammunition and Explosive Materiel Surveillance

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
ammunition and explosive materiel surveillance

COLUMN C WHICH ARE:
cards maintained as a cumulative record covering the entire period of storage at an installation

COLUMN D DISPOSITION:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

Destroy 2 years after ammunition is shipped or otherwise disposed of or when superseded, whichever is sooner.

TABLE & RULE: T 21 - 21 R 07.00

TITLE: DELETED (22 Jun 06) Replaced by Table 33-49, Rule 20.01--Explosive Ordinance Disposal
(EOD) at Originating Units

AUTHORITY: 62FR6621, MIL MUNITIONS RULE

COLUMN B CONSISTING OF:
form reports and related records

COLUMN C WHICH ARE:
at originating units and intermediate reviewing activities/staff offices

COLUMN D DISPOSITION:
Destroy after 1 year.

TABLE & RULE: T 21 - 21 R 08.00

TITLE: DELETED (22 Jun 06) Replaced by Table 33-49, Rule 20.01 -- Explosive Ordinance
Disposal (EOD) at MAJCOMs

AUTHORITY: 62FR6621, MIL MUNITIONS RULE

COLUMN B CONSISTING OF:
form reports and related records

COLUMN C WHICH ARE:
at MAJCOMS

COLUMN D DISPOSITION:
Destroy when no longer needed.

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

17 / May / 2005
No
Yes

22/ Jun /2007
No
Yes

22/ Jun /2007
No
Yes
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TABLE & RULE: T 21 - 21 R 09.00

TITLE: DELETED (22 Jun 06) Replaced by Table 33-49, Rule 20.01-- Explosive Ordinance
Disposal (EOD) at Det 63 ASC

AUTHORITY: 62FR6621, MIL MUNITIONS RULE

COLUMN B CONSISTING OF:
form reports and related records

COLUMN C WHICH ARE:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

at Det 63, Aeronautical Systems Center (ASC/CC), Air Force Liaison with the Naval EOD Technology Division

COLUMN D DISPOSITION:
Destroy after 5 years.

TABLE & RULE: T 21 - 21 R 10.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T21-21R11.00
TITLE: Key Control and Issue Log

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
key control and issue log

COLUMN C WHICH ARE:
form reports and related records

COLUMN D DISPOSITION:
Destroy 1 month after all entry spaces are used and replaced by a new log, if no longer required.

TABLE & RULE: T 21-21R12.00
TITLE: Aircraft Armament and Munitions Configuration

AUTHORITY: N1-AFU-90-03

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

22/ Jun /2007
No
Yes

18/ May / 2006
No
11/ Apr / 2006

17 / May / 2005
No
Yes

17 / May / 2005
No
Yes
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COLUMN B CONSISTING OF:
aircraft armament and munitions configuration

COLUMN C WHICH ARE:
munitions configuration and expenditure documents

COLUMN D DISPOSITION:
Destroy when data has been extracted and entered on appropriate records or when no longer needed.

TABLE & RULE: T 21 -21 R 13.00

TITLE: Covenant Not to Sue-Hold Harmless Agreements DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
completed records

COLUMN C WHICH ARE:
initiated in the interest of USAF that may involve civilian claims at a later date used in conjunction with providing EOD assistance to civil agencies

COLUMN D DISPOSITION:
Destroy 2 years after date of incident per Federal tort claims act.

TABLE & RULE: T 21 - 21 R 14.00

TITLE: Nuclear Ordinance Shipping Schedule (NOSS) at MAJCOMs DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

message report consisting of nuclear ordnance shipment requirements to support contingencies, war plans, SIOP/alert posture and/or
emergencies

COLUMN C WHICH ARE:
at MAJCOMs

COLUMN D DISPOSITION:
Destroy after 1 year or when no longer needed, whichever is later (see Note).

NOTES

477 Not authorized for retirement to a federal records center.

TABLE & RULE: T21-21R15.00

TITLE: Nuclear Ordinance Shipping Schedule (NOSS) below MAJCOMs DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Nuclear Ordinance Shipping Schedule (NOSS)

COLUMN C WHICH ARE:
below MAJCOMSs

COLUMN D DISPOSITION:
Destroy 3 months after all movements are completed or when no longer needed, whichever is later.

NOTES

477 Not authorized for retirement to a federal records center.
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TABLE & RULE: T 21 - 21 R 16.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 21-21 R 17.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T21-21R 18.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

18 / May / 2006
No
11/ Apr / 2006

18/ May / 2006
No
11/ Apr / 2006

18 / May / 2006
No
11/ Apr / 2006
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T 21 - 22: MAINTENANCE - MUNITIONS

TABLE & RULE: T 21 -22 R 01.00

TITLE: Munitions Document Control Project File DATE MODIFIED: 17 / Dec / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
project files for records not covered elsewhere in the Records Disposition Schedule (RDS)

COLUMN C WHICH ARE:
at locations operating under the Combat Ammunitions System (CAS)

COLUMN D DISPOSITION:
Destroy when obsolete, superseded or no longer needed.

TABLE & RULE: T 21 - 22 R 02.00

TITLE: Munitions Source Records, Reconcilliation Reports, Conversion Audit List DATE MODIFIED: 18 / Dec / 2007
FROZEN RECORD: No
AUTHORITY: GRS 03, ITEM 04B CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

issue/turn-in records, shipping/receiving, and notice of lost or missing documents which pertain to accountable-type transactions and contain valid
document number, and are not covered elsewhere in this table. Reconciliation reports of munitions on munition serviceability and location
records required by AFI 21-201, Inspection, Storage, and Maintenance of Non-Nuclear Munitions. and conversion audit lists/data; Inventory
Accuracy Report,

COLUMN C WHICH ARE:
at locations operating under the Combat Ammunition System (CAS)

COLUMN D DISPOSITION:
Destroy after 1 year after fiscal year end (September 30).

TABLE & RULE: T 21 - 22 R 03.00

TITLE: Courtesy Storage Agreement Document Status Report, Account Management DATE MODIFIED: 17 / Dec / 2007
CITEEEneanE: FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

agreements authorizing courtesy storage of munitions for another activity, validated document status reports for outstanding documents, and
documentation directly associated with account managment

COLUMN C WHICH ARE:
at locations operating under the Combat Ammunition System (CAS)

COLUMN D DISPOSITION:
Destroy when superseded, obsolete, or no longer needed.

TABLE & RULE: T 21 -22 R 04.00

TITLE: DELETED - (22 Jun 06) -- Incorporated into Rule 2 DATE MODIFIED: 02/ Sep / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 02/ Sep /2008
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Munitions Reconciliations

reconciliation reports of munitions on munition serviceability and location records required by AFI 21-201, Inspection, Storage, and Maintenance
of Non-Nuclear Munitions

COLUMN C WHICH ARE:
at locations operating under the CAS

COLUMN D DISPOSITION:
Destroy after 1 year.

TABLE & RULE: T21-22R 05.00

TITLE: DELETED - (22 Jun 06) -- Incorporated into Rule 2 DATE MODIFIED: 02/ Sep / 2008
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 02/ Sep /2008

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Conversion Audit List

accountable record pertaining to satellite rehomings, conversion from any other supply system to the CAS, establishment of new munitions supply
account, and conversion of computer system

COLUMN C WHICH ARE:
at locations operating under the CAS

COLUMN D DISPOSITION:
Destroy after 1 year.

TABLE & RULE: T 21 - 22 R 06.00

TITLE: DELETED - (22 Jun 06) -- Incorporated into Rule 2 DATE MODIFIED: 02/ Sep / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 02/ Sep /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Source Records

issue/turn-in records, shipping/receiving, expenditures, disposals, and notice of lost or missing documents which pertain to accountable-type
transactions and contain valid document number

COLUMN C WHICH ARE:
at locations operating under the CAS

COLUMN D DISPOSITION:
Destroy after 1 year.

TABLE & RULE: T 21 -22 R 07.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/ Apr /2006
DATE APPROVED:
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 21 -22 R 08.00

TITLE: Recurring CAS Listings and Reports Not Covered Elsewhere in this Table DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
recurring CAS listings and reports not covered elsewher in this Table

COLUMN C WHICH ARE:
at locations operating under the CAS

COLUMN D DISPOSITION:
Destroy on receipt of new listings or reports, or when no longer needed, whichever is later.

TABLE & RULE: T 21 - 22 R 09.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 21-22R10.00

TITLE: Adjustment Package, Munitions Expenditure, Validated Transaction History, Disposal, DATE MODIEIED: 18/ Dec / 2007
nsumption | Foun nB Turn-On

consumpronseue, Found On Bese T FROZEN RECORD: No

AUTHORITY: GRS 07, ITEM 02 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

Listings, forms and letters used to adjust item/detail record balances processed per AFI 21-201, munitions expenditure documents that affect the
general account ledger, transaction history reports validated and signed per AFI 21-201, disposal issues and shipments processed per AFI 21-
201, consumption issues, Found On Base turn-ins, organizational turn-ins, and consumption turn-ins that affect the general account ledger.

COLUMN C WHICH ARE:
at locations operating under the Combat Ammunition System (CAS)

COLUMN D DISPOSITION:
Destroy 6 years and 3 months after end of fiscal year.
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TABLE & RULE: T 21-22 R 11.00

TITLE: Inventory Packages DATE MODIFIED: 21/ Eeb / 2008
FROZEN RECORD: No
AUTHORITY: GRS 03, ITEM 09A CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
listings, forms and letters associated with, prepared, or accomplished as part of cyclic/special inventories

COLUMN C WHICH ARE:
at locations operating under the CAS

COLUMN D DISPOSITION:
Destroy after 2 years or subsequent inventory

TABLE & RULE: T 21-22 R 12.00

TITLE: DELETED - (22 Jun 06) -- Incorporated into Rule 2 DATE MODIFIED: 02/ Sep / 2008
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 02/ Sep /2008
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Inventory Accuracy Report

listings prepared to show accuracy of inventory

COLUMN C WHICH ARE:
at locations operating under the CAS

COLUMN D DISPOSITION:
Destroy after 1 year.

TABLE & RULE: T21-22R 13.00

TITLE: Inventory Status Report DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
inventory status report

COLUMN C WHICH ARE:
at locations operating under the CAS

COLUMN D DISPOSITION:
Destroy when no longer needed.

TABLE & RULE: T 21 -22 R 14.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/ Apr /2006
DATE APPROVED:
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 21 - 22 R 15.00

TITLE: DELETED - (17 Dec 07) Custody Jacket Files (Supply Point Records) Obsolete

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:

TITLE: Custody Jacket Files (Supply Point Records)
RATIONALE: Obsolete and no longer in use

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

custodian authorization/custody receipt listing, supporting documents, authorizations, letters of instruction, and briefings

COLUMN C WHICH ARE:
at locations operating under the CAS

COLUMN D DISPOSITION:
Destroy after receipt and validation of new approved custody listing.

TABLE & RULE: T 21 -22 R 16.00

TITLE: Base Information/ Organization File

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
tapes or listings that reflect base activity addresses or organizations that require munitions support

COLUMN C WHICH ARE:
at locations operating under the CAS

COLUMN D DISPOSITION:
Destroy when superseded or no longer needed.

TABLE & RULE: T 21-22 R 17.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

02/ Sep / 2008
No
02/ Sep / 2008

17 / May / 2005
No
Yes

18/ May / 2006
No
11/ Apr / 2006
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TABLE & RULE: T 21 -22 R 18.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 21 -22 R 19.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 21 - 22 R 20.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 21-22 R 21.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

18 / May / 2006
No
11/ Apr / 2006

18/ May / 2006
No
11/ Apr / 2006

18 / May / 2006
No
11/ Apr / 2006

18 / May / 2006
No
11/ Apr / 2006
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 21 - 22 R 22.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 21 - 22 R 23.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 21 -22R 24.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

18/ May / 2006
No
11/ Apr / 2006

18 / May / 2006
No
11/ Apr / 2006

18 / May / 2006
No
11/ Apr / 2006
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TABLE & RULE: T 21-22R 25.00
TITLE: Installation Level Audits

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
nuclear munitions and CAS management audits.

COLUMN C WHICH ARE:
at locations operating under the CAS

COLUMN D DISPOSITION:
Destroy after subsequent audit is finalized.

TABLE & RULE: T 21-22R 26.00
TITLE: Waivers or Exemptions to Explosive Safety and Quantity-Distance Criteria

AUTHORITY: N1-AFU-90

COLUMN B CONSISTING OF:

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

17 / May / 2005
No
Yes

17 / May / 2005
No
Yes

locally generated override approval forms required for overrides to hazard division, compatibility group, or total net explosive weight for storing

munitions

COLUMN C WHICH ARE:
at locations operating under the CAS

COLUMN D DISPOSITION:
Destroy after safety waiver is approved or conditions for waiver no longer exist.

TABLE & RULE: T 21 -22 R 27.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 21 - 22 R 28.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

18/ May / 2006
No
11/ Apr / 2006

18 / May / 2006
No
11/ Apr / 2006
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 21 - 22 R 29.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 21 - 22 R 30.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 21 -22 R 31.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

18/ May / 2006
No
11/ Apr / 2006

18 / May / 2006
No
11/ Apr / 2006

18 / May / 2006
No
11/ Apr / 2006
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TABLE & RULE: T 21-22R 32.00
TITLE: Munitions Maintenance Monthly Maintenance Plans

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

17 / May / 2005
No
Yes

records used in scheduling, controlling, managing maintenance efforts, recording operational data and status information, recording the
accomplishment of servicing, inspection, checkout, adjustment, calibration, repair, overhaul, and modification

COLUMN C WHICH ARE:
at locations operating under the CAS

COLUMN D DISPOSITION:

Destroy after 6 months, or when no longer needed, whichever is sooner.

TABLE & RULE: T 21-22R 33.00
TITLE: Munitions Maintenance Weekly Maintenance Plans

AUTHORITY: N1-AFU-90-03

COLUMN B CONSISTING OF:
munitions maintenance weekly maintenance plans

COLUMN C WHICH ARE:
at locations operating under the CAS

COLUMN D DISPOSITION:
Destroy after 3 months or when no longer needed, whichever is sooner.

TABLE & RULE: T 21 - 22 R 34.00
TITLE: DELETED - (18 May 06) - Previously RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 21 - 22 R 35.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:
FROZEN RECORD:

DATE RESCINDED:

DATE APPROVED:

17 / May / 2005
No
Yes

18/ May / 2006
No
11/ Apr / 2006

18 / May / 2006
No
11/ Apr / 2006
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 21-22R 36.00
TITLE: DELETED - (18 May 06) - Previously (RESERVED)

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

T 21 - 23: MAINTENANCE - NUCLEAR WEAPONS LOGISTICS AND ACCOUNTABILITY

TABLE & RULE: T 21-23R01.00
TITLE: Accountable Records for Nuclear Weapon, DOE Major Assemblies and Components

AUTHORITY: N1-AFU-03-12

COLUMN B CONSISTING OF:
accountable officer appointment orders and certificates of transfer of accountability

COLUMN C WHICH ARE:
documenting change of accountable officer

COLUMN D DISPOSITION:
Destroy 12 years after inactivation of account.

TABLE & RULE: T 21 - 23 R 02.00

TITLE: Spcl Weap Info Mngmnt (SWIM) Orig Recs on Electronic Media, Audit
Reports/Correspondence, Reciept/Shipment/Issue/Turn-in Docs

AUTHORITY: N1-AFU-03-12

COLUMN B CONSISTING OF:

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

18/ May / 2006
No
11/ Apr / 2006

17 / May / 2005
No
Yes

19/ Jul / 2006
No
Yes

System stock records, trailer records, and document control registers; audit reports and associated correspondence; receipt, shipment, issue and

turn-in documents(DD Form 1348-1A, AF Form 2005, or automated equvalents) for reparable parts

COLUMN C WHICH ARE:

AF Forms 105F-6, AF Form 1765, AF Form 36, or automated equivalents; reports generated as a result of other audits; maintained by the

accountable officer and created in prior fiscal years

COLUMN D DISPOSITION:
Destroy after 2 years.
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TABLE & RULE: T 21 - 23 R 03.00

TITLE: Special Weapon Information Management (SWIM) Original, Historical Records on DATE MODIFIED: 17 / May / 2005
Electronic Media N
FROZEN RECORD: "NO
AUTHORITY: N1-AFU-03-12 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
system stock records, trailer records, and document control registers

COLUMN C WHICH ARE:
AF Forms 105F-6, AF Form 1765, AF Form 36, or automated equivalents

COLUMN D DISPOSITION:
Destroy 2 years after database reinitialization or 7 months after audit of accounts, whichever is later.

TABLE & RULE: T 21 - 23 R 04.00

TITLE: Spe(_:ial Weapon Information Management (SWIM) Daily, Weekly or Monthly Backup DATE MODIFIED: 17 / May / 2005
Copies of Current FROZEN RECORD: No
AUTHORITY: UNSCHEDULED CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
system stock records, trailer records, and document control registers

COLUMN C WHICH ARE:
AF Forms 105F-6, AF Form 1765, AF Form 36, or automated equivalents

COLUMN D DISPOSITION:
Destroy when no longer needed.

TABLE & RULE: T 21 -23 R 05.00
TITLE: Spcl Weapon Info Management, Status Rpting of JCS Items, Mvmnt of Weaps Btw Bases, DATE MODIFIED: 23/ Jun / 2006
T tation F t, Empl t Rpt
ransportation Forecast, Employment Rpts e mome. Mo

AUTHORITY: N1-AFU-03-12 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

system stock records, trailer records, and document control registers, such as AF Forms 105F-6, AF Form 1765, AF Form 36, or automated
equivalents; or status change reports for JCS reportable items (AF Forms 1764 or Automated Equivalent) maintained by other offices; or Nuclear
Ordinance Shipping Schedules (NOSS), Movement Transfer Order (MTO) requests, MOT consignment notifications, Special Assignment Airlift
Mission (SAAM) directives, SAAM itinerary messages, Limited Life Component (LLC) forecast and scheduling message, time change item
schedules, time change items support messages, DOE Transportation Safeguard Division(SD) trip notification maintained by other offices; or
second destination transportation forecast; employment suitability reports which are NOCM practice bomb reports, location inventory listing

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
Destroy when no longer needed.

TABLE & RULE: T 21 - 23 R 06.00

TITLE: SWIM Transaction History Files Current, Original Records on Electronic Media DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-12 CURRENT: Yes
DATE APPROVED:

Report generated: 26 / Sep / 2011 - 08:00:00 380



COLUMN B CONSISTING OF:
SWIM transaction history files

COLUMN C WHICH ARE:
current, original records on electronic media

COLUMN D DISPOSITION:
Destroy after 2 years.

TABLE & RULE: T 21 - 23 R 07.00

TITLE: SWIM Transaction History Files Original, Historical Records on Electronic Media DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-12 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
SWIM transaction history files

COLUMN C WHICH ARE:
original, historical records on electronic media

COLUMN D DISPOSITION:
Destroy 2 years after transaction history backup or 7 months after audit of accounts, whichever is later.

TABLE & RULE: T 21 - 23 R 08.00

TITLE: Original or Certified Copies of Signed Receipt and Shipment Documents Created in the DATE MODIFIED: 17 / May / 2005
Current Fiscal Year FROZEN RECORD: No
AUTHORITY: N1-AFU-03-12 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

issue and turn in documents, inventory adjustment vouchers, stock change vouchers (DD Forms 1348-1A, DOE/NRC Forms 741, DD Forms
1150, AF Form 85A, AF Form 160, or automated equivalent

COLUMN C WHICH ARE:
maintained by the accountable officer and created in the current fiscal year

COLUMN D DISPOSITION:
Destroy after 2 years.

TABLE & RULE: T 21 - 23 R 09.00

TITLE: Original or Certified Signed Receipts and Shipment Documents, Created in Prior Fiscal DATE MODIFIED: 17 / May / 2005
Year FROZEN RECORD: No
AUTHORITY: N1-AFU-03-12 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

issue and turn in documents, inventory adjustment vouchers, stock change vouchers (DD Forms 1348-1A, DOE/NRC Forms 741, DD Forms
1150, AF Form 85A, AF Form 160, or automated equivalent

COLUMN C WHICH ARE:
maintained by the accountable officer

COLUMN D DISPOSITION:
Destroy after 2 years or 7 months after audit of accounts, whichever is later.
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TABLE & RULE: T 21 - 23 R 10.00

TITLE: Custody Transfer and Accountability of Nuclear Weapons DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-12 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

custody revalidation listing, issue and turn-in documenting transfer between the accountable officer and weapons custodian and stock change
vouchers affecting items in custody of the weapons custodian a (DD Form 1150, AF Form 160, or automated equivalents)

COLUMN C WHICH ARE:
maintained by the weapons custodian

COLUMN D DISPOSITION:
Destroy after the next account custodian revalidation.

TABLE & RULE: T 21-23 R 11.00

TITLE: Temporary Hand Receipts for Items Pending Receipt Verification (AF Form 1297) DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-12 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
temporary hand receipts for items pending receipt verification

COLUMN C WHICH ARE:
maintained by the accountable officer

COLUMN D DISPOSITION:
Destroy after formal receipt verification and issue document is signed.

TABLE & RULE: T 21-23R12.00

TITLE: Custody Transfer Documents (Granting Temporary Custody of Weapons) DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-12 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
custody transfer documents

COLUMN C WHICH ARE:

transfer documents between the weapons custodian and subsequent individuals granted temporary custody of weapons (DD Form 1150, AFTO
Form 349 or automated equivalent)

COLUMN D DISPOSITION:
Destroy after the item is returned to the orgiinal weapons custodian.

TABLE & RULE: T 21 -23 R 13.00

TITLE: Custody Transfer Documents for ICBM Warheads on Alert DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-12 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
custody transfer documents for ICBM warheads on alert

COLUMN C WHICH ARE:

custody transfer documents for ICBM warheads on alert (AF Form 514, AF Form 524 or automated equivalent)

COLUMN D DISPOSITION:
Destroy 2 years after weapons are returned.

TABLE & RULE: T 21 - 23 R 14.00

TITLE: Build-up Documents Certifying Configuration of Multiple Carriage Weapons, DOE
Managed Spare Parts and Equipment

AUTHORITY: N1-AFU-03-12

COLUMN B CONSISTING OF:

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

19/ Jul / 2006
No
Yes

build-up documentation certifying configuration of multiple carriage weapons(pylons and launchers); or DOE managed spare parts and equipment

which are DOE Spares Reparable Listing, DOE Spare Parts Listings, Tailored List of Spares

COLUMN C WHICH ARE:
not documented on AF Form 1764; and maintained by the weapons custodian

COLUMN D DISPOSITION:
Destroy wehn superseded or no longer needed.

TABLE & RULE: T 21 -23R 15.00
TITLE: DELETED - (23 Jun 06) -- Incorporated into Rule 14

AUTHORITY: N1-AFU-03-12

COLUMN B CONSISTING OF:

DATE MODIFIED:
FROZEN RECORD:

DATE RESCINDED:

DATE APPROVED:

23/ Jun /2006
No
23/ Jun /2006

PREVIOUSLY TITLED: Build-up Documents Certifying Configuration of Multiple Carriage Weapons Documented on AF Form 1764 (Weapons

Custodian)

build-up documents certifying configuration of multiple carriage weapons documented on AF Form 1764

COLUMN C WHICH ARE:
and maintained by the weapons custodian

COLUMN D DISPOSITION:
Destroy when superseded or no longer neeeded.

TABLE & RULE: T 21 -23 R 16.00

TITLE: Build-up Documents Certifying Configuration of Multiple Carriage Weapons Documented
on AF Form 1764 (Accountable Officer)

AUTHORITY: N1-AFU-03-12

COLUMN B CONSISTING OF:

build-up documents certifying configuration of multiple carriage weapons documented on AF Form 1764

COLUMN C WHICH ARE:
maintained by the accountable officer

COLUMN D DISPOSITION:
Destroy after 2 years or 7 months after audit of account, whichever is later.
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DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

17 / May / 2005
No
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TABLE & RULE: T 21-23 R 17.00

TITLE: Courier Receipts (DD Forms 1191, AEC or AD Forms 60 or Automated Equvalent) DATE MODIFIED: 17 / May / 2005
Affecting Al nt Balan
ey A sl FROZEN RECORD:  No

AUTHORITY: N1-AFU-03-12 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
records

COLUMN C WHICH ARE:
relating to shipment or receipts affecting account balance

COLUMN D DISPOSITION:
Maintain with receipt shipment documents.

TABLE & RULE: T 21 -23 R 18.00

TITLE: Courier Receipts (DD Form 1911, AEC or AD Form 60 or Automated Equivalent) ltems DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-12 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
courier receipts

COLUMN C WHICH ARE:
relating to overnight or temporary storage when items are not picked up on account

COLUMN D DISPOSITION:
Destroy 90 days after items leave station.

TABLE & RULE: T 21 -23 R19.00
TITLE: Inventory Records Documenting an Inventory Occurring in Conjunction with a Change in DATE MODIFIED: 17 / May / 2005

Accountable Officer FROZEN RECORD: No
AUTHORITY: N1-AFU-03-12 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
inventory records documenting an inventory occurring in conjunction with changed in accountable officer

COLUMN C WHICH ARE:
certificate of inventory, inventory count cards, and blind inventory worksheets (see rule 1 in this table for certificate of transfer of accountability)

COLUMN D DISPOSITION:
Destroy 1 year after the accountable officer is relieved by a subsequent transfer or 2 years after the date of the inventory, whichever is later.

TABLE & RULE: T 21 - 23 R 20.00

TITLE: Inventory Records Documenting an Annual or Semi-Annual Periodic Inventory (SIR) DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-12 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
inventory records documenting an annual or Semi-Annual Periodic Inventory (SIR)

COLUMN C WHICH ARE:

certificate of inventory, inventory count cards, and blind inventory worksheets (see rule 1 in this table for certificate of transfer of accountability,
semi-annual inventory (SIR), SIR reconcilation message, saddle bag inventory letter, appointment orders for inventory verifyng officer

COLUMN D DISPOSITION:
Destroy 2 years after the date of the inventory.

TABLE & RULE: T 21-23 R 21.00
TITLE: Audit of Accounts Performed in Conjunction with a Semi-Annual Inventory

AUTHORITY: N1-AFU-03-12

COLUMN B CONSISTING OF:
audit of accounts performed in conjunction with a semi-annual inventory

COLUMN C WHICH ARE:
appointment orders for auditing officer, certificate of audit, and report of audit

COLUMN D DISPOSITION:
Destroy with semi-annual inventory records.

TABLE & RULE: T 21-23 R 22.00
TITLE: DELETED - (22 Jun 06) -- Incorporated into Rule 2

AUTHORITY: N1-AFU-03-12

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Audit Reports and Associated Correspondence

audit reports and associated correspondence

COLUMN C WHICH ARE:
reports generated as a result of other audits

COLUMN D DISPOSITION:
Destroy after 2 years.

TABLE & RULE: T 21-23R23.00
TITLE: Status Reporting of JCS Reportable Items Maintained by Accountable Officer

AUTHORITY: N1-AFU-03-12

COLUMN B CONSISTING OF:
status change reports for JCS reportable items (AF Forms 1764 or automated equivalent)

COLUMN C WHICH ARE:
maintained by Accountable Officer

COLUMN D DISPOSITION:
Destroy 2 years after report or 7 months after audit account, whichever is later.

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

17 / May / 2005
No
Yes

22/ Jun /2006
No
22/ Jun /2006

17 / May / 2005
No
Yes
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TABLE & RULE: T 21 -23R24.00
TITLE: DELETED - (23 Jun 06) -- Incorporated into Rule 5

AUTHORITY: N1-AFU-03-12

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Status Reporting of JCS Reportable ltems Maintained by Other Offices

status change reports for JCS reportable items (AF Forms 1764 or Automated Equivalent)

COLUMN C WHICH ARE:
maintained by other offices

COLUMN D DISPOSITION:
Destroy when no longer needed.

TABLE & RULE: T 21 -23 R 25.00
TITLE: Weapon Status Report (WSR)

AUTHORITY: UNSCHEDULED

COLUMN B CONSISTING OF:
reports

COLUMN C WHICH ARE:
Weapon Status Report (WSR)

COLUMN D DISPOSITION:
Destroy 7 months after the next SIR reconciliation or account audit, whichever is later.

TABLE & RULE: T 21-23 R 26.00
TITLE: Stockpile Emergency Verification (SEV)

AUTHORITY: N1-AFU-03-12

COLUMN B CONSISTING OF:
Stockpile Emergency Verification (SEV)

COLUMN C WHICH ARE:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:
DATE APPROVED:

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

23/ Jun /2006
No
23/ Jun /2006

17 / May / 2005
No
Yes

17 / May / 2005
No
Yes

SEV initiation message, termination message, after action report, phase Il completion report weapons custody listing, and phase | & Il inventory

count sheets

COLUMN D DISPOSITION:
Destroy 2 years after SEV or SEV test.

TABLE & RULE: T 21-23 R 27.00
TITLE: Logistics Movement of Weapons Between Bases

AUTHORITY: N1-AFU-03-12

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:
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COLUMN B CONSISTING OF:

Nuclear Ordinance Shipping Schedules (NOSS), Movement Transfer Order (MTO) requests, MOT consignment notifications, Special Assignment
Airlift Mission (SAAM) directives, SAAM itinerary messages, Limited Life Component (LLC) forecast and scheduling message, time change item
schedules, time change items support messages, DOE Transportation Safeguard Division(SD) trip notification

COLUMN C WHICH ARE:
maintained by MAJCOMs logistic agencies

COLUMN D DISPOSITION:
Destroy after 1 year or when no longer needed, whichever is later.

TABLE & RULE: T 21 - 23 R 28.00

TITLE: Logistics Movement of Weapons Between Bases (Accountable Officer at Base Level) DATE MODIFIED: 17 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-03-12 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

Nuclear Ordinance Shipping Schedules (NOSS), Movement Transfer Order (MTO) requests, MOT consignment notifications, Special Assignment
Airlift Mission (SAAM) directives, SAAM itinerary messages, Limited Life Component (LLC) forecast and scheduling message, time change item
schedules, time change items support messages, DOE Transportation Safeguard Division(SD) trip notification

COLUMN C WHICH ARE:
maintained by accountable officer at base level

COLUMN D DISPOSITION:
Destroy 90 days after last action is completed.

TABLE & RULE: T 21 - 23 R 29.00

TITLE: DELETED - (23 Jun 06) -- Incorporated into Rule 5 DATE MODIFIED: 23/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-03-12 DATE RESCINDED: 23/ Jun /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Logistics Movement of Weapons Between Bases (Other Offices)

Nuclear Ordinance Shipping Schedules (NOSS), Movement Transfer Order (MTO) requests, MOT consignment notifications, Special Assignment
Airlift Mission (SAAM) directives, SAAM itinerary messages, Limited Life Component (LLC) forecast and scheduling message, time change item
schedules, time change items support messages, DOE Transportation Safeguard Division(SD) trip notification

COLUMN C WHICH ARE:
maintained by other offices

COLUMN D DISPOSITION:
Destroy when no longer needed.

TABLE & RULE: T 21 - 23 R 30.00

TITLE: DELETED - (23 Jun 06) -- Incorporated into Rule 5 DATE MODIFIED: 23/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-03-12 DATE RESCINDED: 23/ Jun/ 2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Second Destination Transportation Forecast

forecasts

COLUMN C WHICH ARE:
second destination transportation forecast

COLUMN D DISPOSITION:
Destroy when no longer needed.
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TABLE & RULE: T 21-23R 31.00
TITLE: DELETED - (23 Jun 06) -- Incorporated into Rule 14

AUTHORITY: N1-AFU-03-12

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: DOE Managed Spare Parts and Equipment

DOE managed spare parts and equipment

COLUMN C WHICH ARE:
DOE Spares Reparable Listing, DOE Spare Parts Listings, Tailored List of Spares

COLUMN D DISPOSITION:
Destroy when superseded or no longer needed.

TABLE & RULE: T 21 -23 R 32.00
TITLE: Unit Spares Authorization Listing, Unit DOE Equipment Authorization Listing

AUTHORITY: N1-AFU-03-12

COLUMN B CONSISTING OF:
listings

COLUMN C WHICH ARE:
unit spares/DOE equipment authorization listing

COLUMN D DISPOSITION:
Destroy when superseded.

TABLE & RULE: T 21-23 R 33.00
TITLE: Requisition Requests

AUTHORITY: N1-AFU-03-12

COLUMN B CONSISTING OF:
requests

COLUMN C WHICH ARE:
requisition request

COLUMN D DISPOSITION:
Destroy when items are received.

TABLE & RULE: T 21 -23 R 34.00
TITLE: Receipts for Non-Repairable Parts

AUTHORITY: N1-AFU-03-12

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

DATE MODIFIED:
FROZEN RECORD:
CURRENT:

DATE APPROVED:

23/ Jun /2006
No
23/ Jun /2006

19/ Jul / 2006
No
Yes

17 / May / 2005
No
Yes

17 / May / 2005
No
Yes

388



COLUMN B CONSISTING OF:
receipts

COLUMN C WHICH ARE:
for non-repairable parts

COLUMN D DISPOSITION:
Destroy after items are transferred to maintenance personnel.

TABLE & RULE: T 21-23R 35.00
TITLE: Receipt, Shipment, Issue and Turn-In Documents Current Fiscal Year

AUTHORITY: N1-AFU-03-12

COLUMN B CONSISTING OF:

DATE MODIFIED:  17/May /2005
FROZEN RECORD: No

CURRENT: Yes

DATE APPROVED:

receipt, shipment, issue and turn-in documents (DD Form 1348-1A, AF Form 2005, or automated equivalents) for reparable parts

COLUMN C WHICH ARE:
maintained by the accountable officer and created in the current fiscal year

COLUMN D DISPOSITION:
Destroy 30 days after DOE receipt of materials.

TABLE & RULE: T 21 - 23 R 36.00
TITLE: DELETED - (22 Jun 06) -- Incorporated into Rule 2

AUTHORITY: N1-AFU-03-12

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Receipt, Shipment, Issue and Turn-In Documents Created in Prior Fiscal Years

DATE MODIFIED: ~ 22/Jun/2006
FROZEN RECORD: No

DATE RESCINDED: 22/Jun/2006
DATE APPROVED:

receipt, shipment, issue and turn-in documents(DD Form 1348-1A, AF Form 2005, or automated equvalents) for reparable parts

COLUMN C WHICH ARE:
maintained by the accountable officer and created in prior fiscal years

COLUMN D DISPOSITION:
Destroy after 2 years.

TABLE & RULE: T 21-23R 37.00
TITLE: DELETED - (23 Jun 06) -- Incorporated into Rule 32

AUTHORITY: N1-AFU-03-12

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Unit DOE Equipment Authorization Listing

listings
COLUMN C WHICH ARE:
unit DOE equipment authorization listing

COLUMN D DISPOSITION:
Destroy when superseded.
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DATE MODIFIED: ~ 23/Jun/2006
FROZEN RECORD: No

DATE RESCINDED: 23/Jun/2006
DATE APPROVED:
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TABLE & RULE: T 21 -23 R 38.00
TITLE: Receipt and Shipment Documents for Equipment

AUTHORITY: N1-AFU-03-12

COLUMN B CONSISTING OF:
receipt and shipment documents for equipment

COLUMN C WHICH ARE:
maintained by the custodian for DOE equipment

COLUMN D DISPOSITION:
Destroy after the next equipment inventory validation listing is certified.

TABLE & RULE: T 21 - 23 R 39.00
TITLE: Equipment and Parts Disposition

AUTHORITY: N1-AFU-03-12

COLUMN B CONSISTING OF:
dispositions

COLUMN C WHICH ARE:
equipment and parts disposition

COLUMN D DISPOSITION:
Destroy after disposition instructions are received and all actions are complete.

TABLE & RULE: T 21 - 23 R 40.00
TITLE: Recurring Reports

AUTHORITY: N1-AFU-03-12

COLUMN B CONSISTING OF:
container asset report

COLUMN C WHICH ARE:
recurring reports

COLUMN D DISPOSITION:
Destroy after the next semi-annual validation report.

TABLE & RULE: T 21 -23 R 41.00
TITLE: DELETED - (23 Jun 06) -- Incorporated into Rule 5

AUTHORITY: N1-AFU-03-12

Report generated: 26 / Sep / 2011 - 08:00:00

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:

CURRENT:

DATE APPROVED:

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

DATE APPROVED:

17 / May / 2005
No
Yes

17 / May / 2005
No
Yes

17 / May / 2005
No
Yes

23/ Jun /2006
No
23/ Jun /2006
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Employment Suitability Reports

employment suitability reports
COLUMN C WHICH ARE:
NOCM practice bomb reports, location inventory listing

COLUMN D DISPOSITION:
Destroy when no longer needed.

T 22 -07: DELETED - DELETED

TABLE & RULE: T 22-07 R 24.00
TITLE: DELETED DATE MODIFIED: 03/ Jul / 2008

FROZEN RECORD: No
DATE RESCINDED; 01/Jan/1900
DATE APPROVED:

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 22 -11: DELETED - DELETED

TABLE & RULE: T 22- 11 R 27.00

TITLE: DELETED DATE MODIFIED: 03/ Jul / 2008

FROZEN RECORD: No
DATE RESCINDED: 01/Jan/1900
DATE APPROVED:

AUTHORITY: N/A

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
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T 22 - 23: DELETED - DELETED

TABLE & RULE: T 22 - 23 R 02.00

TITLE: DELETED

DATE MODIFIED: ~ 03/Jul/2008
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 01/Jan /1900

DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

T 23 - 01: MATERIEL MANAGEMENT - SUPPLY MANAGEMENT RECORDS

TABLE & RULE: T 23 -01 R 01.00

TITLE: Safekeeping of Military Property DATE MODIFIED: 18 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
forms

COLUMN C WHICH ARE:
required by law for bonding private or civil corporations, institutions, or like concerns which possess government supplies and equipment

COLUMN D DISPOSITION:
Return to originator in exchange for new valid bond or on settlement of property accounts.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 01 R 02.00

TIT

LE: USSTRATCOM Supply System Management, Aircraft Distribution and Assignment Control pATE MODIFIED: 19/ Jul / 2006
Correspondence, Messages FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:

USSTRATCOM form at USSTRATCOM supply support of maintenance activities; or correspondence, messages, and other records related to
receipt, assignment, transfer, and disposal of aircraft assigned to MAJCOMs

COLUMN C WHICH ARE:

to MAJCOMSs; required by law for bonding private or civil corporatins, institutions, or like concerns which possess government supplies and
equipment

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.
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NOTES

213 Electronic systems that replace temporary hard copy records:

214

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 01 R 03.00

TITLE: Aircraft Distribution and Assignment Control Project Files of HQ USAF DATE MODIFIED: 18/ May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes

NO

212

213

214

DATE APPROVED:

COLUMN B CONSISTING OF:
aircraft delivery and modification instructions and amendments, AFMC aircraft assignment directives, and related documents

COLUMN C WHICH ARE:
of HQ USAF

COLUMN D DISPOSITION:
Destroy 1 year after project is completed.

TES

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 01 R 04.00

TITLE: DELETED - (23 Jun 06) -- Incorporated into Rule 2 DATE MODIFIED: 23/ Jun/ 2006
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 23/Jun/2006

DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Aircraft Distribution and Assignment Control Correspondence, Messages

correspondence, messages, and other records related to receipt, assignment, transfer, and disposal of aircraft assigned

COLUMN C WHICH ARE:
to MAJCOMs

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23-01R 05.00

TITLE: Aircraft Distribution and Assignment Control Locator Cards-F DATE MODIFIED: 18 / May / 2005
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
aircraft distribution and assignment control locator cards for each aircraft

COLUMN C WHICH ARE:
assigned to a MAJCOM

COLUMN D DISPOSITION:
Destroy 3 months after transfer of aircraft from command jurisdiction, or on receipt of disposal termination authority, whichever is sooner.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 01 R 06.00
TITLE: DELETED

FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 31/Aug /2005

DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 23-01 R 06.01

TITLE: DELETED --Replaced by Table 23-3, Rule 16 DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No
AUTHORITY: GRS 03, ITEM 03A(2)(A) DATE RESCINDED: 10/ Apr /2006

DATE APPROVED:
COLUMN B CONSISTING OF:
mission capability summary listings at other than ALCs. Now accomplished on line with computer, Table 23-3, Rule 16 is used for disposition.

COLUMN C WHICH ARE:
at other than ALCs

COLUMN D DISPOSITION:
Destroy 6 years and 3 months after creation.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 01 R 07.00

TITLE: Mission Capability Monthly Summaries DATE MODIFIED: 26/ Aug / 2005
FROZEN RECORD: No
AUTHORITY: GRS 03, ITEM 03A(1)(A) CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
mission capability monthly summaries and other listings. Card decks are no longer used.

COLUMN C WHICH ARE:
produced on line using the computer. (Card Decks are no longer used--11 Aug 05)

COLUMN D DISPOSITION:
Destroy after 6 years and 3 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 01 R 08.00

TITLE: DELETED- (11 Aug 05) Replaced by None DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 10/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
Rule covered Mission Capaiblity Card Decks are no longer used (11 Aug 05)

COLUMN C WHICH ARE:
mission capability card decks

COLUMN D DISPOSITION:
Destroy immediately after all necessary summaries and listings have been printed and verified.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23-01 R 08.01

TITLE: DELETED - (11 Aug 05) Replaced by None DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-91-22 DATE RESCINDED: 10/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:

Mission Capability Checklists are no longer applicable. Information is now collected using Electronic Web Application dashboard and electronic
spreadsheets. (11 Aug 05)

COLUMN C WHICH ARE:
used to validate that no assets are available for use to satisfy priority requirements

COLUMN D DISPOSITION:
Destroy 6 years and 3 months after requirement is satisfied unless otherwise directed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 23 - 01 R 09.00

TITLE: Deleted-- (11 Aug 05) Replaced by Table 23-6, Rule 6 DATE MODIFIED: 10/ Apr / 2006
FROZEN RECORD: No

AUTHORITY: GRS 03, ITEM 03A(2)(A) DATE RESCINDED: 10/ Apr/2006
DATE APPROVED:

COLUMN B CONSISTING OF:
monthly summaries and related data accomplished on the computer and with web applications.

COLUMN C WHICH ARE:
applicable to all records except those under Rule 9.1

COLUMN D DISPOSITION:
Destroy 6 years and 3 months after report is superseded.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23-01 R 09.01

TITLE: Deleted-- (11 Aug 05) Replaced by Table 23-6, Rule 7 DATE MODIFIED: 10/ Apr / 2006
FROZEN RECORD: No

AUTHORITY: GRS 03, ITEM 03A(2)(A) DATE RESCINDED: 10/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:

Initial Spares Support Lists ISSL Loaded for Weapon System Support at Bases. Monthly summaries, card decks, and related data applicable to

initial spares support lists (ISSL) loaded for weapon systems

COLUMN C WHICH ARE:
supported at individual bases

COLUMN D DISPOSITION:
Destroy 6 years and 3 months after the directing MAJCOM determines that applicable ISSL levels should be deleted.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 -01 R 10.00

TITLE: Munitions Supply Reconciliations DATE MODIFIED: 26 / Aug / 2005
FROZEN RECORD: No
AUTHORITY: GRS 08, ITEM 07B(3) CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
reconciliation reports of munitions

COLUMN C WHICH ARE:
based on air munitions serviceability and location records, required by AFI 21-101

COLUMN D DISPOSITION:
Destroy 1 year after reconciliation.

NOTES
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NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23-01 R 11.00

TITLE: Base Closure or Realignment (BRAC) DATE MODIFIED: 26/ Aug / 2005
FROZEN RECORD: No
AUTHORITY: GRS 04, ITEM 02 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

records and documentation of personal property left at closing bases to assist affected communities, such as DD Form 1149, Requisition and
Invoice/Shipping Document, and DD Form 1348-1A, Issue Release/ Receipt Document

COLUMN C WHICH ARE:
maintained by the command and/or the base operating site manager

COLUMN D DISPOSITION:
Destroy 3 years after final conveyance of personal property.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23- 01 R 16.00

TITLE: DELETED

FROZEN RECORD: No
AUTHORITY: N/A DATE RESCINDED: 01/Jan /1900
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
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T 23 - 02: MATERIEL MANAGEMENT - DUE-IN ASSET MANAGEMENT AND CONTROL RECORDS

TABLE & RULE: T 23 -02 R 01.00

TITLE: DELETED (26 Aug 05) & Replaced by Table 23-3, Rule 1 -- Due-In Assets DATE MODIFIED: 18/ May / 2006

FROZEN RECORD: No
DATE RESCINDED: 10/ Apr/2006
DATE APPROVED:

AUTHORITY: GRS 03, ITEM 03A(1)(A)

COLUMN B CONSISTING OF:
contracts, contract index cards, and related contract instruments.

COLUMN C WHICH ARE:
at IMs/SSMs for reporting and controlling due-in assets from contractor and reporting Air Force activities

COLUMN D DISPOSITION:
Destroy 6 years and 3 months after final payment of contract.

NOTES

149 The term "depot" as used herein refers to all supply establishments maintained for the storage and issue of supplies for domestic or overseas
supply, such as distribution, key, port stock, filler and reserve depots, and comparable establishments in overseas commands.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23-02R 02.00

TITLE: DELETED (26 Aug 05) & Replaced by Table 23-3, Rule 17 -- PRs/ MIPRs DATE MODIFIED: 18 / May / 2006

FROZEN RECORD: No
DATE RESCINDED: 10/ Apr/2006
DATE APPROVED:

AUTHORITY: GRS 03, ITEM 03A(1)(A)

COLUMN B CONSISTING OF:
PRs/MIPRs

COLUMN C WHICH ARE:
at IMs/SSMs for reporting and controlling due-in assets from contractor and reporting Air Force activities

COLUMN D DISPOSITION:
Destroy 6 years and 3 months after all items have been placed on contract or cancelled.

NOTES

149 The term "depot" as used herein refers to all supply establishments maintained for the storage and issue of supplies for domestic or overseas
supply, such as distribution, key, port stock, filler and reserve depots, and comparable establishments in overseas commands.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 02 R 03.00

TITLE: DELETED & Replaced by Table 23-3, Rule 17 (26) -- Due-In Asset Worksheets DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 10/ Apr /2006
DATE APPROVED:
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COLUMN B CONSISTING OF:
prepared for input to computer

COLUMN C WHICH ARE:
at IMs/SSMs for reporting and controlling due-in assets from contractor and reporting Air Force activities.

COLUMN D DISPOSITION:
Destroy on completion of computer processing.

NOTES

149 The term "depot" as used herein refers to all supply establishments maintained for the storage and issue of supplies for domestic or overseas

supply, such as distribution, key, port stock, filler and reserve depots, and comparable establishments in overseas commands.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23-02 R 04.00
TITLE: DELETED (26 Aug 05)Replaced by None Cards no longer used Due-In Asset Status Cards DATE MODIFIED: 18 / May / 2006

FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 10/ Apr /2006

DATE APPROVED:
COLUMN B CONSISTING OF:
due-in asset status cards for each item

COLUMN C WHICH ARE:
at IMs/SSMs for reporting and controlling due-in assets from contractor and reporting Air Force activities

COLUMN D DISPOSITION:
Destroy 90 days after update action.

NOTES

149 The term "depot" as used herein refers to all supply establishments maintained for the storage and issue of supplies for domestic or overseas
supply, such as distribution, key, port stock, filler and reserve depots, and comparable establishments in overseas commands.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 02 R 05.00

TITLE: DELETED (29 Aug 05) & Replaced by Table 23-3, Rule 8 Due-In Statistical Transaction DATE MODIFIED: 18 / May / 2006
Listing FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 10/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
due-in statistical transaction listing

COLUMN C WHICH ARE:
at IMs/SSMs for reporting and controlling due-in assets from contractor and reporting Air Force activities

COLUMN D DISPOSITION:
Destroy 1 year after completion of action.

NOTES

149

212

The term "depot" as used herein refers to all supply establishments maintained for the storage and issue of supplies for domestic or overseas
supply, such as distribution, key, port stock, filler and reserve depots, and comparable establishments in overseas commands.

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.
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NOTES

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for

administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 02 R 06.00

TITLE: DELETED (29 Aug 05) & Replaced by Table 23-6, Rule 3 -- Due-In Requirements Data

AUTHORITY: N1-AFU-90-03

DATE MODIFIED:

FROZEN RECORD:
DATE RESCINDED:

18 / May / 2006
No
10 / Apr / 2006

DATE APPROVED:
COLUMN B CONSISTING OF:
due-in requirements data for reports for Categories | and Il R items

COLUMN C WHICH ARE:
at IMs/SSMs for reporting and controlling due-in assets from contractor and reporting Air Force activities

COLUMN D DISPOSITION:
Destroy 3 years after close of buying year.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 -02 R 07.00

TIT

AUTHORITY: GRS 03, ITEM 08(A)

LE: Shipment Variation Printouts DATE MODIFIED: 29/ Aug / 2005

FROZEN RECORD: No
CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
shipment variation printouts, out-of-balance notices, overage data

COLUMN C WHICH ARE:
at IMs/SSMs for reporting and controlling due-in assets from contractor and reporting Air Force activities

COLUMN D DISPOSITION:
Destroy 2 years after completion of review and update action.

NOTES

149

The term "depot" as used herein refers to all supply establishments maintained for the storage and issue of supplies for domestic or overseas
supply, such as distribution, key, port stock, filler and reserve depots, and comparable establishments in overseas commands.

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

212

when no longer needed for revision, dissemination, or reference, whichever is later.
213 Electronic systems that replace temporary hard copy records:
214

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 02 R 08.00

TITLE: Arrival Reporting Records

AUTHORITY: GRS 03, ITEM 04

DATE MODIFIED: 29/ Aug /2005
FROZEN RECORD: No
CURRENT: Yes

DATE APPROVED:
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COLUMN B CONSISTING OF:
reports and accounting returns used to initiate diversions of shipments or to initiate immediate reshipments

COLUMN C WHICH ARE:
at IMs/SSMs for reporting and controlling due-in assets from contractor and reporting Air Force activities

COLUMN D DISPOSITION:
Destroy 2 years after diversion or reshipment.

NOTES

149 The term "depot" as used herein refers to all supply establishments maintained for the storage and issue of supplies for domestic or overseas

supply, such as distribution, key, port stock, filler and reserve depots, and comparable establishments in overseas commands.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or

when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 02 R 09.00

TITLE: Shortage Report Records DATE MODIFIED: 29/ Aug / 2005
FROZEN RECORD: No
AUTHORITY: GRS 08, ITEM 04 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
reports transmitted by the depot to a technical service stock control point; used to determine a secondary source of supply

COLUMN C WHICH ARE:
at IMs/SSMs for reporting and controlling due-in assets from contractor and reporting Air Force activities

COLUMN D DISPOSITION:
Destroy after 2 years after report is created.

NOTES

149

212

213

214

The term "depot" as used herein refers to all supply establishments maintained for the storage and issue of supplies for domestic or overseas
supply, such as distribution, key, port stock, filler and reserve depots, and comparable establishments in overseas commands.

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 -02 R 10.00

TITLE: Advice of Availability Records DATE MODIFIED: 29/ Aug / 2005
FROZEN RECORD: No
AUTHORITY: GRS 08, ITEM 04 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
reports by a stock control point to a depot which indicate a secondary source of supply for items appearing on a shortage report

COLUMN C WHICH ARE:
at IMs/SSMs for reporting and controlling due-in assets from contractor and reporting Air Force activities

COLUMN D DISPOSITION:
Destroy after 2 years.

NOTES

212

213

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
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NOTES

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23-02 R 11.00

TITLE: DELETED (29 Aug 05) & Replaced by None -- No longer Applicable DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-91-30 DATE RESCINDED: 10/ Apr/2006
DATE APPROVED:

COLUMN B CONSISTING OF:
lists of materials, supply documents and listings, and correspondence related to supply action against a C-CS project

COLUMN C WHICH ARE:
maintained by logistics project managers

COLUMN D DISPOSITION:
Destroy 60 days after completion of action.

NOTES

149 The term "depot" as used herein refers to all supply establishments maintained for the storage and issue of supplies for domestic or overseas
supply, such as distribution, key, port stock, filler and reserve depots, and comparable establishments in overseas commands.

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23-02 R 12.00

TITLE: DELETED (29 Aug 05) & Replaced by None -- No longer Applicable DATE MODIFIED: 18/ May / 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-91-30 DATE RESCINDED: 10/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
lists of materials, supply documents and listings, and correspondence related to supply action against a C-CS project

COLUMN C WHICH ARE:
maintained by storage location project custodians

COLUMN D DISPOSITION:

Destroy upon receipt of project completion of installation instructions from HQ EID/LGP, when kit is transferred to another storage location, or
when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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T 23 - 03: MATERIEL MANAGEMENT - UNIT ORGANIZATION AND MATERIEL CONTROL SUPPLY RECORDS

TABLE & RULE: T 23 - 03 R 01.00

TITLE: Active Unit Property Records DATE MODIFIED: 29 / Aug / 2005
FROZEN RECORD: No
AUTHORITY: GRS 03, ITEM 03A(2)(A) CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

allied registers and files, including flyaway and en route kits, component records, requisitions, custody receipts, requests for issue or turn-in
marked or stamped "custody receipt (issued of a permanent record)," property issue and turn-in slips, shipping and receiving documents, reports

of survey, statement of charges, schedule of collections, inventory adjustment vouchers, mechanized property accounting cards, and related
records

COLUMN C WHICH ARE:
reflecting transactions occurring during the month

COLUMN D DISPOSITION:
Destroy 6 years and 3 months after the transactions occur.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23-03 R 02.00

TITLE: Temporary Issue Custody Receipts DATE MODIFIED: 29/ Aug / 2005
FROZEN RECORD: No
AUTHORITY: GRS 03, 16, AND 20, ITEM 18B CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
custody receipts

COLUMN C WHICH ARE:
temporary issue custody receipts

COLUMN D DISPOSITION:
Destroy or return to indivdiual on return of property.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 03 R 03.00

TITLE: Inactivated Unit Property Records Allied Register and Files DATE MODIFIED: 31/ Aug /2005
FROZEN RECORD: No
AUTHORITY: GRS 03, ITEM 03A(2)(A) CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
allied register and files

COLUMN C WHICH ARE:
described in rule 1

COLUMN D DISPOSITION:

Destroy 6 years and 3 months after the installation commander certifies property records have been reduced to zero balance, all property has
been turned in to appropriate supply office or accounted for, and authority is issued to destroy.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 03 R 04.00

TITLE: Inactivated Unit Property Records Authorizations to Destroy the Records DATE MODIFIED: 29/ Aug / 2005
FROZEN RECORD: No
AUTHORITY: GRS 03, ITEM 03A(2)(A) CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
inactivated unit property records

COLUMN C WHICH ARE:
authorizations to destroy records

COLUMN D DISPOSITION:
Destroy 6 years and 3 months after inactivation of unit or 2 years after disposal of the record, whichever is later.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23-03 R 05.00

TITLE: Property Accounting Transaction Card DATE MODIFIED: 29/ Aug / 2005
FROZEN RECORD: No
AUTHORITY: GRS 03, ITEM 03A(2)(A) CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
transaction cards

COLUMN C WHICH ARE:
property accounting transaction cards

COLUMN D DISPOSITION:
Destroy 6 years and 3 months after supply action is completed and entry has been posted to the document register.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 23 - 03 R 05.03

TITLE: DELETED--No history available DATE MODIFIED: 18 / Sep / 2007
FROZEN RECORD: No
AUTHORITY: N/A CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:

TABLE & RULE: T 23 - 03 R 06.00

TITLE: Special Measurement Clothing and Orthopedic Footwear DATE MODIFIED: 31/ Aug /2005
FROZEN RECORD: No
AUTHORITY: GRS 16, ITEM 01A CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
Measurement forms

COLUMN C WHICH ARE:
special measurement clothing and orthopedic footwear

COLUMN D DISPOSITION:
Destroy 30 days after receipt of ordered material.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 -03 R 07.00
TITLE: DELETED (31 Aug 05) & Replaced by None - No Longer Applicable Accountable Records  pATE MODIFIED: 18/ Sep /2007

FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
accountable records

COLUMN C WHICH ARE:
records created before conversion of Air Force organizational equipment records to EMO/ BEMO and CEMO systems

COLUMN D DISPOSITION:
Destroy 1 year after all records have been reconciled and current inventories are accurate.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 23 - 03 R 08.00

TITLE: Supply Reporting -- Due-In Statistical Transaction Listing DATE MODIFIED: 31/ Aug /2005
FROZEN RECORD: No
AUTHORITY: GRS 08, ITEM 03A(2)(A) CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

equipment status reports, reports on supply levels, critically short items, other matters which affect the maintenance and receipt of supply items,
due-in statistical transaction lists, and related papers

COLUMN C WHICH ARE:
at unit supply for submission to higher headquarters

COLUMN D DISPOSITION:
Destroy after 6 years and 3 months reports have been filed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23-03 R 09.00

TITLE: DELETED (31 Aug 05) & Replaced by Table 24-4, Rule 2 Packing Certificates DATE MODIFIED: 18 / Sep / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
packing certificates

COLUMN C WHICH ARE:
records which certify that proper crating and packing of equipment have been accomplished before movement of a unit to a new installation

COLUMN D DISPOSITION:
Destroy after 6 months.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 03 R 10.00

TITLE: Supply Inspection DATE MODIFIED:  31/Aug/2005
FROZEN RECORD: No
AUTHORITY: GRS 08, ITEM 02 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
showdown inspection reports, final inspection reports, and related inspection papers

COLUMN C WHICH ARE:
pertinent to units that are outfitted before overseas movement

COLUMN D DISPOSITION:
Destroy after 3 years after the inspection.

NOTES
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23-03 R 11.00

TITLE: USAF Marine Equipment Allowance and Checklist DATE MODIFIED: 31/ Aug /2005
FROZEN RECORD: No
AUTHORITY: GRS ITEM 3A(2)(A) CURRENT: Yes

NO

212

213

214

DATE APPROVED:

COLUMN B CONSISTING OF:
forms

COLUMN C WHICH ARE:
USAF Marine equipment allowance and checklist

COLUMN D DISPOSITION:
Destroy 6 years and 3 months after boat is dropped from Air Force inventory and all equipment is accounted for.

TES

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23-03 R 12.00

TITLE: Unit Supply Officer Listings DATE MODIFIED: 31/ Aug /2005
FROZEN RECORD: No
AUTHORITY: GRS 03, ITEM 03A(2)(A) CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
unit suppy officer listings

COLUMN C WHICH ARE:
continuing lists showing by name and inclusive dates each officer's assumed/relinquished responsibility and certificates of transfer

COLUMN D DISPOSITION:
Retire 6 years and 3 months after transfer or upon inactivation of unit.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 03 R 13.00

TITLE: Training Equipment Issue and Turn-In DATE MODIFIED: 31/ Aug /2005
FROZEN RECORD: No
AUTHORITY: GRS 03, ITEM 03A(2)(A) CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
training equipment issue and turn-in

COLUMN C WHICH ARE:

records relating to the request to base supply activities for training equipment, notification of action taken on request, and return of equipment to
base supply activities, including issue/turn-in slips and related correspondence

COLUMN D DISPOSITION:
Destroy 6 years and 3 months after turn-in of equipment.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 03 R 14.00

TITLE: Zero Overpricing DATE MODIFIED: 18/ Sep / 2007
FROZEN RECORD: No
AUTHORITY: GRS 03, ITEM 03A(2)(A) CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
letters, messages, inquiries, and other material relating to suspected pricing error

COLUMN C WHICH ARE:
at customer liaison, consumer advocate, materiel management, procurement office, or other repository files

COLUMN D DISPOSITION:

File suspected repeat offender records with latest incident or inquiry Destroy case file, 6 years and 3 months after resolution or last inquiry into
suspected pricing.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 03 R 15.00

TITLE: Unit Records DATE MODIFIED: 31/ Aug /2005
FROZEN RECORD: No
AUTHORITY: GRS 03, ITEM 03A(2)(A) CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
daily document registers

COLUMN C WHICH ARE:
at equipment management office or base supply

COLUMN D DISPOSITION:
Destroy after 6 years and 3 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 23-03 R 15.01

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / Sep / 2007
FROZEN RECORD: No
AUTHORITY: N/A CURRENT: Yes
DATE APPROVED:
COLUMN B CONSISTING OF:
COLUMN C WHICH ARE:
COLUMN D DISPOSITION:
(RESERVED)
TABLE & RULE: T 23-03R 15.02
TITLE: Daily Document Registers and Project Fund Management Report DATE MODIFIED: 31/ Aug /2005

AUTHORITY: GRS 03, ITEM 03A(2)(A)

FROZEN RECORD: No
CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
update and reconciliation

COLUMN C WHICH ARE:
at units with geographically separated units (GSU) and at the GSU

COLUMN D DISPOSITION:
Destroy 6 years and 3 months after report.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 03 R 16.00

TITLE: Priority Monitor Reports

AUTHORITY: GRS 08, ITEM 03A(2)(A)

DATE MODIFIED:  31/Aug /2005
FROZEN RECORD: No
CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
priority monitor reports to include Air Force Broadcasing Service Supply Management reports

COLUMN C WHICH ARE:

stock number directory, due-out status listing, due-in from maintenance listing, bench stock review, bench stock listing, special level listing; and
any item tracking reports and due-out validation lists.

COLUMN D DISPOSITION:
Destroy 6 years and 3 months after receipt of updated listing.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 23-03 R 16.01

TITLE: DELETED (31 Aug 05) & Incorporated into Table 23-3, Rule 16 of this Table Air Force DATE MODIFIED: 18/ Sep / 2007
5 \
Bl FROZEN RECORD: No
AUTHORITY: GRS 03, ITEM 04B CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
item tracking reports (e.g., priority monitor report & due-out validation listing)

COLUMN C WHICH ARE:
at Air Force broadcasting service activities

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23-03 R 17.00

TITLE: Source Records DATE MODIFIED: 31/ Aug /2005
FROZEN RECORD: No
AUTHORITY: GRS 08, ITEM 03A(1)(A) CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

source records used to verify cannibalization, issue/turn-in request, DOD single line item release/receipt document, item location and status card,
temporary hand receipt, notification of TCTO kit requirements, quick reference lists, and report of packaging and handling deficiencies, repairable
item processing tag, and input to maintenance repair capability reporting; used to order, receive, control, verify, input, forecast, turn-in, and are
not accountable)

COLUMN C WHICH ARE:

forms (i.e., supply control log, records of cannibalization, issue/turn-in request, DOD single line item release/receipt document, item location and
status card, temporary hand receipt, notification of TCTO kit requirements, quick reference lists, and report of packaging and handling
deficiencies, repairable item processing tag, and input to maintenance repair capability reporting; used to order, receive, control, verify, input,
forecast, turn-in, and are not accountable)

COLUMN D DISPOSITION:
Destroy after 6 years and 3 months.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23-03 R 17.01

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / Sep / 2007
FROZEN RECORD: No
AUTHORITY: N/A CURRENT: Yes
DATE APPROVED:

Report generated: 26 / Sep / 2011 - 08:00:00 410



COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 23 - 03 R 18.00

TITLE: Verification Worksheet DATE MODIFIED: 31/ Aug /2005
FROZEN RECORD: No
AUTHORITY: GRS 08, ITEM 03A(2)(A) CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
worksheets

COLUMN C WHICH ARE:
verification worksheets

COLUMN D DISPOSITION:
Destroy 6 years and 3 months after completed action if no longer needed for justification of special levels.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 03 R 19.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / Sep / 2007
FROZEN RECORD: No
AUTHORITY: N/A CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 23 - 03 R 20.00

TITLE: Clothing Allowance and Request Information (Male and Female, Military and Personal) DATE MODIFIED: 31/ Aug /2005
FROZEN RECORD: No
AUTHORITY: GRS 04, ITEM 02 CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:

information on indivdiaul mandatory clothing check(s) and clothing allowance(s) for all service members (Reserve, Air National Guard, and Active
Duty) for military clothing, personal clothing, etc.

COLUMN C WHICH ARE:

required during mandatory clothing checks (male and female); supporting records for personal clothing claims, at any office to include staff judge
advocate offices, customer liason offices, etc.

COLUMN D DISPOSITION:
Destroy 3 years after allowance or request or when new forms have been issued.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 -03 R 21.00
TITLE: DELETED (31 Aug 05) & Incorporated into Table 23-3, Rule 20 Clothing Request Receipt DATE MODIFIED: 18/ Sep / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
receipts

COLUMN C WHICH ARE:
clothing request receipts

COLUMN D DISPOSITION:
Destroy after 1 year.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23- 03 R 22.00
TITLE: DELETED (31 Aug 05) & Incorporated Into Table 23-3, Rule 20 Personal Clothing Record DATE MODIFIED: 18/ Sep / 2007
FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
personal clothing records

COLUMN C WHICH ARE:
for male/female airman

COLUMN D DISPOSITION:
Destroy when balances are transferred to a new form and a final statement is accomplished.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 23-03 R 23.00
TITLE: DELETED (31 Aug 05) & Incorporated Into Table 23-3, Rule 20 Personal Clothing Claim DATE MODIFIED: 18/ Sep / 2007

FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
supporting records

COLUMN C WHICH ARE:
at staff judge advocate offices

COLUMN D DISPOSITION:
Destroy 1 year after case is closed.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 03 R 24.00

TITLE: Customer Complaints/Inquiries DATE MODIFIED: 31/ Aug /2005
FROZEN RECORD: No
AUTHORITY: GRS 03, ITEM 02 CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
correspondence used to record and resolve customer complaints, problems, or inquiries

COLUMN C WHICH ARE:
at the customer liaison office

COLUMN D DISPOSITION:
Destroy 2 years after resolution of the case.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 03 R 25.00

TITLE: TCTO Jacket Files DATE MODIFIED: 31/ Aug /2005
FROZEN RECORD: No
AUTHORITY: GRS 03, ITEM 03(2)(A) CURRENT: Yes

DATE APPROVED:

COLUMN B CONSISTING OF:
TCTO jacket files

COLUMN C WHICH ARE:

AF Form 2001, Notification of TCTO Kit Requirements, management notice of TCTO kit availability, notification of kit shipments, receipt
documents, requisitions, and related records

COLUMN D DISPOSITION:
Destroy 6 years and 3 months after all balances are reduced to zero and no requirements exist.

NOTES
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NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

T 23 - 04: MATERIEL MANAGEMENT - BASE STOCK RECORD ACCOUNTS

TABLE & RULE: T 23 - 04 R 01.00

TITLE: Stock Record Accounts--Media Neutral DATE MODIFIED: 31/ Aug /2005
FROZEN RECORD: No
AUTHORITY: GRS 03, ITEM 03(2)(A) CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
stock record account information

COLUMN C WHICH ARE:

records or background information of accountable property transactions to a specific stock record account, or equivalent forms prescribed in
AFMAN 23-110, USAF Supply Manual

COLUMN D DISPOSITION:
Destroy 6 years and 3 months after equipment has been removed from the account.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 04 R 02.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 10/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 23 - 04 R 03.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 10/ Apr /2006
DATE APPROVED:
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COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)

TABLE & RULE: T 23 - 04 R 04.00

TITLE: Document Registers, Source Records Not Prescribed by AFMAN 23-110, Supporting DATE MODIFIED: 19/ Jul / 2006
ezl FROZEN RECORD: No
AUTHORITY: GRS 03, ITEM 03(2)(A) CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:

accountable registers prescribed in AFMAN 23-110 that reflect specific property transactions prepared by bases operating under the Standard
Base Supply System (SBSS); supply document register and other background information prepared by bases operating a manual base supply
system; issue/turn-in records, shipping/receiving records, inventory adjustment documents, USAF excess and surplus property turn-in records not
used as supporting records (see Rule 14), and notice of lost or missing documents which pertain to accountable-type transactions and contain
valid document numbers; reports of survey, statement of charges, cash collection vouchers, DOD single line release/receipt document, USAF
excess and property turn-in records, and any other records needed to support each entry on transaction and document register identified in
AFMAN 23-110

COLUMN C WHICH ARE:

prepared by the bases operating uder the standard base supply system (SBSS);prepared by bases operating a manual base supply system; not
used as supporting ecords (se Rule 14), and notice of lost of missing documents which pertain to accountable type trasactiona dna contain valid
document numbers; identified in AFMAN 23-110

COLUMN D DISPOSITION:
Destroy after 6 years and 3 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 04 R 05.00

TITLE: Daily Document Registers Information Copies Used as a Cross-Reference Work File DATE MODIFIED: 31/ Aug /2005
FROZEN RECORD: No
AUTHORITY: GRS 03, ITEM 03(2)(A) CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
daily document registers information copies

COLUMN C WHICH ARE:
used as a cross-reference work file

COLUMN D DISPOSITION:
Destroy 6 years and 3 months after use or on receipt of stock number directory, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 23 - 04 R 06.00

TITLE: DELETED - (23 Jun 06) -- Incorporated into Rule 4 DATE MODIFIED: 23/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: GRS 03, ITEM 03(2)(A) DATE RESCINDED:; 23/Jun/2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Supply Document Register and Other Background Information

supply document register and other background information

COLUMN C WHICH ARE:
prepared by bases operating a manual base supply system

COLUMN D DISPOSITION:
Destroy after 6 years and 3 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23-04 R 07.00
TITLE: DELETED (31 Aug 05) & Repaced by None--Cards No Longer Used Document Control DATE MODIEIED: 18 / May / 2006

Cards Used by Bases Operating Under the SBSS FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 10/ Apr/2006
DATE APPROVED:

COLUMN B CONSISTING OF:
cards created during preparation of daily document register

COLUMN C WHICH ARE:

used by bases operating under the SBSS to prepare delinquent document listings, assure that records requiring review/ filing are received in the
document control section, and to aid in quality control

COLUMN D DISPOSITION:
Destroy after all necessary action is completed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 04 R 08.00

TITLE: DELETED (31 Aug 05) & Repaced by None--Cards No Longer Used Document Control DATE MODIFIED: 18 / May / 2006
LR FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 10/ Apr/2006
DATE APPROVED:
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COLUMN B CONSISTING OF:
cards created during preparation of daily document register

COLUMN C WHICH ARE:

used by bases operating under the punched card accounting machine (PCAM)/B263 or other supply system to prepare a document register,
prepare listings covering overage documents, for follow-up purposes, and to prepare mechanized supply activity reports

COLUMN D DISPOSITION:
Destroy after all necessary action is completed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 04 R 09.00

TITLE: Daily Transaction Register (Original and Copies) DATE MODIFIED: 31/ Aug /2005
FROZEN RECORD: No
AUTHORITY: GRS 03, ITEM 03(2)(B) CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
accountable registers prescribed in AFMAN 23-110 that reflect specific property transactions

COLUMN C WHICH ARE:
prepared by bases operating under the SBSS and maintained in document control

COLUMN D DISPOSITION:
Destroy after 6 years and 3 months or when replaced by a consolidated transaction register.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23-04 R 09.01
TITLE: DELETED (31 Aug 05) & Incorporated into Table 23-4, Rule 9 Daily Transaction Register DATE MODIFIED: 18 / May / 2006

Copies FROZEN RECORD: No

AUTHORITY: N1-AFU-91-31 DATE RESCINDED: 10/ Apr/2006

DATE APPROVED:
COLUMN B CONSISTING OF:
daily transaction register copies

COLUMN C WHICH ARE:
maintained in other offices

COLUMN D DISPOSITION:
Destroy after 1 year or when no longer needed, whichever is sooner.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 23 - 04 R 10.00

TITLE: Consolidated Transaction Register (Originals and Copies) DATE MODIFIED: 31/ Aug /2005
FROZEN RECORD: No
AUTHORITY: GRS 03, ITEM 03(2)(B) CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
consolidated transaction register originals

COLUMN C WHICH ARE:
maintained in Document Control and other offices

COLUMN D DISPOSITION:
Destroy after 6 years and 3 months or when no longer needed.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23-04R10.01
TITLE: DELETED (31 Aug 05) & Incorporated into Table 23-4, Rule 10 Consolidated Transaction  pATE MODIFIED: 18/ May / 2006

Register Copies FROZEN RECORD: No

AUTHORITY: N1-AFU-91-31 DATE RESCINDED: 10/ Apr /2006

DATE APPROVED:
COLUMN B CONSISTING OF:
consolidated transaction register copies

COLUMN C WHICH ARE:
maintained in other offices

COLUMN D DISPOSITION:
Destroy after 1 year or when no longer needed, whichever is sooner.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23-04 R 11.00

TITLE: DELETED - (18 May 06) - Previously (RESERVED) DATE MODIFIED: 18 / May / 2006
FROZEN RECORD: No

AUTHORITY: N/A DATE RESCINDED: 11/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:

COLUMN C WHICH ARE:

COLUMN D DISPOSITION:
(RESERVED)
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TABLE & RULE: T 23-04 R 12.00

TITLE: DELETED - (23 Jun 06) -- Incorporated into Rule 4 DATE MODIFIED: 23/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: GRS 03, ITEM 03(2)(B) DATE RESCINDED:; 23/Jun/2006
DATE APPROVED:

COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Source Records -- Identified or Non Perscribed by AFMAN 23-110

issue/turn-in records, shipping/receiving records, inventory adjustment documents, USAF excess and surplus property turn-in records
COLUMN C WHICH ARE:

not used as supporting records (see Rule 14), and notice of lost or missing documents which pertain to accountable-type transactions and contain
valid document numbers

COLUMN D DISPOSITION:
Destroy after 6 years and 3 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23-04 R 13.00
TITLE: DELETED (31 Aug 05) & Incorporated Into Table 23-4, Rule 12 Source Records Not DATE MODIFIED: 18/ May / 2006
Prescribed in AFMAN 23-110 FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 10/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
source records

COLUMN C WHICH ARE:
not prescribed in AFMAN 23-110

COLUMN D DISPOSITION:
Destroy after recording in document/transaction registers and completion of quality control.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 -04 R 14.00

TITLE: DELETED - (23 Jun 06) -- Incorporated into Rule 4 DATE MODIFIED: 23/ Jun/ 2006
FROZEN RECORD: No

AUTHORITY: GRS 03, ITEM 03(2)(B) DATE RESCINDED:; 23/Jun/2006
DATE APPROVED:
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COLUMN B CONSISTING OF:
PREVIOUSLY TITLED: Supporting Records

reports of survey, statement of charges, cash collection vouchers, DOD single line release/receipt document, USAF excess and property turn-in
records, and any other records needed to support each entry on transaction and document register

COLUMN C WHICH ARE:
identified in AFMAN 23-110

COLUMN D DISPOSITION:
Destroy after 6 years an 3 months.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping

requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23-04R 14.01
TITLE: Transactions that Exceed the Simplified Acquisition Threshold and all Construction DATE MODIFIED: 10/ Aug / 2007

Contracts Exceeding $2,000 FROZEN RECORD: No

AUTHORITY: GRS 03, ITEM 03A(1)(A) CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
local purchase receipt records identified in AFMAN 23-110

COLUMN C WHICH ARE:
transactions of $25,000 or less and constructions contracts under $2,000

COLUMN D DISPOSITION:
Destroy 6 years and 3 months after final payment.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

663 Accounting and Finance Offices (AFO) will advise if there are outstanding discrepancies within the specified retention period. In absence of
such advice, destroy the records at the end of the retention period.

TABLE & RULE: T 23-04 R 14.02 DATE CREATED:  23/May /2003

TITLE: Transactions at or Below the Simplified Acquisition Threshold and all Construction DATE MODIFIED: 18/ May / 2005

Contracts at or Below $2,000 FROZEN RECORD: NO

AUTHORITY: GRS 03,ITEM 03A(1)(B) CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
local purchase receipt records identified in AFMAN 23-110

COLUMN C WHICH ARE:
transactions of $25,000 or less and construction contracts under $2,000

COLUMN D DISPOSITION:
Destroy 3 years after final payment.

NOTES

212

213

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:

Destroy on expiration of the retention period previously approved for the corresponding hard copy records.
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NOTES

214

663

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

Accounting and Finance Offices (AFO) will advise if there are outstanding discrepancies within the specified retention period. In absence of
such advice, destroy the records at the end of the retention period.

TABLE & RULE: T 23 - 04 R 15.00

TITLE: Supporting Records Not Covered in Rules 14 or 14.01 DATE MODIFIED: 31/ Aug /2005
FROZEN RECORD: No
AUTHORITY: GRS 03, ITEM 03(2)(B) CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
supporting records

COLUMN C WHICH ARE:
not covered in rules 14 or 14.01

COLUMN D DISPOSITION:
Destroy 6 years and 3 months after recording on daily transaction and document registers, and after quality control check is completed.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 04 R 16.00

TITLE: Adjusted Stock Level Records DATE MODIFIED: 31/ Aug /2005
FROZEN RECORD: No
AUTHORITY: GRS 03, ITEM 03(2)(B) CURRENT: Yes

DATE APPROVED:
COLUMN B CONSISTING OF:
adjusted stock level records, all copies

COLUMN C WHICH ARE:
used to adjust the stock level records at initiating activities and used for validation or revalidation.

COLUMN D DISPOSITION:
Destroy 6 years and 3 months after adjustment, validation or revalidation.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23-04 R 17.00
TITLE: DELETED (31 Aug 05) & Incorporated Into Table 23-4, Rule 16 Adjusted Stock Level DATE MODIFIED: 18 / May / 2006

R ds at Initiating Activiti
ecords at Initiating Activities FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 10/ Apr/2006

DATE APPROVED:
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COLUMN B CONSISTING OF:
adjusted stock level records

COLUMN C WHICH ARE:
at initiating activities

COLUMN D DISPOSITION:
Destroy upon receipt of approved current re-negotiation.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 -04 R 18.00

TITLE: DELETED (31 Aug 05) & Incorporated Into Table 23-4, Rule 16 Adjusted Stock Level DATE MODIFIED: 18/ May / 2006
R r n i
ecords Suspense Copies FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 10/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
adjusted stock level records

COLUMN C WHICH ARE:
suspense copies

COLUMN D DISPOSITION:
Destroy on receipt of approved copy.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 04 R 19.00

TITLE: DELETED (31 Aug 05) & Incorporated Into Table 23-4, Rule 16 Adjusted Stock Level DATE MODIFIED: 18/ May / 2006
Records Outdated Copies FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 10/ Apr/2006
DATE APPROVED:

COLUMN B CONSISTING OF:
adjusted stock level records

COLUMN C WHICH ARE:
outdated copies

COLUMN D DISPOSITION:
Destroy on receipt of revised form.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.
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TABLE & RULE: T 23 - 04 R 20.00

TITLE: DELETED (31 Aug 05) & Incorporated Into Table 23-4, Rule 16 Adjusted Stock Level DATE MODIFIED: 18/ May / 2006
R rds R lidation Deck
ecords Revalidation Decks FROZEN RECORD: NO
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 10/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
adjusted stock level records

COLUMN C WHICH ARE:
revalidation decks

COLUMN D DISPOSITION:
Destroy outdated cards when replaced by later cards.

NOTES

212

203

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23-04 R 21.00

TITLE: UMMIPS Surveillance Listings DATE MODIFIED: 10/ Aug / 2007
FROZEN RECORD: No
AUTHORITY: GRS 03, ITEM 03A(2)(A) CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
UMMIPS surveillance listings

COLUMN C WHICH ARE:
prepared by bases operating under the standard base level supply system (Sperry 1100-60)

COLUMN D DISPOSITION:
Destroy 6 years and 3 months after monthly cutoff.

NOTES

212

213

214

Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 04 R 22.00

TITLE: Recurring Listings and Reports Not Covered Elsewhere in This Table DATE MODIFIED: 31/ Aug /2005
FROZEN RECORD: NO
AUTHORITY: GRS 03, ITEM 03A(2)(A) CURRENT: Yes
DATE APPROVED:

COLUMN B CONSISTING OF:
recurring listings and reports

COLUMN C WHICH ARE:
not covered elsewhere in this table

COLUMN D DISPOSITION:

Destroy 6 years and 3 months after receipt of new listings or reports, or after all analytical and management purposes are served, or as required
in AFMAN 23-110, whichever is later.

NOTES
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NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 04 R 23.00

TITLE: DELETED (31 Aug 05) & Replaced by None--Internal to SBSS Obsolete Object Deck File DATE MODIFIED: 18/ May / 2006
FROZEN RECORD: No

AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 10/ Apr /2006
DATE APPROVED:

COLUMN B CONSISTING OF:
object cards replaced by a later change or deleted from the system

COLUMN C WHICH ARE:
at each base operating under the SBSS (Sperry 1100-60)

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23 - 04 R 24.00

TITLE: DELETED (31 Aug 05) & Replaced by None--Internal to SBSS Program Bank Change DATE MODIFIED: 18/ May / 2006
=
apes FROZEN RECORD: No
AUTHORITY: N1-AFU-90-03 DATE RESCINDED: 10/ Apr/2006
DATE APPROVED:

COLUMN B CONSISTING OF:
program bank change tapes

COLUMN C WHICH ARE:
those tapes returned to AFDSDO-SCCR-2 on completion of processing

COLUMN D DISPOSITION:
Destroy when no longer needed.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational purposes.

TABLE & RULE: T 23-04 R24.01

TITLE: Supply File Dump Tapes, Data Processing Requests, Program Release Sheet Files, Supply pATE MODIFIED: 16 / Aug / 2007
System Trouble Reports FROZEN RECORD: No

AUTHORITY: GRS 20, ITEM 08B CURRENT: Yes
DATE APPROVED:
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COLUMN B CONSISTING OF:
supply file dump tapes erased and reused by the base per AFMAN 23-110; automated data processing machine work requests which are forms

used to request nonrecurring or as required computer products; assembly and squeeze release sheets and related documentation used to control
the application of computer programs in the SBSS operation; standard operating supply system trouble reports which are forms maintained on an

annual basis

COLUMN C WHICH ARE:

those tapes erased and reused by the base per AFMAN 23-110; forms used to request nonrecurring or as required computer products; used to
control the application of computer programs in the SBSS operation; forms maintained on an annual basis

COLUMN D DISPOSITION:
Destroy when the identical records have been deleted, or when replaced by a subsequent backup file.

NOTES

212 Electronic copies created using electronic mail and word processing: Destroy paper after recordkeeping copy has been created and filed or
when no longer needed for revision, dissemination, or reference, whichever is later.

213 Electronic systems that replace temporary hard copy records:
Destroy on expiration of the retention period previously approved for the corresponding hard copy records.

214 Electronic systems that supplement temporary hard copy records where the hard copy records are retained to meet recordkeeping
requirements: Destroy when the agency determines that the electronic records are superseded, obsolete, or no longer needed for
administrative, legal, audit, or other operational